Comprehensive School Safety Plan

LEA: Mt. Diablo Unified School District
School: Northgate High School

CDSs: 07-61754-0730044

Principal: Miéhael Mc Alister

Contact Person: Principal

E-mail Address: mcalisterm@mdusd.org

Phone Number: {925) 938-0900

School Year: 2015-2016

Public Hearing Date(s): Tuesday, 1 March 2016
X The school certifies completion of this safety plan.
School Site Council Approval:  Tuesday, 1 March 2016

Board of Education Approval:

Introduction

The Comprehensive School Safety Plan shall be used to provide details regarding each school’s strategies, programs and
procedures to support a safe school environment, The California Education Code sections 32280-32289 outline the
requirements of all schools operating any kindergarten and any grades 1 to 12, inclusive, to write and develop a school
safety plan relevant to the needs and resources of that particular school. Requirements are:

¢ Assessment of school crime committed on school campuses and at schocl-related functions
¢ Child abuse reporting procedures

» Disaster procedures

»  Suspension and expulsion policies

*  Procedures to notify teachers of dangerous pupils

* Discrimination and harassment policies

s School wide dress code policies

¢ Procedures for safe ingress and egress

» Policies enacted to maintain a safe and orderly environment
*  Rules and procedures on schoal discipline

+ Hate crime reporting procedures

The information contained in a school’s safety plan may be supplemented by information not specified in the California
Education Code sections 32280-32289.
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Philosophy of Discipline and Safe School Planning
A. PHILOSOPHY OF DISCIPLINE

The Mt. Diablo Unified School District believes that the best discipline is self-imposed and that each student should learn to assume
responsibility for his/her actions.

Schools have an educational responsibility to promote a positive understanding of discipline. Our goal is to enhance each student's
awareness of his/her personal responsibility by providing an orderly and predictable set of guidelines so each student can choose
the course of action in his/her best personal interests,

There are three distinct phases of this responsibility:
1. To establish a schoo! environment where the activities of the students and adults are orderly and promote a climate of
caaperation. .
Fo develop an understanding of the need for discipline throughout society.
To develop the student's desire for self-discipline.

W N

B. STUDENT CONBUCT AND DISCIPLINE
In the process of developing rules regarding student conduct and discipline, the personnel of the Mt. Diablo Unified School District
shall be guided by the following general policy statements:

1. Rules of conduct and disciplinary procedures shall be consistent with state and federal law and with the rules prescribed by

the

State Board of Education.

District personnel shall implement state and federal law and district policy.

Each school shall develop rules and procedures on school discipline in accordance with

E.C. 35291,

It shall be the responsibility of the staff of each school to inform students and parents of the rules.

Rules and regulations dealing with discipline policy shall be distributed to students, teachers and parents at the beginning

of each

7. school year or at the time of enrollment for students who enter during the school year.

8. 6. The administration shali be responsible for the maintenance of good discipline at the school site or wherever students
may be

9. participating in school-related activities. School district employees shall assume responsibility for the enforcement of the

10. established rules.

11. 7. Corporal punishment shall not be administered to a pupll by employees of the Mt. Diablo Unified School District,

A ANl

NOTE: Nothing in this policy statement shall be construed to prohibit a teacher, administrator or other district employee from
protecting himself/herself or others or school property by means of restraining a student, confiscating a weapon, or turning over a
lawbreaker to appropriate law enforcement agencies,

The school district or governing board shall not be responsible or in any way lable for the canduct ar safety of any pupll of the public
schools at any time when such pupil is not on schoot property, unless the district or Board has undertaken to provide transportation
for such pupil to and from school premises, has undertaken a school-sponsored activity off the premises of such school, has
otherwise specifically assumed such responsibitity or liability, or has failed to exercise reasonable care under the circumstances.

[F.C. 44808]

C. CHARACTERISTICS OF SAFE SCHOOLS

What Is a safe school?

“Safe schools are orderly and purposely safe places where students and staff are free to learn and teach without the threat of
physicai and psychological harm. They are characterized by sensitivity and respect for all individuals, an environment of

nonviolence, clear behavioral expectations, disciplinary poficies that are consistently and fairly administered, students' affiliation and
bonding to the school, support and recognition for positive hehavior, and a sense of community on the school campus. Safe schools
are also characterized by proactive security procedures, established emergency response plans, timely maintenance, cleanliness,
and a nice appearance of the campus and classrooms.”

Taker from “Safe Schools: A planning Guide for Action”
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California State Department of Education

D. QUALITY INDICATORS OF SAFE SCHOOLS

Qur youth have many divergent needs, Their feefings of safety and security are influenced by wide-ranging factors. Some factors
are equally important to all students, while others will be viewed with different levels of importance. The following comprehensive
list of quality indicators describe factors considered to be primary in supporting the establishment and malntenance of safe schools.
Because of limited resources, it is likely that few schools would meet all criteria. The factors included in this list are intended to be
used as a broad measuring stick to assess school safety.

1. Focus on academic achievement

Effective schaols canvey a positive attitude that all youth can achieve academically. High expectations are established and clearly
comimunicated to students and school community stakeholders, Instruction focuses on district curricutum standards and builds on
student readiness profiles, individual learning styles, and Interests. The educational approach is developmentally appropriate for
students and provides a safe, secure setting free from threat. Students are able to test their skills at real tasks In a safe, noncritical
environment, Adeguate resources and programs ensure that expectations are met.

2, Posltive environment that values youth and thelr ideas and Is responsive to their needs

Research shows that a positive relationship with an adult who is available to provide support when needed is one of the most critical
factors in preventing youth violence. Students often fook to adults in the school for guidance, support, and direction. Effective
schools help youth avercome feelings of isolation and support them in developing connections with others. Effective schools
encourage youth to help each other and feel comfortable assisting others in getting help when needed. Academic and behavioral
expectations are modeled by adult stakeholders.

3. Comprehensive safe school plan

Safe schools are orderly and purposeful places where students and staff are free to learn and teach without the threat of physical
and/or psychological harm. Safety on campus is everyone’s business. In accordance with state law and district policy, each school
has a Comprehensive Safe School Plan approved by the schoal’s Site Council. It is developed by representatives from alt of the
school’s stakeholding groups, including law enforcement.

The plan includes an assessment of the school’s current crime status, strategies and programs related to various aspects of school
safety, an action plan to correct areas not meeting expectations {if applicable), school-wide discipline and disaster plans, and other
components required by law.

4. Zero tolerance for violence, weapons, and drugs

Those in the school and community support a zero-tolerance approach to violence, weapons, and drugs. All stakeholders have
declared that resorting to physical violence or participating in hate-based violence will not be tolerated, Neither will be possession
or use of drugs or weapons be permitted under any circumstances.

5. Supervision/security

Every effort is made daily to provide supervision on campuses. Supervision is canducted to observe, and intervene when
appropriate, student interactions as well as to maintain security with regard to nonstudents. Teachers and other staff members,
participate in supervision hefore, during, and after school in assigned areas. Administrators monitor the students by supervising
before, during, and after school. Special attention is given to those periods of the day when large groups of students are out of class
together. Multiple lunch periods are offered as one strategy to reduce the number of students out of class at one time for lunch.
Schools utllize elther noon or campus supervisors to assist with supervision. Parent volunteers also assist when possible. All staff

are aware of contingency plans that will be implemented in the event of an emergency and alf have effective means to communicate
during a crisis.

6. Parent and student involvement in school activities and decision-making at school

Students who have parents involved in their growth both inside and outside of school are more likely to experience school success
and less likely to become involved in antisocial activities. Effective schools routinely provide cpportunities for parents to become
involved in activities refated to the educational program and school governance. These schools make parents feel welcome, address
barriers to their participation, and keep them positively engaged with their son/daughter’s education.

Similatly, student involvement in school activities and decision-making at school provides an avenue to maintain school programs,

standards, procedures, and support services that are relevant, as well as ones that reflect the ideas and needs of youth. Students
take more ownership and assume more responsibility when involved as partners.
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7. Prevention education

All staff, certificated and classified, systematically foster effective K-12 prevention education to create a culture that promotes a safe
and supportive environment for all members of the school community, Quality prevention education is “skills-hased” and teaches
asset development, conflict management, anger management, tolerance of diversity, good citizenship, decislon-making, and refusal
skills that result in healthy life choices.

8. Intervention services

When behavioral or emoticonal signs signal a troubled youth, support services are available to address the youth’s needs. Students
have access to caring adults who will listen to their ideas and concerns and who will take proactive steps to provide guidance when
needed. Professionally trained individuals are available to provide appropriate support services when needed. Mental health needs
of youth are a priority.

9. Staff training

Staff training is ongoing, system-wide and Includes both certificated and classified staff. It provides for collaboration and is delivered
In a safe and respectful environment that is conducive o learning. The school builds In accountabllity practices and evaluation of
programs to provide a foundation of program planning. All stakeholders in the community have an investment in supporting staff
training in order to create and sustain a safe environment for all,

10, Parent education

Parents do their best to provide youth with an opportunity to succeed. They frequently express the need for training to better
respond to the changing needs of today’s youth. Educational opportunities for parents are available to address their needs. Barriers
to their participation are addressed, including time and location of classes, child care, and bilinguat teachers. Schools work closely
with the district’s Adult Education Program to provide parenting education.

11. Links to the community/finteragency collaboration

Links to the community provide a sense of belonging and responsibility. Opportunities for community service are offered to
students. Furthermore, schools that have close ties to families, support services, community polices, and the community at large
can benefit from valuable resources, Schoals alone cannot meet the diverse needs of youth. All community stakehoiders must
coordinate effarts and consolidate resources to maximize services to youth.

12, Alternative educational opportunities

Students present diverse needs. Traditional approaches to education are not always appropriate for some students, Maodifications
are made with students when needed, and alternative programs are offered to accommadate the academic and social needs of
students when appropriate,

13. Availability of healthy activity choices during at-risk hours

Studies have indicated that youth engage in a wide variety of risk taking and illegal activities during after-school hours when they are
unsupervised. Schools, cities, and comimunity organizations collaborate to provide youth with healthy choices during at-risk hours.
Youth are encouraged to participate in after-school co-curricular and interscholastic activities. An effective truancy prevention
program is implemented.

14, Safe, clean, and attractive physical environment

The school setting provides an environment that is safe from physical hazards, clean, and attractive. The environment should reflect
student interests and display student work. All students learn that they contribute to the overall appearance of their campus. The
appearance of the campus is continuously addressed by custodial staff, students through incentive programs, and other staff.

E. COMPREHENSIVE SCHOOL SITE SAFETY PLAN

Comprehensive School Safety Plans and the specific contents of the Plans are mandated by Education Codes 32280-32288. A “safety
plan” means a plan to develop strategies aimed at the prevention of, and education about potential incidents involving crime,
violence, and emergency disaster procedures.

The School Site Council, or the Safety Planning Committee authorized by the Site Council, is responsible for the development and
ongoing reviews of the Plan. If the school chooses to form a Safety Planning Committee, the Committee must include the following
members:

s The schoal’s Principal or his/her designee
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*  One teacher representative of the certificated employee organization

*  One parent whose child attends the school

*«  One employee representative of the classified employee organization

+  Other appropriate members

+  The School Site Council or the Safety Planning Committee shall consult with a representative from law enforcement in the
writing and development of the safety plan.

The School Site Safety Plan shall include, but is not limited to:

+  An assessment of the current status of crime committed at school or related school activities

+  Appropriate strategies and programs that will provide or maintain a high level of school safety and address the school’s
procedures for complying with existing laws related to school safety which include the following:

Child Abuse Reporting Procedures

Disaster procedures, routine, and emergency

Policles pursuant to serious actions, which would lead to suspension and/or expulsion

Procedures to notify teachers of dangerous pupils

Establishing an earthquake emergency procedures system and a school building disaster pan

Sexual Harassment Policy

Provision of a schoot side dress code

Procedures for safe ingress and egress of pupils

The rules and procedures for school discipline

Hate Crime reporting procedures pursuant to Penal Code 628-628.6

cC 0000 00 00O

A safety plan may also include an action plan for implementing strategles and procedures

Yearly each school site shall adopt its Comprehensive School Site Safety Plan. Before the Schoof Safety Plan is adopted, the site
council or the School Safety Planning Committee shall hold a public meeting at the school site in order to allow members of the
‘community the opportunity to express an option about the Safety Plan,

The Site Council or the School Safety Planning Committee shall notify, in writing, the following persons or entities, if available, of this
public meeting:

¢ The local mayor

+  Arepresentative of the school employee organization

¢ Arepresentative of each parent organization at the school site, including the parent teacher association and parent teacher

clubs

*  Arepresentative of each teacher organization at the school site

+  Arepresentative of the student hody movermnent

¢ All persons who have indicated that they want to be invited

The Site Council or the School Safety Planning Committee is encouraged to notify, in writing, the following person or entities, if
available of this public meeting:

«  Arepresentative of the local churches

¢ Local civic leaders

¢ Local business organizations

To assist schools in the development of their plans, a template has been developed and is available from the Student Services
Department. A copy of each school’s plan must be on file in the MDUSD Student Services Department. {See Administrators’ Wikl
for template.)

In order to ensure compliance with this article, each school district shall annually notify the California Department of Education by
October 15 of any schools that have not complied with Section 32281.

School’s Vision Statement EC 32282 (a)(2)(H)
Your school's vision statement should mention a safe and orderly environment conducive to learning.

Northgate High School - Vision Statement:
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Excellence for, and from, every student.
Morthgate High School - Mission Statement:

The mission of Northgate High School is to develop responsible, productive and informed citizens who are prepared to contribute
and excel in a global society.

Northgate High Schoaot - School Wide Goals:
A Northgate graduate will be able to meet the California Academic Standards and will be able to perform the following tasks:

Communicate [clearly / efficlently / effectively)

¢ Read.

o Write.
v Listen.
+  Speak.

°  Use technology and media.

Critique {openly / seriously}

+  Make connections.

*  Generalize and apply information.

s Find information, evaluate, and use it effectively in all disciplines.

*  Analyze a situation/examine the data.

¢ Evaluate and assess the problem/atrive at a solution; compare and contrast.
s Recognize perspective and bias.

+  Make predictions.

Create (abundantly / enthusiastically)

+  Create original work (i.e. art, music, stories, reports, presentations.)
«  Work through process to solve problems.

*  Propose, design solutions.

¢+ Generate new ideas, knowledge, and skills.

¢ Use technology to create original work,

Perform {fluently / legitimately}

*  Start and complete projects promptly.

¢ Practice regularly for fluency and efficiency.

+  Persist when working on a problem/project.

¢ Beresilient after taking a wrong turn.

+  Take responsibility of his/her own learning and work.
*  Organize and synthesize information.

Relate (actively / passionately / respectfully)

*+  Relate Ideas and skills fearned in school to the everyday world.

*  Know how to work independently as well as collaboratively; know the difference.
*  Value learning and continue to learn throughout life.

¢ Think beyond “self” — Think about how one’s actions affect the world around us.
¢ Be arespectful citizen culturally, globally, ethically, and physically.

¢+ Be environmentally literate,

*  Bereceptive and be adaptable to new and different ideas, culture, persons.

«  Use technology to broaden awareness of the world.
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Safety Plan Development and Review Committee EC 32282(e)

3 o $ & - 3 i
2 5| 2| 8| ¢ 5
School Site Council EC 32281(b)(1} 3 £ £ g g = = = &
or Delegated School Safety Planning 5 ot 2 5 S g Py g 5
Committee EC 32281(2){A-E) Members ] 2 8 ? 5 a 5 & ©
3 a £ 2 = £
£ 8 = o) 3 S
& o 3 ]
(B} (C) (D) {E) {F} (G} {H} {H
1. Richard Aistrope X
2. Willie Smith-Carlisle X
3. Charles Butterfield X
4, Kevin Davis X
5. Shanti Freedom X
6. Leah Duchene X
7. Shannon Bottorff X
8.  April Croce X
9.  Raquel Cantilton X
10, Jilt wilk X X
11, Mick Ycciferri X
12, Jack Casey X
13. Carson Dowhan X
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Safety Plan Annual Training and Review Log BP 0450; BP 3516

School Year 2015-2016

Meeting Type

Meeting Date

Comments

Month ~ Day Time

Safety Commiitee Meeting | September 17 3:10

Safety Commitiee Meeting | October 20 3:10

Safety Committee Meeting | November 18 3:10

Safety Committee Meeting | January 14 3:10

Safety Committee Meeting | February i1 3:10

Faculty Meeting September 4 2:15 Overview of Evacuation procedures.

Faculty Meeting lanuary 6 2:15 Specific discussion on Intruder safety and drill.
Public Hearing March 1 3:15

55C Meeting March 1 3:20

Meeting agendas, sign in sheets and minutes for all meetings listed on this log are maintained at the school as evidence of

compliance.

Complete texts of Board Policles {BP) and Administrative Regulations (AR) are accessed via the District website, www.MDUSD.org.
Click on Departments, then Superintendent. Click on Board Policies, then GMAUT online. Enter user name: public. Enter password:
mdusd. Select section 0000 Philosophy, Goals, Objectives and Comprehensive Plans or section 3000 Business and Noninstructional

Operations. Scroll to:

BP/AR 0450 Comprehensive Safety Plan
BP 3516 Emergencies And Disaster Preparedness Plan

Comprehensive School Safety Plan
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School Climate

Current Status of School Crime :

Each school is required to assess the current status of school crime committed on the school campus and at school-
related functions. You may accomplish this by reviewing the following type of information: Lacal law enforcement crime
data; suspension/expulsion data; behavior referrals; counseling referrals; attendance rates; SART/SARB data; CHK Survey
data; SPSA data; property damage/vandalism data; or any other data pertinent to your assessment. ldentify the specific
data sources used in your assessment. S ,

Data Source 2013-14 2014-15 2015-16
§u§pen5|ons {number of 21 95 1
incidents}

- Violence 12 8 4

- Tobacco g 1 0

- Drugs/Alcohol 24 16 7

- Weapons 2 0 0
Expulsions 1 2 0
Attendance, general ed. (%) 96.69% 96.30% 97.12%
Attendance, speciai ed. (%) 92,59% 90:54% 95.29%
SART [number of referrals) 448 488 205
SARB {number of referrals) 245 140 19
SARB {number referred to 0 0 4]
Court)
SST {(number referrals) i6 15 12
Coordinated Care Team 18 74 30
{number of referrals} .
Positive Behavior Team 5 4 11
Referrals
Site Safety Surveys (number of nfa g 4]
surveys completed)
Vandalism Reports nfa 0 0
Other, l.e., surveys, CHKS 0 1

Assessment of the Current Status of School Crime EC 32282(a){1) Assessment of the Current Status of School
Crime EC 32282(a)(1) with Parent, Teacher, and Student input

Your assessment conclusions should reflect input from staff, students, parents and community members, as appropriate.
Northgate High School is a very safe environment where education is allowed to flourish. The percentage of suspensions is
significantly less than the rest of the district. The total number of suspensions in the school year 2013-2014 totaled 41. For the year
2015-2016 the total number of suspensions are projected to be under 20. This represents more than a 50% decrease.
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There have been changes in the handling of discipline from the administrative staff. The conclusion of the 2013-2014 schaol year
brought a complete change in Administrative personnef and reducing the total number of administrators to three - one Principal and
two Vice Principals. During the 2014-2015 Academic Counselors were added to the administrative office team which assumed many
of the academic counseling responsibilities previously held by the Vice Principals. With the commencement of the 2015-2016 school
year, an additional Vice Principal was added to the administrative team. This staffing change is anticipated to provide the Vice
Principals with greater opportunity to attend to disciplinary matters.

The school site council voted during the 2013-2014 School Year, as a Single Plan for Student Achievement Goal, to support additional
clerical time to coordinate the SART/SARB program. Prior to this action, the attendance secretary had heen in charge of the
SART/SARB program and as time was avallable, would search through the attendance print-outs to determine which students need
appropriate notification of the pracess. A clerical staff person was also hired to do additional work coordinating the SART/SARB
program. Aleng with support from the district office of identifying students at each of the three fevels of the SART/SARB program;
there has been an increase the number of students identified and served through the program. The number of SART referrals has
increased 327% from the average of the prior three years, which is a reflection of the appropriate time needed to identify and
process all students with unexcused absences and/or truants. Students are identified; appropriate paperwork Is completed and then
students are called in for small group counseling before the process moves to the next fevel. The additional clerical time, together
with administrative and district support, is clearly working since in spite of the large increase of number of students at level one and
level two, no students have been moved forward to level three,

Vandalism is not a significant proble‘m at Northgate High School. There is some vandalism and the use of surveillance cameras seems
to be a detriment to further vandalism, Litter appears to be an ongoing problem at Northgate, especially after brunch and lunch.
Parents lead 2 campus clean-up days each year, attended by ahout 500 students, teachers, administrators, parents and community
members for each event. While the intent of these clean-up days is to engender a sense of pride in students for their school and
reduce the litter that occurs during brunch and lunch; there does not appear to be a demonstrated connection. The administration
continues to investigate and consider solutions/programs to address this ongoing matter,

Northgate is a very safe school for students, staff and the community. Attendance is one of the highest averages in the district. The
CHKS does show a number of students feel harassed at school. Northgate has addressed this issue in the past holding yearly or
semi-yearly Challenge Days events, offering all-school assemblies (last done in the year 2011-2012).,

The parents in the Northgate Community feel that Northgate High school is a safe environment that allows their children to thrive in
a supportive, yet challenging atmosphere. In the WASC survey from 2011, 98% of the parents agree that Northgate is a safe place
for their child to learn, 96% of the teachers feel that Northgate is a safe place to work and 92% of the students feel that Northgate is
a safe place to learn, Parents feel that the discipline policy is clear and fair (82%) and feel trust, mutual respect and high
expectations characterize the atmosphere created at Northgate, They also feel there are sufficient opportunities for their child to
participate in extracurricular activities {82%) and feel there is a continuous focus on student improvement at Northgate (87%).
Parents feel that they have an open door policy to speak with any administrator on campus about their concerns and know they will
be listened to. There are large numbers of parents who actively support various Northgate High School programs. Such
organizations include, but are not limited to: Athletic Boosters, Music Boosters, Parent Faculty Club, Northgate Pride Foundation,
Strategic Planning Committee, etc. which lends evidence of the willingness to supplement and support a very thriving and safe high
school.

Students also feel that Northgate is a safe place to learn. 75% of the students surveyed feel that the school staff treats them with
dignity and respect, 73% of the students feel that students are accepting of people from different backgrounds and cultures. 68% of
the students feel the school’s discipline policy is clear and fair. 49% of students disagree with the statement “[ feel prassure to use
drugs and alcohol by my peers.” 94% of students surveyed in 2012 felt Northgate is a safe place to learn. informally, students felt
the increase in number of suspensions is a result of the increased number of tardy sweeps used to encourage students to get to class
on time

Teachers share a similar view of Northgate with 92% feeling it is a safe plan to work and 68% of the teachers feel trust and mutual
respect characterize the atmosphere at Northgate.

The above data was taken from the surveys done for the 2011 WASC study. As part of the WASC study, the following conclusion was
written, “Northgate students are generally well-behaved and academically motivated. Parents have instilled the belief that
acquiring an education matters, and this is reflected in hoth the outcome and demographic data collected for this report.”
Northgate students do well on standardized tests; they attend classes regularly, and have a 93% graduation rate. Approximately
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97% of Northgate graduates go to college. Qur student population is approximately 68% white, 19% Asian, 7.5% Hispanic and 2%
African American. When not in class, students participate in a wide variety of extracurricular activities. A small part of the
population comes from homes that speak languages other than English and some students need special education services.
Students are generally proud of their schaol and contribute in positive ways to keep it a safe place.

+  Enrollment at Northgate is approximately 1650 students,

+  The school population is about 50% male and 50% female.

¢  Ethnic group proportions have remained consistent with the largest poputation group being Caucasian, followed by Asian.

Northgate High School is committed to creating a safe and orderly environment that is conducive to learning. In helping to meet
these ends, the Site Safety Committee has the goal of decreasing the incidence of possession, and/or consumption of tobacco,
alcohol, and other illegal substances. The issue is being addressed through a district tobacco grant. All 9th grade physical education
teachers were trained with the TUPE materials and then taught a weeklong unit to their 9th grade classes. Some students were also
training and have provided 3 class periods of instruction to their peers. On-site teachers work with students referred to
administration for tobacco, alcohol, and drug possession or use to also address the problem. The district has established a Saturday
workshop for the students who violate any school/district/or education code policies and their parents.

There are many programs on campus to assist in creating a safe environment for the school. Student Leadership plans and executes
many school-wide events. They work together to foster school spirit, reach out to the community, and plan events and activities
around this goal. The Conflict Management Program is a student-run program that works to help students feel safe at Morthgate,
while learning how to effectively and positively deal with conflict. The program generally involves twelve students, six female and six
male, who are trained to deal with conflicts such as verbal altercations, fights, rumor control, and peer pressure, Students are urged
to use their instinct and expertise in helping students solve problems that may arise throughout the school year. The Vice Principals
will refer students to the Conflict Managers for guidance and support., Students, in prior years, have had the opportunity to
participate in an on-going Be the Change Club continuing the work of making every individual feel safe, loved, and supported every
day of the school year. Youth Educators are a group of students who train for many hours in order to be prepared 1o go to our
feeder pattern middle school to teach drug and alcohof awareness to the 8th graders. They serve as rofe models as well as educators
to the 8th graders. The “Every 15 Minutes” is an awareness program performed at Northgate on a two to four year cycle. This
emotional program is designed to dramatically impact teenagers by demonstrating the devastating and potentially fatal
consequences of drinking and driving while under the influence. As a true community program, participants include parents,
students, faculty, as well as the Walnut Creek Police and Fire Department, EMT, and local hospital involvement. The experience
offers a real life experience without the real life risk. Peer tutoring is a system of instruction in which learners help each other and
fearn by teaching. Peer tutors work one-on-one with students, offering academic support and guidance in an informal setting. For
students struggling with their coursework, peer tutors are an important resource because they can offer individual help that may not
he possible In the classroom setting, Students being tutored may feel more at ease working with a peer and can benefit highly from
the social interaction of peer tutoring.

Available 5 days a week, Northgate has licensed therapists serving in the role of support counselor. The support counselors are
funded by the PFC and the city of Walnut Creek and provide individual and family counseling to the Northgate community, serving
approximately 350 people a year. They see students in crisis in areas such as school, family, drug and alcohol, mental illness, social
issues and anxiety and stress, providing a valuable resource for both students and parents. They also provide information to the
community via emails and informational evening events. The addition of Academic Counselors has provided the resource for
reviewing alt senior transcripts, working one to one with students who are in danger of not graduating. Together with the student
and family, a remediation plan is developed to address the academic needs, including referrals to night school or other services as
appropriate. The Academic Counselors also review transcripts of underclass students to identify those who are having difficulty in
their coursework. Identified students are contacted to review the student's four-year plan and determine necessary remediation
strategies.

The Coordinated Care Team at Northgate High School employs a school-wide referral system to address educational, health, mental
health, and other concerns that impact student achievement. They meet every Monday to discuss students of concern, develop
intervention plans, and review progress. Students can be referred out to district programs including, but not limited to, The Parent
Project, drug and alcohol program, teen anger management program, tobacco program, HOPE for grief counseling and the Positive
Behavior Team. Students can also be referred to site resources for follow-up including Support Counselors, School Psychologist. For
students demonstrating significant challenges to success, Student Study Teams [SST] or 504 evaluation Teams can be convened to
support students by exploring student need for additional supports.
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Mt. Diablo School District takes great efforts to ensure that all schools are clean, safe, and functional. To assist in this effort, the
District uses a facility survey instrument developed by the State of California Office of Public School Construction, The resuits of this
survey are available through the Maintenance and Operations Department. District maintenance staff ensures that the repairs
necessary to keep the school in good repair. District maintenance staff ensures that the repairs necessary to keep the school in good
repair and working order are completed in a timely manner. A wark order process is used to ensure efficient service and that
emergency repairs are given the highest priority.

Buring the 2014-2015 school year, there has been continued work to the level of maintenance and upkeep including the
replacement of burned out exterior lights, the replacement of Banners promoting Northgate High School, installation of safety lights
and additional cameras in the area of the newly completed Pool.

Provide and Maintain a High Level of School Safety EC 32282(a)(2)

Identify appropriate strategies and programs that provide and maintain a high fevel of school safety.
+  Provide training for all staff of safety policies and procedures

+  Inform staff and students of all disciplinary policies regarding harassment, intimidation and bullying
+  Staff Development regarding Mandated Reporting requirements

«  Staff Development regarding bullying, intimidation and sexual orientation

¢+  New teacher support and information

+  Site Supervision by Campus Supervisors and Administration

+  Supervision during Brunch, Lunch breaks

¢ link Crew program for all Freshman Students

+  Confiict Management

¢ Every 15 Minutes Program

*  Support Counselors

»  SST, Care Team, Principal Conferences

*  CCTV cameras throughout campus

* Intruder and fire alarm systems

School Interventions and Support Systems BP 5144; AR 5149

MDUSD 8P 5144

Discipline

The Governing Board desires to prepare students for responsible citizenship by fostering self-discipline and personal responsibility.
The Board believes that high expectations for student behavior, effective classroom management, and parent involvement can
minimize the need for discipline. Staff shall use preventative measures, positive conflict resclution techniques, and positive
behavioral support strategies whenever possible,

Complete texts of Board Policies (BP) and Administrative Regulations {AR} are accessed via the District website. www.MDUSD.org.
Click on Departments, then Superintendent. Click on Board Policies then GMAUT online. Enter user name: public. Enter password:
mdusd. Select section 5000 Students. Scroll to:

BP 5144 Discipline

Prior to completing this section, review the MDUSD Student Behavior Expectations manual and the MDUSD Crisis intervention
manual.

List and describe interventions and support systems that are in place as a deterrent to suspension and expulsion.
At Northgate High School we have:
Academic Counselors.

While the primary focus for this position are with matters academic - it is acknowledged that academic issues can be an early
indicator that there are deeper concerns affecting a student's welfare.,
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Support Counselors [aka Crisis Counselars),
Students are often referred to the support counselors when a concern has been identified or suspected. Also used in the
reintegration process when a student is returning from a suspension or other disciplinary consequence.

Care Team.
Students referred to be considered for additional support services 1o address a known or suspected concern,

Student Support Team.
When there is a need for additional Investigation to address student needs, a support team is convened to look at possible options
and interventions that can be applied to the students.

Conflict Management.
This is a peer-guided process for students to work out disagreements between each other that have not risen to the level of, or
offered in lieu of, more serious consequences such as detention, Saturday school, etc.

Describe the guidelines for the roles and responsibifities of mental health professionals, community intervention
professionals, counselors, school resource officers and police officers on your campus.

Support Counselors and School Resource Officers are housed on campus to provide communication and services to supplement the
support offerings already in place on campus.

Support counselors are available for those feeling immediate stress or a need for a confidential contact to discuss sensitive matters.

Support Counselors also play a role in the reintegration process for students returning from serious disciplinary consequence. Their
focus is to check and report on the progress of the student's reintegration and to determine the likelihood of the causes for the
disciplinary action to recur.

At Northgate High School, the School Resource Officer is part of the community outreach program for the Walnut Creek Police
Department. On campus their general role is to provide visibility, connect with the Northgate Community, provide public education
seminars refated to student and public safety. On accasions where law enforcement participation is needed, the School Resource
Officers also fulfill that role.
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School-wide Dress Code BP/AR 5132
MDUSD BP 5132
Dress and Grooming

The Governing Board believes that appropriate dress and grooming contribute to a productive learning environment. The Board
expects students to give proper attention to personal cleanliness and to wear clothes that are suitable for the school activities in
which they participate. Therefore, students are to dress appropriately on all school campuses and at alt school activities in the
district. Students have the right to make individual choices from a wide range of clothing and grooming styles, but they must not
present a health or safety hazard or a distraction which wouid interfere with the educational process. Students and
parents/guardians shall be informed about dress and grooming standards at the beginning of the school year and whenever these
standards are revised. Students should project an appearance that is conducive to a safe learning environment. Dress which is
disruptive and contrary to school rules regarding drugs/alcohol/violence, and gangs is not permitted. Student clothing, emblem,
badge, jewelry, symbol, or other insignia which creates a clear and present danger on school premises or the disruption of the
orderly operation of the school is prohibited. Studants and parents/guardians shall be informed about the school dress code at the
beginning of the year and when revised. A student who violates the dress code shall be subject to appropriate disciplinary action.

School Dress Code

The principal may establish a dress code that prohibits students from wearing apparel that it presents a distraction or threatens to
disrupt the schoot's activities. nappropriate dress Is attire that causes a distraction or a safety concern on a school campus. The
outdoor use of sun-protective clothing, including but not limited to hats, is permitted. However, specific clothing and hats
determined to be gang-related or otherwise inappropriate under the policy are prohibited. Principals may determine that hats are
prohibited in certain locations or areas where sun-protection is not necessary. A dress code may be included as part of the school
safety plan and must be presented to the Board for approval. The Board shall approve the plan upon determining that it is necessary
to protect the health and safety of the staff, students, parents/guardians and educational community.

MDUSD AR 5132

At individual schools that have a dress code prohibiting apparel that interferes with the educational process or threatens to disrupt
the school's activities, the principal may develop a dress code identified in the school safety plan that reasonably could be
determined to threaten the health and safety of the school environment if it were worn or displayed on a school campus.

Because student dress Is constantly changing, clothing and grooming styles that present a health or safety hazard or a distraction
which would interfere with the educational pracess/schoal activities shall be reviewed at least annually and updated whenever
refated information is received.

Complete texts of Board Palicies (BP) and Administrative Regulations {AR} are accessed via the District website. www.MDUSD.org.
Click on Departments, then Superintendent. Click on Board Policies, then GMAUT online. Enter user name: public. Enter password:
mdusd. Select section Students 5000. Scroll to:

BP/AR 5132 Dress and Grooming

Insert your school dress code with the section relating to gang related apparel.

SCHOOL BRESS CODE:

Dress Expectations:

Students at Northgate High Schaol are aexpected to dress according to appropriate advocacy and revelation. Clothing must not
jeopardize the health and/or safety of the wearers or others; or cause distraction to the educational environment within the schoal.
Any clothing which suggests alcohol, drug or tobacco use, weapons or violence, gang affiliation, racial or general intolerance or
sexual content is prohibited. Students will be asked to change their attire or they may be sent home. Footwear must be worn at all
times. Questionable attire will be left to the discretion of the staff.
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School Discipline, Ruies and Consequences BP 5131; BP 5144
MBDUSD BP 5131
Conduct

The Governing Board believes that all students have the right to be educated in a positive learning environment free from
disruptions. Students shall be expected to exhibit appropriate conduct that does not infringe upon the rights of others or interfere
with the school program while on schoaol grounds, going to or coming from school, at school activities, or using district
transpartation.

The Superintendent or designee shall ensure that each schoot develops standards of conduct and discipline consistent with Board
policies and administrative regulations. Students and parents/guardians shall be notified of district and school rules related to
conduct. Prohibited student conduct includes, but is not limited to:

1, Conduct that endangers students, staff, or others, including, but not limited to, physical violence, possession of a firearm or other
weapon, and terrorist threats

2. Discrimination, harassment, intimidation. or bullying of students or staff, including sexual harassment, hate-motivated behavior,
cyberbullying, hazing or initiation activity, extortion, or any other verbal, written, or physical conduct that causes or threatens to
cause violence, bodily harm, or substantial disruption

3. Conduct that disrupts the orderly classroom aor schaol environment

4. Wiliful defiance of staff authority

5. Damage to or theft of property belonging to students, staff, or the district

The district shall not be responsible for students' personal belongings which are brought on campus to a school activity and are lost.
stolen, or damaged.

6. Obscene acts or use of profane, vulgar, or ahusive language
7. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited drugs
8. Possession or use of a laser pointer, unless for a valid instructional or other school-related purpase {Penai Code 417.27)}

Prior to bringing a laser pointer on school premises for a valid instructional or schoal- related purpose, a student shall obtain
permission from the principal or designee,

9. Use of a cellular/digital telephone, pager, or other mobile communications device during instructional time

Such devices shail be turned off in class, except when being used for a valid instructional or other school-related purpose as
determined by the teacher or other district employee, and at any other time directed by a district employee. Any device with
carnera, video, or voice recording function shall not be used in any manner which infringes on the privacy rights of any other person.
No student shall be prohibited from possessing or using an electronic signaling device that is determined by a licensed physician or
surgeon to be essential for the student's health and the use of which is limited to purposes related to the student's health.
{Education Code 48901.5)

1Q. Plagiarism or dishonesty on school work or tests
Employees are expected to provide appropriate supervision to enforce standards of conduct and, if they observe or receive a report
of a violation of these standards, to immediately intervene call for assistance. If an employee believes a matter has not been

resolved, he/she shall refer the matter to his/her supervisor or an administrator for further investigation,

When a school official suspects that a search of a student or his/her belongings will turn up evidence of the student's viclation of the
law or school rules, such a search shall be conducted in accordance with BP/AR 5145,12 - Search and Seizure,

Comprehensive School Safety Plan 21 of 153 5/19/16




When a student uses any prohibited device, or uses a permitted device in any unethical or iflegal activity, a district employee may
confiscate the device. The employee shall store the item in a secure manner until an appropriate time,

Students who violate district or school rules and regulations may be subject to discipline including, but not limited to, suspension,
expulsion, transfer to alternative programs, referral to a student success team or counseling services, or denial of participation in
extracurricular or cocurricular activities or other privileges in accordance with Board policy and administrative regulation. The
Superintendent or designee shall notify local law enforcement as appropriate.

Students aiso may be subject to discipline, in accordance with law, Board policy, or administrative regulation, for any off-campus
conduct during nonschool hours which poses a threat or danger to the safety of students, staff, or district property, substantially
disrupts school activities,

MDUSD 8P 5144
Discipline

The Governing Board desires to prepare students for responsible ¢itizenship by fostering self-discipline and personal responsibility.
The Board believes that high expectations for student behavior, effective classroom management, and parent involvement can
minimize the need for discipline. Staff shall use preventative measures, positive conflict resolution technigues, and positive
behavioral support strategies whenever possible.

Board policies and regulations shall delineate acceptable student conduct and provide the basis for sound disciplinary practices,
Each school shall develop disciplinary rules to meet the school's individual needs.

When misconduct occurs, staff shall implernent appropriate discipline and attempt to identify and address the causes of the
student's behavior, At all times, staff will follow state and federal laws regarding procedural safeguards of students with disabilities
under IDEA and Section 504. Continually disruptive students may be assigned to alternative programs or removed from school. At all
times, the safety of students and staff and the maintenance of an orderly school environment shall be priorities in determining
appropriate discipline,

The Superintendent or designee shall provide professional development as necessary to assist staff in developing classroom
management skills and implementing effective disciplinary technigues.

Complete texts of Board Policies (BP} and Administrative Regulations {AR) are accessed via the District website. www.MDUSD.org.
Click on Departments, then Superintendent. Click on Board Policies, then GMAUT online. Enter user name: public. Enter password:
mdusd. Select section 5000 Students. Scroll to:

BP 5131  Conduct

BP 5144 Discipline

BP/AR 5145.12 Search and Seizure

Provide your school's discipline program, rules and consequences.

DISCIPLINE
All discipline at Northgate High School is guided by the district's Positive Behavior Intervention and Support {P81S) discipline policies
and procedures. A copy of the school’s specific discipline matrix can be found on pages 27-32 of the student handbook.

oMC

“Other Means of Correction” is an integral part of the district’s PBIS. It consists of a list suggested behavior modifications in the
categories of supportive, restorative, and punitive. The severity level of the consequence is directly related to the severity level of
the infraction.

FIGHTING
A fight includes anyone engaging in or threatening an act which causes or might cause harm to another person, It also includes
mutual cornbat between two or more peopie.

THEFT/POSSESSION OF STOLEN PROPERTY
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Theft is the taking or attempting to take property which does not belong to you, or knowingly being in possession of stolen property.

ASSAULT
An unlawful attempt, coupled with present ahility, to commit violent injury to someone,

DEFIANCE
In order to maintain a safe and orderly campus, students are expected to comply with reasonable requests of staff membersin a
respectful and cooperative manner.

VANDALISM TC SCHOOL OR PRIVATE PROPERTY
Any person who vandalizes any property on school grounds wilt be subject to restitution as well as the discipline matrix on p, 27-32.

CELL PHONE & ELECTRONIC DEVICE POLICY
The use of cell phones and other electronic devices as Instructional tools Is at the discretion of the classroom teacher. Cell phones
may be used outside during non-instructional time.

TARDY POLICY - CUMULATIVE WEEKLY FOR ALL CLASSES

5th Tardy Student may receive a 1-hour detention, parent contact.

10th Tardy Student may recelve two 1-hour detentions after school, parent contact. Student may be placed on a
hehavior contract requiring a parent conference.

15th Tardy Student may be assigned Saturday School, parent contact.

16th+ Tardy Student may be suspended and have a Principal's Conference.

Note: TARDY SWEEPS for students may oceur on a random basis to monitor adherence to the Tardy Policy.

LITTERING
Students must place thelr trash ih appropriate receptacles and work together to keep the campus clean. Any student observed
littering on campus may be subject to the school’s discipline policy.

Detention (Every Tuesday, 3:10—4:10 p.m.)
1. Detentions can be assigined for infractions of school rutes. ;
2. Students are required to bring study materials to detention. ;
3. Students asked to leave detention for misconduct or students falling to attend an assigned detention will have their entire
detention reassigned and/or possibly doubled.

Saturday School (8:00 a.m.—12:20 p.m.}
1. Saturday School will be held, in general, twice a month during the school year.
2. Failure to attend or being asked to leave may result in the entire Saturday Schools reassigned and/or possibly doubled.

Suspension

“Temporary removal of a student from on-going instruction.”

Usually implemented as a result of progressive discipline {i.e., warning, detention, Saturday School), although not always the case
depending on the infraction.

Exputsion
Expuision is defined as the removal of a student from all schoals of the district and from all school district activities and programs by
order of the Board of Education.

Ed. Code 48915({a)
Mandatory Suspension:

. The following infractions will result in mandatory suspension and possible recormmendation for expulsion from the MDUSD, The
school has jurisdiction for these hehaviors occurring: while on school grounds, while going to or coming from schaol, during the
lunch period whether on or off the campus, and during or while going to or from a school sponsored activity:

a) Causing serious physical injury to another person except in self-defense
b} Possession of any knife or other dangerous object of no reasanable use to the pupil
¢) Possession of any controlled substance except for the first offense of possession of not more than one ounce of marijuana
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d} Robbery or extortion
e} Assault or battery upon a school employee.

Ed Code 48915(c}

Mandatory Expulsion:

The following infractions will result in the mandatory recommendation for expulsion from the MDUSD. These behaviors must have
occurred at school or at a school activity off school grounds. Administrators must consult with the Principal and Assistant
Superintendent before utilizing any of these charges:

a) Possession, selling, or otherwise furnishing a firearm. Must be verified/witnessed/cbserved by a District employee,
b} Brandishing a knife.

c} Selling a controlled substance.

d) Committing or attempting to commit a sexual assault or battery.

e} Possession of an explosive.

ZERO TOLERANCE FOR WEAPONS
All weapons and dangerous objects that are brought to school threaten the safety of students and staff and disrupt the learning
environment. For these reasons, weapons will not be tolerated.

THROWING/KICKING QBIECTS
Throwing/kicking objects Is not allowed at any time on school grounds or activities on or off campus, Any student observed throwing
or kicking any object will be subject to the discipline matrix found on p. 27-32 of the student handbook.

FOOD/DRINK EATING AREAS

Food/drink is available from the cafeteria at brunch/lunch. Student cooperation is needad to maintain a clean school building and
campus. Food/drink Is permitted In designated areas, and is not permitted in carpeted areas, classrooms, library, computer labs,
hallways, or gym. Students eating or drinking in these areas will be subject to the discipline matrix on p.27-32 of the student
handbook.

DISPLAYS OF AFFECTION
Actions which may be embarrassing or offensive to staff members or other students are not acceptable at school.

HARASSMENT
Harassment includes a pattern of unwelcome sexual advances, requests for sexual favors, and other unwanted verbal, visual or
physical conduct of a sexual nature. A single incident may also be considered harassment depending upon the circumstances.

GENERAL HARASSMENT

In the school enwironiment, harassment may include threats, intimidation, slurs, epithets, verbal or physical abuse, and derogatory or
~degrading comments. Bullying is a serlous form of harassment and may Include physical, verbal, or exclusionary practices by a

student or group of students.

SEXUAL HARASSMENT

The Mt. Diablo Unified School District prohibits harassment/threat/intimidation of any student by any employee, student or other
person in the district. Staff shall be alert and immediately responsive to student conduct which may interfere with another student’s
ability to participate in or benefit from schaol services, activities or privileges. Any student who feels that he/she is being harassed,
threatened or intimidated should immediately contact either the school personnel, principal or designee. If a situation involving
harassment/threat/fintimidation is not promptly remedied by the school personnel, principal or designee, a complaint may be filed
with the Student Services Director who shall determine which complaint procedure is appropriate. Whether or not conduct is
harassment/threat/intimidation depends upon how the person to whom the conduct is directed

and/or the people standing nearby feel about what was said or done, and not upon whether the harasser intended to hurt or bother
anyone, People can harass others of the same sex or the opposite sex. That means boys

can harass boys, and girls can harass girls. Also, boys can harass girls, and girls can harass boys.

HATE-MOTIVATED BEHAVIOR OR HARASSMENT
Hate-motivated behavior is any act or attempted act against a student or staff member that is motivated all or in part by hostility to
the victim’s race, ethnicity, sexual orientation, religion or gender.
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EVERYONE DESERVES TO BE SAFE AT SCHOOL— California Law, AB 537 now makes it ILLEGAL TG HARASS or discriminate against
students based on real or perceived sexual arientation and gender identity.
District Campus Safety Hotline 825-1641,

INAPPROPRIATE USE OF ELECTRONIC COMMUNICATION AND CONSEQUENCES

As the use of digital technology becomes more prevalent throughout our schools, the Mt. Diablo Unified School District is committed
to helping students learn the responsible use of such technology in a safe and appropriate manner, This document serves as a
reminder to parents and students that cell phones, cameras, video cameras, websites and other means of transmitting electronic
data can be disruptive and/or harmful, with respect to themselves, other students and staff, as welf as the overall school
environment.

CYBER BULLYING
Cyber Builying is the use of electronic information and communication devices to willfully and repeatedly harm either a person or
persons through the medium of electronic text, photos, or videos. Examptes of this behavior include but are not limited to:

a) Sending/posting false, cruel, hurtful or vicious messages/commaents.

b} Creating websites that have stories, cartoons, pictures, and jokes ridiculing others.

¢} Breaking into an email account and sending vicious or embarrassing materials to others.

d) Engaging someone in electronic communication, tricking that person inta revealing sensitive personal information and forwarding
that information to others.

) Posting of a student picture without their permission.

Bullying of this nature creates a hostile, disruptive environment on the school campus and is a violation of the student’s and staff
member’s right to be safe and secure. Actions deliberately threatening, harassing, intimidating an individual or group of individuals,
placing an individual in reasonable fear of harm or damaging the individual’s property: or disrupting the orderly operation of the
school, will not be tolerated,

INAPPROPRIATE USE OF TECHNOLOGY

The fundamental principles behind these policies are that students should never do anything that harms another student or
prevents them from learning. Any use of technological media that interrupts with a student’s right to learn will not be tolerated.
Electronic media includes, but is not limited to: social networking sites, chat rooms and discussion groups, instant messaging, text
messaging, computers, cell phones and personal digital devices, digital cameras, cell phone cameras, and web cams, As new
technologies emerge, they too may be included with the above forms of electronic communication.

Examples of this behavior include but are not limited to:

a) Sending, sharing, viewing, or possessing pictures, text messages, emails, or other material of sexually explicit, graphic, or
disruptive nature on any device Is prohibited on a school campus.

b} If the conduct occurs off schoal grounds and causes or threatens to cause a substantial disruption at school or interferes with the
rights of students or school staff to be secure, school administration may impose consequences.

The Administration may also report the Cyber Bullying or Harassment to the police.

CONSEQUENCES—~INAPPROPRIATE USE OF TECHNOLOGY

Education Codes 48900.4 and 48900(r), strictly prohibit harassment or bullying of any kind and such behavior is subject to
consequences.

a) Sexually explicit material which is transmitted electronically may result in parents or police belng notifled, and that material may
be reported as suspected child abuse or neglect.

b} If reasonable suspicion exists a student has been involved in possessing or transmitting such material, the electronic device
involved may be confiscated and searched by school officials.

¢} All students involved in the transmission and/ or possession of such images or electronic messaging may be disciplined under
California Education Code 48900(i): Committed an obscene act or engaged in habitual profanity or vulgarity,

d) The transmission of such material involving another student may be punished under California Education Code 48900(r): Engaged
in an act of bullying, including, but not limited to, bullying committed by means of

an electronic act, as defined in subdivisions {f) and {g) of Section 32261, directed specifically toward a pupil or school persennel.
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e} Additionally, Education Code 48900(k) states that any disruption of school activities or otherwise willful defiance of the valid
authority of supervisors, teachers, administrators, school officials, or other school personnel engaged in the performance of their
duties can aiso lead to suspension.

General Emergency Preparedness

EMERGENCY PREPAREDNESS AND CRISIS RESPONSE PLAN
l INTRODUCTION

A. Purpose of the Plan

School communities face a significant challenge with the issue of belng ready to respond to new types of emergency situations and
trauma. Preparation to deal with emergencies now includes chemical spills, bomb threats, school shootings, hostage situations,
sniper attacks and an array of other potential terrorist activities in addition to the requirement of planning for natural disasters such
as fires and earthquakes. The purpose of this Emergency Preparedness and Crisis Response Plan is to provide a functional,
procedural framework for school staff and school emergency responders to follow when responding to emergencies in and around
the school campus, It is intended to ensure as much as humaniy possible the safety, security and medical treatinent of school
students, staff, and visitors in an actual or threatened emergency or full-fledged disaster, The primary objectives of this plan are to:

*  Save lives and minimize injuries

*  Provide fast, effective responses to emergency situations

+  Ensure efficlent and safe evacuation of the school buildings should it be necessary

This response plan is designed to assist school staff, students, parents and local agencies organize resources of the school and
community to respond to a crisis situation while school is in session. [t is also intended to:
»  Develop an awareness of the diverse emergency situations that can occur on or near a school campus
¢ Provide staff members with a description of their duties in emergency situations
+  Provide strategies that will help students, staff, parents and community agencies to respond in an appropriate and safe
manner to emergency conditions
*  Support school staff in providing a school environment that provides a2 maximum level of safety and security for all
students, parents, and staff,

B. Regulatory Authority

State laws and regulations require that school districts develop emergency plans and train staff in emergency response procedures,
These include laws applicable to school staff and students as well as Cal/OSHA regulations specifically addrassing the safety of
district employees.

The Katz Act [California Education Code, §35295-35297] requires that schools plan for earthquakes and other emergencies. 1t also
requires that training in earthquake preparedness procedures should be for both certificated and classified staff,

The Petris Bill [Government Code, §8607] requires that school districts be prepared to utilize the Standardized Emergency
Management System (SEMS} when rasponding to emergencies. This requires that principles of SEMS be incorporated in the District
plans; that the Incident Command System {ICS) be used at schoo! sites to respond to emergency incidents; that all school personnel
ba trained in how the respective systems work and correlate; and that schools have drills and exercises in order to practice using the
systems,

This plan is designed and structured to ensure compliance with the mandates of these laws as well as with Cal/OSHA’s Emergency
Action Plan Standard Title 8, California Code of Regulations §3220. This regulation requires that each employer facility have an
Emergency Action Plan which focuses on the specific emergency contingencies, response personnel roles, and evacuation plans of
each employer’s site where employees work. Schools and school districts are included in this mandate.

C. School Site Emergency Preparedness and Response Coordination
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Each principal shall supervise the planning, operating and testing of their respective school’s Emergency Preparedness and Crisis
Response Plan. Each principal will also ensure that all school staff and students are familiar with the basic elements of the District’s
Emergency Operations Plan, which will be utilized at the district office in the event of a major emergency or district-wide disaster.

A designee shall be named to serve in the event of a site emergency or a disaster that occurs when the principal is absent or
otherwise unable to serve. The principal must ensure that the procedures of the Incident Command Systemn are utilized by all staff
personnel in the event of an emergency incident and shall serve as the Incident Commander at all school crises or emergencies. The
principai is also to designate a staff person to control site access at all emergencies and supervise outsiders who arrive at the school
site.

Each principal shall annually prepare a priority list of staff to be named as First Aid Assistants and in other emergency roles in event
of emergency.

Each principal shall, at the beginning of each school year, conduct a survey of certificated and classified personnel to determine first
aid training status, disaster preparedness training and medical and emergency experience ar training {both paid and volunteer).
Principals will ensure that all designated emergency personnel are properly trained in their respective response assignment. Survey
and training records shall be kept current as changes in personnel occur. Copies of records shall be on file in the principal’s office and
a copy given to the Director of Risk Management. A similar survey and training assurances will be conducted among district office
personnel. g

Principals shalft annually survey parents to determine any who may wish toe volunteer for response assistance during an extended
emergency or disaster response operation.

All employees trained in first aid and CPR will be identified and included on lists maintained by site/program administrators. All
District personnel designated as primary duty {e.g., school nurses) or collateral duty medical emergency responders will receive
appropriate instruction in blood borne pathogen protection and post-exposure follow-up procedures.

Principals shall conduct a survey ta lacate neighboring resources such as hospitals, medical clinics, dental offices, fire stations, police
stations, churches, parks and other open areas, and potential vendors for additional emergency supplies. A map clearly showing
these facilities in relation to the school will be maintained in each school's principal's office.

Principals shall, annually, prepare a list of students and staff at their school who have medical conditions which require medication
in case of a long stay at the school (e.g. diabetes, epllepsy, asthma).

Principals shall, annually, assure that the needs of students with disabilities are considered and provided for in the event of an
emergency, evacuation or long stay at school.

EMERGENCY PREPAREDNESS AND CRISIS RESPONSE PLAN
. CRISIS/EMERGENCY INCIDENT RESPONSE SYSTEM

A. Crisis Response

A crisis is any event of limited duration that is seriously disruptive, unpredicted and overwhelming for those who experience it. A
crisis may ke volatile in nature and, at times, may threaten the survival of the individual or groups involved. The sudden changein a
familiar setting due to a crisis is unwanted, frightening and often results in individuals feeling vulnerable and helpless. Ultimately,
with sucecessful intervention, stability can be restored and the individuals involved can view the school as safe and secure. The
preparedness and abliity of a Schoal Crisis Response Team is to direct and maintain an appropriate course of action during a crisis is
critical in achieving this outcome. The primary goals of crisis response are to:

« - Prevent a potentially chaotic situation from escalating into a catastrophic event,

+ Help those affected to return, as quickly as possible, to a normal level of functioning.

+  Decrease the potential long-term effects of the crisis.

Examples of avents that create a crisis include, but are not limited to:
*  Anaccident involving a student or staff member
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*  Death of a classmate or staff member

¢ Suicide or homicide

e Natural disasters

s Terrorist activities

» Substance overdose

+  Severe act of violence (school shooting or hostage situation on campus)

¢  Fire or chemical spill

+  Any other event that is an emotionally-significant event that creates an unstable or critical school setting.

B. Incident Command System {ICS)

The Incident Command System is an emergency response system used to manage an emergency incident at a specific facility or site,
The ICS, as designated by the MBUSD, will be used by this school as the formal emergency response structure for all emergencies,
regardless of size,

The Incident Command System is a field level emergency response system to a specific incident or type of incident. This is in
contrast to the Standardized Emergency Management System (SEMS) which is used to manage resources at a district-wide level.
The Incident Command System can be used for both small and large incidents. The ICS has considerable flexibility and can expand or
contract to meet different needs of the incident,

The organization of Incident Command System is based on five major management functions or sections, which are also utilized in
the SEMS response structure:

+ Command {Management) - responsible for overall policy and coardination

*  Operations - responsible for actually performing the actions that make up the emergency response

«  Planning/Intelligence - responsible for collecting, evaluating and disseminating information; maintaining documentation
and avaluating incoming information to determine the potential situation in the not-tao-distant future

*  Logistics - responsible for providing facilities, services, personnel, equipment, materials

+  Finance - responsible for financial activities such as establishing contracts with vendors, keeping pay records, and
accounting for expenditures

These five management functions are the foundation upon which the incident Command System organization develops. They apply
to handling a routine emergency, organizing for a major incident or managing a major response to a disaster. On small incidents,
these major activities may afl be managed by one person, the incident Commander, Llarge incidents usually require that these
activities be set up as separate sections within the organization. Each of these sections may be further divided into branches, units
and groups, as needed.

Command staff consists of the Incident Commander, Deputy Incident Cormmander {if needed), Public Information Officer, Safety
Officer, and Liaison Officer. General staff includes the section chiefs from each section. Actual incident response actions will be
carried out by a Crisis Response Team as described in Part HI, £ of this plan. The Command Staff will determine the most appropriate
response actions for each emergency by the coordinated development of an [ncident Action Plan.

C. Incident Action Plan

The Incident Action Plan is the plan developed by the Incident Commander and the Command Staff which contains the objectives
reflecting the overall incident response strategy. [t also is used to lay out specific actions and any needed supporting information for
the next operational period.

It is important that all incidents have some form of an Incident Action Plan. The plan is developed arcund a specified duration of
time called an operational period and will state the objectives to be achieved and describe the strategy, tactics, resources and
support required to achieve the objectives within the time frame. Generally, the length of the operational period is determined by
the length of time needed to achieve the objectives.

The plan may be oral or written. Small incidents with only a few assigned resources may have a very simple plan which may not be
written. Small incidents do not require elaborate Incident Action Plans. Incident Action Plans will vary in content and form
depending upon the kind and size of the incident,
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There is no single format which will fit all situations. Several Incident Command System forms are appropriate for use in Incident
Action Plans. Incident Action Plans have four main elements that should be included:
*  Statement of Objectives - Statement of what is expected to be achieved. Objectives must be measurabie.
*  Organization - Describes what elements of the Incident Command System organization will be in place for the next
operational period. '
¢ Tactics and Assignments - Describes tactics and control operations, including what resources will be assigned. Resource
assignments are often done by division or group,
*  Supporting Material - Examples Include a map of the incident, a communications plan, medical plan, a traffic plan, weather
data, special precautions and a safety message.

EMERGENCY PREPAREDNESS AND CRISIS RESPONSE PLAN
i, COMMAND and ORGANIZATION DURING A CRISIS

A.  Foundations of Crisis Response
The primary foundation for any emergency or crisis response system is to ensure, as much as is humanly possible, the
application of the three C's at all times. These three C's are:

Control — Controf is the cornerstone of every crisis/emergency response. It means, first and foremost, the control of oneself
and the initial responderis); followed immediately by the control of non-responders in the area; and control of the area itself, 1t
also means the control of persons, through conflict resolution or more direct means, involved in a developing hostile situation.
in emergency response this Is initiated and maintained through the effective use of the incident Command System.

Cornmunication -- Communication is essential to maintaining the control over a crisis incident or site and to the effective
coordination of all response actions. Initial responder{s} must be able to comminicate with schaol management, i.e. response
command personnel, without feaving the incident/crisis site. An ongoing crisis/emergency response can only ensure
coordination if ongeing communication is maintained among all response persons and between response persons and the
command staff at the Incident Command Post.

Coordination -- Coordination is essential to ensure that the most effective and appropriate response actions are used
throughout a response operation. it will be maintained after control s achieved and proper communication is established,
Proper utilization of the Incident Command System will ensure that all response operations are coordinated from a central point
and that no response action Is taken at cross purposes to any other.

B. Chain of Command )
An appropriate chain of command, organized and operated according to the Incident Command System, will be maintained at
all school emergencles. This will facilitate the rmaintenance of effective control and coordination at campus emergencies.

[n the event of a ¢risis, the principal will act as the Crisis Response Team Incident Commander at all school emergencies and is
responsible for initiating and carrying out any emergency actions as required. The principal directs the Crisis Response Team
members and other school staff in the implementation of the response actions of this crisis plan through the assighment of
appropriate duties,

This section removed from posted plan for security purposes. If you wish to see the full plan, contact the school
principal for an appointment. .

Caf; 5/19/16
Comprehensive Schaal Safety Plan 29 of 153




security purposes. If

you wish to see the full
plan, contact the

school principal for an

appointment.




This section removed from posted plan for security purposes.
If you wish to see the full plan, contact the school principal for
an appointment.

C. Earthquake
Although the probability of an earthquake oceurring s fower than most other emergency types, the potentlal for injuries and
damage from one Is high. It is essential that students and staff remain aware of the following basic actions:

if an earthquake or other situation warrants, drop to the floor, take protective position under desks or furniture with backs to
windows and hands covering head and face. Stay in position unti directed to evacuate or take other protective action.

if outside, move away from buildings and trees and take protactive position. When situation permits, proceed to the designated
assembly point. Standby: Alert students in your area to stand by for further information. Make whatever assessment of the
situation s possibte. Render emergency first ald as required.

If inside, stay inside during ground shaking. In classrooms or offices, move away from windows, shelves and heavy objects or
furniture that may fall.- Take cover under a safe table, desk or counter. At the teacher’s command, students should take the DROP
position,
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If a “shelter” {table, desk, etc.) is not available, move to an inside wall or corner, turn away from windows, kneel alongside wall, and
hend head close to knees, with elbows firmiy behind neck protecting face.

If notebooks or jackets are handy, hold these over head for added protection from flying glass and ceilings debris. Remain in
sheltered position for at least 60 seconds or until directed to move by an aduit.

I in halls, on stairways, or other areas where no cover is available, students must follow the directions of the nearest teacher or
school employee,

If in the library, immediately move away from windows and bookshelves and take appropriate cover.

In the science lab or shops, all burners should be extihguished {if possible} before taking cover. Stay clear of hazardous chemicals
that may spill.

The duration of ground shaking depends on a number of factors, including the severity of the earthquake. Advise students to
anticipate shorter or longer episodes of ground shaking during actual earthquakes and their aftershocks.

Earthquake hazards commonly found in school buildings:
¢ Glass that shatters or flies around
¢  Objects stored above head-level on shelves, walls, and ceilings (such as unused projectors, books, science equipment,
boxes)
e  (Objects that block movement to safe places (hooks on floors, tipped desks and bookeases)
¢  Cabinets without latches
e  (Objects stored on wheels
o  Open shelving without a lip or restraining wire
®  Free standing cabinets
s Blocked exits
¢  Objects in hallways that block movement {glass, tables, locker contents)

Settling down after the first shock:
¢ After the first shock, teachers will evacuate the classrooms, being alert to the possibility of aftershocks.

When leaving the classroom, teachers should make every effort to take with them the roll book and emergency supplies.

Announce that no student is to return to the room unless directed to do so.

Teachers will take classes to pre-arranged places on the campus.

Teachers and students will remain in designated areas until re-entry to the building has been approved or they are directed

to move elsewhere,

#  School will remain open indefinitely until every student has been released to parents or to an authorized person.

* Do not light any fires after the earthquake because of possible gas leaks.

e If possible, notify utility companies of any break or suspected breaks in service.

e The principal should procure the advice of the Direcior of Maintenance and Operations regarding the safety of the
buildings. :

¢  The principal should keep the superintendent informed of conditions at the school.

o & » @

Disaster supplies are keep in a locked shed away from the school buildings and accessible once all personnel and students are safely
accounted for and secured in the evacuation area, Reunification of families with students will begin at the evacuation area.
Emergency contacts are listed on the Emergency Information Cards.. ID is required and responsible contact will sign out the student
and provide phone information.

D. Fire

In the event 3 fire is detected within a school building, the scheol fire alarm will be sounded. This will automatically implement the
action to LEAVE THE BUILDING.

The teacher leaves the room last, checking closets and storerooms for stragglers, closing door when out. Teachers will take with
them their class list.

Staff and students will assemble at the assembly point designated.
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The teacher will take roll and complete the Student Accountability Form.,
Teachers are to remain with their classes until given further directions.

The fire department will be notified. The police and superintendent shouid also be notified.
Access roads to the school campus should be kept open by custodians or other designated staff,

Students and staff will not return to the buildings until the fire department declares the area safe and the principal has announced
the ALL CLEAR via bufthorn or through runners.

Clothing on fire: STOP. DROP. ROLL. Use other pleces of clothing to help smother the flames. Immediately call 911. Render first ald.

Several evacuation routes are notes, however most fire drills are practiced in a unifarm way.
E. Bomb Threat/Suspicious Package
Bomb Threat
An employee receiving a bomb threat by telephone or other means will utifize the Bomb/Phone Threat Information Checklist form, if
possible. The employee, in using the form, will attempt to obtain the following information:
*  Try to ascertain as much information from the caller or source as possible. Verbatim responses to the following questions are
especially desired: -
o When is the bomb to explode?
o Where Is the bomb right now?
o What kind of bomb is it?
o What does it look Itke?
o Why was the bomb placed here?
o Note on checklist a description of the caller’s voice {sex, age, tone, accent, etc.) and whether it was familiar or not.
o Note any background noises {train, machinery, alrplanes, ocean, traffic, etc.).
*  Notify the principal or designee.
«  Principal will notify the police department, the fire departinent, and the superintendent.
« Upon notification of a threat, the principal wilt decide whether to clear the buitding for the safety of staff and students. i the
emergency action to leave bullding is ordered, students will move under the full control of their teacher to the designated
assembly point. Proceed as during "FIRE" ahove.

Suspicious Package

Anyone discovering a suspicious package, box or strange device will do the following:

+  Not touch or remove strange objects.

s Motify the principal.

*  Principal will notify the police department, the fire department and the superintendent.
¢ Principal will evacuate the buildings.

Whenever a bomb threat is recelved or a suspicious package is found, a police officer will evaluate the threat or object before
instituting a search of the buildings or sounding the signal for staff and students to return to the buildings.

Only trained volunteer staff members may assist the police in a search of the buildings.

The superintendent is to be kept informed of all actions,

In the event that the students and staff must evacuate the campus, the school will be routed to Heather Farm Park or to the
Shadelands Business Park. Both are located off the walk trail across from the school. An alternate route has been established by
using the back playground gate and walking the students to one of High Schools located on Winton Drive off of Treat Blvd. If
possible a sign will be posted on the front doors of the school and or a phone school messenger will be initiated to alert all parents
by email and phone of our location. Emergency Release Information will be accompany the evacuation and teachers will bring the
classroom emergency backpacks that contain emergency medications for specific students.
F. Severe Windstorm
Warning of an impending windstorm is usually received via radio, television or civil defense officials. The United States Weather
Bureau can usually forecast severe windstorms. If high winds develop during school hours without sufficient warning, the following
emergency actions should be taken:

¢  Implement action to TAKE COVER. Students and staff should assemble inside shelters or buildings.

s  Close windows and window coverings. Seek shelter away from windows.

¢ Remain near an inside, ground Jevel wall if the building is more than one level.
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¢  Evacuate classrooms that bear the full force of the wind.

¢ Avoid auditoriums, gymnasiums and other enclosures that have long roof spans.

¢  Keep tuned to a local radio station for the latest advisory information.

& Take roll and complete Student Accountability Form.

o  Notify site administrator of any break or suspected break in utility lines or buildings which might present an additional
hazard.

¢  If possible, contact and report conditions to the superintendent.

e Don’t permit any staff to leave the building until the winds have subsided and it is safe to do so.

School Messenger will be instituted to provide immediate updates to parents and guardians.
G. Chemical Spills within the School
In the event of a chemical spill or incident at school, the site administrator will determine what emergency action to take depending
upon the circumstances. Teachers in the area shall do the following:
¢ Restrict the area of the incident and evacuate the area as deemed necessary.
¢ Rescue injured or trapped persans and remave from area, if trained to do so.
¢  Provide first aid as needed.
¢ If possible, determine the name(s) of the chemical(s} and provide that to the emergency respondents.
¢ Allow no one in the immediate area of the spill except emergency personnel.

The office will alert classes to, “Shelter-in-Place.”

Close windows, curtains or hlinds, and doors.

Seal cracks under doors and around windows.,

Turn off heating or air conditioning.

Office will call for student accounting.

Stay inside and keep students clam and warking.

Do not allow anyone to leave the classroom. Use emergency food and toilet facilities stored in the room, if necessary.
Wait for further instructions or an all clear.

Electricity will be left on. Intercoms, radios, and TV's may be used for accessing information during the event,

Notify the Superintendent's office.

School Messenger will be instituted to inform parents.

H. Chemical Accident near the School

Warning of a chemical accident is usually received from the fire and/or police departments or from emergency services officials
when such accident occurs sufficiently near the school to be a threat to the safety of students and staff at the school. An overturned
tanker, a broken fuel line, and an accident in a commercial establishment that uses chemicals are all potential hazards. Whether the
accident oceurs at the school or off the school grounds, the site administrator shall:

Determine if there is need to implement action to LEAVE THE BUILDING or to SHELTER-IN-PLACE. This decision will be made in
coordination with offsite emergency respondents,

Petermine whether the students and staff should leave the school grounds and EVACUATE. If it is necessary to evacuate the area,
move crosswind, never directly with or against the wind which may be carrying fumes.

Get upwind as quickly as possibte.

To “Shelter-in-Place.”

Clase windows, curtains or blinds, and doors.

Seal cracks under doors and around windows.

Turn off heating or air conditioning.

Office will call for student accounting.

Stay inside and keep students clam and working.

Do not altow anyone to leave the classroom. Use emergency food and toitet facilities stored in the room, if necessary.
Wait for further instructions or an ali ¢lear.

Electricity will be left on. Intercoms, radios, and TV's may be used for accessing information during the event.

School Messenger will be instituted to inform parents.
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. Explosion

The DROP command is to be given immaediately in the event of an explosion at the school or within a school building,

If the explosion occurs within the building or threatens the building, the teacher will then implement action te LEAVE THE BUILDING.
Assemble at the evacuation area.

Sound the fire alarm and proceed as above for a fire.

Notify the superintendent’s office,

School Meassenger will be instituted to inform parents.

). Fallen Aircraft

Warning of a failing or fallen aireraft is usually by sight, sound or fire. If an aircraft falls near the school, the following actions will be
taken:

¢  The site administrator will determine which emergency actions should be implemented. When necessary, teachers will take
immediate action to epsure the safety of students if the site administrator is unable to direct emergency action.

¢ Students and staff must be kept at a safe distance from the aircraft, as it may explode. Move crosswind or stay up wind to
avoid fumes.

¢ Calto1l

¢  Notify the Superintendent’s office.

School Messenger will be instituted to inform parents.

K. Rabid or Vicious Animal

If a rabid or vicious animal is at or in the vicinity of the schoal, the Animal Control Center should be notified immediately. Teachers
shall be notified to hold all students within the classrooms, ignore bells and await further instructions. Students outside of the
building will be quietly and cautiously sent Into the nearest building and secured in a room behind closed doors. Notify Animal
Control and the Superintendent’s Office.

This will resemble a shelter in place with updates to classroom teachers via email.

L. Natural Gas Leak or Ruptured Gas Line

The site administrator will evaluate the situation and determine the need for a building evacuation.
Offsite emergency respondents will be called if a leak is suspected.

In general, an evacuation of the building(s} will be conducted whenever there is a strong smell of natural gas within the school,
Evacuations under other circumstances will be decided upon based on discussions with offsite emergency respondents. The site
administrator will then initiate whatever emergency action is required.

Notify the superintendent’s office.

off site evacuation to one of the designated sites { Heather Farm Park, Shadelands Business Park or locale neighborhood high school.
M. Discarded Weapon or Drug Paraphernalia

A staff person may discover a discarded weapon or discarded drug lab or drug use paraphernalia. A student may also bring thisto a
staff person’s attention. In these circumstances, the staff person will remain at the location and use a two-way radio to notify the
office of the situation, If a radio is not available the staff person will focate a student and send the student to the office.

The office will immediately notify the local authorities.

The staff person will not take any active response role in these situations unless they have received appropriate training in weapons
handling and hazardous materials handling response technigue.

Keep the area clear of students and faculty until local authorities have arrived.

Conduct a Shelter in Place or if students are in a recreational time period, do an ail cali and belf to start a shelter in placé. Updates
provided to teachers via email.

N. Loss or Failure Of Utilities

Consult PG&E website for grid of outages: www.pge.com

Contact PG&E to report a Power Outage 1 800-743-5002

Contact Contra Costa Water District Emergency #: M-F 7:00-3:30 688 8095. All other times, call 688 8374,

Contact TIS x4094 or 4105 to report phone issues,

Contact Maintenance, Operations & Facilities x3884 if the utility will be off for an extended period of time.

Notify the superintendent of the situation,
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If necessary, make appropriate arrangements with M/O for temporary communications, water delivery and portable rest rooms.
Consult with the cafeteria manager. The cafeterla manager will consuit with Food and Nutritional Services x4124.

Provide a Schoaol Messenger update to parents to keep the community informed.
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EMERGENCY PREPAREDNESS AND CRISIS RESPONSE PLAN

Vil. EVACUATION PROCEDURES
A. Evacuation Alarm System

A crisis or emergency may warrant an evacuation of the school building(s}. Once notified of an emergency situation, the principal
[or designee], acting as Incident Commander, will carry out the initial response actions delineated in Part ll, E of this plan, in
consuitation with members of the Crisis Response Team, the principal will determine whether an evacuation is warranted or is the
safest action given the character of the emergency.

Crisis Response Team members will immediately assume their designated response duties as activated by the Incident Commander.
The Evacuation Branch Supervisor will ensure, during the evacuation itself, that all evacuation assistance personnel are operative
and perforiming their respective duties as assigned. The Evacuation Branch Supervisor will then station themselves at the main
entrance/exit to the buifding.

When a decision Is made to evacuate, the Evacuation Assembly Area Coordinator will immediately report to the assembly area and
inspect the area for hazards, as described in Part lll, E of this plan. The Coordinator wil notify the Incident Commander immediately
if the area is safe. If not, the Coordinator will advise that the evacuation be done to the aiternate assembly location.

This evacuation may be a partial evacuation of only portions of the building in a very localized emergency [e.g., a small chemical
spilt] or it may be a general evacuation of all building. When an evacuation is ordered, students and staff will be notified via the
following system: Intercom System.

If deemed appropriate and safe, the school’s fire alarm will sound in the event of a general building evacuation. If neither
mechanical system is operable, the incident Commander will utilize office, custodial or student personnel to notify classrooms of the
need to evacuate.

B. Coordinating the Evacuation

Upon receiving the order to evacuate, Wing Leaders will assume their designated positions in the hallways of the school. They will
then monitor the evacuation procedures and assure that all persons have left the building. Leaders are also responsible to ensure
that all disabled persons in the building are assisted as necessary.

Wing Leaders will report to the Evacuation Branch Supervisor via radio or in person once they have verified that all persons on their
respective wing have indeed left the building.

Once all Wing Leaders have reported to the Evacuation Branch Supervisor the supervisor will exit the huilding and ensure it has been
secured. The Evacuation Branch Supervisor will then report to the Command Post.

C. Evacuation Assembly Areas

When ordered to evacuate, students and staff will follow the evacuation route prescribed for their respective areas and exit the
building in an orderly and controlled manner., Any volunteers or visitors to the classroom should be advised to go with the
classroom to the assembly area.

ALL students and staff must report to the assembly area and remain there until the Command Post, via the Assembly Area
Coordinator, notifies them it is clear to return to the building. Under no circumstances are students to leave the area unless
released by the teacher in strict accordance with the school’s Student Release Procedures. This will not be done unless it is
authorized by the Command Post.

Teachers MUST take a head count of all persons under their care to ensure that all students, volunteers and visitors are present. -
This will be reported to the Assembly Area Coordinator. If someone is deemed missing, the teacher is to immediately report this fact
to the Assembly Area Coordinator even before the count is completed.

b. Access Control Personnel
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Whenever an gvacuation is called, the designated Access Control Personnel {designated prior to an emergency) will automatically
assume duties as traffic controllers to prevent unauthorized public vehicles or persons access to the school campus and building(s).
They will function according to the duties delineation shown in Part I}, E of this Plan.

EMERGENCY PREPAREDNESS AND CRISIS RESPONSE PLAN

VHI. STUDENT EARLY DISMISSAL/SCHOOL CLOSURE

During school hours, all students are considered under the care and supervision of school staff. in all circumstances, and especially
in the event of emergency incidents or circumstances, the safety of the students and the school staff is of paramount importance.
All actions taken shall bear in mind the safety and well-being of both students and school employees.

Thus, in the event of a major emergency incident or disaster during school hours, school will not be dismissed without the expressed
and clear authorization of the District Superintendent or a designee, and children will remain under the supervision of school
authorities. Students will only be released from school and District responsibility in strict accordance with the policies and
procedures of the District’s Early Release Policy as described below. Parents/guardians or desighated emergency contacts who
come to the school to pick up students must properly identify themselves in order for their children to be released.

A, Release of Students From Schaol Site(s)

tt is the policy of the MDUSD and this school to reunite parents with their children at the earfiest time possible after an emergency
situation or major disaster event. However, if it is not possible for parents to pick up their children or make arrangements for others
to do so, students will be held at the school or other area until such time as they can be safely released. Each year the school will
notify all parents of the procedure for reuniting parents with children inthe event of an emergency at school.

I the event students are held at a school, they may be releasad only to the student’s own parent(s} or a person authorized
beforehand in writing by the parent. Disaster Emergency Cards shall be completed by parents and used for this purpose. These
cards shall be made available at the beginning of the school year and returned to the school.

Completed cards will be organized alphabetically and kept on file in the office. Duplicate cards will be maintained by the homeroom
teacher and kept in the Teacher Emergency Kit.

Following an emergency when parents are unable to come to school, staff should be prepared for parents to fax copies of a signed
authorization to release their son/daughter to a friend who can come to the school. Parent signatures must be on the faxed
authorizations and must be matched to the signature on the Disaster Emergency Cards prior to the student’s release.

Disaster emergency cards shail be made avaifable to parents at the beginning of the school year and kept on file throughout the
year. They shall be organized by homeroom classes. When release of students is imminent, students shall be reorganized into
homeroom classes,

Parents or others must check with this school’s Liaison Officer at the emergency Command Post prior to entering the schoot to pick
up their children, Teachers will release students according to the procedure outlined under the Emergency Student Release
Procedures described below.

8. Emergency Release Plan Procedures
Teachers will utilize the following procedures to properly release students from their care to a parent, legal guardian or person
authorized in writing to pick up the student:

1. At time of emergency, students remain in their current classes. Teacher takes rolf on emergency roll sheet, Await directive from
office.
2. The school administration will comrmunicate with district office for dismissal directive. Students will report to (first period or
other) classes, upon administrative directive via intercom or bullhorn.
3. All adults without classes shall report to the Command Post for assighment of other duties, These duties may include, but not be
limited to:

*  Covering classes

*  Acting as first aid assistants
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¢ Meeting parents who are picking up students

+  Acting as runners

+ Sending runners to class for pickup

e Assisting students without a disaster card

+ Checking for hand stamps/marks at school gate {red — authorized to leave)

+  Assisting with phone calls home and talking to parents for permission to release students
*  Directing parents to appropriate entrance and exit gates

4, Teachers will wait for directive from runner to take entire class to assigned phone to call for permission to leave. Teachers must
talk to parent if student is walking home or is going home with someone not on disaster card.

5. Teachers will make phone notes on Student Accountability Form.

6. Adults picking up students will identify self at gate (pick up area}; runner takes message to classroom teacher with name of
student being released and name of adult picking up student. Teacher double-checks sign-out sheet, stamps/marks student in red
and releases.

7. Students may go home with people listed on disaster card if parent can’t be reached. As students clear out, remaining students
will be consolidated in rooms with phones.

8. Teacher takes attendance after each consolidation and keep all documentation

EMERGENCY PREPAREDNESS AND CRISIS RESPONSE PLAN

IX TRAINING

A. Requirements

The key to effective and coordinated emergency response efforts is the proper training of school response personnel to a level, and
In areas, appropriate to their respective duties in an emergency or disaster. Moreover, proper training is mandated under the SEMS
requirements for District staff and students and by Cal/OSHA for emiployees of the District. To this end, this school and the District
are dedicated to providing appropriate instruction to all emergency response staff.

All Bistrict Response Staff and Students

All non-response District staff, as well as all students, will receive training in the following areas:

¢ Brief overview of the District EOC plan and its coordination with School Crisis Response plans.

+  Brief overview of the School Crisis Response Plans and its coordination with the District EOC plan.

*  Responder positions within each plan and the duty to follow instructions of the response team personnel.
+  Use of drills and exercises to provide hands-on instruction to staff and students.

School Crisis Response Team Personnel

School site emergency Crisis Response Team personnel will receive training in the following areas:

¢ Detailed information on the incident Command System and its use at a school crisis or disaster response.

+ Initiation and functioning of the ICS Command Post.

¢ |CS response positions, their responsibilities, and the use of posmon checklists,

«  Development of site Incident Action Plans and the utilization of, and coordination with, EOC actions at the Bistrict level.
+ Importance of documentation of site ICS activities and damage assessment Information.

*  Demobilization procedures for down-sizing and closing the [CS Command Post.

B. Drills and Exercises

Because emergencies occur without warning, life-protecting actions must be taken immediately at the first indication of emergency
conditions. There may be no time to think through all of the options for what must be done. Emergency drills will ba conducted
periodically to help familiarize everyone with basic procedures and to help students and staff learn how to react immediately and
appropriately.

Exercises and drills will be conducted at the school site level, The essential components of school site emergency drills are
classroom training and discussions, demonstrations and exercises designed to help staff and students learn and practice where to
seek shelter and how to protect themselves hased on the kind of emergency they are facing.

EMERGENCY PREPAREDNESS AND CRISIS RESPONSE PLAN

X, EMERGENCY SUPPLIES
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The school shall maintain a quantity of emergency supplies that will be utilized by trained personnel in the event of a school crisis or
a district-wide disaster. Some materlals are stored in & central location on campus as a means of providing ready access to assist any
area In the school.

Each classroom will also have its own supply of first ald and other equipment to facilitate each teacher in helping the students they
are responsible for.

A. Central School Emergency Supplies

Central School Emergency Supplies should include at least the following items:

s Two first aid kits {see below)

¢ Two tool kits {see below)

+  Radio (battery-operated) wrapped in plastic bag

«  Batteries {left in original packages; replaced in years ending with 0, 3, or 7}

*  Water carrier

+  Woater purification tablets and/or household bleach

»  Toilet paper

s Hard hats

+  Blankets {4 wool, 5 space blankets)

¢ large plastic tarp

+  Sheets for medical use {slings) or to slgnal for specific help. {Sheets will be spread out on the lawn as needed.)
¢ Spray paint to use on sheets to identify needs (Example: NEED DOCTOR, PGE, SEND MEDIC, ETC}
¢ Water 25 gallons

B. Teacher Emergency Kits

Teacher Emergency Kits are located in each classroom and should contain at least the following items:

*  Class lists {updated by the teacher as necessary) with a place for parent signatures when releasing students and to assist in
the taking of roll.

s Student Accountability Forms

+  Special Neads List of students

+  Disaster Emergency Cards {one for each student}

¢ Simnple first aid supplies

*  Orange ID arm band and name card with teacher's name to be worn by the teacher

+  Copy of the Campus Response Plan and the District Disaster Plan {CHIf Notes/Summary of plan)

+  Water-10 gallons

¢ Flashlight

¢+ Work gloves

¢ Garbage bags {40 plastic) to be used as rain gear

*  Red bandana

* Red and blue hand stamps/markers

+  Clip board

*  Pens/pencils/permanent markers

*  Pad of paper

Special Day class students who are assigned to regular education classrooms for a part of the day must be accormmadated during an
emergency.

Each employee should have a personal survival kit available at all times containing prescription medicines, extra eye glasses, change
of clothes, toiletries, comfortahle shoes, jacket and other necessary items.

C.  First Aid Kits

School First Aid Kits should contain at least the following items:
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s First aid manual
* 3 trlangular bandages
* & stretch gauze bandages
¢ 2instant ice packs : S
¢ 1after-burn treatment spray
¢ 2 packages long bandages
e 30 boxes sterile pads for small wounds {120 pads)
¢ 2 hottles liquid soap
* 6 bottles aspirin
+  Hydrogen peroxide
s Paper towels
«  Felt pens to identify injured children sent elsewhere for treatment. Write name on child's arm; non-water soluble
¢  Sheets
+  Needle nose pliers for removal of glass
* & sanitary napkins {for severe bleeding}
¢ Aziplock bag containing:
o 1tube medicated ointment

o 5smelling salts {ammonia inhalant}
o 2rolls tape
o Tweezers
o Scissors
D. Tool Kit(s}

The school Tool Kit{s) should contain at least the following items:

*  Work gloves

¢+ Goggles

¢ Flashlight {batteries in package)

¢ lantern (batteries in box}

= Ducttape

*  Masking tape

+  Utility knives

* Hammer

* Blade screwdrivers {small, medium, farge)

+  Crowbar {a longer crowbar is stored in custodian’s office)
*  Waterproof matches

* Rope

e Nails

*  Sheets (to signal far help)

*  Spray paint (1o use on sheets to identify needs)
¢ Radio

« large shovel located in custodian’s office

E. List of Staff with Special Skills

Each Central School Emergency Kit and each Teacher Emergency Kit will also contain a list of school staff members with
specialized emergency skills. These include, but are not limited to:

+  Medical or first aid experience

e Search and rescue experience

+  Fire-fighting, chemical spill containment experience

¢ Communications equipment experfence (indicate type}

*  Emergency vehicle {indicate type)

¢ Foreign Language knowledge
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Site Emergency Preparedness Plan

Safety Plan Timeline and Checklist
The timeline and checklist will assist in addressing mandates and determining that the incident Command Systemn
portion of your comprehensive safety plan is in place and functional.

MDUSD ANNUAL SAFETY PLAN TIMELINE- SEE APPENDIX

MONTH ACTIVITY PERSON(S) RESPONSIBLE/DATE
Aug/Sept Facility Hazard Assessment Maintenance
Update School Map{s) Clerical

Inventory and Replace Supplies Admin/Clerical/Supervisors
Update Staff Roster  Admin/Clericai

Update Incident Command System (1CS)

Assigniments and Procedures Admin

Staff Review of Safety Plan Mandates' Safety Committee
Calendar ali Safety Drills*  Admin

Sept Staff Review of ICS Procedures Admin

Staff Review of Safety Drill Procedures Admin

First Aid Review  Admin

Conduct Survey of Staff Skills  Admin/Clerical

Survey Parents for Emergency Volunteers Safety Committee
Update List of Resources  Safety Committee

Sept/Oct Student Instruction on Safety Drills  Faculty/Staff

Parent Advisement Re: Plan  Admin/Site Council

Earthquake Drill - Elem

tntruder Alert Drill - Al Admin

Sept-Nov Assessment of Crime Related Data

by Staff, Students, SSC, Parents Admin/Site Council/Safety Committee
Safety Plan Goals Reviewed/Updated Safety Committee

Sept-lune Fire Drills®>- Monthly {9} Elem; Admin
Twice a year Secondary

Earthquake Drills? - one per quarter

Elem; one per semester Secondary Admin

Oct Earthquake Drill - Secondary  Admin
Shelter-in-Place - Al Admin

Nov/Dec Earthquake Drill - Elem

lan/Feb Earthquake Drill - Elem

Feb Earthquake Drill - Secondary  Admin

Updated Safety Plan approved® Admin/Safety Committee/Site Council

March/April Earthquake Drill - Elem
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Post 55C approved Safety Plan to DTS
and notify Director of Student Services® Admin/Site Council

1, MDUSD Board Policy (BP) and Administrative Regulations (AR} pertaining to the Comprehensive School Safety Plan
Mandates.

BP/AR 4119.11 Sexual Harassment {Personnel)

BP 5131 Conduct

BP/AR 5131.2 Bullying

BP/AR 5132 Dress and Grooming

BP/AR/E 5141.4 Chitd Abuse Reporting Procedures

BP 5144 Discipline

BP/AR 5144.1 Suspension and Expulsion/Due Process

BP/AR 51442 Suspensian and Expulsion/Due Process {Students With Disabilities)
BP 5145.3 Nandiscrimination/Harassment

BP/AR 5145.4 Anti-Bullying

BP/AR 5145.7 Sexual Harassment (Students)

BP 5145.9 Hate Motivated Behavior

California EC 49079 requires that teachers be provided with a three year history of suspension of students assigned to
their class/classes and notice of suspensions as they accur during the school year. Principals shall review the site’s
procedure for informing teachers that they have a student with a suspension record. (See PIP for guidelines.) MDUSD
BP/AR 4258 outline procedures for: Notification to Certificated Staff of Student Who Has Been Found by a Court to Have
Committed any Felony or Other Misdemeanors

2. EC 32001 fire Drills are manthly for elementary, 4x year for intermediate, 2x year secondary.
Earthquake drills are one per quarter for elementary and once each semester for secondary.

MDUSD BP 3516.1
Fire Drills
The principal shall cause the fire alarm signal to be sounded at least once every month. (Education Code 32001}

The principal shall also hold fire drills at least once a month at the elementary level, four times every school year at the
intermediate level, and not less than twice every school year at the secondary level, (Education Code 32001)

1. The principal shall notify staff as to the schedule for fire drills.

2. Whenever a fire drill is held, all students, teachers and other employees shall be directed to leave the building. {5 CCR
550)

3. Teachers shall ascertain that no student remains in the building.

4. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits whenever the
designated escape route is blocked.

5. The principal or designee shall keep a record of each fire drill conducted and file a copy of this record with the office
of the Superintendent or designee,

3.  EC 32281 The site Safety Plan is to be presented, reviewed and discussed at a public meeting and approved hy the
Site Council or designated Safety Committee at a scheduled meeting prior to March 1st each year.

EC 32288 (a} In order to ensure compliance with this article, each school shall forward its comprehensive school safety
plan to the school district or county office of education for approval. (After posting your Safety Plan on DTS, notify the
Director of Student Services that your pian Is ready for district review.

The principal or designee shall ensure that an updated file of all safety-related plans and materials is readily availabte for
inspection by the publc. (Education Code 35294.2)
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MDUSD ANNUAL SAFETY PLAN TIMELINE

MONTH ACTIVITY PERSON(S} RESPONSIBLE/DATE

Facility Hazard Assessment

Undate School Map(s)

Inventory and Replace Supplies
Update Staff Roster and Buddy Lists
Aug/Sept Undate Incident Command System
{ics)

Assighments and Procedures

Staff Review of Safety Plan Mandates’
Calendar all Safety Drills?

Maintenance, Clerical, Administrator in
charge of safety

Staff Review of 1CS Procedures

Staff Review of Safety Drill Procedures
First Aid Review

Sept Conduct Survey of Staff Skills Administrator in charge of safety
Survey Parents for Emergency
Volunteers

Update List of Resources

Student Instruction on Safety Drills
parent Advisement Re: Plan Administrator in change of safety,
Earthquake Drill - Elem teachers, Principal

Intruder Alert Drill - All

Sept/Oct

Assessment of Crime Related Data
Sept-Nov by Staff, Students, SSC, Parents
Safety Plan Goals Reviewed/Updated

MDUSD Information Services, Site
Administration, Site Safety Committee

Fire Drills®- Monthly (9) Elem;
Twice a year Secondary

Sept- S i .
ept-lune Earthquake Drills? - one per quarter fte Administration
Elem; one per semester Secondary
Earthquake Drill - Secondary . - :
Oct Shelter-in-Place - All Site Administration
Nov/Dec Earthquake Drill - Elem N/A
lanfFeb Earthquake Drill - Elem
Feb Earthquake Drill - Secondary Site Administration, Site Safety
Updated Safety Plan approved® Committee, School Site Council
March/April Earthquake Drill - Elem N/A

1. MDUSD Board Policy (BP) and Administrative Regulations {AR) pertaining to the Comprehensive School Safety Plan
Mandates.

8P/AR 4119.11 Sexual Harassment (Personnef)
Bp 5131 Conduct
BP/AR 5131.2 Bullying
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BP/AR 5132 Dress and Grooming

BP/AR/E 5141.4 Child Abuse Reporting Procedures

BP 5144 Discipline

BP/AR 5144.1 Suspension and Expulsion/Due Process

‘BP/AR 51442 Suspension and Expulsion/Due Pracess {Students With
BP 5145.3 Nondiscrimination/Harassment

BP/AR 5145.4 Anti-Bullying

BP/AR 5145.7 Sexual Harassment (Students)

BP 51459 Hate Motivated Behavior

California EC 49079 raquires that teachers be provided with a three year history of suspension of students assigned to
their class/classes and notice of suspensions as they occur during the school year. Principals shall review the site’s
procedure for informing teachers that they have a student with a suspension record. (See PIP for guidelines.) MDUSD
BP/AR 4258 outline procedures for: Notification to Certificated Staff of Student Who Has Been Found by a Court to
Have Committed any Felony or Other Misdemeanors

1. EC 32001 Fire Drills are monthly for elementary, 4x year for intermediate, 2x year secondary.
Earthquake drills are one per quarter for elementary and once each semester for secondary,

MDUSD BP 3516.1
Fire Drills
The principal shall cause the fire alarm signal to be sounded at least once every month. (Education Code 32001}

The principal shali also hold fire drilis at least once a menth at the elementary level, four times every school year at
the intermediate level, and not less than twice every school year at the secondary level. {(Education Code 32001)

1. The principal shall notify staff as to the schedule for fire drills.

2. Whenever a fire drill is held, all students, teachers and other employees shall be directed to leave the
building, {5 CCR 550)

3. Teachers shail ascertain that no student remains in thebuilding.

4. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits whenever
the designated escape route is blocked.

5. The principal or designee shall keep a record of each fire drill conducted and file a copy of this record with the
office of the Superintendent ordesignee.

3. EC 32281 The site Safety Plan is to be presented, reviewed and discussed at a public meeting and approved by

the Site Council or designated Safety Committee at a scheduled meeting prior to March 15t each year.

EC 32288 {a) In order to ensure compliance with this article, each school shall forward its comprehensive schoaol
safety plan to the school district or county office of education for approval.

The principal or designee shall ensure that an updated file of all safety-related plans and materials is readily
availabie for inspection by the public. (Education Code 35294.,2)
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Emergency Alarm and Drill Log AR 3516,1

Schoot Year 2015-2016

School: Northgate High School

Principal: Michael McAlister

Meeting Date

Type
Month

Day

Time

Comments {Include agenda information
i.e. item number, etc.)

Shelter-in-Place Drill September

29

Morning

Orill completed in 10 minutes. Staff
attendance sheets collected as practice for
the Earthauake/Evacuation drill in October,

Fire Alarm September

30

Afternoon

False alarm - stage work in Little Theatre
generated dust activating sensars.

Fire Department and Alarm Company
natified.

Earthquake Drill QOctober

15

Morning

Participation in Great California Shake-out
program, Building was evacuated in under
10 minutes. All Clear announced within 20
minutes of commencement of drill.

Fire Drill November

10

Morning

Building was evacuated in under 10
minutes. All Clear announced within 20
minutes of commencement of drili.

Fire Drill December

17

Morning

Building was evacuated in under 10
minutes. All Clear announced within 20
minutes of commencement of drill.

Fire Alarm lanuary

15

Lunch Time

False Alarm - food covered by wax paper in
microwave created smaoke.

Fire Department and Alarm Company
notified.

Intruder Alert Orill February

16

Morning

Parameters of drill started with assumption
that teacher would not be able to leave
their location safely. Within 20 minutes,
site doors were checked and all students
were accounted for.

Fire Alarm February

29

Morning

false Alarm - smoke generated in Science
lab experiment activated sensors.

Fire Department and Alarm Company
notified. Evacuation conducted - building
evacuated within 10 minutes, Al clear
announced within 15 minutes of start of
alarm.

Fire Alarm April

25

Morning

False Alarmmn - work in Little Theatre
generated dust, activating sensors. Fire
Department and Alarm Company notified.

*Fire Alarm: The principals shall cause the fire afarm to be sounded at least once every month (EC 32001; AR 3516.1)

* Fire Drills: The principal shall also hold fire drills at least once a month at the elementary level, four times every school year at the
intermediate level, and not less than twice every school year at the secondary level. (EC 32001; AR 3516.1)

*Intruder Drills: All principals shall have an intruder drift at least twice a year

*Shelter-in-Place: All principals shalt have a Shelter-in-Place drill at least once a year
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*Earthquake Drills: Earthquake drills are one per guarter for elementary (4} and once each semester (2) for secondary. {EC 35297;
AR 3516.3)

The Fire Marshall requires that a fire drill fog be maintained at the school site for two years and presented during an inspection or by
request of the Fire Department.
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Campus Disturbances and Disruptions BP/AR 5131.4; BP/AR 3515.2
MDUSD AR 5131.4
Campus Disturbances
All school staff shalt respond to campus disturbances in accordance with the school's Comprehensive School Safety Plan. Response
plans shall describe: ;
1, The means which will be used to signal an emergency situation and maintain communication among staff and with the
1. Superintendent or desighee.
2. Each staff member's specific duties during a disturbance.
3. Procedures for ensuring the safety of students and staff.
4. Conditions, as prearranged with law enforcement authorities, under which the principal or designee shall:
a. Inform the police
b. Secure police assistance
¢.  Give the police responsibility for a specific crisis situation
5. Procedures for the orderly dismissal of school when authorized by the principal or designee,

All media inquiries during crisis situations shall be routad to the Superintendent or designee.

Extension of Class Period
During any disturbance in which additional students might become involved while changing classes, the principal or designee may
notify all staff that the present class period will be extended until further notice. Upon recelving this notification;

1. Teachers shall ensure that all students in their charge remain in one location under their supervision.

2. Teachers shall ask any students who are in the halls to return to their classes at once,

Prohibited Activities

1. Disturbing the Peace

It is a misdemeanor to intentionally cause or attempt to cause a riot by engaging in conduct which urges a riot or urges others to act
forcefuliy or violently, or to burn or destroy property under circumstances which produce a clear, present, and immediate danger of
such acts occurring. {Penal Code 404.6)

MDUSD AR 3515.2

Disruptions

The principal, designee or school security officer may direct an individual to leave school grounds if he/she has a reasonable basis for
concluding that the person is committing an act that is fikely to interfere with the peaceful conduct of school activities or that the
person has entered the campus with the purpose of committing such an act. This shall not apply to students, Governing Board
members or employees of the school, or others required by their employment to be on school grounds. (Penal Code 626.7)

When an individual is directed to leave under such circumstances, the principal or designee shall inform the person that he/she will
he guilty of a misdemeanor subject to a fine and/or imprisonment if he/she reenters any district facility within 30 days after heing
directed to leave, or within seven days if the person is a parent/guardian of a student attending that school. (Penal Code 626.7)

If an individual refuses to leave upon request or returns before the applicable period of time, the principal or designee shatl notify
law enforcement.

The principal or designee may direct any specified sex offender or drug offender to teave school grounds. This does not apply to a
student, parent/guardian of a student attending that school or an individual who has obtained prior written permission for entry
from the principal or designee. Upon directing the individual to leave, the principal or designee shall inform the person that he/she
will be guilty of a crime if he/she reenters the schools within seven days or otherwise establishes a pattern of unauthorized entry.
{Penal Code 626.8, 626.85)
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Possession of unauthorized dangerous instruments, weapons or devices is prohibited on school premises, on any public right-of-way
irmmediately adjacent to school property, or any other place where a teacher and student{s} are required to be for assigned school
activities. {Penal Code 626.9, 626.10)

Complete texts of Board Policies (BP) and Administrative Regulations (AR} are accessed via the District website. www.MDUSD.org.
Click on Departments, then Superintendent. Click on Board Policies then GMAUT online. Enter user name: public, Enter password:
mdusd. Select section 3000 Business and Noninstructional Operations or 5000 Students. Scrofl to:

BP/AR 3515.2 Disruptions

BP/AR 5131.4 Campus Disturbances

Describe your Campus Disturbance Plan.
Northgate High School employs the Following Protocols in response to campus disturbances or disturbances in the near vicinity.

1) Shelter in Place Protocol for non-emergent situations requiring students only to remain in place.

2} The Intruder Protocol is employed when a potentially dangerous intruder has been identified to be present on campus.

3) The Lights Out Protocol is employed where there is a power fallure requiring students/faculty/personnel to be moved away from
dark areas of the campus.

3} Evacuation Protocol is employed for disturbances [such as Fire, Earthquakes, etc.] where all present need to be moved to a safer

location elsewhere on campus.
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Access to School Campus by Visitors BP/AR 1250
MDUSD BP 1250
Visitors/Qutsiders

To ensure the safety of students and staff and aveid potential disruptions during schaol hours, all eampus visitors upon entering
school grounds must dentify themselves to the front office staff,

For purposes of school safety and security, the principal or designee may design a visible means of identification for visitors while on
school premises.

MDUSD AR 1250
Visitors/Outsiders

The Superintendent or designee shall post at every entrance to each school and school grounds a notice setting forth visitor
registration requirements, hours during which registration is required, the registration location, the route to take to that location,
and the penalties for violation of registration requirements. {Penal Code 627.6}

Unless atherwise directed by the principal or designee, a staff member shall accompany visitors while they are on school grounds.
Registration Procedure

In order to register, outsiders shall, upon request, furnish the principal or designee with the following information: (Penal Code
627.3)

1. His/her name, address and occupation

2. His/her age, if less than 21

3. His/her purpose for entering school grounds

4. Proof of identity

5. Other information consistent with the provisions of faw

Denial of Registration

The following provisions of law shall apply to outsiders. Outsiders do not include students, parents/guardians, district employees,
elected public officials, or other persons listed in Penal Code 627.1.

1. The principal or designee may refuse to register any outsider if he/she reasonably concludes that the outsider’s presence or acts .
would disrupt the school, students, or employees; would result in damage to property; or would result in the distribution or use of a
controlled substance. The principal or designee or school security officer may revoke an outsider's registration if he/fshe has a
reasonable basis for concluding that the outsider's presence on school grounds would interfere or is interfering with the peaceful
conduct of school activities or would disrupt or is disrupting the school, students or staff. {Penal Code 627.4)

2. The principal or designee may request that an outsider who has failed to register, or whose registration privileges have been
denied or revoked, promptly leave school grounds. When an outsider is directed to leave, the principal or designee shall inform the
outsider that if he/she reenters the school within seven days he/she will be guilty of a misdemeanar subject to a fine and/for
imprisonment. {Penal Code 627.7)

Complete texts of Board Policies {BP) and Administrative Regulations {AR) are accessed via the District website. www.MDUSD.org.
Click on Departmaents, then Superintendent. Click on Board Paolicies, then GMAUT online. Enter user name: public. Enter password:
mdusd. Select section 1000 Community Relations. Scroll to:

BP/AR 1250 Visitors/Outsiders

Describe your visitor registration procedure.

Visitors ta Northgate High School are welcome. To account for their presence and to ensure the safety of our staff, students as well
as for the visitor posted signs are located at the parking lot entrances as well as at the doorways natifying that all visitors are
requested to report to the main office upon arrival. At the main office, visitors to Northgate High School identify themselves, enter
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their hame and purpose of visit into the visitor logs and are then provided with an badge/label acknowledging their presence as an
authorized visitor to the campus.

When a member of the faculty and staff encounter a visitor without a badge/label, they have the expectation to notify admin of the

presence of visitors to campus - to which a campus supervisar and/or administrator will meet the visitor to direct them to the main
office for proper registration and identification as a legitimate visitor to campus.
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Procedures for Safe Ingress and Egress of Pupils, Parents, and Staff AR 0450
Describe the procedures for safe passage when students and adults are entering and leaving schoaol grounds. Identify
your site's access points. Describe the utilization of campus supervisors, security personnel, and security equipment.

Northgate Campus Supervisors:
Shannon Bottorff, Patrice Christensen, April Croce and Liza Zaffini

INGRESS AND EGRESS

The main rbad access for automohiles, bikes and walking to Northgate High School is Castle Rock Road. Students who have parking
permits may enter through the north student gate in front of the student parking lot off Castle Rock Road and must exit after school
through the same gate. This gate is staffed by a Campus Supervisor at brunch, lunch as well as before and after school. Permits are
required for students leaving prior to dismissal time,

Some students park on Hutchinson Road, located behind Northgate, and enter through the back gate. Students who walk may alse
enter from behind the football and sports fields. There are sidewalks on both Castle Rock Road and Hutchinson Road for
pedestrians.

Faculty and staff may enter and leave through the gate to the faculty/staff parking lot.

Faculty and staff parking in the rear parking lot enter and exist through the South Driveway at what is considered the back end of the
Northgate campus. This is the same driveway used by cars exiting from the Student Drop off, with access through the design center
gate,

Students who are transported with School Bus transportation are dropped off and picked up in the faculty/staff parking lot located
behind the school at the south end of campus.

Northgate has bike racks for students riding their bikes to school. These racks are located at the rear of the student parking lot.
There are skateboard racks located in the Attendance Office upstairs.

Campus Supervisor Areas Of Responsibility During Class Hours:

Shannon Bottorff Roving - Forumy/Library Area
Lisa Zaffino Roving - Academic [rear] Hallways and Rear Staff Parking Lot
April Croce Roving - Art/Tech Wing and East Hallway

Patrice Christensen Roving - Parking lot gates, Breezeway, and outside areas.

Before School Shannan arrives at 6:30, Patrice at 7:00; both roaming the campus

Brunch/tunch Patrice — parking lot; April — Outside Campus Area on Golf Cart; Lisa - cafeterfa; Shannon — Forum Area,
Administrators - Roving throughout School Campus
After school April start off in inside school ushering students out; Lisa monitors student parking lot exit .

Students with Disabilities

if you have not described them elsewhere in your safety plan, include adaptations for students with disabilities in
accordance with the federal Americans with Disabilities Act of 1990 (42 U.S.C. SEC §&. 12101 et seq.) for disaster
procedures, routine and emergency.

Coordination with Special Education Case Managers for students with challenges making evacuation to assembly points] not
feasibie.

¢ Alternate Assembly pointfs] identified in advance.

o Walkie-talkie communication with command center is provided,

+  Special and/or unigue student needs recorded and arranged as necessary.
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Maps

Insert labeled site maps that contain the following information:

1. Ingress and egress patterns, campus access locations, supervision areas, location of security equipment.

2. Ewvacuation routes.

3. Incident Command System focations as required in Parts lli, IV VIl and VIIl of the Emergency Preparedness and Crisis
Response Plan: command post, morgue, first aid center, evacuation assembly area, student refease area, media
area.

4, Emergency and first aid supply focations, and school tool kit(s} locations, per Part X of the Emergency Preparedness
and Crisis Response Plan.

5. Locations of utility lines and shut off valves.
Maps are electronically attached to this document and printed at end of document.

Maps are electronically attached to this document and printed at end of document.
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Appendix A: Board Policies and Administrative Rules

Policies in Numerical Order

Community Relations BP 1112 {(Emergency Communications)

Campus Security AR 3515

Emergency and Disaster Preparedness BP/AR 3516

Fire Drills and Fires AR 3516.1

Bomb Threats AR 3516.2

Earthquake Emergency Procedure System AR 3516.3

Sexual Harassment Personnel BP/AR 4119.11

Employee Security BP/AR 4258 Workplace Violence Prevention and Reporting (Procedures to Notify Teachers of
Dangerous Pupils}

Employee Security BP/AR 4358 Workplace Violence Prevention and Reporting
Conduct (Students) BP 5131

Builying BP 5131.2

Dress and Grooming BP/AR 5132

Child Abuse Reporting Procedures BP/AR 5141.4

Child Abuse Prevention BP 5141.41

Discipline BP 5144

Suspension and Expulsion/Due Process BP/AR 5144.1

Suspension and Expuision/Due Process {Students with Disabilities) AR 5144.2
Nondiscrimination / Harassment and Transgender Policy BP/AR 5145.3
Student Conduct and Discipline: Anti-Bullying BP/AR 5145.4

Sexual Harassment Students BP/AR 5145.7

Hate Motivated Behavior BP 5145.9

Policies in Alphabetical Order

Bomb Threats AR 3516.2

Bullying BP 5132.2

Campus Security AR 3515

Child Abuse Prevention BP 5141.41

Child Abuse Reporting Procedures BP/AR 5141 .4

Community Relations BP 1112 {Emergency Communications)

Comprehensive Safety Plan BP/AR 0450 (Public Agency Use of School Buildings for Emergency Shelter)
Conduct {Students) BP 5131

Discipline BP 5144

Dress and Grooming BP/AR 5132

Earthquake Emergency Procedure System AR 3516.3

Emergency and Disaster Preparedness BP/AR 3516

Employee Security - Workplace Violence Prevention and Reporting BP 4358
Employee Security- Workplace Violence Prevention and Reporting (Procedures to Notify Teachers of Dangerous Pupils)
BP/AR 4258

Fire Drills and Fires AR 3516.1 7

Hate Motivated Behavior BP 5145.9

Nondiscrimination / Harassment and Transgender Policy BP/AR 5145.3
Sexual Harassment Personnel BP/AR 4119.11

Sexual Harassment Students BP/AR 5145.7

Student Conduct and Discipline: Anli-Bullying BP/AR 5145.4

Suspension and Expulsion/Cue Process (Students with Disabilities) AR 5144.2
Suspension and Expulsion/Due Process BP/AR 5144.1
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BP 0450 Philosophy, Goals, Objectives and Comprehensive Plans

Comprehensive Safety Plan

The Governing Board recognizes that students and staff have the right to a safe and secure campus where they are free
from physical and psychological harm. The Board is fully committed to maximizing school safety and to creating a positive
learning environment that teaches strategies for viclence prevention and emphasizes high expectations for student
conduct, responsible behavior and respect for others.

{cf. 5131 - Conduct)

The Superintendent shall ensure that each principal develop a comprehensive site-level safety plan, In accordance with
law, tailored to the specific concerns of each schaol, The plan shall take into account the school's staff, available
resources and building design, as well as other factors unique to the site.

(cf. 0420 - School Plans/Site Councils)

(cf. 1220 - Citizen Advisory Committees)

The school safety plan shall be reviewed and updated annually by March 1 of each year. Each school shall forward the
safety plan to the district for approval. (Education Code 35294.6)

{cf. 0510 - Schoal Accountability Report Card)

The Board shall approve the comprehensive districtwide and/or school safety plan(s) in order to ensure compliance with
state law, Board policy and administrative regulation.

By October 15 of each year, the Superintendent or designee shall notify the California Department of Education of any
schools that have not complied with the requirements of Education Code 35284.1. {(Education Code 35294.8)

The principal or designee shall ensure that an updated file of all safety-related plans and materials is readily available for
inspection by the public. (Education Code 35284 .2)

{cf. 1340 - Access to District Records)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of sex discrimination

32280-32262 Interagency School Safsety Demonstration Act of 1985

32270 School safety cadre

32280-32289 School safety plans

32290 Safety devices

35147 School site councils and advisory committees

35183 School dress cods; uniforms

35291 Rules

35291.5 School-adopted discipline rules

35294.10-35294.15 School Safety and Violence Pravention Act

41510-41514 School Safety Consolidated Competitive Grant Program

48900-48927 Suspension and expulsion

48950 Speech and other communication

49079 Nolification to teacher; student who has commilted acts constituting grounds far suspension or expulsion

67381 Violent crime

PENAL CODE

11164-11174.3 Child Abuse and Negfect Reporting Act

CALIFORNIA CONSTITUTION

Article 1, Section 28(c} Right to Safe Schools

CODE OF REGULATIONS, TITLE 5

11992-11993 Definition, persistently dangerous schools

11987-11987.7 School Community Violence Prevention Program requirements

UNITED STATES CODE, TITLE 20

7101-7185 Safe and Drug Free Schools and Communities, especially:

7114 Appiication for local educational agencies

7912 Transfers from persistently dangerous schools

UNITED STATES CODE, TITLE 42

12101-12213 Americans with Disabilities Act

Management Resources:

CSBA PUBLICATIONS

a1t} A Manual for Schools and the Media Buring a Campus Crisis, 2001

Protecting Our Schools: Governing Board Strategies to Combat School Violence, 1899

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Safe Schools: A Planning Guide for Agtion, 2002

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
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Practical Information on Crisis Planning: A Guide for Schools and Communities, January 2007
Early Warning, Timely Response: A Guide to Safe Schools, August 1998
WEB SITES

CSBA: hitp://iwww.csba.org

California Department of Education, Safe Schools: htip:/fwww.cde.ca.gov/ls/ss
Californta Emergency Management Agency: http:/fwww.calema.ca.gov
Caiifornta Selsmic Safety Commission: http://www.seismic.ca.gov

Center for Effective Collaboration and Practice: http://cecp.air.org

Federal Bureau of Investigation: htip:/fwww.fbi.gov

National Allfance for Safe Schools: hitp:/fwww.safeschools.org

National School Safety Center: hitp:/iwww.schoolsafety.us

U.S. Department of Education, Cffice of Safe and Drug Free Schools:http:/iwww.ad.gov/about/offices/list/osdfs/index.htmi

Policy MT, DIABLO UNIFIED SCHOOL DISTRICT
adopted: November 12, 2002 Concord, California
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AR 0450 Philosophy, Goals, Objectives and Comprehensive Plans

Comprehensive Safety Plan

Development and Reaview of School Site Safety Plan

The school site council shall write and develop a comprehensive safety plan relevant to the needs and resources of that
particutar school. The site councll shall consult with local law enforcement in the writing and development of the plan, as
well as other schoot site councils and safety committees, when practical. (Education Code 35294.1, 35294 .2)

(cf. 0420 - School Plans/Site Councils)

In addition, the schoo!l site councit may consult with other local agencies as appropriate, including health care and
emeargency services.

(cf. 1400 - Relations between other Governmental Agencies and the Schools}

The school site council may delegate the responsibility for writing and developing a school safety plan to a school safety
planning committes. This commiitee shall be composed of the following members: (Education Code 35294.1)

1. The principal or designee

2. One teacher who is a representative of the recognized certificated employee organization

3. One parent/guardian whose child attends the school

4. One classified employee who is a representative of the recognized classified employee organization

5. Other members, if desired '

Before adopting its comprehensive school safety plan, the school site council or school safety planning committee shall
hold a public meeting at the school in order to allow members of the public the opportunity to express an opinion about the
school safety plan. (Education Code 35294.8)

{cf. 1220 - Citizen Advisory Committees)

The schoo! site councit or safety planning committee shall evaluate, and amend as necessary, the safety plan at least
once a year to ensure that the plan is properly implemented. (Education Code 35294.2)

Elements of the Safety Plan

The districtwide and/or school site safety plan shall include, but not be limited to: (Education Code 35294.2)

1. An assessment of the current status of school crime committed on campuses and at school-related functions

2. Appropriate strategies and programs that will provide or maintain a high level of school safety and address the school's
procedures for complying with existing laws related to school safety, which shall include the development of ail of the
following:

a. Child abuse reporting procedures consistent with Penal Code 11164

(cf. 5141.4 - Child Abuse Reporting Proceduras)

b. Routihe and emergency disaster procedures

{cf. 3516 - Emergencies and Disaster Preparedness Plan)

{(cf. 3518.1 - Fire Drills and Firss)

(cf. 3518.2 - Bomb Threats)

(cf. 3516.3 - Earthquake Emergency Procedure System)

(cf. 3516.5 - Emergency Schedules)

(cf. 3643 - Transportation Safety and Emergencies)

¢. Policies pursuant to Education Code 48915(¢c) and other school-designated serious acls which would lead to
suspension, expulsion or mandatory expulsion recommendations

(cf. 5131.7 - Weapons and Dangerous Instrumenis)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cof. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities}))

d. Procedures to nofify teachers of dangerous students pursuant to Education Code 49079

(cf. 4158/4258/4358 - Empioyee Security)

e. A discrimination and harassment policy consistent with the prohibition against discrimination pursuant to Education
Code 200-262.4

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

f. If the school has adopted a dress code prohibiting students from wearing "gang-related apparel,” the provisions of that
dress code and the definition of "gang-related apparel”

{cf. 5132 - Dress and Grooming)

g. Procedures for safe ingress and egress of students, parents/guardians and employees to and from school

(cf. 5142 - Safety)

h. A safe and orderly environment conducive to Isarning at the school

(cf. 5131 - Conduct)

(cf. 5137 - Positive School Climate)

i. The rules and procedures on school discipline adopted pursuant to Education Code 35291 and 35291.5
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(¢f. 5144 - Discipline) :

j- Procedures for reporting schoal crimes, including hate crimes, on the California Safe Schools Assessment

(cf. 3515.1 - Crime Data Reporting)

(cf. 5145.9 - Hate-Motivated Behavior)

Among the strategies for providing a safe environment, the plan may also include:

1. Development of a positive school climate that promotes respect for diversity, personal and social responsibility,
effective interpersonal and communication skills, self-esteem, anger management and conflict rasolution.

{cf. 5138 - Conflict Resolution/Peer Mediation)

{cf. 6141.2 - Recognition of Religious Beliefs and Customs)

2. Disciplinary policies and procedures that contain prevention strategies as well as behavioral expectations and
consequences for viclations.

{cf. 4118 - Suspension/Disciplinary Actian)

{cf. 4218 - Dismissal/Suspension/Disciplinary Action)

{cf. 5113 - Absences and Excuses)

(cf. 5113.1 - Truancy)

(cf. 5136 - Gangs)

(cf. 5145.12 - Search and Seizure)

3. Curriculum that emphasizes prevention and alternatives to violence. This curriculum may include muilticultural
education, character/values education, media analysis skills, conflict resolution and community service learning.

(cof. 6141.6 - Multicultural Education)

{cf. 6142.4 - Learning through Community Service)

4. Parent involvement strategies, including sfrategies to help ensure parental suppert and reinforcement of the school's
rules and increase the number of adults on campus.

(cf. 1240 - Volunteer Assistance)

(cf. 5020 - Pareni Rights and Responsibilities)

(cf. 6020 - Parent [nvolvement)

5. Prevention and intervention strategies related to the saie or use of drugs and alcohol which shall reflect expectations for
drug-free schools and support for recovering students.

{cf. 5131.6 - Alcohol and Other Drugs)

{cf. 5131.81 - Drug Testing)

{cf. 5131.62 - Tobacco)

6. Collaborative relationships among the city, county, community agencies, local law enforcement, the judicial system and
the schools that lead to the development of a set of common goals and community strategies for violence prevention
instruction,

{cf. 1020 - Youth Services)

7. Assessment of the school's physical environment, including a risk management analysis and development of ground
security measures such as procedures for the closing of campuses to outsiders, securing the campus perimeter, and
protecting buifdings against vandalism. In addition, methods for effective enforcement and prevention may be considered,
including the presence of law enforcement on campus.

{ef. 1250 - Visitors/Qutsiders)

{cf. 3515 - Campus Security)

(cf. 3515.3 - District Police/Security Department)

(cf. 3530 - Risk Management/insurance)

(cf. 5112.5 - Open/Closed Campus)

(cf. 5131.5 - Vandalism, Theft and Graffiti)

8. Crisis intervention sirategies, which may include the following:

a. ldentification of possible crises that may occur, determination of necessary tasks that need to be addressed, and
development of procedures relative to each crisis, including the involvement of law enforcement and other public safety
agencies as appropriate

{cf. 3515.2 - Disruptions)

{cf. 3515.5 - Sex Offender Notification)

(cf. 5131.4 - Campus Disturbances)

b. Assignment of slaff members responsible for each identified task and procedure

¢. Davelopment of an evacuation plan based on an assessment of buildings and grounds and opportunities for student
and staff to practice the evacuation plan

d. Coordination of communication to schools, Governing Board members, parenis/quardians and the media

{cf. 1112 - Media Relations) :

{cf. 9010 - Public Statements)

a. Development of a method for the reporting of violent incidents
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f. Development of follow-up procedures that may be required after the crisis has oceurred, such as counseling

9. Staff training in viclence prevantion and intervention techniques, including preparation to implement the elements of the
safety plan

(cf. 4131 - Staif Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Regulation MT. BIABLO UNIFIED SCHOOL DISTRICT

approved: November 12, 2002 Concord, California
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BP 1112 Community Relations

Media Relations

The Governing Board respects the publics' right to information and recognizes that the media significantly influence the
community’s understanding of school programs. In order to develop and maintain positive media relations, the Board and
the Superintendent desire to reasonably accommodate media requests for information and to provide accurate, reliable
and timely information.

Media representatives are welcome at all Board meetings and shall receive meeting agendas upon request in accordance
with Board policy.

{cf. 9322 - Agenda/Meeting Materials)

Media representatives, like all other visitors, shall register immediately upon entering any school buiiding or grounds when
school is in session.

{cf. 1250 - Visitors/Outsiders)

{cf. 3515.2 - Disruptions)

Staff may provide the media with student information, including, but not limited to, the name of a student, school of
altendance, grade level, honors, and activities, uinless the student's parent/guardian has submitted a written request that
such information not be disclosed. The district shall not reiease information that is private or confidential as required by
law, Board policy or administrative regulation. No other access to student records or personally identifiable student
information may be provided without wrilten parent/guardian permission.

{cf. 1340 - Access to District Records)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged information)

(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directary Information)

(cf. 9010 - Public Statements)

(cf. 9321.1 - Closed Session Actions and Reports)

Interviewing and Photographing Students

The district shall not impose restraints on students' right to speak freely with media representatives at those times which
do not disrupt a student’s educational program. However, interviews of students may not create substantlal disorder or
impinge on the rights of others. Thersfore, in order to minimize possible disruption, media representatives who wish to
interview students at school are strongly encouraged to make prior arrangements with the principal. At their discretion,
parents/guardians may instruct their children not to communicate with media representatives.

{cf. 5145.2 - Freedom of Speech/Expression)

In order io protect the privacy and safety of students, a media representative who wishes to photagraph students on
schoot grounds should first make arrangements with the principal or designee.

When interviewing or photographing a special education student, hef/she shail not be identified as a special education
student without prior, written parent/guardian permission.

Crisis Communications Plan

During a disturbance or crisis situation, the first priority of school staff is to assure the safety of students and staff.
However, the Board recognizes the need to provide timely and accurate information to parents/guardians and the
community during a crisis. The Board also recognizes that the media have an important role to play in relaying this
information to the public. In order o help ensure that the media and district work together effectively, the Superintendent
or designee shall develop a crisis communications plan to identify communicalion strategies to be taken in the event of a
crisis.

{cf. 0450 - Comprehensive Safety Plan)

{cf. 3516 - Emergency and Disaster Preparedness Plan)

The crisis communications plan may include but not be limited to identification of a media center location, devetopment of
hoth internal and external notification systems, and strategies for press conferencs logistics.

The Superintendent or designee shall include focal law enforcement and media representatives in the crisis planning
process.

Legal Reference:

EDUCATION CODE

32210-32212 Willful disturbance of public school or meeting

35144 Special meetings

35145 Public meetings

35160 Authority of governing boards

35172 Promotional activities

EVIDENCE CODE

1070 Refusal to disclose news source

PENAL CODE

827-627.10 Access to school premises
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CCURT DECISIONS

Lopez v. Tulare Joint Union High School District, (1995) 34 Cal.App.4th 1302
ATTORNEY GENERAL OPINIONS

95 Ops.Cal.Atty.Gen. 509 (1996)

Management Resources:

CSBA PUBLICATIONS

911: A Manual for Schools and the Media During a Campus Crisis, 2001
WEB SITES

CSBA: http:/iwww.csba.org

Policy MT. DIABLO UNIFIED SCHOOL DISTRICT

adopted: January 28, 2003 Concord, California
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Campus Security

The Superintendent or designee shall ensure that campus security procedures are developed which are consistent with
the goals and objectives of the district's comprehensive safety plan and site-level safety plans.

{cf. 0450 - Comprehensive Safety Plan)

These procedures shall include strategies and methods fo:

1. Secure the campus perimeter and school facillties in order to prevent criminal activity, These strategies shall
include an analysis of the building security system, lighting system, and campus fencing. Procedures to ensure
unobstructed views and efiminate blind spots caused by doorways and landscaping shall alsc be considered. in addition,
parking lot design may be studied, including methods to discourage through traffic.

2, Secure buildings from outsiders and discourage trespassing. These procedures may include requiring visitor
registration, requiring staff and student identification tags, and patroliing places used for congregating and loitering.

(cf. 1250 - Visitors/Outsiders)
(cf. 3515.2 - Disruptions)
{cf. 5112.5 - Open/Closed Campus)

3. Discourage vandafism and graffiti. These methods may include plans fo immediately cover graffiti as well as
campus beautification projecis and shall also include students and the community in these projects.

{cf. 3515.4 - Recovery for Property Loss or Damage)

(cf. 5131.5 - Vandalism, Theft and Graffiti)

4, Controf access to keys and other school inventory.

{cf. 3440 - Inventories)

5. Detect and intervene with school crime. These procedures may include the creation df a school walch program,
an anonymous crime reporting system, analysis of school crime incidents, and collaboration and communication with tocal
taw enfarcement agencies.

All staff shall receive training in building and grounds security procedures.

{cf. 3515.3 - District Police/Security Department)

(cf. 4131 - Staff Development)

{cf. 4231 - Staff Davelopment)

{cf. 4331 - Staff Development)

These procedures shall be regularly reviewed and updated in order to reflect changed circumstances and to assess
progress in achieving safe school objectives..

Keys

All keys shall be the responsibility of the respective administrator who shall take all reasonable steps to see that lost or
stolen keys are kept o the absolute minimum. Requests for permanent issuance of keys shall be made only in those
instances where an employee regularly neads a key in order to carry out normal activities necessitated by the position
which the employee holds. When need for a particutar key is of a temporary nature, a key shall be issued on that basis
and shall be returned immediately following termination of the need for its use.
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All keys shall be issued through the office of each site administrator. A receipt showing the number of the key and room(s)
or building(s) which it opens shall be signed by the person to whom the key is issued. This receipt shall be filed in lieu of
the key and shall be returned to the employee upon return of the key.

Each site administrator shall set up a key coniral system with a record of the number of each key filed.

The person Issued a key shall be responsible for its safekeeping and shall pay for a duplicate key if lost. Duplicate keys
are obtained only through the district Maintenance and Operations Department. The Board otherwise prohibits the
duplication of schoal keys.

Keys shall be used only by authorized employees and shall never be loaned to students.

The greatest care shall be given to master and sub-master keys. Master keys shall never be foaned.

Legal Reference:

EDUCATION CODE

32020 Access gates

32211 Threatened disruption or interference with classes

35294-35294.9 School safety plans

38000-38005 Security patrols

PENAL CODBE

469 Unauthorized making, duplicating or passession of key to public building

626-626.10 Disruption of schools

Management Resources:

CDE PUBLICATIONS

Safe Schools; A Planning Guide for Action, 1995

CSBA PUBLICATIONS

Protecting Our Schoals: Governing Board Strategies to Combat School Vialence, 1995

Regulation MT. DIABLO UNIFIED SCHOOL DISTRICT

approved: April 8, 2003 Concord, California

Comprehensive School Safety Plan 83 of 153 5/19/16




BP 3516 Business and Noninstructional Operations

Emergencies And Disaster Preparedness Plan

In order to save lives and protect property, all district staff and students must be prepared to respond quickly and
responsibly fo emergencies, disasters and events which threaten to result in a disaster.

The Superintendent or designee shall develop and maintain a disaster preparedness plan which details provisions for
handling all foreseeable emergencies and disasters. The Superintendent or designee may appoint a commitiee to
regularly review the disaster preparedness plan and recommend changes.

The principal or designee shall augment the district plan with working plans and procedures specific to each school.
He/she shall present a copy of these site plans and procedures to the Superintendent.

District and site plans shall address at least the following situations:

1. Fire on or off school grounds which endangers students

2. Natural or man-made disasters

(cf. 3516.3 - Earthquake Emergency Procedure System)

3. Bomb threat or actual detonation

{cf. 3516.2 - Bomb Threats)

4. Attack or disturbance by individuals or groups

{cf. 0450 - Comprehensive Safety Plan)

(cf. 1400 - Relations between Other Governmental Agencies and the Schools)

{cf. 3514 - Environmental Safety)

(of. 3515 - Campus Security)

{cf. 3515.2 - Disruptions)

{cf. 3530 - Risk Management/Insurance)

{cf. 5131.4 - Campus Disturbances)

The Superintendent or designee should ensure that the plan includes:

1. Procedures for personal safety and security

2. Ways to ensure smooth administrative control of operations during a crisis

3. Procedurss to establish a clear, effective communications system

4. Guidetines for law enforcement involvement, including specific steps for law enforcement intervention depending upon
the intensity of the crisis

The Superintendent or designee shall use state-approved Standard Emergency Management System guidelines when
updating district and site-level emergency and disaster preparedness plans.

The Superintendent or designee shall consult with city and/cr county agencies so that district and site plans may provide
the best possible way of handling each situation and also provide for emergency communications systems between these
agencies and each district schoal.

The Superintendent or designee may provide a plan which allows bus seating capacity limits to be exceeded when a
disaster or hazard requires students to be moved immediately to ensure their safety. (Education Code 39834)

(cf. 3543 - Transportation Safety and Emergencies)

Disaster preparedness exsrcises shall be held regularly at each school site and shall demonstrate how safety procedures
may be applied to various types of emergencies. All students and employees shall receive instruction regarding
emergency plans.

The Board encourages all employees to become proficient in first aid and cardiopulmonary resuscitation {CPR). The
Superintendent or designee shall ascertain that at least one staff member at each school holds a valld certificate in these
areas. The Superintendent or designee shall provide for CPR inservice training to be offered at least once a year for
district staff.

L.egatl Reference:

EDUCATION CODE

32001 Fire atarms and drills

32040 Duty to equip school with first aid kit

32280-32289 Schoo! safety plans

32290 Safety devices

39834 Operating overloaded bus

46390-46392 Emergency average daily attendance in case of disaster

49505 Natural disaster; meals for homeless students: reimbursement

GOVERNMENT CODE

3100 Public employees as disaster service workers

8607 Standardized emergency management system

CODE OF REGULATIONS, TITLE 5

550 Fire drills

530 Civil defense and disaster preparedness plans
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CODE OF REGULATIONS, TITLE 19

2400-2450 Standardized emergency management system

UNITED STATES CODE, TITLE 42

12101-12213 Americans with Disabilities Act

Management Resources:

CSBA PUBLICATIONS

Avian Influenza, Governance and Policy Services Fact Sheet, April 2006

911! A Manual for Schools and the Media During a Campus Crisis, 2001

CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS
Pandemic Influenza Planning Checklist, 2006

CONTRA COSTA COUNTY OFFICE OF EDUCATION

Pandemic Flu School Action Kit, June 2006 :

GOVERNOR'S OFFICE OF EMERGENCY SERVICES

School Emergency Response: Using SEMS at Districts and Sites, June 1998

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

Practical Information on Crisis Planning: A Guide for Schools and Communities, May 2003
WEB SITES

CSBA: hitpi//iwww.csba.org

American Red Cross: hitp://iwww.redcross.org

California Department of Education, Crisis Preparedness: htip//fiwww.cde.ca.gov/ls/ss/cp
California Emergency Management Agency: hitp://www.calema.ca.gov

Californta Seismic Safety Commission: hitp:/iwww.seismic.ca.gov

Centers for Disease Control and Prevention: hitp:/fwww.cdc.gov

Contra Costa County Office of Education,
resources:htip:/fwww.cccoe. k12.ca.us/aboutflufresources_flu_action kit

Federal Emergency Management Agency: http:/iwww.fema.gov

Pandemic

U.S. Department of Education, Emergency Planning: hitp://www.ed.goviadmins/lead/safety/emergencyplan

U.S. Depariment of Homeland Securily: hitp:/Awww.dhs.gov
Policy MT, DIABLO UNIFIED SCHOOL DISTRICT
adopted: April 8, 2003 Concord, California
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AR 3516 Business and Noninstructional Operations

Emergencies And Disaster Preparedness Plan

The district disaster preparedness plan shall be avallable to staff, students and the public in the office of the
Superintendent and in the office of each principal. Individual school site disaster plans shall be provided to each teacher
and shall be available for public inspection at the principal's office. The principal shall make certain that students and staff
are familiar with their site plan.

The Governing Board shall grant the use of school buildings, grounds and equipment to public agencies, including the
American Red Cross, for mass care and welfare shelters during disasters or other emergencies affecting the public heaith
and welfare. The Board shall cooperate with such agencies in furnishing and maintaining whatever services it deems
necessary to meet the community's needs. (Education Code 38132)

Release of Students

The following procedures shali be foliowed in releasing students in the event of an emergency or disaster:

1. The principal or designee shall recsive authorization from the Superintendent or designee before releasing students.

2. Individual students shall not leave a school site without receiving permission from the principal or designes.

3. if possible, staff shall release students anly to persons autharized on the student emergency card.

4. In absence of an emergency card or in an emergency in which reference to the emergency card is impossible,
individual students shalt be released, upon presentation of identification, to parents/guardians, persons authorized by the
parents/guardians, or to authorized persons representing public agencies that may take responsibility, when necessary,
for the safety of the student.

5. The principal or designee shall record the release of all students.

Role of Staff

School staff are considered disaster service workers and are subject to disaster service activities assigned to them.
(Government Cade 3100)

(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation)

During an emergency, staff shall fulfill the following rotes:

(cf. 4119.3/4219.3/4319.3 - Duties of Personnel)

1. The principal or designee shall assume overall control and supervision of activities at the school site during an
emergency. Hefshe shall have authority to use discretionary judgment in emergency situations which do not permit
execution of prearranged plans. The principal or designee shall;

. Direct evacuation of buildings

. Arrange for transfer of students when thelr safety is threatened

. Inform the Superintendent or designes of all emergency actions taken as soon as possible

. Schedule pertodical fire drills and other disaster preparedness exercises and keep appropriate records

. Post directions for fire drilts and civil defense drills in classrooms, multipurpose rooms, etc.

. Teachers shall be responsible for supervision of students in their charge. Teachers shall:

. Direct avacuation of students in their charge in accordance with the principal's instruction

. Give the DROP command as necessary

. Take attendance, stay with the students and provide supervision

- Report missing students to the principal or designee

. Send students in need of first aid to the school nurse or a person trained in first aid

. Custodians are responsible for the use of emergency equipment, the handling of supplies and the use of available
utilities. Custodians shall:

a. Survey and report damage to the principal

b. Direct rescue operations as required

c. Direct fire-fighting efforts untit regular fire-fighting personnel take over

d. Controt main shutoff valves for gas, water and electricity and ascertain that no hazard results from broken gas, water
mains or fallen electrical lines

e. Disburse supplies and equipment as needed

4. The school secretary and secretarial staff shall:

a. Report a fire or disaster to the appropriate authorities

b. Answer telephones and maonitor radio emergency broadcasts

¢. Provide for the safety of essential school records and documents

d. Assist the principal as needed
5
a
b
c
6

WO RO TLNCOQODTD

. The schocl nurse shail:

. Administer first aid

. Supervise the administration of first aid

. Organize first aid and medical supplies

. The cafeteria manager shall direct the use and preparation of the cafeteria stock and water supply whenever the
feeding of students becomes necessary during a disaster.
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7. The bus driver(s) shall:

a. Supervise students if a disaster occurs while they are on the bus

b. Issue the DROP command as necessary while studenis are on the bus
¢. Transfer students to a new location when directed by the principal

d. Assist the custodian In damage control

Requiation MT. DIABLO UNIFIED SCHOOL DISTRICT

approved: April 8, 2003 Concord, California
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AR 3516.1 Business and Noninstructional Operations

Fire Drills And Fires

Fire Drills

The principal shall cause the fire alarm signal to be sounded at least once every maonth. (Education Code32001)

The principal shall also hold fire drills at least once a month at the elementary level, four times every school year at the
intermediate level, and not less than twice every school year at the secondary level, (Education Code 32001)

1. The principal shall notify staff as to the schedule for fire drills.

2. Whenever a fire drill is held, all students, teachers and other employees shall be directed to leave the building. (6 CCR
550)

3. Teachers shall ascerain that no student remains in the building.

4. Teachers shall be prepared to select alternate exits and shall direct their classes to these exits whenever the
designated escape route is blocked.

5, The principal or designee shall keep a record of each fire drill conducted and file a copy of this record with the office of
the Superintendent or designee.

Fires

When a fire is discovered in any part of the school, the following actions shall be taken:

1. The principal or designee shall sound fire signals, unless the school and/or building is equipped with an automatic fire
detection and alarm system. (Education Code 32001)

2. The principal or designee shall call 911.

3. All persons shall be directed to leave the building and shall proceed outside to designated assembly areas.

4. Staff shall give students clear direction and supervision and help maintain a calm and orderly response.

5. In outside assembly areas, ieachers shall take roll, report missing students, and provide assistance fo any injured
students.

6. In outside assembly areas, the principal, designee and/or each department head shall account for their staff, report
missing staff, and provide assistance to any injured staff,

7. If the fire is extensive, students shall be taken to an alternate location for protective custady untit parents/guardians can
pick them up or until they can be safely transported to their homes.

{cf. 0450 - School Safety Plan)

{cf. 3516 - Emergency and Disaster Preparedness Plan)

t.egal Reference:

EDUCATION CODE

17074.50-17074.56 Automatic fire detection, alarm and sprinkler systems

32001 Uniform fire signals

32040 Duty to equip school with first aid kit

CODE OF REGULATIONS, TITLE 6

550 Fire drills

Regulation MT. DIABLO UNIFIED SCHOOL DISTRICT

approved: April 8, 2003 Concord, California
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AR 3516.2 Business and Noninstructional Operations

Bomb Threats

Receiving Threats

Any staff member receiving a telephoned bomb threat shall try to keep the caller on the line so as to gather information
about the location and timing of the bomb and the person{s) responsible. He/she should also try to determine the calter's
gender and age and should take note of any distinctive features of voice or speech and any background noises such as
music, traffic, machinery or other voices.

Staff members who customarily receive telephone calls or handle packages shall receive fraining related to bomb threats.
Procedures

1. Any employee who receives a baomb threat shall immediately calt 911 and also report the threat to the principal or
designee. if the threat is in writing, he/she shall place the message in an-envelope and take note of where and by whom it
was found.

2. Any student or employee seeing a suspicious package shall promptly notify the principal or designee.

3. The principal or designee shall immediately use fire drill signals and institute standard evacuation procedures as
specified in the emergency plan.

(cf. 3516 - Emergency and Disaster Preparedness Plan)

{cf. 3516.1 - Fire Drills and Fires)

4. The principal or designee shall turn off any two-way radic equipment which is located in a threatened building.

Law enforcement and/or fire department staff shall conduct the bomb search. School police officers may assist in this
search. No other scheool staff shall search for or handle any explosive or incendiary dsvics.

Except for school potlice officers, no staff or students shall reenter the threatened building(s) until the law enforcement
and/or fire department staff advises the principal or designee that reeniry is safe.

Any student who makes a bomb threat shall be subject to disciplinary procedures.

{cf. 5144.1 - Suspension and Expuision/Due Process)

L egal Reference:

EDUCATION CODE

44810 Willful interference with classroom conduct

48900 Grounds for suspension or expulsion

51202 Instruction in persona! and public health and safety

PENAL CODE

17 Felony, misdemeanor, classification of offenses

148.1 False report of explosive or facsimile bomb

245 Assault with deadly weapon or force likely to produce great bodily injury; punishment

594 Vandalism; penalty

Regulation MT. DIABLO UNIFIED SCHOOL DISTRICT

approved: April 8, 2003 Concord, California
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AR 3516.3 Business and Noninstructional Operations

Earthquake Emergency Procedure System

The Superintendent or designee shall establish an emergency procedure system fo be followed in case of earthquakes.
This system shall include, but not be limited to, the following: (Education Code 35297)

1. A school building disaster plan, ready for implementation at any time, for maintaining the safety and care of students
and staff .

2. A DROP procedure in which students and staff members:

a. Take cover under a table or desk

b. Drop to their knees

¢. Protect their head with their arms

d. Face away from the windows

3. Protective measures to be taken before, during and after an earthquake

4. A training program to ensure that all students and all certificated and classified staff are aware of, and properly skilled
in, the earthquake emergency procedure system

School disaster plans shall outline roles, responsibilities and procedures for students and staff.

{cf. 3516 - Emergency and Disaster Preparedness Plan)

DROP procedures may be expanded to ensure that students get under stationary desks or tables where available, or
otherwise gel next to an inside wall or under an inside doorway. Students should stay in the drop position untii the
emergency is over or until further instructions are given,

Earthquake Education

DROP proceduras shall be practiced at least once each school quarter in elementary schools and at least once each
semester in secondary schools. {Education Code 35297)

Students also shall be taught to take the following safety precautions during an earthquake if adults are not present to
give specific directions:

1. If you are in the open, stay there.

2. Move away from buildings, trees and exposed wires.

3. After the earthquake, if you are on your way to scheol, continue to school.

4. After the earthquake, if you are on your way home, continue home.

Earthquake While Indoors at Schaol

When an earthquake cccours, the following actions shall be taken inside buildings and classrooms:

1. Teachers shall have students perform the DROP procedure.

2. As soon as possible, teachers shall move the students away from windows and out from under heavy suspanded light
fixtures.

3. Teachers shall have students leave the building in an arderly manner when the earthquake is over.

Earthguake While on School Grounds

When an earthquake occurs, the following actions shall be taken by teachers or other persons in authority and students
who are on school grounds:

1. The teacher shall direct students to walk away from buildings, trees, poles or exposed wires.

2. The teacher shall have students perform the drop procedure, covering as much skin surface as possible, closing eyes
and covering ears.

3. Teachers and students shall stay in the open until the earthquake is over or until further directions are given.
Earthquake While on the Bus

When students are on the school bus and an earthquake occurs, the following actions shall be taken:

1. The bus driver shall pull to the side of the road away from any buildings, poles, wires, overhead structures or bridges, if
possible, and have students perform the DROP procedure.

2. The driver shail set the brakes, ium off the ignition, and wait until the earthquake is cver before proceeding on the
roufe,

3. As soon as possible, the driver shall contact the director of transportation for instructions.

Subsequent Emergency Procedures

1. In outside assembly areas, teachers shall provide assistance to any injured students, take roll and report missing
students to the principal or designee.

2. The principal shall request assistance as needed from the county or city civil defense office or fire and police
departments. He/she shall consider the possibility of aftershocks and shall determine the advisability of closing the schoal,
with the advice of the county or city officials, as appropriate. Hefshe shall also contact the Superintendent or designee for
further instructions.

3. The principal shall post guards at a safe distance from ail building entrances fo see that no one reenters until the
buildings are declared safe. Monitors may be custodians, teachers or students.
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4, Following the earthquake, the principal and custodian shall inspect all buildings for water and gas teaks, electrical
breakages and large cracks or earth slippage affecting buildings. The principal shall notify utility companies of any break
or suspected braak

in lines which may present an additional hazard. If damage has occurred, the custodian shalt shut off all utilities at the
main valve.

5. Teachers or students shall not light any stoves or burners after the earthquake until the area is declared safe.

6. If the principal believes the school is damaged sufficiently to be a hazard, ha/she shall notify the Superintendent or
designee and ask that the county or city building inspector check for structural failure and equipment adeguacy. Until this
Is done, the building shall not be occupied.

Legal Reference:

EDUCATION CODE

32280-32289 School safety plans

GOVERNMENT CODE

3100 Public employees as disaster service workers

8607 Standardized Emergency Management System (SEMS)

CODE OF REGULATIONS, TITLE 19

2400-2450 Standardized Emergency Management System

Management Resources: '

FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS

Guidebook for Developing a School Earthquake Safety Program, 1990

OFFICE OF EMERGENCY SERVICES PUBLICATIONS

The ABCs of Post-Earthquake Evacuation: A Checklist for School Administrators and Faculty

Guide and Checkiist for Nonstructural Earthquake Hazards in California Schools, January 2003

Schoof Emergency Response: Using SEMS at Districts and Sites, June 1998

WEB SITES

CSBA: http:/iwww.csba.org

American Red Cross: http://www.redcross.org

California Emergency Management Agency: hitp:/fwww.calema.ca.gov

California Seismic Safety Commission: hitp:/iwww.seismic.ca.gov

Federal Emergency Management Agency (FEMA): http:/iwww.fema.govihazards/earthquakes

National Incident Management System {NIMS): http:/fwww.fema.gov/emergency/nims

Regutation MT. DIABLO UNIFIED SCHOOL DISTRICT

approved: April 8, 2003 Concord, California
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BP 4119.11 Personnel

Sexual Harassment

The Governing Board prohibits sexual harassment of district employees and job applicants. The Board also prohibits
retaliatory hehavior or action against district employees or other persons who complain, testify or otherwise participate in
the complaint process established pursuant fo this policy and the administrative regulation.

{cf. 4030 - Nondiscrimination in Employment)

The Superintendent or designee shail take all actions necessary to ensure the prevention, investigation and correction of
sexual harassment, incfuding but not limited to:

1. Providing periodic training to all staff regarding the district's sexual harassment policy, particularly the procedures
for filing complaints and employees' duty to use the district's complaint procedures in order to avoid harm.

{cf. 4131 - Staff Development)

{cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

2. Pubticizing and disseminating the districl's sexual harassment policy to staff.
(cf. 4112.9/4212,9/4312.9 - Employee Naotifications)

3. Ensuring prompt, thorough and fair investigation of complaints.

4, Taking timely and appropriate correctivefremedial actions after completion of investigation. This may require
interim separation of the complainant and the alleged harasser, and subsequent monitoring of developments.

Any district employse or job applicant who feels that hefshe has been sexually harassed, or who has knowledge of any
incident of sexual harassment by or against another employee, a job applicant or a student, shall immediately contact
his/her supervisor, the principal, the Coordinator for Nondiscrimination in Employment ("Coordinator") as designated by
the governing board in Board Policy 4030 and listed below, or Superintendent to obtain procedures for filing a complaint.
Complaints of sexual harassment shail be filed on the District's Discrimination/Harassment Comptaint Form, and shali
follow the complaint process set forth in AR 4031(b) - (e).

Coordinator for Nondiscrimination in Employment

Gall Isserman, Assistant Superintendent, Personnel Services

1936 Carlotta Drive

Concord, Ca 94519

925-682-8000, exi. 4136

{cf. 4031 - Complaints Concerning Discrimination in Employment)

An employee may bypass his/her supervisor in filing a complaint where the supervisor is the subject of the complaint.

A supervisor, principal or other district administrator who receives a harassment complaint shall promptly notify the
Coordinator or the Superintendent.

Al complaints and allegations of sexual harassment shall be kept confidential to the extent necessary to carry out the
investigation or take other subsequent necessary action. {5 CCR 4864)

Any district employese who engages or padicipates in sexual harassment, or who aids, ahets, incites, compels or coerces
another to commit sexual harassment against a district employee, job applicant or student, is in viclation of this policy and
is subject to disciplinary action, up to and including dismissal.
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{cf. 4117.4 - Dismissal)

(cf. 4118 - Suspension/Disciplinary Action)

{cf. 4218 - Dismissal/Suspension/Disciplinary Action}
Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex
GOVERNMENT CODE

12800-12896 Fair Employment and Housing Act, especially:
12940 Prohibited discrimination

12950.1 Sexual harassment training

LABOR CODE

1101 Political activities of employees

1102.1 Discrimination: sexual orientation

CODE OF REGULATIONS, TITLE 2

7287.8 Retafiation

7288.0 Sexual harassment fraining and education

CODE OF REGULATIONS, TITLE &

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state financial assistance

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title Vi1, Civil Rights Act of 1964, as amended

2000h-2-2000h-6 Title IX, 1972 Education Act Amendments

CODE OF FEDERAL REGULATIONS, TITLE 34

1086.9 Dissemination of policy

COURT DECISIONS

Depariment of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275

Burlington Industries v. Ellreth, (19988) 118 S.Ct. 2257

Gebser v. Lago Vista Independent Schooi District, (1998) 118 5.Ct. 1989
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Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 8.Ct. 998

Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57

Management Resources:

OFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS GENERAL

Protecting Students from Harassment and Hate Crime, January, 1999

WEB SITES

California Department of Fair Employment and Housing: hitp://www.dfsh.ca.gov

Equal Employment Opportunity Commission: http://www.eeoc.gov

U.S. Department of Education, Office for Civil Rights: http:/fwww.ed.gov/about/offices/list/ocr/index.himi
Policy MT. DIABLO UNIFIED SCHOOL DISTRICT

adopted: April 25, 2006 Concord, California
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AR 4119.11 Personnel

Sexual Harassment

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual
favors or other unwanted verbal, visual or physical conduct of a sexual nature made against another person of the same
or opposite gender, in the work or educational setting, when: (Education Code 212.5; 5§ CCR 4918)

1. Submission to the conduct is made expressly or implicitly a term or condition of the individual's empioyment

2, Submission to or rejection of such conduct by the individual is used as the basis for an employment decision affecting
him/her

3. The conduct has the purpose or effect of unreasonably interfering with the other individual's work performance; creating
an intimidating, hostile or offensive work environment; or adversely affecting the other individual's evaluation,
advancement, assigned duties, or any other condition of employment or career development

4. Submissicen to or rejection of the conduct by the other individual is used as the basis for any decision affecting him/her
regarding benefits, services, honors, programs or activities available at or through the district

In order to constitute hostile environment sexual harassment, the conduct must be sufficiently severe, pervasive and
persistent so that it creates an objectively hostile or abusive environment and must be gender based.

Other examples of actions that might constitute sexual harassment, whether committed by a supervisor ar any other
employee, include but are not {imited to:

1. Unwelcome leering, sexual flitations or propositions

2. Unwelcome sexual slurs, epithets, threats, innuendoes, derogatory comments or sexually degrading descriptions

. Graphic verbal comments about an individual's body, or overly personal conversations or pressure for sexual activity

. Sexual jokes, stories, drawings, pictures, graffiti, gestures or sexually explicit e-mails

. Spreading sexual rumors

. Massaging, grabbing, fondling, stroking or brushing the body

. Touching an individual's body or clothes in a sexual way

. Cornering, blocking, leaning aver or impeding normal movements

. Displaying or referring to sexually suggestive objects, such as profane or vulgar materials or pornography, or using
sexual computer screen savers, in the educationai or work environment

10. Any act of retaliation against an individual who reports a violation of the district's sexual harassment policy or who
participates in the investigation of a sexual harassmeant complaint

11. This policy applies to all phases of the employment relationship and educational environment, including recruitment,
testing, hiring, promotions, demotions, transfer, layoff, termination, rates of pay, benefits, selection for training, classroom
instruction, and extra-curricular activities.

Notifications

A copy of the Governing Board's policy and this adiministrative regulation shall: (Education Code 231.5)

1. Be displayed in a prominent location in the main administrative building or other area of the school where notices of
district rules, regufations, procedures and standards of conduct are posted

2. Be provided to each faculty member, all members of the administrative staff, and ali members of the support staff at the
beginning of the first quarter or semester of the school year, or whenever a new employee is hired

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations,
procedures and standards of conduct

All employees shall receive either a copy of information sheets prepared by the California Department of Fair Employment
and Housing or a copy of district information sheets that contain, at a minimum, components on: (Government Code
12950)

1. The illegality of sexual harassment

2. The definition of sexual harassment under applicable state and federal law

3. A description of sexual harassment, with examples

4. The district's complaint process available to the employee

5. The legal remedies and complaint process available through the Fair Employment and Housing Department and Equal
Employment Opportunity Commission

6. Directions on how to contact the Fair Employment and Housing Departiment and Equal Employment Opporiunity
Commission

Regulation MT. DIABLO UNIFIED SCHOQOL DISTRICT

approved: September 8, 2003 Concord, California
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BP 4258 Personnel

Employee Security

Workplace Violence Prevention and Reporting

The Governing Board recognizes that it is responsible to furnish a place of employment which ensures a safe working
environment for ali employees. Disruptive and violent behavior by any person will not be tolerated. The Superintendent
wili assure that training is provided to employees regarding workplace violence awareness, prevention and reporting
procedures.

Whenever any employee of a school district or of the office of a county superiniendent of schools is attacked, assaulted,
or physically threatened by an student, it shall be the duty of the employee, and the duty of any person under whose
direction or supervision the employee is employed in the public school system who has knowledge of the Incident, to
promptly report the incident to the appropriate law enforcement authorities of the county or city in which the incident
occurred. Failure to make the report shall be an infraction punishable by a fine of not more than $1,000. (Education Code
44014)

Compliance with school district Board procedures relating to the reporting of, or facilitation of reporting of, the incidents
specified above shall not exempt a person under a duty to make the report prescribed above from making the report.
{Education Code 44014)

A member of the Board of a schoot district, a county superintendent of schools, or an employee of any schaool district or
the office of any county superintendent of schocls, shall not directly or indirectly inhibit or impede the making of the report
prescribed above by a person under a duty to make the report. An act to inhibit or impede the making of a report shalt be
an infraction, and shall be punishable by a fine of not less than $500 and not mare than $1,000. (Education Code 44014)
Neither the Board of a school district, 2 member of the Board, a county superintendent of schools, nor an employee of a
school district or of the office of any county superintendent of schools shall impose any sanctions against a person under
a duty to make the report prescribed above for making the report, (Education Code 44014)

Notification to Certificated Staff of Student Who Has Been Found by a Court to Have Committed any Felony and Other
Misdemeanors (Welfare and Institutions Code 827)

The Welfare and Institution Code states written notice shall be provided by the court, within seven days, to the
Superintendent of the school district of attendance that a minor enrolled in a public school, kindergarten to grade 12,
inclusive, has been found by a court of competent jurisdiction to have commitied any felony or any misdemeanor involving
curfew, gambling, alcohol, drugs, tabacco produgcts, carrying of weapons, assault or battery, larceny, vandalism, or graffiti,
Written notice shall include only the offense found to have heen committed by the minor and the disposition of the minor's
case. Whanever the court notifies the district, the notice shall be expeditiously transmitted by the district Superintendent or
designee to the

principal at the school of attendance. The information shall be given to any teacher, counselor or administrator who has
supervisorial or disciplinary responsibility over the student who the Superintendent or his designee believes needs this
information to work with the student in an appropriate fashion to avoid being needlessly vulnerable, or to protect other
persons from neediess vulnerability.

The teacher, counselor or administrator shall be notified in writing on a district form. Any information received from the
court shall be kept in a separate confidential file at the office of student services and shall be transferred to the minot's
subsequent schools of attendance and maintained until the minor graduates from high school, is released from juvenile
court jurisdiction, or reaches the age of 18, whichever occurs first. After that time the confidential record shall be
destroyed.

Any information received by a teacher, counselor or administrator shall be received in confidence for the limited purpese
for which it was provided and shall not be further disseminated by the teacher, counselor, or administrator, except insofar
as communication with the juvenile, his or her parents/guardians, law enforcement personnel, and the juvenile's probation
officer is necessary to effectuate the juvenile's rehabilitation or to protect students and staff. Any intentional violation of
confidentiality is a misdemeanor punishable by a fine not to exceed $500.

If & minor is removed from public school as a resuit of the court's finding for offenses described above, the Superintendent
shall maintain the information in a confidential file and shall defer transmittal of the information received from the court
until the minor is returned to public school. If the minor is returned to a schoal district other than the one from which the
minar came, the parole or probation aofficer having jurisdiction over the minor shall so notify the Superintendent of the last
district of attendance, who shall transmit the notice received from the court of the Superintendent of the new district of
attendance,

Except as provided in paragraph (2) of subdivision (b) of Welfare and Institutions Code 827, no liability shall attach to any
person who transmits or fails to transmit any notice or information required under Welfare and Institutions Code 827.
Legal Reference:

EBUCATION CCDE ‘

32210-32212 Willful disturbance, public schools or meetings

32225-32226 Communication devices

35204 Contract with attorney in private practice or use of administrative advisor
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35205 Contract for tegal services

35208 Liability insurance

35213 Reimbursement for loss, destruction or damage of school property
44014 Report of assault by pupil against school employee

44807 Duty concerning conduct of students

48201 Transfer of student records

48900-48926 Suspension or expulsion Grounds for suspensicn or expulsion
48079 Notification to teacher; student who has engaged in acts constituting grounds for suspension or expulsion
49330-49335 injurious objects

CIviL CODE

51.7 Freedom from violence or intimidation

CODE OF CIVIL PROCEDURE

527.8 Workplace violence safety act

GOVERNMENT CODE

995-996.4 Defense of public employees

3543.2 Scope of representation

PENAL CODE

71 Threatening public officers and employees and school officials

240 Definition of assault

241.2 Assault on school or park property against any person

241.3 Assault against school bus drivers

241.6 Assault on school employee includes board member

242 Definition of battery

243 Battery; definition of "injury" and "serious bodity injury”

243.2 Battery on school or park property against any person

243.3 Battery against school bus drivers

243.8 Battery against school employee includes board member

245.5 Assault with deadly weapon; schaol employee includes board member
290 Registration of sex offenders

601 Trespass by person making credibie threat

§26.9 Gun-Free School Zone Act of 1995

626.10 Exceptions to bringing weapons on school grounds

648.9 Stalking

12403.7 Weapons approved for self defense

WELFARE AND INSTITUTIONS CODE

827 Juvenile court proceedings; reports; confidentiality

828.1 District police or security department, disclosure of juvenile records
Management Resources:

CDE CORRESPONDENCE

0401.01 Protecting Student identification in Reporting Injurious Objects
WEB SITES

CSBA: hitp:/iwww.csba.org

California Department of Education, Safe Schools and Violence Prevention Office:hitp:/fiwww.cde.ca.goviisiss/
Policy MT. DIABLO UNIFIED SCHOOL DISTRICT

adopted: Septermber 9, 2003 Concord, California
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AR 4258 Personnel

Employee Security

Workplace Violence Prevention and Reporting

Violence in the workplace may result in injury or death to employees. In this regard, the district shall provide training fo
make employees aware of the potential for violence in the workplace, to increase an employee's ability to recognize the
early warning signs of a potentially violent person or situation, to show employees how to record incidents indicative of a
potentiai problem, and to encourage employees to report suspicious incidents. (See Exhibit (1) 4158/4258/4358)

1. Reporting Suspicious or Threatening Incidents

a. An employee who witnesses behavior that could potentially result in violence should immediately call the district
telephane "hotline” recording device to report the behavior cbserved. The hotline number is 925-682-8000, extension
4451,

b. The abserver should document the observed behavior in writing for the district's records. The infermation should be
reported on the district form entitted Workplace Violence Report (Non-Student). This information will be considered
confidential.

¢. The Superintendent or his/her designee will investigate the situation or incident to determine further action.

d. The observer will receive confirmation of receipt of the reported hehavier and will be notified by the Superintendent of
his/her designee that appropriate action has been taken.

2. Communication of Reporiing Procedures

a. All employses will receive notification of scheduled training sessions.

b. Reporting procedures will be disseminated to all sites via flyers or posters. The Board Policy and Administrative Rule
will be posted in a conspicuous place at each site.

Notification to Certificated Staff of Student Who Has Been Found by a Court to Have Committed any Felony or Other
Misdemeanors

The district shall inform any teacher, counselor or administrator with direct supervisory or disciplinary responsibility of any
student enrolled in grades 1-12 who has been found by a court to have commitied any felony or any misdemeanor
involving curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, assault or battery, larceny, vandalism,
or graffiti. .

The district shall use the following procedures to report students:

1. The principal/designee shall be notified in writing on the district form (E{2) 4158/4258/4358). A copy of the original
document from the court shall be retained by the Assistant Director, Student Services and shall be kept in a separate
confidential file.

2. The natice shall be transferred to the minor's subsequent schools of atiendance and maintained untii the minor
graduates from high school, is released from juvenile court jurisdiction, or reaches the age of 18 whichever accurs first.
After that time, the confidential record shall be destroyed.

3. Procedures listed on the form shall be followed for distribution to teachers, counselors or administrators.

4. The principal/designee shall maintain a confidential file for all students. The file shail be updated, teachers, counselors
or administrators notified and files destroyed as applicable.

At any time after the date by which a record required to be destroyed by this section should have been destroyed, the
minor or his or her parent or guardian shall have the right to make a written request to the principal of the school that the
minor's school records be reviewed to ensure that the record has been destroyed. Upon completion of any requested
review and no later than 30 days after the request for the review was received, the principat or his or her designee shall
respond in writing to the written request and either shall confirm that the record has been destroyed or, if the record has
not been destroyed, shall explain why destruction has not yet occurred.

5. Any infarmation received by a teacher, counselor or administrator pursuant to this section shall be received in
confidence for the limited purpose for which it was provided and shall not be further disseminated by the teacher,
counselor or administrators. Any intentional violation of confidentiality is a misdemeanor punishable by a fine not to
exceed $500.

8. If a student transfers from one teacher, counselor or administrator to another, the responsibility to nolify becomes the
duty of the principal/designee.

7. The name of the student shall be placed in a sealed envelope and put into the substitute folder for each applicable
teacher. Instructions to see the principal/designee regarding confidential information about the student should be noted on
the outside of the envelope.

Regulation MT. DIABLO UNIFIED SCHOOL DISTRICT

approved: September 9, 2003 Concord, California
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BP 4358 Personnel

Employee Security

Workplace Viclence Prevention and Reporting

The Governing Board recognizes that it is responsible to furnish a place of employment which ensures a safe working
environment for all employees. Disruptive and violent behavior by any person wili not be tolerated. The Superintendent
will assure that training is provided to employees regarding workplace violence awareness, prevention and reporting
procedures.

Whenever any smployee of a school district or of the office of a county superintendent of schools is attacked, assaulted,
or physically threatened by an student, it shall be the duty of the employee, and the duty of any person under whose
direction or supervision the employee is employed in the public school system who has knowledge of the incident, to
promptly report the incident to the appropriate law enforcement authorities of the county or city in which the incident
occurred. Failure to make the report shall be an infraction punishable by a fine of not more than $1,000. (Education Code
44014)

Compliance with school district Board procedures relating to the reporting of, or facilitation of reporting of, the incidents
specified above shall not exempt a person under a duty to make the report prescribed above from making the report.
(Education Code 44014)

A member of the Board of a school district, a county superintendent of schools, or an employee of any schoal district or
the office of any county superintendent of schools, shall not directly or indirectly inhibit or impede the making of the report
prescribed above by a person under a duty to make the report. An act to inhibit or impede the making of a report shall be
an infraction, and shall be punishable by a fine of not less than $500 and not more than $1,000. {Education Cade 44014)
Neither the Board of a school district, a member of the Board, a county superintendent of schools, nor an employee of a
school district or of the office of any county superintendent of schools shall impose any sanctions against a person under
a duty to make the report prescribed above for making the report. (Education Code 44014)

Notification to Certificated Staff of Student Who Has Been Found by a Court to Have Committed any Felony and Other
Misdemeanors {Welfare and Institutions Code 827)

The Welfare and Institution Code states written notice shall be provided by the court, within seven days, to the
Superintendent of the school district of attendance that a minor enrolled in a public school, kindergarten to grade 12,
inclusive, has been found by a court of competent jurisdiction to have committed any felony or any misdemeanor involving
curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, assault or battery, larceny, vandalism, or graffiti.
Wiritten notice shall include only the offense found to have been committed by the minor and the disposition of the minor's
case. Whenever the court notifies the district, the notice shall be expeditiously transmitted by the district Superintendent or
designee to the

principal at the schoot of altendance. The Information shall be given fo any teacher, counselor or administrator who has
supervisorial or disciplinary responsibility over the student who the Superintendent or his designee believes needs this
information to work with the student in an appropriate fashion to avoid being needlessly vulnerable, or to protect other
persons from needless vulnerability,

The teacher, counselor or administrator shafl be notified in writing on a district form. Any information received from the
court shall be kept in a separate confidential file at the office of student services and shall be transferred to the minor's
stbsequent schools of attendance and maintained until the minor graduates from high school, is released from juvenile
court jurisdiction, or reaches the age of 18, whichever occurs first. After that time the confidential record shall be
destroyed.

Any information received by a teacher, counselor or administrator shall be received in confidence for the limited purpose
for which it was provided and shall not be further disseminated by the teacher, counselor, or administrator, except insofar
as communication with the juvenile, his or her parents/guardians, law enforcement personnel, and the juvenile's probation
officer is necessary to effectuate the juvenile's rehabilitation or to protect students and staff, Any intentional violation of
confidentiality is a misdemeanor punishable by a fine not to exceed $500.

If a minor is removed from public school as a result of the court's finding for offenses described above, the Superintendent
shall maintain the informaiion in a confidential file and shail defer transmittal of the information received from the court
until the minor is returned to public school. if the minor is returned to a schaol district other than the one from which the
minor came, the parole or probation officer having jurisdiction over the minor shall so notify the Superintendent of the last
district of attendance, who shall transmit the notice received from the court of the Superintendent of the new district of
attendance.

Except as provided in paragraph (2) of subdivision (b) of Welfare and institutions Code 827, no liability shall attach to any
person who transmits or fails to fransmit any nofice or information required under Welfare and Institutions Code 827.

Legal Reference:

EDUCATION CODE

32210-32212 Willful disturbance, public schools or meetings

32225-32226 Communication devices

35204 Contract with attorney in private practice or use of administrative advisar
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35205 Contract for legal services

35208 Liabillity insurance

35213 Reimbursement for foss, destruction or damage of school property
44014 Report of assault by pupil against school employee

44807 Duty concerning conduct of students

48201 Transfer of student records

48900-48926 Suspension or expulsion Grounds for suspension or expulsion
49078 Notification to teacher; student who has engaged in acts constituting grounds for suspension or expulsion
49330-49335 Injurious objects

CIVIL CODE

51.7 Freedom from violence or intimidation

CODE OF CIVIL PROCEDURE

527.8 Workpiace violence safety act

GOVERNMENT CODE

995-996.4 Defense of public employees

3543.2 Scope of representation

PENAL CODE

71 Threatening public officers and employees and school officials

240 Definition of assault

241.2 Assault on school or park property against any person

241.3 Assault against school bus drivers

241.8 Assault on school employee includes board member

242 Definition of baltery

243 Battery; definition of "injury" and "sericus bodily injury”

243.2 Battery on school or park property against any person

243.3 Battery against school bus drivers

243.6 Battery against school employes includes board member

245.5 Assault with deadly weapon; school employee includes board member
280 Registration of sex offenders

6801 Trespass by person making cradible threat

826.9 Gun-Free Schoot Zone Act of 1995

626.10 Exceptions to bringing weapons on school grounds

646.9 Stalking

12403.7 Weapons approved for seif defense

WELFARE AND INSTITUTIONS CODE

827 Juvenile court procsedings; reports; confidentiality

828.1 District potice or security depariment, disclosure of juvenile records
Management Resources;

CDE CORRESPONDENCE _

0401.01 Protecting Student Identification in Reporting Injurious Objects
WEB SITES

CSBA: http:/f'www.csba.org

California Department of Education, Safe Schoals and Violence Prevention Office:hitp:/iwww.cde.ca.gov/ls/ss/
Policy MT. DIABLO UNIFIED SCHOOL DISTRICT

adopted; September 9, 2003 Concord, California
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AR 4358 Personnel

Employee Security

Workplace Violence Prevention and Reporting

Violence in the workplace may result in injury or death to employses. In this regard, the district shall provide training to
make employees aware of the potential for violence in the workplace, to increase an employee’s ability to recognize the
early warning signs of a potentially violent person or situation, to show employees how to record incidents indicative of a
potential problem, and to encourage empioyees to report suspicious incidents. {(See Exhibit (1) 4158/4258/4358)

1. Reporting Suspicious or Threatening Incidents

a. An employee who wilnesses behavior that could potentially result in viclence should immediately call the district
telephone "hotline” recerding device to report the behavior observed. The hotline number is 925-682-8000, extension
4451,

b. The observer should document the observed behavior in writing for the district's records. The information should be
reported on the district form entitled Workpface Violence Report (Non-Student). This information will be considered
confidential.

¢. The Superintendent or his/her designee will investigate the situation or incident to determine further action.

d. The observer will receive confirmation of receipt of the reported behavior and will be notified by the Superintendent of
hisfher designee that appropriate action has been taken.

2. Communication of Reporting Procedures

a. All employees will receive notification of scheduled training sessions.

b, Reporting procedures will be disseminated to all sites via flyers or posters. The Board Policy and Administrative Rule
will be posted in a conspicuous place at each site.

Notification to Certificated Staff of Student Who Has Been Found by a Court to Have Committed any Felony or Other
Misdemeanors

The district shall inform any teacher, counsefor or administrator with direct supervisory or disciplinary responsibility of any
student enrolled in grades 1-12 who has been found by a court to have commitied any felony or any misdemeanor
involving curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, assault or battery, larceny, vandalism,
or graffiti.

The district shall use the following procedures to report students:

1. The principal/designee shall be notified in writing on the district form (E(2) 4158/4258/4358). A copy of the original
document from the court shall be retained by the Assistant Director, Student Services and shall be kept in a separate
confidential file.

2. The notice shall be transferred to the minor's subsequent schools of attendance and maintained until the minor
graduates from high school, is released from juvenile court jurisdiction, or reaches the age of 18 whichever accurs first,
After that time, the confidential record shall be destroyed.

3. Procedures listed on the form shall be followed for distribution to teachers, counselors or administrators.

4. The principal/designee shall maintain a confidential file for all students. The file shall be updated, teachers, counselors
or administrators notified and files destroyed as applicable.

At any time after the date by which a record required to be destroyed by this section should have been destroyed, the
minor or his or her parent or guardian shall have the right to make a written request to the principal of the school that the
minor's school-records be reviewed to ensure that the record has been destroyed. Upon completion of any requested
review and no later than 30 days after the request for the review was received, the principal or his or her designee shall
respond in writing to the written request and either shall confirm that the record has been destroyed or, if the record has
not been destroyed, shall explain why destruction has not yet occurred.

5. Any information received by a teacher, counselor or administrator pursuant to this section shall be received in
confidence for the limited purpose for which it was provided and shall not be further disseminated by the teacher,
counselor or administrators. Any intentional violation of confidentiality is a misdemeanor punishable by a fine not to
exceed $500.

6. If a student transfers from one teacher, counselor or administrator to another, the responsibility fo notify becomes the
duty of the principal/designee.

7. The name of the student shall be placed in a sealed envelope and put into the substitute folder for each applicable
teacher. Instructions to see the principal/designee regarding confidential information about the student should be noted on
the outside of the envelope.

Regulation MT. DIABLO UNIFIED SCHOOL DISTRICT

approved: September 9, 2003 Concord, California

Comprehensive School Safety Plan 101 of 153 5/19/1&




BP 5131 Students

Conduct

The Governing Board believes that all students have the right to be educated in a positive learning environment free from
disruptions. Students shall be expected to exhibit appropriate conduct that does not infringe upon the rights of cthers or
interfere with the schoaol program while on school grounds, going to or coming from school, at school activities, or using
district transporiation.

(cf. 0450 - Comprehensive Safety Plan)

(cf. 5131.1 - Bus Conduct)

{cf. 5137 - Positive School Climate)

{cf. 6145.2 - Athletic Competition)

The Superintendent or designee shall ensure that sach school develops standards of conduct and discipline consistent
with Board policies and adminisirative regulations. Students and parents/guardians shall be natified of district and schoal
rules related to conduct. Prohibited student conduct includes, but is not limited to:

1. Conduct that endangers students, staff, or others, including, but not limited to, physical violence, possession of a
firearm or other weapon, and terrorist threats

{cf. 5131.7 - Weapons and Dangerous Instruments)

{cf. 5142 - Safety)

2. Discrimination, harassment, intimidation. or bullying of students or staff, including sexual harassment, hate-motivated
behavior, cyberbuilying, hazing or initiation activity, extortion, or any other verbal, written, or physical conduct that causes
or threatens to cause violence, bodily harm, or substantial disruption

(¢f. 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

3. Conduct that disrupts the orderly classroom or school environment

4. Willful defiance of staff authority

5. Damage to or theft of property belonging to students, staff, or the district

(cf. 3515.4 - Recovery for Property Loss or Damage)

{cf. 5131.5 - Vandalism and Graffiti)

The district shall not be responsible for students’ personal belongings which are brought on campus to a schoot activity
and are lost. sfolen, or damaged.

6. Obscene acts or use of profane, vulgar, or abusive language

{cf. 5145.2 - Freedom of Speech/Expression)

7. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited drugs

{cf. 5131.6 - Alcohol and Other Drugs)

{cf. $131.62 - Tobacco)

{cf. 5131.63 - Steroids)

8. Possession or use of a laser pointer, unless for a valid instructional or other school-related purpose {Penal Code
417.27)

Prior to bringing a laser pointer on school premises for a valid instructional or school- related purpose, a student shall
obtain permission from the principal or designee.

9. Use of a celluiar/digital telephone, pager, or other mobile communications device during instructional time

Such devices shall be turned off in class, except when being used for a valid instructional or other scheol-related purpose
as determined by the teacher or other district employee, and at any other time directed by a district employee. Any device
with camera, video, or voice recording function shall not be used in any manner which infringes on the privacy rights of
any other person.

No student shall be prohibited from possessing or using an electronic signaling device that is determined by a licensed
physician or surgeon to be essential for the student's health and the use of which is limited to purposes related to the
student's health. (Education Code 48801.5)

10. Plagiarism or dishanesty on school work or tesis

{cf. 5131.9 - Academic Honesly)

{cf. 6162.54 - Test Integrity/Test Preparation)

{cf. 6162.6 - Use of Copyrighted Materials)

11. Inappropriate attire

{cf. 5132 - Dress and Grooming)

12. Tardiness unexcused absence from scheol

(cf. 5113 - Absences and Excuses)

{cf. 5113.1 - Chronic Absence and Truancy)

13. Failure to remain on school premises in accordance with school rules
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(cf. 5112.5 - Open/Closed Campus)

Employses are expected to provide appropriate supervision to enforce standards of conduct and, if they observe or
recelve a report of a violation of these standards, to immediately intervene call for assistance. If an employee believes a
matter has not been resolved, hefshe shall refer the matter to histher supervisor or an administrator for further
investigation.

When a school official suspects that a search of a student or hisfher belongings will turn up evidence of the student's
violation of the law or school rules, such a search shall be conducted in accordance with BP/AR 5145.12 - Search and
Seizure.

(cf. 5145.12 - Search and Seizure)

When a student uses any prohibited device, or uses a permitted device in any unethical or illegal activity, a district
employee may confiscate the device. The employee shall store the item in a secure manner until an appropriate time.
Students who violate district or scheol rules and regulations may be subject to discipline including, but not limited to,
suspension, expulsion, transfer to alternative programs, referral to a student success team or counseling services, or
denial of participation in extracurricular or cocurricular activities or other privileges in accordance with Board policy and
administrative regulation. The Superintendent or designee shall notify local law enforcement as appropriate.

{cf. 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

{cf. 5020 - Parent Rights and Responsibilities)

{cf. 5127 - Graduation Ceremonies and Activities)

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

(cf. 8020 - Parent Involvement)

(cf. 8145 - Extracurricular and Cocurricular Activities)

{cf. 6159.4 - Behavioral Interventions for Special Education Students)

{cf. 8164.2 - Guidance/Counseling Services)

{of. 6164.5 - Student Success Teams)

{cf. 6184 - Continuation Education)

{cf. 8185 - Community Day School)

Students also may be subject to discipline, in accordance with law, Board policy, or administrative regulation, for any off-
campus conduct during nonschool hours which poses a threat or danger to the safety of students, staff, or district
praperty, substantially disrupts schooi activities.

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32280-32289 Comprehensive safety plan

35181 Governing board authority to set policy on responsibilities of students

35291-35291.5 Rules

- 44807 Duty concerning conduct of students

48900-48925 Suspension and expulsion

51512 Prohibition against electronic listening or recording device in classroom without permission

CIVIL COBE

1714.1 Liability of parents and guardians for willfut misconduct of minor

PENAL CODE

288.2 Harmful matter with intent 1o seduce

313 Harmful matter

417.25-417.27 Laser scope or laser pointer

647 Use of camera or other instrument to invade person’s privacy; misdemeanor

853.2 Electronic communication devices, threats to safety

VEHICLE CODE

23123-23124 Prohibitions against use of elactronic devices while driving

CODE OF REGULATIONS, TITLE 5

300-307 Duties of students

UNITED STATES CODE, TITLE 42

2000h-2000h86 Title X, 1972 Education Act Amendments

COURT DECISIONS

J.C. v. Beverly Hills Unified School District, (2010} 711 F.Supp.2d 1094

LaVine v. Blaine School District, (2000, 9th Cir.) 257 F.3d 981
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Emmett v. Kent Schaool District No. 415, {2000} 92 F.Supp. 1088

Bethel Schoal District No. 403 v. Fraser, (1386) 478 U..8. 675

New Jersey v. T.L.O., (1985) 469 U.S. 325

Tinker v. Des Moines Independent Community Schoel District, (1969) 393 U.S. 503
Managemeni Resources:

CSBA PUBLICATIONS

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010
Cyberbuilying: Policy Considerations for Boards, Policy Brief, July 2007
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Bullying at School, 2003

WEB SITES

CSBA: hitp://www.csba.org

California Department of Education, Safe Schools Office: hitp:/imww.cde.ca.govfls/ss
Center for Safe and Responsible Internet Use: hitp://cyberbully.org

National School Boards Assaciation: hitp:/Awww.nsba.org

National School Safety Center: hitp://www.schoolsafely.us

U.S. Department of Education: http:/fwww.ed.gov
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BP 5131.2 Students

Bullying

The Governing Board recognizes the harmful effects of bullying on student fearning and school attendance and desires to
provide safe school environments that protect students from physical and emctional harm. District employeas shall
establish student safety as a high priority and shall not tolerate bullying of any student.

No student or group of students shall, through physical, written, verbal, or other means, harass, sexually harass, threaten,
intimidate, cyberbully, cause bodily injury to, or commit hate violence against any other student or school personnel.

The school district has in place policies, procedures, and practices that are designed to reduce and eliminate
discrimination, intimidation, harassment, and bullying as well as processes and procedures to address incidents of
discrimination, intimidation, harassment, and bullying when they cccur.

These policies and procedures must be disseminated annually to staff, students, and parents/guardians. These policies
shall be publicized to students, parents, employeas, agents of the governing board, and the general public.

The district will not tolerate discrimination, intimidation, harassment, bullying or any behavior that infringes on the safety or
well-being of students, staff, or any other persons within the district's jurisdiction whether directed at an individual or
group. This includes but is not limited to discrimination, inlimidation, harassment, and bullying based on actual or
perceived characteristics and disability, gender, gender identity, gender expression, nationality, race or ethnicily, religion,
sexual orientation, or association with a person or group with one or more of these actual or perceived characteristics.
{Education Code 234.1)

The Board recognizes that some acts of discrimination, intimidation, harassment, and bullying may be isolated and/for
unintentional incidents requiring that the school respond appropriately to the individuals committing the acts. Other acts
may indicate a larger paltern of discrimination, intimidation, harassment, or bullying that require a response elther at the
classroom, school site, or district levels ar by law enforcement officials. Consequences and appropriate remedial actions
for a student who commits an act of discrimination, intimidation, harassment, or bullying may range from behavioral
intervention and education up to and including suspension or expulsion. This policy applies to all acts related to school
activity or attendance occurring within a school under the jurisdiction of the superintendent of the school district,

in addition to the grounds specified in Education Code sections 48900, sections 48800.2, 48900.3, and 48900.4 provide
additional authority to discipline a pupil for canduct that amounts ta bullying. (Education Code 48900, 48800.2, 48800.3
and 48900.4)

{¢f. 5131 - Conduct)

{cf. 5136 - Gangs)

{cf. 5145.3 - Nondiscrimination/Harassment)

{cf. 5145.7 - Sexual Harassment)

{cf. 5145.9 - Hate-Motivated Behavior)

Penal Code 653.2 makes it a crime for a person to distribute personal identity information electronically with the intent to
cause harassment by a third party and fo threaten a person's safety or that of his/har family (e.g., placing a person's
picture or address online so that helshe receives harassing messages). Penal Code 288.2 makes it a crime to send a
message to a minor if the message contains matter that is sexual in nature with the intent of seducing the minor (i.e.,
sexting).

Cyberbullying shall not be tolerated and includes the transmission of harassing communications, direct threats, or other
harmful texts, sounds, or images on the Internet, social media, or other technologies using a telephone, computer, or any
wireless communication device. Cyberbullying also includes breaking into another person's efectronic account and
assuming that person's identity in order to damage that person's reputation.

(of. 5145.2 - Freedom of Speech/Expression)

Strategies for bullying prevention and intervention shall be developed with involvement of key stakeholders in accordance
with law, Board policy, and administrative regulation governing the development of comprehensive safety plans and shall
be incorporated info such plans,

(cf. 0420 - Schoot Plans/Site Councils)

(cf. 0480 - Comprehensive Safety Plan)

(cf. 1220 - Citizen Advisory Committess)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

(cf. 6020 - Parent Involvement)

Bullying Prevention

To the extent possible, district and school strategies shali focus on prevention of bullying by establishing clear rules for
student conduct and strategies to establish a positive, collaborative schoot climate. Students shall be informed, through
student handbooks and other appraopriate means, of district and school rules related to bullying, mechanisms available for
reporting incidents or threats, and the consequences for perpetrators of bullying.

(cf. 5137 - Positive School Climate)

(cf. 6164.2 - Guidance/Counseling Services)
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The district may provide students with instruction, in the classroom or other educational settings, that promotes sffective
communication and conflict resolution skills, social skills, characterivalues education, respect for cultural and individual
differences, self-esteem development, assertiveness skiils, and appropriate online behavior,

{cf. 6163.4 - Student Use of Technology)

{cf. 6142.8 - Comprehensive Health Education)

(cf. 8142.94 - History-Social Science Instruction)

School staff may receive related professional development, including information about early warning signs of
harassingfintimidating behaviors and effective prevention and intervention strategies.

(cf. 4131 - Staff Development)

{cf. 4231 - Staff Development)

{cf. 4331 - Staff Development)

Based on an assessment of bullying incidents at school, the Superintendant or designee may increase supervision and
security in areas where bullying most often occurs, such as classrooms, playgrounds, hallways, restrooms, cafeterias.
Intervention

Students are encouraged to notify school staff when they are being bullied or suspect thal another student is being
victimized. In addition, the Superintendent or designee shall develop means for students te report threats or incidents
confidentially and anonymously.

School staff who witness bullying shall immediately intervene to stop the incident when it is safe to do so. (Education
Code 234.1)

As appropriate, the Superintendent or designee shall notify tha parents/guardians of victims and perpetrators. Hefshe also
may involve school counselors, mental health counselors, and/or law enforcement.

Complaints and Investigation

The principal or principal's designee at each schoal shall be responsible for receiving complaints alteging violations of this
policy. All staff is expected to provide appropriate supervision to enforce standards of conduct. The Board requires that
staff follow district and school procedures for reporting alleged acts of bullying.

All other members of the school community, including students, parents/guardians, volunteers, and visitors, are
encouraged to report any act that may be a vioiation of this policy. While submission of the report form is not required, the
reporting party is encouraged to use the report form available from the principal of each school or at the district office. Oral
reports shall also be considered official reports. Reports may be made anonymously, but formal disciplinary action may
not be based solely on an anonymous report. Prompt and reasonable investigation of alleged acts of discrimination,
intimidation, harassment, or bullying is expected.

Students are expected to report all incidents of discrimination, intimidation, harassment, bullying, teasing, or other verbal
or physical abuse. Any student who feels shefhe is a victim of such behavior should immediately contact a teacher,
counselor, administrator, or staff person. If the student who was bullied believes the situation has not been remedied,
she/he may file a complaint in accordance with district procedures.

Students may submit to a teacher or administrator a verbal or written complaint of conduct they consider to be bullying.
Compilaints of bullying shall be investigated and resolved In accordance with site-level grievance procedures specified in
AR 5145.7 - Sexual Harassment.

When a student is reported to be engaging in bullying off campus, the Superintendent or designee shall investigate and
document the activity and shall identify specific facts or circumstances that explain the impact or potential impact on
school activity, school attendance, or the targeted student's educational performance,

When the circumstances involve cyberbullying, individuals with information about the activity shall be encouraged to save
and print any electronic or digital messages sent to them that they feel constituie cyberbullying and to notify a teacher, the
principal, or other employee so that the matter may be investigated.

if the student is using a social networking site or service that has terms of use that prohibit posting of harmful material, the
Superintendent or designee also may file a complaint with the Internet site or service to have the material removed.
Discipline

Any student who engages in bullying on school premises, or off campus in @ manner that causes or is likely to cause a
substantial disruption of a schaool activity or school attendance, shall be subject to discipline, which may include
suspension or expulsion, in accordance with district policies and regulations.

Retaliation against a student because the student has filed a complaint or assisted or participated in a discrimination,
intimidation, harassment, or buflying investigation or proceeding is also prohibited. Students who knowingly file false
discrimination, intimidation, harassment, or bullying complaints or give false statements in an investigation shall he subject
to discipline by measures up to and including suspension and expuision, as shall any student who is found to have
retaliated against another in violation of this policy.

(cf. 5138 - Conflict Resolution/Peer Mediation)

{cf. 5144 - Discipline)

{cf. 5144.1 - Suspension and Expulsion/Due Process)

{cf. 5144.2 - Suspension and Expulsion/Due Process {Students with Disabilities))
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{cf. 6159.4 - Behavioral Interventions for Special Education Students)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

32282 Caomprehensive safety plan

35181 Governing board policy on responsibilities of students

35291-35291.5 Rules

48900-48925 Suspension or expulsion

48985 Transiation of nolices

PENAL CODE

647 Use of camera or other instrument to invade person's privacy; misdemeanor
647.7 Use of camera or other instrument to invade person's privacy, punishment
653.2 Electronic communication devices, threats to safety

UNITED STATES CODE, TITLE 47

254 Universal service discounts (e-rate)

COURT DECISIONS

4.C. v. Beverly Hills Unified School District, (2010} 711 F.Supp.2d 1094

Lavine v. Blaine School District, (2002) 278 F.3d 719

Management Resources:

CSBA PUBLICATIONS

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
Providing a Safe, Nondiscriminatory Schaool Environment for All Students, Policy Brief, Aprit 2010
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Healih Education Content Standards for California Public Schools: Kindergarten Through Grade Twelve, 2008
Bullying at School, 2003

U.8. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Harassment and Bullying, October 2010

WEB SITES

CSBA: hitp:/iwww.csbha.org

Californta Cybersafety for Children: hito://iwww.cybersafety.ca.gov

Cailifornia Department of Education, Safe Schools Office; hittp:/fwww.cde.ca.govils/ss
Center for Safe and Responsible Internet Use: hitp:/cyberbully.org

National Schoot Boards Association: hitp:/fwww.nsba.org

National School Safety Center; hitp://www.schoolsafety.us

U.S. Depaitment of Education, Office for Civil Rights: htip://www.ed.gov/about/officeslist/ocr
Policy MT. DIABLO UNIFIED S8CHOOL DISTRICT
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BP 5132 Students

Dress And Grooming

The Governing Board believes that appropriate dress and grooming contribute to a productive learning environment. The
Board expects students to give proper attention to personal cleanliness and to wear clothes that are suitable for the
school activities in which they participate. Therefore, students are to dress appropriately on all school campuses and at all
school activities in the district. Students have the right to make individual choices from a wide range of clothing and
grooming styles, but they must not present a health or safety hazard or a disfraction which would interfere with the
educational process. Sludents and parents/guardians shall be informed about dress and grooming standards at the
beginning of the school year and whenever these standards are revised. Students should project an appearance that is
conducive to a safe fearning environment. Dress which is disruptive and contrary to school rules regarding
drugs/alcohoiiviolence, and gangs is not permitted. Student clothing, emblem, badge, jewelry, symbol, or other insignia
which creates a cfear and present danger on school premises or the disruption of the orderly operation of the school is
prohibited. Students and parentsfguardians shall be informed about the school dress code at the beginning of the year
and when revisead. A student who violates the dress code shall be subjact to appropriate disciplinary action.

{cf. 4119.22 - Dress and Grooming)

{cf. 5136 - Gangs)

{cf. 5144 - Discipline)

{cf. 5145.2 - Freedom of Speech/Expression)

School Dress Code

The principal may establish a dress code that prohibits students from wearing apparel that it presents a distraction or
threatens to disrupt the school's activities. Inappropriate dress is attire that causes a distraction or a safety concemn on a
school campus. The outdoor use of sun-protective clothing, including but not limited to hats, is permitied. However,
specific clothing and hats determined to be gang-related or otherwise inappropriate under the policy are prohibited.
Principals may determine that hats are prohibited in certain locations or areas whare sun-protection is not necessary. A
dress code may be included as part of the school safety plan and must be presented to the Board for approval. The Board
shall approve the plan upon determining that it is necessary to protect the health and safety of the staff, students,
parents/guardians and educational community.

{cf. 0450 - Comprehensive Safety Plan)

(cf. 4119.22 - Dress and Grooming)

(cf. 5136 - Gangs)

{cf. 5145.2 - Freedom of Speech/Expression)

Uniforms

The Board believes that appropriate dress and grooming coniribute to a productive learning environment. The Board
recognizes that in order to promote student safety and discourage theft, peer rivalry andfor gang activity, the principal may
wish to establish a dress code requiring students to wear uniforms. The principal may recommend to the Board that a
voluntary school uniform dress code would be beneficial. Such a dress code shall be included as part of the school safety
ptan. The Board shall approve the plan- upon determining that it is necessary fo protect the health and safety of the
school's students and maintain a positive school climate.

If a school's plan to require uniforms is adopted, the Superintendent or designee shall establish procedures whereby
parents/guardians may choose o have their children exempted from the school uniform policies, Students shall not be
penalized academically, otherwise discriminated against or denied attendance to school if their parents/guardians so
decide. {Education Code 35183) The school shall establish guidelines identified in the school dress code and school
safety plans provisions whereby parenis/guardians may choose not to have their children comply with an adopted school
uniform policy which is contrary to their beliefs or exceptions deemed appropriate by the principal. The Superintendent or
designee shall ensure thaf resources are identified o assist economically disadvantaged students in obtaining uniforms.
Legal Reference:

EDUCATION CODE

32281 School safety plans

35183 Schaool dress codes; uniforms

35183.5 Sun-protective clothing

48907 Student exercise of free expression

49066 Grades; effect of physical education class apparel

CODE COF REGULATIONS, TITLE &

302 Pupils to be neat and c¢lean on entering school

COURT DECISIONS

Marvin H. Jeglin et al v. San Jacinto Unified School District et al, (C.D. Cal. 1993)

827 F.Supp. 1459

Arcadia Unified Schootl District v. California Department of Education, (1992) 2 Cal. 4th 251

Hartzell v. Connell, {1984) 35 Cal. 3d 899
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AR 5132 Students

Dress And Grooming

In cooperalion with teachers, students and parents/guardians, the principal or designee shall establish school rules
governing student dress and grooming which are consistent with law, Governing Board policy and administrative
regulations. These school dress codes shall be regularly reviewad.

{cf. 0420 - School Plans/Site Councils)

Each school shall allow students to wear sun-protective clothing, including but not limited to hats, for outdoor use during
the school day. (Education Code 35183.5)} The principal may determine that hats are prohibited in certain localions or
areas where sun-protection is not necessary.

Shoes must be warn at all times. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles
etc.) shall be free of writing, pictures or any other insignia which are crude, obscene, vulgar, profane or sexually
suggestive, which bear drug, alcohol or tobacco company advertising, promotions and likenesses, or which advocate
racial, ethnic or religious prejudice. Dress which is disruptive and contrary to school rules regarding
drugs/alcoholfviolence, and gang affilfated or related clothing is not permitted. Clothes shall be sufficient to conceal
undergarments for males and females at all fimes. Student clothing such as but not limited to see-through or fish-net
fabrics, halter tops, off-the-shaulder or low-cut tops, exposed mid-drifts and skirts or shorts shorter than mid-thigh may be
prohibited. Dress that presents a health or safety hazard or a distraction which would interfere with the education process
is prohibited.

No grade of a student participating in a physical education class shall be adversely affected if the student does not wear
standardized physical education apparel because of circumstances beyond the student's control. (Education Code 49066)
The principal may establish dress, grooming, and hygiene guidelines for times when studenis are engaged in
extracurricular, physical education or other special school activitles.

(cf. 5121 - Grades/Evaluation of Student Achievement)

At individual schools that have a dress code prohibiting apparel that interferes with the educational process or threatens to
disrupt the school's activities, the principal may develop a dress code identified in the school safety plan that reasonably
could be determined to threaten the health and safety of the school environment if it were worn or displayed on a school
campus (Education Code 35294.1)

Because student dress is constantly changing, clothing and grooming styles that present a health or safety hazard or a
distraction which would Interfere with the educational process/school activities shall be reviewed at least annually and
updated whenever related information is received.

Uniforms

Prior to the Board approving a voluntary uniform dress code, the school shall actively solicit parental involvement.
Seventy-five percent of the responding parents/guardians must be in favor of adopting a voluntary dress code before
Board approval.

At least six months before a school uniform policy is implemented, the principal or designee shall notify parents/guardians
of this policy. In schools where a schoolwide uniform is required and Board approved, the principal, staff and
parents/guardians of the individual school shall jointly select the specific uniform to be worn. {Education Code 35183)
Parents/guardians shall also be informed of their right to have their child exempted. The school shall establish guidelines
identified in the school dress code and school safety plan provisions whereby parents/guardians may choose not to have
their children comply with an adopted schoot uniform policy which is conirary to their beliefs or exceptions deemed
appropriate by the principal.

The principal or designee shall also repeat this notification at the end of the school year so that parents/guardians are
reminded before school clothes are likely to be purchased,

The principal or designee shall establish criteria for determining student eligibility for financial assistance when purchasing
uniforms.

The principal or designee shall establish a method for recycling or exchanging uniforms as students grow out of them.
Students who participate in a nationally recognized youth organization shalt be allowed to wear organization uniforms on
days when the organization has a scheduled meeting. (Education Code 35183)

Regulation MT. DIABLC UNIFIED SCHOOL DISTRICT
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BP 5141.4 Students

Child Abuse Reparting Procedures

The Governing Board recognizes that the district has a responsibility to protect students by facilitating the prompt
reporting of known and suspected incidents of child abuse and neglect. The Superintendent or designee shall establish
regulations for use by district employees in identifying and reporting such incidenis,

{cf. 5141.41 - Child Abuse Prevention)

(cf. 5142 - Safety)

District employees are obligated to report all known or suspected incidents of child abuse and neglect in accordance with
law, Board policy, and administrative regulation. Employees shall not investigate any suspected incidents but rather shail
fully cooperate with agencies respansible for reparting, investigating and prosecuting cases of child abuse and neglect.
Parents/guardians may file a complaint against a district employee or other person whom they suspect has engaged in
abuse of a child at a school site. The Superintendent or designee shall provide parents/guardians information about
reporting procedures in accordance with faw,

The Superintendent or designee shall provide training regarding the reporting duties of district employees mandated by
law to report suspaected child abuse and negtect.

{cf. 4131 - Staff Development)

{cf. 4231 - Staff Development)

{cf. 4331 - Staff Development)

in the event that training is not provided to the employees mandated to report child abuse and neglect, the Superintendent
or designee shall report to the California Depariment of Education the reasons that such training is not provided. {Penal
Code 11165.7)

Legal Reference:

EDUCATION CODE

33308.1 Guidelines on procedure for filing child abuse complaints

44690-44691 Staff development in the detection of child abuse and neglect

48906 Notification when student released to peace officer

48987 Dissemination of reporting guidelines to parents

PENAL CODE

152.3 Duty to report murder, rape or lewd or lascivious act

273a Willful cruelty or unjustifiable punishment of child; endangering life or health

288 Definition of lewd or lascivious act requiring reporting

11164-11174.3 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

15630-15637 Dependent aduit abuse reporting

CODE OF REGULATIONS, TITLE 5

4650 Filing complaints with CDE, special education students

Management Resources:

CDE LEGAL ADVISORIES

0514.93 Guidelines for parents to report suspacted child abuse by school district employees or other persons against a
pupil at school site

WEB SITES

CDE: http:/fwww.cde.ca.gov

School/Law Enforcement
Partnership:http://www.cde.ca.gov/spbranchfsafety/">hitp:/imww.cde.ca.gov">http:/iwww.cde.ca.govispbranchisafety/
partnership.htmi

California Attorney General: hitp://caag.state.ca.us/childabuse

California Department of Social Services: http:/iwww.dss.cahwnet.gov

Governor's Office of Griminal Justice Planning: http:/fwww.ocjp.ca.gov

Policy MT. DIABLO UNIFIED SCHCOL DISTRICT

adopted: August 24, 2004 Concord, California
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AR 5141.4 Students

Child Abuse Reporting Procedures

Definitions

Child abuse or neglect includes the following: {Penal Code 11165.5, 11165.6)

1. A physical injury inflicted by other than accidentai means on a child by another person

2, Sexual abuse of a child as defined in Penal Code 11165.1

3. Neglect as defined in Penal Code 11165.2

4. Willful cruelty or unjustifiable punishment of a child as defined in Penal Code 11165.3

5, Untawiful corporal punishment or injury resulting in a traumatic condition as defined in Penal Code11165.4

Child abuse or neglect does not include;

1. A mutual affray between minors (Penal Code 11165.6)

2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of
his/her employment (Penal Code 11165.6)

{cf. 3515.3 - District Police/Security Department) .

3. The exercise by a teacher, vice principal, principal or other certificated employee of the same degree of physical control
over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of physical control
reasonably necessary to maintain order, protect property, protect the heaith and safety of siudents, or maintain proper
and appropriate conditions conducive to learning (Education Coded44807)

4. An amount of force that is reasonable and necessary for a school employee to quell a disturbance threatening physical
injury to persons or damage to property, to protect himselffherself, or to obtain weapons or other dangerous objects within
the control of the student (Education Code 49001)

5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by
the student {(Education Code 49001}

Mandated reporters include but are not limited 1o teachers; insfructional aides; {eacher's aides or assistants; classified
employees; certificated pupil personnel employees; administrative officers or supervisors of child atiendance;
administrators and employees of a licensed day care facility; Head Start teachers; district police or securily officers; and
administrators, presenters or counselors of a child abuse prevention program. {Penal Code 11165.7)

(cf. 5141.41 - Child Abuse Pravention)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that
could cause a reasonable person in a like position, drawing when appropriate on histher fraining and experience, to
suspect child abuse or neglect. (Penat Code 11166)

Reportable Offenses

A mandated reporter shall make a report using the procedures provided below whenever, in hisfher professional capacity
or within the scope of histher employment, he/she has knowiedge of or chserves a child whom the mandated reporter
knows or reasonably suspects has been the victim of child abuse or neglect. (Penal Code 11166)

Any mandated reporter who has knowledge of or who reasonably suspects that mental suffering has been inflicted upon a
child, or that the child's emotional well-being is endangered in any other way, may report the known or suspected instance
of child abuse or neglect to the appropriate agency designated below. (Penal Code 11166.05}

Instances that indicate that the emolional well-being of a child might be endangered include, but are not limited to,
evidence that the child is suffering from emotional damage, such as severa anxiety, deprassion, withdrawal, or untoward
aggressive behavior towards self or others.

Any person shall notify a peace officer if he/she reasonably believes that helshe has observed the commission of a
murder, rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of immediate and unlawful bodily
injury, where the victim is a child under age 14. (Penat Code 152.3, 288)

Responsibility for Reporting

The reporting duties are individual and cannot be delegated to another person. (Penal Code 11168)

When two or more mandated reporters jointly have knowledge of a known or suspected Instance of child abuse or
negiect, and when there is agreement among them, the report may be made by a member of the team selected by mutual
agreement and a single report may be made and signed by the setected member of the reporting team. Any member who
has knowledge that the member designated to report has failed to do so shall thereafter make the report. {Penal Code
11166) ‘

No supervisor or administrator shall impede or inhibit 2 mandated reporter from making a report. (Penal Code 111686)

Any person not identified as a mandated reporter who has knowledge of or observes a child whom hefshe knows or
reasonably suspects has been a victim of child abuse or neglect may report the known or suspected instance of child
abuse or neglect to the appropriate agency. (Penal Code 11166)

Reparting Procedures

1. Initial Telephone Report

tmmediately or as soon as practicably possible after knowing or observing suspected child abuse or neglect, a mandated
raporter shall make a report by telsphone to any police department (excluding a schoot district police/security
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department}, sheriff's department, county probation department if designated by the county to receive such reponts, or the
county welfare department. (Penal Code 11166)

Child Protective Services

When the telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time
contacted, and any instructions or advice received.

2. Written Report : .

Within 36 hours of receiving the information concerning the incident, the mandated reporter shall prepare and send to the
appropriate agency a written report which includes a completed Department of Justice form. (Penal Code 11166, 11168)
‘A copy of the form should be submitted to the Student Services Office and a copy Kept at the schaal.

Mandated reporters may obtain copies of the above form from either the district or the appropriate agency.

Reports of suspacted child abuse or neglect shall include, if known: (Penal Code 11167)

a. The name, business address and telephone number of the person making the report and the capacity that makes the
person a mandated reporter

b. The child's name and address, present location and, where applicable, school, grade and class

¢. The names, addresses and telephone numbers of the child's parents/guardians

d. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that
information

e. The name, address, telephone number and other relevant personal information about the person(s) who might have
abused or neglected the child

The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penal
Code 11167)

[Information relevant to the incident of child abuse or neglect may also be given to an investigator from an agency that is
investigating the case. (Penal Code 11167)

3. Internal Reporting

Employees reporting child abuse or neglect {o the appropriate agency are encouraged, but not required, to notify the
principal or designee as soon as possible after the initial telephane report to an appropriate agency. When so notified, the
principal shall inform the Superintendent or designee.

The principal or designee so notified shall provide the mandated reporter with any assistance necessary to ensure that
reporting procedures are carried out in accordance with law, Governing Board policy and administrative regulation. At the
mandated reporter's request, the principal may assist in completing and filing these forms.

The mandated reporter shall not be required to disclose hisiher identity to the principal. (Penal Code 111686)

He/she may provide or mail a copy of the wriiten report to the principal, Superintendent or designee without his/her
signature or name.

Reporting the information to an employer, supervisor, school principal, school counselor, co-worker, or other person shall
not be a substitute for making a mandated report to the appropriate agency. {Penal Code11166)

Training

Training of mandated reporters shail include child abuse identification and reporting. All employees receiving such training
shall receive written notice of state reporting requirements and employees' confidentiality rights. (Penal Code 11165.7)
Training shall also include guidance in the appropriate discipline of students, physical contact with students, and
maintenance of ethical relationships with students o avoid actions that may be misinterpreted as child abuse.

(cf. 5144 - Discipline)

(cf. 5145.7 - Sexual Harassment)

Victim Interviews

Upon request, a representative of an agency investigating suspected child abuse or neglect may interview a suspected
victim during school hours, on school premises, concerning a report of suspected child abuse or neglect that occurred
within the chifd's home or out-of-home care facility. The child shall be given the choice of being interviewed in private or in
the presence of any adult school employee or volunteer aide selected by the child. {(Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person
accepts, the principal or designee shall inform him/her, before the interview takes place, of the following requirements:
{Penal Code 11174.3)

1. The purpose of the seilected person's presence at the interview is to lend support to the child and enable him/her to be
as comfortable as possible.

2. The selected person shall not participate in the interview.

3. The selected person shall not discuss the facts or circumstances of the case with the child.

4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a
violation of which is punishable as specified in Penal Code 11167.5.

if a staff member agrees to be present, the interview shall be held at a time during scheol hours when it does not involve
an expense to the school. (Penal Code 11174.3)

Release of Child to Peace Officer
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When a child is released o a peace officer and taken into custody as a victim of suspected child abuse or neglect, the
Superintendent or designee and/or principal shall not notify the parent/guardian as required in other instances of removal
of a child from school, but rather shall provide the peace officer with the address and telephone number of the child's
parent/guardian. It is the responsibility of the peace officer or agent to notify the parent/guardian of the situation.
(Education Code 48908)

Peace officers shall be asked to sign an appropriate release or acceptance of responsibility form.

(cf. 5145.11 - Questioning and Apprehension)

Parent/Guardian Complaints

Upon request, the Superintendent or designee shall provide parents/guardians with procedures whereby they can report
suspected child abuse occurring at a schoot sitle to appropriate agencies. Such procedures shall be in the primary
fanguage of the parent/guardian and, when communicating orally regarding those procedures, an interpreter shall be
provided for parents/guardians whose primary language is other than English. (Education Code 48987)

To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site,
parents/guardians may file a report by telephone, in person or in writing with any appropriate agency identified above
under "Reporting Procedures.”

{cf. 4117.4 - Dismissal)

{cf. 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

if a parent/guardian makes a complaint to any district employee, that employee shall notify the parent/guardian of
procedures for filing a complaint with the appropriate agency and also is obligated pursuant to Penal Code 11166 to file a
report himselffherseif using the procedures described above for mandated reporters.

{cf. 1312.1 - Complaints Concerning District Employses)

In addition, if the child is enralled in special education, a separate complaint may be filed with the California Department of
Education pursuant to 5 CCR 4650(a){viii)(C).

{cf. 1312.3 - Uniform Complaint Procedures)

Notifications

The Superintendent or designee shall give persons hired by the district a statement informing them that they are
mandated by law to report suspected child abuse and neglect, inform them of their reporting obligations under Penal Code
111686, and provide a copy of Penal Code 11165.7 and 11166. Before beginning employment, employees shall sign the
statement indicating that they have knowledge of the reparting obligations under Penal Code 11166 and that they will
comply with those provisions. The signed statements shall be rstained by the Suparintendent or designee. (Penal Code
11166.5)

{of. 4112.9/4212,9/4312.9 - Employee Nofifications)

Employees who work with dependent adults shall be notified of legal responsibilities and reporiing procedures pursuant to
Welfare and Institutions Code 15630-15637.

The Superintendent or desighee shall also notify all employeas that:

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held civilly or
criminally liable for making a report. Any other person making a report shall not incur civil or criminal liability unless it can
be proven that hefshe knowingly made a false report or made a report with reckiess disregard of the truth or falsity of the
report. (Penal Code 11172) ‘

2. If a mandated reporter fails to report an incident of known or reasonably suspected chiid abuse or neglect, he/she is
guitty of a misdemeanor punishable by a fine and/or imprisonment. (Penal Code 111686)

3. No employee shall be subject to any sanction by the district for making a report. (Penal Code 11166)

Regulation MT. DIABLC UNIFIED SCHOOL DISTRICT

approved: August 24, 2004 Concord, California
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BP 5141.41 Students

Child Abuse Prevention - '

Every child has the right to live free of physical and emotional abuse, including neglect and sexual assault. The Governing
Board recognizes that such abuse has severe consequences for the child, sometimes resuiting in the chiid's own violent
behavior or in drug addiction. Schools are in a position to promote the prevention of child abuse and its reoccurrence, and
to reduce the general vulnerability of children, - - : : .
Age-appropriate and culturally-appropriate child abuse prevention curriculum shall be a component of the district's health
and safety instruction. This curriculum shall explain students' rights to live free of abuse, inform them of available support
resources, and teach them how to obtain help and disclose incidents of abuse. The curriculum also shall include training
in self-protection technigues.

The Superintendent or designee shall provide coordinated training for teachers who will use the child abuse prevention
curriculum, including instruction in the physical and behavioral indicators of abuse, crisis counseling techniques,
community resources, rights and responsibilities to report abuse or neglect, and care for a child's needs after a report is
made.

{cf. 5141.4 - Child Abuse Reporting Procedures)

The Superintendent or designee shall seek to Incorporate community resources Into the schools’ child abuse prevention
programs. To the extent feasible, the Superintendent or designee shall also use these community resources to provide
parents/guardians with instruction in parenting skills and child abuse prevention.

Parents/guardians shall receive prior notice of child abuse prevention instruction whenever such instruction will include
family life or sex education for which notification is required by law.

(cf. 1020 - Youth Services)

(cf. 6142.1 - Family Life/Sex Education)

Legal Reference:

WELFARE AND INSTITUTIONS CODE

18975-18879 The Maxine Waters Child Abuse Prevention Training Act of 1984

Policy MT. DIABLO UNIFIED SCHOOL DISTRICT

adopted: August 24, 2004 Concord, California
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BP 5144 Students

Discipline

The Governing Board desires fo prepars students for responsible citizenship by fostering seif-discipline and personal
responsibility. The Board believes that high expectations for student behavior, effective classroom management, and
parent involvement can minimize the need for discipline. Staff shail use preventative measures, positive conflict resolution
technigues, and positive behavioral support strategies whenever possible.

{cf. 5020 - Parent Rights and Responsibilities)

{cf. 5137 - Positive School Climate)

{cf. 5145.3 - Nondiscrimination/Harassment)

{cf. 5145.9 - Hate-Motivated Behavior)

{¢f. 6020 - Parent [nvolvement)

Board policies and regulations shall delineate acceptable student conduct and provide the basis for sound disciplinary
practices. Each school shall develop disciplinary rules to meet the school's individual needs.

{cf. 5131 - Conduct)

{cf. 5131.1 - Bus Conduct)

When misconduct cccurs, staff shall implement appropriate discipline and attempt to identify and address the causes of
the student's behavior. At all times, staff will follow state and federal laws regarding procedural safeguards of students
with disabilities under IDEA and Section 504, Continually disruplive students may be assigned to afternative programs or
removed from school. At all times, the safety of students and staff and the maintenance of an orderlty school environment
shall be pricrities in determining appropriate discipline.

{cf. 0450 - Comprehensive Safety Plan)

(cf. 3515 - Campus Security)

{cf. 3515.3 - District Police/Security Departiment)

(cf. 3515.4 - Recovery for Property Loss or Damage)

(cf. 4158/4258/4358 - Employee Security)

(cf. 5136 - Gangs) .

(cf. 5144.1 - Suspension and Expulsion/Due Process)

{cf. 5144.2 - Suspension and Expulsion/Due Process {Students with Disabilities}))

(of. 8164.5 - Student Success Teams)

{(cf. 159.4 - Behavioral Interventions for Special Education Students)

{cf. 6182 - Opportunity School/Class/Program)

{cf. 6184 - Continuation Education}

{cf. 8185 - Community Day School)

Staff shall enforce disciplinary rules fairly, consistently and without discrimination.

{cf. 0410 - Nondiscrimination in District Programs and Activities)

{¢f. 5145.3 - Nondiscrimination/Harassment)

The Superintendent or designee shall provide professional development as necessary to assist staff in developing
classroom management skills and implementing effective disciplinary techniques.

{cf. 4131 - Staff Davelopment)

{cf. 4231 - Slaff Development)

{ef. 4331 - Staff Development)

Legal Reference:

CIVIL CODE

1714.1 Parental liability for child's misconduct

EDUCATION CODE

32280-32288 School safety plans

35146 Closed sessions

35291 Rules

35201.5-35291.7 School-adopted discipiine rules

37223 Weekend classes

44807 .5 Restriction from recess

48900-48926 Suspension and expuision

48980-48985 Notification of parents or guardians

49000-49001 Prohibition of corporal punishment

49330-49335 injurious ohjects

CODE OF REGULATIONS, TITLE 5

307 Participation in school activities until departure of bus

353 Detantion after school

Management Resources:
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CSBA PUBLICATIONS

Protacting Our Schools: Governing Board Strategies to Combat Schoo! Violence, 1299
CDE PROGRAM ADVISORIES

1010.89 Physical Exercise as Cotporal Punishment, CIL 89/9-3

1223.88 Corporal Punishment, CIL; 88/9-5

WEB SITES

CDE: htip:/iwww.cde.ca.gov

USDOE: hitp:/fwww.ed.gov

Policy MT. DIABLO UNIFIED SCHOOQL DISTRICT

adopted: June 21, 2005 Concord, California
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BP 5144.1 Students

Suspension And Expulsion/Due Process

The Governing Board has established policies and standards of behavior in order to promote lsarning and protect the
safety and well-being of all students. When these policies and standards are violated, it may be necessary to suspend or
expel a student from regular classroom instruction.

{cf. 5144 - Discipline)

Suspended or expelled students shall be denied the privilege of participation in all extracurricular activities during the
period of suspension or expulston.

{cf. 6145 - Extracurricular and Cocurricular Activities)

Except where suspension for a first offense is warranted in accordance with law, suspension shall be imposed only when
other means of correction fail to bring about proper conduct. (Education Cods 48900.5)

Expulsion is an action taken by the Beard for severe or prolonged breaches of discipline by a student. Except for single
acts of a grave nature, expuision shall be used only when there is a history of misconduct, when other forms of discipline,
including suspension, have faited to bring about proper conduct, or whan the student's presence causes a continuing
danger to self or others.

The grounds for suspension and expulsion and the procedures for considering, recommending andfor implementing
suspension and expulsion shall be those specified in law and/or administrative regulation.

The Board supports a zero lolerance approach to serious offenses In accordance with -state and federal law. This
approach makes the removal of potentially dangerous students from the classroom a top priority and ensures the
standardized treatment of all students. Staff shalt immediately report to the Superintendent or designee any incidence of
offenses specified in law, Board poticy, and administrative reguiation as cause for suspension or expulsion.

Student Due Process

The Board shall provide for the fair and equitable treatment of students facing suspension and expulsion by affording
them their due process rights under the law. The Superintendent or designee shall comply with procedures for notices and
appeals as specified in administrative regulation and/or law. (Education Code48911, 48915, 48915.5)

{cf. 5119 - Students Expelled from Gther Districts)

{cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilitias))

Supervised Suspension Classroom

The Board recognizes that students who are suspended from school often have no supervision or guidance during the
school hours when they are off campus and may fall behind in the coursework. The Board helieves that, in many cases, it
would be hetter to manage the student's behavior by keeping the student at school and providing him/her with supervision
that is separated from the regular classroom.

The Superintendent or designee shall establish a supervised classroom suspension program which meets the
requirements of law for students suspended for any of the reasons enumerated in Education Code 489800and 48900.2,
who pose no imminent danger or threat at school, and for whom an expulsion action has not been initiated.

The Superintendent or designee shall examine alternatives to off-campus suspension and may establish a suspension
program which involves progressive discipline during the school day on campus; use of conferences between staff,
parents/guardians and students; detention; student study teams or other assessment-related teams; andfor referral to
school support services staff. The use of such alternatives does not preclude off-campus suspensions.

Required Parental Attendance '

The Board believes that parental involvement plays an important role in the resolution of classroom behavior problems.
The Board expects that teachers will communicate with parents/guardians when behavior problems arise.

Whenever a student is suspended from class by a teacher because he/she committed an obscene act, engaged in
habitual profanity or vulgarity, disrupted school aclivittes, or otherwise willfully defied valid staff authority, the teacher of
the class from which the student was removed may provide that the student's parent/guardian attend a portion of a school
day in the class from which the student was suspended. {Education Code 48800.1)

Before requiring parental attendance, the teacher shalt make reasonable efforts to have the parent/guardian visit the class
voluntarily. The teacher also may inform the parent/guardian about available resources and parent education
opporiunities. Teachers should reserve the option of required parental attendance for cases in which they have
determined that it is the best strategy to promote positive interaction between the student and the parent/guardian and to
improve classroom behavior.

The teacher shall apply this policy uniformly to all students within the classroam. This policy shall apply only to a
parent/guardian who lives with the student. (Education Code 48900.1)

When a teacher requires parental attendance, the principal shall send a written notice to the parent/guardian stating that
his/her attendance is pursuant to law. {Education Code 48500.1)

The notice shall specify that the altendance may be on either the date the student is scheduled to return to class or within
one week thereafter,
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A parent/guardian who has received a written notice shall attend class as specified in the notice, After completing the
classroom visit and before leaving school premises, the parent/guardian also shall mest with the principal or designes.
{Education Code 48900.1)

The principal or designee shall contact a parent/guardian who does not respond to the request to attend school, The
Board recognizes that parent/guardian compliance with this policy may be delayed, madified, or prevented for reasons
such as serious ilhessfinjury/disability, absence from town, or inability to get release time from work.

District regulations and school-site rules for student discipline shall include procedures for implementing parental
attendance requirements. Parents/guardians shall be notified of this policy prior o its implementation. (Educaiion Code
48900.1)

Decision Not to Enforce Expulsion Order

On a case-by-case basis, the enforcement of an expulsion order may be suspended by the Board pursuant to the
requirements of law.

Legal Reference:

EDUCATION CODE

212.5 Sexual harassment

1981 Enroltment of students in community school

17292.5 Program for expelled studenis

32261 Interagency School Safety Demonstration Act of 1985

35148 Closed sessions (re suspensions)

35291 Rules (for government and discipline of schools)

35291.5 Rules and procedures on school discipline

48660-48667 Community day schools

48900-48927 Suspension and expulsion

48950 Speech and other communication

48073-490789 Privacy of student records

CIVIL CODE

47 Privileged communication

48.8 Defamation liability

CODE OF CIVIL PROCEDURE

1985-1997 Subpoenas; means of production

GOVERNMENT CODE

11455.20 Contempt

54950-54963 Ralph M. Brown Act

HEALTH AND SAFETY CODE

11014.5 Drug paraphernalia

11053-11058 Standards and schedules

LABOR CODE

230.7 Bischarge or discrimination against employee for taking time off to appear in school on behalf of a child

PENAL CODE

31 Principal of a crime, defined

240 Assault defined

241.2 Assault fines

242 Battery defined

243.2 Battery on school property

243 4 Sexual battery

245 Assault with deadly weapon

245.6 Hazing

261 Rape defined

266¢ Untawful sexual intercourse

286 Sodomy defined

288 Lewd or lascivious acts with child under age 14

288a Oral copulation

289 Penetration of genital or anal openings

626.2 Entry upon campus after written notice of suspension or dismissal without permission

626.9 Gun-Free Scheot Zone Act of 1995

626.10 Dirks, daggers, knives, razors or stun guns

868.5 Supporting person; attendance during testimony of withess

WELFARE AND INSTITUTIONS CODE

729.6 Counseling
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UNITED STATES CODE, TITLE 18

921 Definitions, firearm

UNITED STATES CODE, TITLE 20

7151 Gun free schools

COURT DECISIONS

T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267

Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421

Board of Education of Sacramento City Unified School District v. Sacramento County Board of Education and Kenneth H.,
(2001} 85 Cal.App.4th 1321

Garcia v. Los Angeles Board of Education (1991) 123 Cal.App.3d 807

Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 1182
John A. v. 8an Bernarding School District (1982) 33 Cal. 3d 301

ATTORNEY GENERAL OPINIONS

84 Ops.Cal.Alty.Gen 1486 (2001)

80 Ops.Cal Atty.Gen. 91 {1997)

80 Ops.Cal. Atty.Gen. 85 {1997)

Management Resources:

WEB SITES

CSBA: hitp://iwww.csba.org

California Attorney General's Office; hitp://www.caag.state.ca.us

California Department of Education: hitp://www.cde.ca.gov

U.8. Depariment of Education, Office of Safe and Drug-Free Schools:htip:/iwww.ed.goviabout/offices/list/osdfs/index.himl
Policy MT. DIABLO UNIFIED SCHOOL DISTRICT

adopted: June 21, 2005 Concord, California
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AR 5144.1 Students

Suspension And Expulsion/Due Process

Definitions

Suspension from school means removal of a student from ongolng instruction for adjustment purposes. However,
suspension does not mean any of the following: (Education Code 48925)

1. Reassignment to another education program or class at the same school where the student will receive continuing
instruction for the length of day prescribed by the Governing Board for students of the same grade level

2. Referral to a certificated employee designated by the principal to advise students

3. Removal from the class, but without reassignment to another class or program, for the remainder of the class peried
without sending the student {o the principal or designee as provided in Education Code 48910. Removal from a particular
class shall not occur more than once every five school days.

Expulsion means removal of a student fram the immediate supervision and control, or the general supervision, of school
personnel. {(Education Code 48925)

Day means a calendar day unless otherwise specifically provided. (Education Code 48925)

School day means a day upon which the schools of the district are in session or weekdays during the summer recess.
(Education Code 48925)

Student includes a student's parent/guardian or legal counsel. (Education Code 48925)

Principal's designee means one or more administrators or, if there is not a second administrator at one schooli site, a
certificated person specifically designated by the principal, in writing, to assist with disciptinary procedures. Only one such
person may be designated at any time as the principal's primary designee and only one such person may be designated
as secondary designee for the school year. The names of such persons shall be on file in the principal's office. (Education
Code 48911)

Notice of Regulations

At the beginning of each school year, the principal of each school shall ensure that all studenis and parents/guardians are
notified in writing of alf school ruies related to discipline, suspension and expulsion. Transfer students and their
parents/guardians shall be natified af the time of enrollment. (Education Code35291.5, 48900.1, 48980)

(cf. 5144 - Discipline)

Notification shall include information about the availability of individual school rules and ail district policies and reguiations
pertaining to student discipline. (Education Code 35291)

(cf. 5145.6 - Parental Notification)

Grounds for Suspension and Expulsion

A student may be subject to suspension or expulsion when it is determined that he/she:

1. Caused, attempted to cause, or threatened to cause physical injury to another person or willfully used force or violence
upon the person of another, except in self-defense, (Education Code 48300(a))

A student who aids or abets the infliction or attempted infliction of physical injury on another person, as defined in Penal
Code 31, may be suspended, but not expelled. However, a student may be suspended or expelled pursuant to Education
Code 48900{a) once hefshe has been adjudged by a juvenile court to have committed, as an alder or abettor, a crime of
physical violence in which the victim suffered great or serious bodily injury. (Education Code 48900(t))

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object untess, in the case of
possession of any object of this type, the student had obtained writien permission to possess the item from a certificated
school employee, with the principal or designee's concurrence. (Education Code 48900(b}))

{¢f. 5131 - Conduct)

{cf. 5131.7 - Weapans and Dangerous Instruments)

3. Unlawfully possessed, used, sold, or otherwise furnished, or was under the Influence of, any controlled substance as
defined in Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind. (Education Code 48900(c))
(cf. 5131.6 - Alcohol and Other Drugs)

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code
11053-11058, alcoholic beverage or intoxicant of any kind, and then sold, delivered or otherwise furnished to any person
ancther liquid, substance or material and represented same as controlled substance, alcohol beverage or intoxicant.
(Education Code 48200(d})

5. Committed or attempted to commit robbery ar extortion. (Education Code 48900(e))

8. Caused or attempted to cause damage to school property or private property. {Education Code 48900())

7. Stole or attempted to steal school praperty or private properly. (Education Code 48800(g))

8. Possessed or used tobacco or any products containing tobacco or nicotine products, including but not limited to cigars,
cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets and betel. This restriction shall not
prohibit a student from using or possessing hisfher own prescription products. (Education Code 48900(h))

8. Committed an obscene act or engaged in habitual profanity or vulgarity. (Education Code 48900(i))

10. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, as defined in
Health and Safety Code 11014.5. {Education Code 48900()))
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11. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators,
other school officials, or other school personnel engaged in the performance of their duties. (Education Code 48900(k))

12. Knowingly received stolen school property or private property. (Education Code 48300()

13. Possessed an imitation firearm, i.e., a replica of a firearm that is so substantiaily similar in physical properties to an
existing firearm as to lead a reasonable person to conclude that the replica is a firearm. (Education Code 48900(m))

14. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266¢, 286, 288, 288aor 289, or
committed a sexual battery as defined in Penal Code 243.4. (Education Code 48300(n})

186, Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary
proceeding for the purpose of preventing that student from being a witness and/or retaliating against that student for being
a witness. (Education Code 48900(0})

16. Unlawfuity offered, arranged to sell, negetiated 1o sell, or sold the prescription drug Soma. {Education Code 48300(p})
17. Engaged in, or attempted to engage in, hazing as defined in Education Code 483900(q).

18. Engaged in an act of bullying, including, but not limited to, bullying committed by means of an electronic act, as
defined in subdivisions (f) and (g) of Section 32261, directed specifically toward a pupil or school personnel. {Education
Caode 48900()).

18. A pupil who aids or abets, as defined in Section 31 of the Penal Code, the infliction or attempted inflicion of physical
injury to another person may be subject {0 suspension, but not expulsion, pursuant to this section, except that a pupil who
has been adjudged by a juvenile court to have committed, as an aider and abetior, a crime of physical violence in which
the victim suffered great bodily injury or serious bodily injury shall be subject to discipline pursuant to subdivision {a).
Education Code 48900(t)).

As used in this section, "school property” includes, but is not limited to, electronic files and databases. (Education Code
48900(u)).

A student in grades 4-12 is also subject to suspension or recommendation for expulsion when it is determined that he/she:
20. Committed sexual harassment as defined in Education Code 212.5 {(Education Code 48900.2)

(cf. 5145.7 - Sexual Harassment) _

21. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education
Code 233 (Education Code 48900.3)

(cf. 5145.9 - Hate-Motivated Behavior)

22. Intentionally harassed, threatened or intimidated a student or group of students fo the extent of having the actual and
reasonably expecled effect of materially disrupting classwork, creating substantial disorder, and invading student rights by
creating an intimidating or hostile educational environment (Education Coded48900.4)

(cf. 5145.3 - Nondiscrimination/Harassment)

A student may be suspended or expelled for any of the acts listed above if the act is related to school activity or school
attendance occurring at any district school under the jurisdiction of the Superintendent or principal or within any other
school district, including but not limited to the following circumstances: (Education Code 48800 (s))

1. While on school grounds

2. While going to or coming from school

3. During the lunch period, whether on or off the school campus

4. During, going 1o, or coming from a school-sponsored activity

The Superintendent or principal may use his/her discrstion to provide alternatives to suspension or expulsion for a student
subject to discipline under this administrative regulation, including, but not fimited to, counseling and an anger
management program. (Education Code 48800(v))

{cf. 5138 - Conflict Resolution/Peer Mediation)

Alternatives to suspension or expulsion will be used with studenis who are truant, tardy, or otherwise absent from
assigned school activities. Education Code 48800(w)). '

{cf. 5113 - Absences and Excuses)

(cf. 5113.1 - Truancy)

Removal from Class by a Teacher/Parental Attendance

A teacher may suspend any student from his/her class for the remainder of the day and the following day for any act listed
in "Grounds for Suspension and Expulsion” above, {(Education Code 48910)

A teacher also may refer a student to the principal or designee for consideration of suspension from school. (Education
Code 48910)

When removing a student from his/her class, the teacher shall immediately report this action to the principal and send the
student to the principal for appropriate action. The student shall be appropriately supervised during the class periods from
which he/she has been removed.

As soon as possible, the teacher shall ask the student's parent/guardian to attend a parent-teacher conference regarding
the removal. A counsslor or psychologist should attend the conference if it is practicable, and a school administrator may
attend if either the parent/guardian or teacher so requests.
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A student removed from class shall not be returned fo class during the period of removal without the approval of the
teacher of the class and the principal. (Education Code 48910)

A student removed from class shall not be placed in another regular class during the period of removal. However, if a
student is assigned to more than one class per day, he/she may be placed in any other regular classes except those held
at the same time as the class from which the student was removed. (Education Code 48910)

The teacher of any class from which a student is removed may require the student to complete any assignments and tests
missed during the removal. (Education Code 48913)

Pursuant to Board policy, a teacher may provide that the parent/guardian of a student whom the teacher has removed
attend a portion of a school day in his/her child's classroom. When a teacher makes this request, the principal shall send
the parent/guardian a written nofice that the parent/guardian’s attendance is requested pursuant to law. (Education Code
48900.1)

This notice shall also:

1. Inform the parent/guardian when his/her presence is expected and by what means he/she may airange an aiternate
date

2. Describe the legal protections afforded to the parent/guardian as an employee under Labor Code 230.7

3. State that if the parent/guardian does not have a means of transportation to school, he/she may ride the school bus
with the student

4. Ask the parent/guardian to meet with the principatl after the visit and before leaving school, as required by Education
Code 48900.1

Suspension by Supetintendent, Principal or Principal's Designee

The Superintendent, principal or principal's designee may suspend a student from school for not more than five
consecutive school days unless the suspension is extended pending expulsion. (Education Code 48911)

The Superintendent or designee shall immediately suspend any student found at school or at a schoal activity to be:
(Education Code 48915)

1. Possessing, as verified by a district employee, selling or otherwise furnishing a firearm, unless the student had obtained
prior written permission to possess the item from a cerlificated school employee, with the principal or designee's
concurrence

2. Brandishing a knife, as defined in Education Code 48915(g), at another person

3. Unlawfully selling a controlled substance listed in Health and Safely Code 11053-11058

4, Commitling or attempting to commit a sexual assault or committing a sexual battery as defined in item #14 under
"Grounds for Suspension and Expulsion® above

5. Possession of an explosive as defined in 18 USC 921

Suspension also may be imposed upon a first offense i the Superintendent, principal or designee determines that the
student violated items #1-5 listed in "Grounds for Suspension and Expulsion” above or if the student's presence causes a
danger to persons or property or threatens to disrupt the instructional process. (Education Code 48900.5)

A student may be suspended from schoof for not more than 20 school days in any school year, unless for purposes of
adjustment the student enrolls in or is transferred to another regular school, an opportunily school, or continuation school
or class, in which case suspension shall not exceed 30 days in any school year. However, this restriction on the number
of days of suspension does not apply when the suspension is extended pending an expuision. (Education Code 48903,
48912), Please refer io BP and AR 5144.2

The Superintendent or designee may count suspensions that occur while a student is enrolled in another school district
toward the maximum number of days for which the student may be suspended in any school year. (Education Code
48903)

Suspensions shall be initiated according to the following procedures:

1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the principal, designee or
the Superintendent with the student and, whenever practicable, the teacher, supervisor or school employee who referred
the student to the principal. At the conference, the student shall be informed of the reason for the disciplinary action and
the evidence against him/her; the student shall be given the opportunily to present his/her version and evidence in support
of hisfher defense. (Education Code 48911(b))

This conference may be omitted if the principal, designee or the Superintendent determines that an emergency situation
exists. An emergency situation involves a clear and present danger to the lives, safety or health of students or school
personnel. If a student is suspended without this conference, both the parent/guardian and student shall be notified of the
student's right to return to school for the purpose of a conference. The conference shall be held within two school days,
unless the student waives his/her right to it or is physically unable to attend for any reason. In such case, the conference
shall be held as soon as the student is physically able to return to school. (Education Code 48911{c))

2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee of the
scheol in which the student is enroiled at the time of the misbehavior. A school employee shall report the suspension,
including the name of the student and the cause for the suspension, to the Superintendent or designee.

Comprehensive Schoal Safety Plan 123 0f 153 5/19/16




3. Notice to Parenis/Guardians: At the time of the suspension, a school employee shall make a reasonable effort to
contact the parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall be
notified in writing of the suspension. (Education Code 48911)

This notice shall state the specific offense committed by the student. (Education Code 48900.8)

In addition, the notice may state the date and time when the student may return to school. If school officials wish to ask
the parent/guardian to confer regarding matters pertinent to the suspension, the notice may add that state law requires the
parent/guardian to respond to such requests without delay.

4. Parent/Guardian Conference: Whenever a student is suspended, school officials may meet with the parent/guardian to
discuss the causes and duration of the suspension, the school policy involved and any other pertinent matter. {Education
Code 48914)

While the parent/guardian is required to respond without deiay to a request for a conference about a student's behavior,
no penallies may be imposed on the student for the failure of the parent/guardian to attend such a conference. The
student may not be denied readmission solely because the parent/guardian failed to attend. (Education Code 48911)

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the
suspension of a student for the balance of the semester from continuation schaol, the Superintendent or designee may, in
writing, extend the suspension until such time as the Board has made a decision, This does not apply to students who are
eligible under IDEA. Please refer to BP and AR 5144.2. (Education Code 48911(g))

Any extension of the ariginal period of suspension shail be preceded by notice of such extenston with an offer to hold a
conference concerning the extension, giving the student an opportunity to be heard. This conference may be held in
conjunction with a meeting requested by the student or parent/guardian to challenge the original suspension. Extension of
the suspension may be made only if the Superintendent or designee determines, foifowing a meeting in which the student
and the student's parent/guardian were invited to participate, that the student's presence at the school or at an alternative
school would endanger persons or property or threaten to disrupt the instructional process. {Education Code 48911)
Suspension by the Board

The Board may suspend a student for any of the acts listed in "Grounds for Suspension and Expulsion" above and within
the limits specified in "Suspension by Superintendent, Principal or Principal’s Designee” above. (Education Code 48912)
The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of
the semester if any of the acts listed in "Grounds for Suspension and Expulsion" occurred. The suspension shall meet the
requirements of Education Code 48915, (Education Code 48912.5)

When the Board is considering a suspension, disciplinary action or any other action (except expulsion) against any
student, it shall hold closed sessions if a public hearing would lead to disclosure of information violating a student's right to
privacy under Education Code 49073-49079.

(cf. 9321 - Closed Session Purposes and Agendas)

The Board shall provide the student and his/her parent/guardian with written notice of the closed session by certified mail.
Upon receiving this notice, the student or parent/guardian may request a public meeting, and this request shall be granted
if made in writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts with any other
student’s rght to privacy still shall be held in closed session. (Education Code 35148, 48912)

On-Campus Suspension Program

Students for whom an expulsion action has not been initiated and who pose no imminent danger or threat to the school
may be assigned fo a separate, supervised suspension classroom for the entire period of suspension. The following
conditions shall apply: (Education Code 48911.1)

1. The supervised suspension classroom shall be staffed in accordance with law.

2. The student shall have access to appropriate counseling services.

3. The supervised suspension classroom shall promote completion of schoolwork and tests missed by the student during
the suspension.

4. Each student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in the
supervised suspension classroom. The teacher(s) shall provide all assignments and tests that the student will miss while
suspended. If no such work is assigned, the person supervising the suspension classroom shall assign schoolwork.

Al the time a student is assigned to a supervised suspension classroom, the principal or designee shall notify the
student's parent/guardian in person or by telephone. When the assignment is for longer than one class period, this
notification shall be made in writing. (Education Code 48911.1)

Authority {o Expel

A student may be expelied only by the Board. The Board shall expel, as required by law, any student found lo have
committed any offense listed below under "Mandatory Recommendation and Mandatory Expulsion.”

The Board may also order a student expelled for any of the acts listed above under "Grounds for Suspension and
Expulsion™ upon recommendation by the principal, Superintendent, hearing officer or administrative panel, based on either
ot hoth of the following finding(s): (Education Code 48315(b) and (e))

1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct

Compreehensive School Safety Plan 124 of 153 5/19/16




2. That due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of
the student or others

Mandatory Recommendation for Expulsion

Uniless the principal, Superintendent or designee finds that expulsion is inappropriate due to particular cirgumstances, the
principal, Superintendent or designee shall recommend a student's expulsion for any of the following acts: {Education
Code 48915(a}) ,

1. Causing serious physical injury to another person, except in self-defense

2. Possession of any knife as defined in Education Code 48915(g), explosive or other dangerous objact of no reasonable
use to the student

3. Unlawfut possession of any controlled substance, as listed in Health and Safety Code 11053-11058, except for the first
offense for the possession of not more than one ounce of marijuana, other than concentrated cannabis

4. Robbery or extortion

5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee

Mandatory Recommendation and Mandatory Expulsion

The principal, Superintendent or designee shall recommend that the Board expel any student found at school or at a
school activity to be: (Education Code 48315(c))

1. Possessing, as verified by a district employee, or selling or otherwise furnishing a firearm, unless the student had
obtained prior written permission to possess the item from a certificated school employee, with the principal or designee's
concurrence

2. Brandishing a knife as defined in Education Code 48815(g) at another persen

3. Unlawfully sefling a controlled substance listed in Health and Safety Code 11053-11058

4. Committing or atlempting to commit a sexual assault or committing a sexual battery as defined in item #14 under
"Grounds for Suspension and Expulsion” ahove

5. Possessing an explosive as defined in 18 USC 921

Upon finding that the student committed any of the above acts, the Board shall expel the student. (Education Code 48915)
Student's Right to Expulsion Hearing

The student is entitled to a hearing to determine whether the student should be expelted. The hearing shall be held within
30 school days after the principal or Superintendent or designee determines that one of the acts listed under "Grounds for
Suspension and Expulsion” has occurred. (Education Code 48318(a))

The student is entitled to one postponement of an expulsion hearing for a period of not more than 30 calendar days. The
request for postponement shall be in wriling. Any subsequent postponement may be granted at the Board's discretion.
{Education Code 48918(a))if the Board finds it impractical during the school year o comply with these time requirements
for conducting an expulsion hearing, the Superiniendent or designee may, for good cause, extend the time petiod by an
additional five school days. Reasons for the extension shall be included as a part of the record when the expulsion
hearing is held. (Education Code 48918(a}))

if the Board finds it impractical 1o comply with the time requirements of the expulsion hearing due to a summer recess of
Board meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not
counted during the recess may not exceed 20 school days, as defined in Education Code 48925. Unless the student
requests in writing that the expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior
to the first day of the next school year. {Education Code 48918(a)) Once the hearing starts, all matters shall be pursued
with reasonable diligence and concluded without unnecessary delay. {Education Code 48918(a))

Rights of Complaining Witness

An expulsion hearing involving allegations of sexual assault or sexual baitery may be postponed for one school day in
order to accommodate the special physical, mental or emotional needs of a student who is the complaining witness.
(Education Code 48918.5)Whenever the Superintendent or designee recormmends an expulsion hearing that addresses
allegations of sexual assault or sexual battery, hefshe shall give the complaining witness a copy of the district's
suspension and expulsion policy and regulation and shall advise the witness of his/her right to: (Education Code 48918.5)

1. Receive five days' notice of his/her scheduled testimony at the hearing

2. Have up to two aduit support persons of his/her choosing present in the hearing at the time he/she testifles

3. Have a closed hearing during the time he/she testifies

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately
advise complaining witnesses and accused students to refrain from personal or telephone contact with each other during
the time when an expulsion process is pending. (Education Code 48918.5)

Written Notice of the Expulsion Hearing

Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10
calendar days before the date of the hearing. The natice shall include: {Education Code 48900.8,48918(b))

1. The date and place of the hearing.

2. A statement of the specific facts, charges and offense upon which the proposed expulsion is basad.

3. A copy of district disciplinary rules which retate to the altegad violation.

Comprehensive School Safety Plan i25 0f 153 5/19/16




4. Natificalion of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information
about the student's status in the district to any other district in which the student seeks enroliment. This obligation applies
when a student is expelled for acts other than those described in Education Code 48915(a) or ().

(cf. 5119 - Students Expelled fram Other Districts)

5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel
or by a nonattorney advisor, Legal counsel means an attorney or lawyer who is admitted to the practice of law in California
and is an active member of the State Bar of California. Nonattorney advisor means an individual who is not an attorney or
lawyer, but whao is famiiiar with the facts of the case, and has been selected by the student or student's parent/guardian to
provide assistance at the hearing.

§. The right to Inspect and obtain coples of all documents to be used at the hearing.

7. The opportunity to confront and guestion all withesses who testify at the hearing.

8. The opporiunity to guestion all evidence presented and to present oral and documentary evidence on the student's
behalf, including witnesses.

Conduct of Expulsion Hearing

1. Closed Session: Notwithstanding the provisions of Government Code 54953 and Education Code 35145, the Board
shall conduct a hearing to consider the expulsion of the sludent in a session closed to the public unless the student
requests in writing at least five days prior to the hearing that the hearing be a public meeting. If such request is made, the
meeting shall be public unless another student's privacy rights would be viclated. (Education Code 48818(c)) Whether the
expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and determine
whether or not the sfudent should be expelled. If the Board admits any other persoen to this closed session, the
parent/guardian, the student, and the counsel of the student shall also be allowed to attend the closed session. (Education
Code 48918(c))

If a hearing that Involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness
shall have the right to have his/her testimony heard in closed session when testifying in public would threaten serious
psychological harm to the witness and when there are no allernative procedures {0 avoid the threatened harm, including
but not limited to videotaped deposition or contemporaneous examination in another place communicated to the hearing
room by closed-circuit television. (Education Code 48918(c))

2. Record of Hearing: A record of the hearing shall be made and may be mainfained by any means, including electronic
recording, as long as a reasonably accurate and complete written transcription of the proceedings can be made.
(Education Code 48918(g))

3. Subpoenas: Before commencing a student expulsion hearing, the Board may Issue subpoenas, at the request of either
the student or the Superintendent or designee, for the personal appearance at the hearing of any person who actually
witnessed the action that gave rise to the recommendation for expulsion. After the hearing has commenced, the Board or
the hearing officer or administrative panel may issue such subpoenas at the request of the student or the County
Superintendent of Schools or designee. All subpoenas shall be issued in accordance with the Code of Civil Procedure
1985-1985.2 and enforced in accordance with Government Code 11455.20 (Education Code 48918(i)) Any objection
raised by the student or the Superintendent or designee to the issuance of subpoenas may be considered by the Board in
closed session, or in open session if so requested by the student, before the mesting. The Board's decision in response to
such an objection shall be final and binding. (Education Code 48918(})) if the Board determines, or if the hearing officer or
administrative panet finds and submils to the Board, that a witness would be subject to unreasonable risk of harm by
testifying at the hearing, a subpoena shall not be issued to compel the personat attendance of that witness at the hearing.
However, that witness may be compelled to testify by means of a sworn declaration as described in item #4 helow.
{Education Code 48918(i}}

4. Presentation of Evidence: While technical rules of evidence do not apply to expulsion hearings, evidence may be
admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of
serious affairs. The decision of the Board to expel must be supported by substantial evidence that the student committed
any of the acts listed in "Grounds for Suspension and Expulsion" above. Findings of fact shall he based solely on the
evidence at the hearing. While no finding shall be based solsly on hearsay, sworn declarations may be admitted as
testimony from withesses whose disclosure of their identity or testimony at the hearing may subject them to an
unreasonable risk of physical or psychological harm. (Education Code 48318(f) and (h))

in cases where a search of a student's paerson or property has occurred, evidence describing the reasonableness of the
seatch shall be included in the hearing record.

5. Testimony by Complaining Witnesses: The following procedures shall be observed when hearings invalve allegations of
sexuat assault or sexual battery by a student: {Education Code 48918)

a. Any complaining witness shall be given five days' notice before being called to testify.

b. Any complaining witness shall be entitled to have up to two adult support persons, including but not limited to a
parent/guardian or legal counsel, present during his/her testimony. '

c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential.

d. The person presiding over the hearing may remave a support persan whom hefshe finds is disrupting the hearing.
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a. If one or both support persons are also withesses, the hearing shall be conducied according to Penal Code 868.5.

f. Evidance of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible and
shall not be heard unless the person conducting the hearing determines that extraordinary circumstances require the
evidence to be heard. Before such a determination is made, the complaining witness shali be given notice and an
opportunity to oppose the introduction of this evidence. In the hearing on the admissibility of this evidence, the
complaining witness shall be entitfed to be represenied by a parent/guardian, legal counsel or other support person.
Reputation or opinion evidence regarding the sexual behavior of a compiaining witness shall not be admissible for any
purpose.

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and fo prevent
discouragement of complaints, the district shali provide a nonthreatening environment.

(1} The district shall provide a room separate from the hearing room for the use of the complaining witness before and
during breaks in testimony.

(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed reasonable periods of
refief from examination and cross-examination during which hefshe may leave the hearing room.

(3} The person conducting the hearing may:

(a} Arrange the seating within the hearing room so as fo facilitate a less intimidating environment for the compiaining
withess

(b) Limit the time for taking the testimony of a complaining witness to the hours hefshe is normaily in school, if there is no
good cause to take the testimony during other hours

{c) Permit one of the support persons to accompany the complaining witness to the witness stand

6. Decision within 10 School Days: The Board's decision on whether to expel a student shall be made within 13 schoo!
days after the conclusion of the hearing, unless the student requests in writing that the decision be postponed. {(Education
Code 48918(a))

7. Decision within 40 School Days: If the Board does not meet on a weekly basis, its decision on whether {0 expel a
student shall be made within 40 school days after the student is removed from histher school of attendance, unless the
student requests in writing that the decision be postponed. (Education Code489318(a))

Alternative Expulsion Hearing: Hearing Officer or Administrative Pansl

Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office
of Administrative Hearings of the State of California far a hearing officer. Alternatively, the Board may appoint an impartial
administrative panel composed of three or more certificated personnsl, none of whom shall be mermbaers of the Board or
on the staff of the school in which the student is enrolled. (Education Code 48918(d))

A hearing conducted by the hearing officer or administrative panel shall conform o the same procedures as apply to a
hearing conducted by the Board as specified above in "Conduct of Expuision Hearing."

The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to

recommend expulsion of the student to the Board. If expuision is not recommended, the student shall be immediately

reinstated. The Superintendent or designee shall place the student in a classroom Instructional program, any other
instructional program, a rehabillitation program, or any combination of these programs after consulting with district staff,
including the student's teachers and with the student's parent/guardian. {Education Code 48918(e}}

if expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the
Board. All findings of fact and recommendations shall be based solely on the evidence presented at the hearing. The
Board may accept the recommendation based either upon a review of the findings of fact and recommendalions
submitted or upon the results of any supplementary hearing the Board may order. (Education Code 48918(f))

in accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the
enforcement of the expulision for a period of one year.

The Board shall make its decision about the student's expulsion within 40 school days after the date of the student's
removat from schocl unless the student requests in writing that the decision be postponed. (Education Code 48918(a))
Final Action by the Board

Whether the expulsion hearing is conducted in closed or public session by the Board, a hearing officer, or an
administrative panel, the final action to expel shalf be taken by the Board at a public meeting. (Education Code 48918(j))
(cf. 9321.1 - Closed Session Actions and Reporis)

if the Board conducts the hearing and reaches a decision not to expel, this decision shall be final and the student shall be
reinstated immediately.

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school
within the district. For a student expelied for an act listed under "Mandatory Recommendation and Mandatory Expulsion”
abave, this date shall be one year from the date the expulsion occurred, except that the Board may set an earlier date on
a case-by-case basis. For a student expelled for other acts, this date shall be no later than the last day of the semester
following the semester in which the expulsion occuired. If an expulsion is ordered during the summer session or the
intersession period of a year-round program, the Board shall set a date when the student shall be reviewed for
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readmission not later than the last day of the semester following the summer session or intersession period in which the
expulsion occurred. (Education Code 48916)

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include:
{Education Code 48916)

1. Periodic review as well as assessment of the student at the time of review for readmission

2. Recommendations for improved academic perfoermance, tutoring, special education assessments, job training,
counseling, empioyment, community service and other rehabilitative programs

With parent/quardian consent, students who have been expelled for reasons relating to controlled substances or alcohol
may be required to enroll in a county-sponsored drug rehabilitation program before returning to school. {Education Code
48916.5)

Written Notice to Expel

The Superintendent or designee shall send written notice of the decision to expel to the student or parentfguardian. This
notice shall include the following:

1. The specific offense committed by the student for any of the causes for suspension or expulsion listed in Education
Code 48800(a)-(q), Education Code 48900.2-48900.4, 48800.8, and 48915(c). (Education Code48900.8)

2. The fact that a description of readmission procedures will be made available to the student and his/her parent/guardian.
{Education Code 48916)

3. Notice of the right fo appeal the expulsion to the County Board of Education. {Education Code 48918)

4. Notice of the alternative educational placement to be provided to the student during the time of expulsion. {Education
Code 48918)

5. Notice of the student’s or parent/guardian's obligation to inform any new district in which the student secks to enroil of
the student’s status with the expelling district, pursuant to Education Code 48915.1. (Education Code 48918)

Decision Not to Enforce Expulsion Order

in accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion, the Board shall take
into account the following criteria:

1. The student's pattern of behavior

2. The seriousness of the misconduct

3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program

The suspension of the enforcement of an expulsion shalt be governad by the following: (Education Coded48917)

1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class or program
appropriate for the student's rehabilitation. This rehabilitation program may provide for the involvement of the student's
parent/guardian in the student's education. However, a parent/guardian's refusal to participate in the rehabilitation
program shall not be considered in the Board's determination as to whether the student has satisfactorily completed the
rehabilitation program.

2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status.
3. The suspension of the enforcement of an expulsion order may be revaked by the Board if the student commits any of
the acts listed under "Grounds for Suspension and Expulsion” above or violates any of the disirict's rules and regulations
governing student conduct.

4. When the suspension of the enforcement of an expulsion order is revoked, a student may be expelled under the terms
of the original expulsion order. . '

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school.
Upon reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings.

6. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of
an appeal of the expuision order with the County Board of Education.

7. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion
order during a period of probation to the student or parent/guardian. The notice shall also inform the parent/guardian of
the right to appeal the expulsion to the County Board of Education. (Education Cade 48918()).

Right to Appeal

The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board of Education.
The appeal must be fifed within 30 days of the Board's decision to expel, even if the expulsion action is suspended and
the student is placed on probation. (Education Code 48919)

The student shall submit a written request for a copy of the written transcripts and supporting documents from the district
simultaneously with the filing of the notice of appeai with the County Board of Education. The district shall provide the
student with these documents within 10 school days following the student's written request. {(Education Code 48919)
Post-Expulsion Placements

The Board shall refer expelled students to a program of study that is; (Education Code 48315, 48915.01)

1. Appropriately prepared to accommodate students who exhibit discipline problems

2. Not provided at a comprehensive middle, junior or senior high school or at any elementary school, unless the program
is offered at a community day school established at such a site
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3. Not housed at the school site attended by the student at the time of suspension

(cf. 5185 - Community Day School)

When the placement described above is not avatfable and when the County Superiniendent of Schools so certifies,
students expelled for acts described in items #6-13 and #18-21 under "Grounds for Suspension and Expulsion” above
may be instead referred to a program of study that is provided at another comprehensive middle, junior, or senior high
school, or at an elementary school. {Education Code 48915)

The program for a student expelled from any of grades K-6 shall not be combined or merged with pragrams offered to
students in any of grades 7-12. (Education Code 48916.1)

Readmission After Expulsion

Readmission procedures shall be as follows:

1. On the date set by the Board when it ordered the expulsion, the district shall consider readmission of the student.
(Education Code 48916)

2. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the conference
the student’s rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of
this plan have been met.

School reguiations shail be reviewed and the student and parent/guardian shall be asked to indicate in writing their
willingness to comply with these regulations.

3. The Superintendent or designee shall fransmit to the Board hisfher recommendation regarding readmission. The Board
shall consider this recommendation in closed session if information would be disclosed in violation of Education Code
48073-49079. If a written request for open session is received from the parent/guardian or adult student, it shall be
honored.

4. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered
mail, of the Board's decision regarding readmission.

5. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation
plan or that the student continues to pose a danger to campus safety or to other district students or employees,
(Education Code 48916)

6. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement
in the alternative educational program initially selected or to place the student in another program that serves expelled
students, including placement in a county community school. (Education Code 48916)

7. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying
readmittance into the regular program. This notice shall indicate the Board's determination of the educational program
which the Board has chosen. The student shall enrcll in that program unless the parent/guardian chooses to enroll the
student in another school district. {Education Code48916)

Malintenance of Records

The Board shall maintain a record of each expulsion, including the specific cause of the expulsion. The expulsion record
shall be maintained in the student's mandatory interim record and sent to any school In which the student subsequently
enrolls upon receipt of a written request by the admitting school. (Education Code 48800.8, 48918(k))

The Superintendent or designee shail, within five working days, honor any other district's request for information about an
expulsion from this district. {Education Code 48915.1)

(cf. 5119 - Students Expelled from Other Districts)

(cf. 5125 - Student Records)

Natifications to Law Enforcement Authorities

Prior to the suspension or expulsion of any student, the principal ar designee shall notify appropriate city or county law
enforcement authorities of any student acts of assault which may have violated Penal Code245. (Education Code 48902)
The principal or designee also shall notify appropriate city or county law enforcement authorities of any student acts which
may involve the possession or sale of narcotics or of a cantrolled substance or possession of weapons or firearms in
violation of Penal Code 826.9 and 626.10. {Education Code 48902)

Within one school day after a student's suspension ar expulsion, the principal or designee shall notify appropriate city or
county law enforcement authorities, by telephone or other appraprate means, of any student acts which may violate
Education Code 48900(c) or (d), relating to the possession, use, offering or sale of controlled substances, alcohol or
intoxicants of any kind. (Education Code 483902)

Outcome Data

The Superintendent or designee shall maintain the following data and report such data annually to the California
Department of Education, using forms supplied by the California Department of Education: (Education Code 48900.8,
48916.1)

1. The number of students recommended for expulsion

2. The specific grounds for each recommended expulsion

3. Whether the student was subsequently expelled

4. Whether the expulsion order was suspended
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5. The type of referral made after the expulsion

6. The disposition of the student after the end of the expulsion period
Regulation MT. DIABLO UNIFIED SCHOOL DISTRICT

approved; March 24, 2009 Concerd, California
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AR 51442 Students
Suspension And Expulsion/Due Proceass (Students With Disabilities)

A student identified as an individual with disabilities pursuant to the Individuals with Disabililies Education Act (IDEA) is
subject to the same grounds for suspension and expulsion which apply to students without disabilities.

(cf. 5144.1 - Suspension and Expulsion/Due Process)

{cf. 6159.1 - Procedural Safeguards and Complaints for Special Education)

Procedures for Students Not Yet Efigible for Speciat Education Services

A student who has not been identified as an individuat with disabilities pursuant to IDEA and who has violated the district's
disciplinary procedures may assert the procedural safeguards granted under this administrative regulation only if the
district had knowledge that the student was disabled befors the behavior occurrad. (20 USC 1415(k)(8))

The district shall be deemed to have knowledge that the student had a disability if one of the following conditions exists:
{20 USC 1415(k)(5); 34 CFR 300.534)

1. The parent/guardian has expressed concern in writing, or orally if the parent/guardian does not know how to write or
has a disability that prevents a written statement, that the student is in need of special education or related services.

2. The behavior or performance of the student demonstrates the need for such services, in accordance with 34 CFR
300.7.

3. The parent/guardian has requested an evaluation of the student for special education pursuant to 34 CFR 300-300.311
{cf. 6164.4 - [dentification and Evaluation of Individuals for Special Education.

4. The teacher of the student or other district personnel has expressed concern about the behavior or performance of the
student to the district's Special Education Administrator or to other personnel in accordance with the district's established
child find or special education referral system.

A district would not be deemed to "have knowledge” as specified in Hems #1-4 above, if, as a result of receiving such
information, the district either (1) conducted an evaluation and determined that the student was not a student with a
disability, or {2} determined that an evaluation was not necessary and provided notice to the parent/guardian of its
determination. {34 CFR 300.527)

i it is determined that the district did not have knowledge that the student was disabled, then the student shall be
disciplined in accordance with procedures established for students without disabilities. (20 USC1415(k); CFR 300.534)

H a request is made for an evaluation of a student during the time period in which the student is subject {o disciplinary
measures, the evaluation shall be conducted in an expedited manner. Until the evaluation is completed, the student shail
remain in the educational placement determined by school authorities. (20 USC 1415K(5); 34 CFR 300.534)

Suspension

The Superintendent or designee may suspend a student with a disability for up to five consacutive school days for a single
incident of misconduct, and for up to 20 school days in a school year. If the student is transferred to another school or
alternative educational program, the student may be suspended for up to 30 school days in a school year, but stil no
more than five days for a single incident of misconduct, unless the student is suspended by the Governing Board pursuant
to Education Code 48912, (Education Code 48903,48911)

The principal or designee shall monitor the number of days, including portions of days, students with a valid individualized
education program {IEP) have been suspended during the school year.

{cf. 6159- Individual Education Program}

If the student poses an immediate threat to the safely of himselffherself or others, the Superintendent or designee may
suspend the student for up to, but not more than, 10 consecutive school days if the student's parent/guardian agrees or a
court order so provides. (Education Code 48911)

Services During Suspension

Students suspended for more than 10 scheol days in a school year shall continue to receive a free and appropriate public
education during the term of the suspension. School personnel, in consuitation with at least one of the student's teachers,
shall determine the extent to which services are needed as provided in 34 CFR 300.101(a), so as to enable the student to
continue to participate in the general education curriculum in another setting and to progress toward meeting the goals as
set out in histher IEP. {20 USC1412{a)(1){A); 34 CFR 300.520, 300.530)

Interim Aiternative Placement Due to Dangerous Behavior

A student with a disability may be placed in an appropriate interim alternative educational setting when he/she commits
one of the following acts: (20 USC 1415(k}{1})

1. Carries a weapon, as defined in 18 USC 830, {o school or to a school function

2, Knowingly possesses or uses illegal drugs while at school or a school function

3. Sells or solicits the sale of a controlled substance while at school or a school function

4. Inflicts serious badily injury upon another person as defined in 18 USC 1365,

A hearing officer may aorder a change in placement of a student with a disahility to an appropriate interim educational
setting if the hearing officer: (20 USC 1415(k){2)}
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1. Determines that the district has established by substantial evidence that maintaining the current placement of the
student is substantially likely to result in injury to the student or others

2. Considers the appropriateness of the student's current placement

3. Considers whether the district has made reasonable efforts to minimize the risk of harm in the student's current
placement, including the use of supplementary aids and services

4. Determines that the interim alternafive educational setting allows the student to paﬂ;cnpate in general curriculum, to
continue to receive IEP servicas and to receive services designed to ensure that the behavior does not recur

The student may be placed in the interim alternative educational setting for up to 45 days, or until the conclusion of any
due process hearing proceedings reduested by the parent/guardian. (20 USC 1415(k}{2))

The student's alternative educational setting shalt be determined by the student's IEP team. (20 USC1415(k)(2))

{cf. 8159 - Individualized Education Program)

Manifestation Determination

The following procedural safeguards shalt apply when a student with a disability is suspended for more than 10
consecutive school days, when a series of removals of a student constitutes a pattern, or when a change of placement of
a student is contemplated due to a violation of the district's code of conduct:

1. Notice: On the date the decision to take disciplinary action is made, the parenis/guardians of the student shall be
notified of the decision and provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC
1415(k)(1)}(H); 34 CFR 300.530)

(cf. 5145.6 - Parental Notifications}

{cf. 6159.1 - Pracedural Safeguards and Complaints for Special Education)

2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 school days after the date the
decision to take disciplinary action is made, a manifestation determination review shall be made of the relationship
between the student's disability and the behavior subject to the disciplinary action. {20 USC 1415{(k)(1}E); 34 CFR
300.530)

At the manifestation determination review, the district, the student's parent/guardian, and relevant members of the IEP
team (as determined by the district and parent/guardian) shall review afl relevant information in the student’s file, including
the student's [EP, any teacher observations, and any relevant information provided by the parentsiguardians, to determine
whether the conduct in question was either of the following: (20 USC 1415(k}{1)}E); 34 CFR 300.530)

a. Caused by or had a direct and substantial relationship to the student's disabiiity

b. A direct result of the district's failure to implement the student's IEP, in which case the district shall take immediate
steps to remedy those deficiencies

[f the manifestation review team determines that a condition in either #a or #b above was met, the conduct shall then be
determined to be a manifestation of the student's disabiity. (20 USC 1415(k){1)(E); 34 CFR300.530}

3. Determination that Behavior is a Manifestation of the Student's Disability: When the conduct has been determined to be
a manifestation of the student's disability, the IEP team shall conduct a functional behavioral assessment, unless a
functional behavioral assessment had been conducted before the occurrence of the behavior that resulted in the change
of placement, and shall implement a behavioral intervention plan for the student. If a behavicral intervention plan has
already been devefoped, the IEP team shall review the behavioral intervention plan and maodify it as necessary to address
the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530)

The student shall be returned to the placement from which he/she was removed, unless the parent/quardian and district
agree to a change of placement as part of the modification of the behavioral intervention plan. (20 USC 1415(k){(1){F}. 34
CFR 300.530)

{cf. 6159.4 - Behavigral Interventions for Special Education Students)

As soen as practicable after developing the behavioral intervention plan and completing the required assessments, the
IEP team shall meet io develop appropriate behavioral interventions to address the behavior and shall implement those
interventions. {34 CFR 300.520)

if a student with disabilities who has a functional behavioral plan is subject to a remaval for more than 10 school days in a
school year that does not constitute a change in placement, the IEP team members shall review the behavioral
intervention plan and its implementation to determine if modifications are necessary. (34 CFR 300.520)

The following procedural safeguards shall apply when a student is suspended for more than 10 school days, when
disciplinary action is contempiated for a dangerous behavior as described above, or when a change of placement of more
than 10 school days is contemplated: {20 USC 1415(k)(4); 34 CFR 300.523)

1. The parents/guardians of the student shall be immediately notified of the decision and provided all procedural
safeguards on the day the decision to take action is made.

2. Immediately if possible, but in no case later than 10 school days after the date of the decision, a manifestation
determination shall be made of the relationship between the student's disability and the behavior subject to the
disciplinary action by the IEP team and other qualifiad personnsl.

At this hearing, the IEP team and other qualified personnel shall consider, in terms of the hehavior subject to the
disciplinary action, all relevant information, including: (20 USC 1415(k){(4); 34 CFR 300.523)
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a. Evaluation and diagnostic results, including the results or other relevant information supplied by the student's
parents/quardians

b. Observations of the student

¢. The student's IEP and pilacement

In relationship to the behavior subject to the disciplinary action, the team shali then determine whether the IEP and
placement were appropriate and whether supplementary aids, services, and behavioral interventions were provided. The
team shall also determine that the student's disability did not impair the ability of the student to understand the impact and
consequences of the behavior, nor did it impair histher ability to control the behavior subject to the disciplinary action. (20
USC 1415(k)(4); 34 CFR 300.523)

If the team determines that the student's behavior was not a manifestation of his/her disability, then the student may be
disciplined in accordance with the procedures for students without disabilities. (20 USC1415(k)(4})

If the team determines that the student’'s behavior was a manifestation of his/her disability, then the student's placement
may only ba changed via the |EP team process. (20 USC 1415(k){4))

Pre-Expulsion Assessment and Meeting

1. The parent/guardian shall receive written notice of the district's intent o conduct the pre-expulsion assessment and
shall make the student available for the assessment without delay at a site designated by the district. The parent/guardian
shall also have the right to an independent assessment as provided in Education Code 56329. (Education Code 48915.5)
2. The pre-expuision assessment shall be conducted in accordance with the guidelines of 34 CFR 104.35, which shall
include a review of the student's placement at the time of the alleged misconduct and a determination of the refationship,
if any, between the siudent's behavior and his/her disability. (Education Code 48915.5)

3. The |EP team shall meet to determine if an expulsion hearing is appropriate. This meeting shall be held at a time and
place mutually convenient to the parent/guardian and district within the period, if any, of the student's pre-expulsion
suspension. The parent/guardian’s participation may be made through actual participation, representation, or a telephone
conference call. (Education Code 48915.5)

4. The parent/guardian shall be notified of his/her right to participate in the meeting at least 48 hours before the meeting.
This notice shall specify: {(Education Code 48915.5)

a. That the meeting may be held without the parent/guardian's participation unless hefshe requests a postponement for up
to three additional school days

b. That the suspension will be continued during the postponement if the student continues to pose an immediate threat to
the safety of himself/herself or others

In order to make a record of its attempts to arrange the meeting at a mutually convenient time and place, the district shall
keep documentation such as: (34 CFR 300.345)

a. Detailed records of telephone calls made or attempted, and the results of those calls

b. Copies of correspondence sent to parentsfguardians and any responses received

¢. Detailed records of visits made to the parent/guardian’s home or place of employment, and the resuits of those visits

5. The district shalt grant a parent/guardian’s request that the meeting be postponed for up to three additional school days
and may extend a studeni's suspension for the period of postponement if he/she continues to pose an immediate threat to
the safety of himself/herself or others. However, the suspension shall not be extended beyond 10 consecutive school
days unless agreed io by the parent/guardian or required by court order. if the parent/guardian refuses to consent to an
extension beyond 10 consecutive school days and chooses not to participate, the meeting may be conducted without the
parent/guardian's participation. (Education Code 48915.5)

6. The IEP team shall consider the pre-expuision assessment resuits and shall also review and consider the student’s
health records and school discipline records. (Education Code 48815.5)

7. If the |IEP team determines that the alleged misconduct was caused by, or was a direct manifestation of, the student's
disability or that the student was not appropriately placed, the expulsion shall not proceed. (Education Code 48915.5)

8. if the |EP team determines that the alleged misconduct was not caused by, or a direct manifestation of, the student's
disability, and if it is determined that the student was appropriately placed, the student shall be subject to expulsion in
accordance with procedures that apply to all siudents. (Education Code 48915.5)

8. When expulsion is ordered, the Board shall recommend a rehabilitation plan for the student. (Education Code 48916)
Notification to Law Enforcement Authorities

Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law
enforcement authorities of any student acts of assault which may have violated Penal Code245. (Education Code 48902)
The principal or designee also shall notify appropriate city or county law enforcement authorities of any student acts which
may involve the possession or sale of narcotics or of a controlled substance or possession of weapons or firearms in
violation of Penail Code 626.9 and 626.10. {(Education Code 48802)

Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate city or
county law enforcement authorities, by telephone or other appropriate means, of any student acts which may violate
Education Code 48900(c) or (d), relating fo the possession, use, offering or sale of conirolled substances, alcohol or
intoxicants of any kind. (Education Code 48302)
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Due Process Appeals

If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 300.530(suspension and
removal for dangerous circumstances) or 34 CFR 300.531 (interim alternative placement), or the manifestation
determination under 34 CFR 300.530(e), he/she may appeal the decision by requesting a hearing. The district may
request a hearing if the district believes that maintaining the student's current placement is substantially likely to resuit in
injury to the student or others. In order to request a hearing, the requesting party shall file a complaint pursuant to 34 CFR
300.507 and 300.508(a) and {b). (20 USC1415(k)(3); 34 CFR 300.532)

The expuision hearing shall not be conducted, and the 30-day expuision proceedings time limit shall not commence, until
after completion of the:

1. Pre-expulsion assessment and the manifestation determination (Education Code 48915.5; 20 USC1415(k))

2. {EP team meeting (Education Code 48915.5}

3. Due process hearings and appeals, if initiated {(Education Code 48915.5)

The Board may expel a student with disability only if an IEP team has determined that the misconduct was not caused by,
or a direct manifestation of, the student's identified disability, and the student was appropriately placed at the time the
misconduct occurred, (Education Code 48915.5)

Services During Expuision

During the term of the expulsion, a student with a disability shall continue to be offered a program of free and appropriate
public education. Such services may include independent study, home instruction, or another appropriate alternative
prograrn,

{cf. 6158 - Independent Study)

(cf. 6185 - Community Day Schoal)

The alternative program must provide services to the extent necessary to enable the student to appropriately progress in
the general curriculum and appropriately advance toward achieving the goals set out in the student's IEP. (34 CFR
300.121)

Readmission

Readmission procedures for students with disabilities shall be the same as those used for all students. The
Superintendent or designee may consider the input of the student's IEP team when developing recommendations to the
Board regarding a request for readmission. Upon readmission, an |IEP team meeting shall be convened to determine
whether a new |[EP needs to be established.

Suspension of Expulsion

The Board's criteria for suspending the enforcement of an expulsion order shall be applied to students with disabilities in
the same manner as they are applied to all other students. (Education Code 48917)

L.egal Reference:

EDUCATION CODE

35146 Closed sessions re: suspensions

35291 Rules of governing board

48203 Reports of severance of attendance of disabled students

48300-48925 Suspension and expulsion

56000 Special education; legislative findings and declarations

56320 Educational needs; requirements

56321 Development or revision of individualized education program

56329 Independent educational assessment

56340-56347 Individualized education program teams

56505 State hearing

PENAL CODE

245 Assault with deadly weapon

626.2 Entry upon campus after written notice of suspension or dismissal without permission

626.9 Gun-Free Schoal Zone Act

626,10 Dirks, daggers, knives, razors, or stun guns

UNITED STATES CODE, TITLE 18

930 Weapons

1365 Serious bodily injury

UNITED STATES CODE, TITLE 20

1412 State eligibility

1415 Procedural safeguards

UNITED STATES CODE, TITLE 21

812 Controlled substances

UNITED STATES CODE, TITLE 29

706 Definitions

Cemprehensive Scheol Safety Plan 134 of 153 5/19/16




784 Rehabilitation Act of 1873, Section 504

CODE OF FEDERAL REGULATIONS, TITLE 34

104.35 Evaluation and placement

104.36 Procedural safeguards

300.1-300.818 Assistance to states for the education of students with disabilities, especiaily:
300.530-300.537 Discipline procedures

COURT DECISIONS

Schaffer v. Weast, (2005) 546 U.S. 549

Parents of Student W, v, Puyallup School District, {1994 Sth Cir.} 31 F.3d 1489

M.P. v. Governing Board of Grossmont Union High School District, {(1994) 858 F.Supp. 1044
Honig v. Doe, {1988) 484 U.S. 305

Management Resources;

FEDERAL REGISTER

Rules and Reguiations, August 14, 2008, Vol. 71, Number 156, pages 46539-46845

WEB SITES

Cailifornta Department of Education, Special Education: hitp:/iwww.cde.ca.govisplse

U.S. Department of Education, Office of Special Education Programs :hitp:/iwww.ed.gov/about/offices/list/osers/osep
Regulation MT. DIABLO UNIFIED SCHOOL DISTRICT

approved: February 8, 2011 Concord, California
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BP 5145.3 Students

Nondiscrimination/Harassment And Transgender Policy

The Governing Board is committed to providing a safe schoot environment that protects privacy, supports attendance, and
allows all students equal access and opportunities in the district's academic and other educational support programs,
services and activities, as well as district services, facilties, and activities. The Board prohibits, at any district school or
school activity, unlawful discrimination, harassment, intimidation, and bullying of any student based on the student's actuali
race, color, ancestry, nationality, national origin, ethnicity, ethnic group identification, age, religion, marital or parental
status, physical or mental disability, sex, sexual orientation, gender, gender identity, gender expression, or genetic
information; or the perception of one or more of such characteristics; or association with a person or group with one or
more of these actual or perceived characteristics.

The policy shall apply to all acts refated to school activity or to school attendance occurring within a district school.
{Education Code 234.1)

{cf. 0410 - Nondiscrimination in District Programs and Activities)

{cf. 3131 - Conduct)

(cf. 5131.2 - Bullying)

{cf. 5137 - Positive School Climate)

(cf. 5145.9 - Hate-Molivated Behavior)

(cf. 5146 - Married/Pregnant/Parenting Studenis)

(cf. 6164.8 - |dentification and Education Under Section 504)

Prohibited discrimination, harassment, intimidation or bullying includes physical, verbal, nonverbal, or written conduct
based on one of the categories fisted above that is so severe and pervasive that it affects a student's ability to participate
in or benefit from an educational program facility, service, or activity; creates an intimidating, threatening, hostile, or
offensive educational environment; has the effect of substantially or unreasonably interfering with a student's academic
performance; or otherwise adversely affects the student's educational opportunities.

The board also prohibits any form of refation against any student who files a complaint or repart regarding an incident of
discrimination, harassment, intimidation, or bullying.

Staff shall be alert and immediately responsive to student conduct which may interfere with another student's ability to
participate in or benefit from school services, activities or privileges.

Schaool staff and volunteers shall carefully guard against segregation, bias, and stereotyping in the delivery of services,
including, but not limited to, instruction, guidance, and supervision.

{cf. 1312.3 - Uniform Complaint Procedures)

(cf. 1330 - Use of Facitities)

{cf. 4131 - Staff Development)

{cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

{(cf. 6145 - Extracurricular and Cocurricular Activities)

(cf. 6145.2 - Athletic Competition)

(cf. 6164.2 - Guidance/Counseling Services)

The principal or deslgnee shall develop a plan to provide students with appropriate accommodations when necessary for
their protection from threatened or potentially harassing or discriminatory behavior,

Students who engage in discrimination, harassment, intimidation, bullying, or retaliation in violation of law, Board policy, or
administrative reguilation shall be subject to appropriate consequences or discipline, up to and including counseling,
suspension, andfor expulsion. Any employee who permits or engages in prohibited discrimination, harassment,
intimidation, bullying, or retaliation shall be subject to disciplinary action, up to and including dismissal.

{cf. 4118 - Suspension/Disciplinary Action)

{cf. 4119.21/4219.21/4319.21- Professional Standards)

{cf. 4218 - Dismissal/Suspension/Disciplinary Action)

{cf. 5144 - Discipline)

{cf. 5144.1 - Suspension and Expulsion/Due Process)

{cf. 5144.2 - Suspension and Expulsion/Due Process (Students Disabilities)

{cf. 5145.2 - Freedom of Speech/Expression}

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

48800.3 Suspension or expulsion for act of hate violence

48800.4 Suspension or expulsion for threats or harassment

48804 Liability of parent/guardian for willful student misconduct

48807 Student exercise of free expression

48950 Freedom of speech
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48985 Translation of notices

49020-49023 Athietic programs

51500 Prohibited instruction or activity

51501 Prohibited means of instruction

60044 Prohibited instructional materials

CIVIL CODE

1714.1 Liability of parents/guardians for wiliful misconduct of minor

PENAL CODE

422 .55 Definition of hate ¢rime

422.6 Crimes, harassment

CODE OF REGULATIONS, TITLE 5

432 Student record

4600-4687 Uniform complaint procedures

4900-4865 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1681-1688 Title IX of the Education Amendments of 1972

12101-12213 Title | equal opportunity for individuals with disabilities

UNITED STATES CODE, TITLE 29

794 Section 504 of Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000e-17 Title Vi and Title VI Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title [X of the Civil Rights Act of 1964

6101-6107 Age Discrimination Act of 1975

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

100.3 Prohibition of discrimination on basis of race, color or national origin

104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX

106.9 Notification of nondiscrimination on basis of sex

COURT DECISIONS

Daonovan v. Poway Unified Schoot District, (2008) 167 Cal.App.4th 567

Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130

Management Resources;

CSBA PUBLICATIONS

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming Students, Policy
Brief, February 2014

Final Guidance Regarding Transgender Students, Privacy, and Facilities, March 2014
Safe Schools: Strategies for Governing Boards fo Ensure Student Success, 2011
FIRST AMENDMENT CENTER PUBLICATIONS

Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common Ground, 2006
NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS

Dealing with Legal Matters Surrounding Students' Sexual Orientation and Gender |dentity, 2004
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Harassment and Builying, October 2010

Notice of Non-Discrimination, January 1999

WEB SITES

CSBA; hitp:/fwww.csba.org

Caiifornia Department of Education: hitp://www.cde.ca.gov

California Safe Schools Coalition: hitp:./fwww.casafeschools.org

First Amendment Center: http://www.firstamendmentcenter.org

National School Boards Association: hitp:/Awww.nsba.org

U.8. Department of Education, Office for Civil Rights: hitp://www.ed.goviabout/officesilistiocr
Policy MT. DIABLO UNIFIED SCHOOL DISTRICT

adopted: February 8, 2011 Concord, California

revised: May 28, 2014
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AR 51453 Students

Nondiscrimination/Harassment And Transgender Policy :

California Education Code 220 and district policy require that all programs, activities, and employment practices should be
conducted without discrimination based on actual or perceived sex, sexual arientation, or gender identity and expression.
Education Code 220 further provides that public schools have and affirmative obligation ta combat sexism and other forms
of bias, and responsibility to provide equal educational opportunity to alf students. Both state and federal law as well as
district policies protect transgender students from discrimination.

This regulation provides approaches to specific situations and/or circumstances when the protection and/or the safety of
transgender students may arise and provides actions necessary to ensure the safe and respectful treatment of all
students, with the aim of minimizing social stigmatization, and maximizing opportunities for social integration so that all
students have an equal opportunity to attend school, be engaged, and achieve academic success, and of selting a tone
that allows students to feel safe to report harassment.

The guidelines provided in this regulation do not anticipate every situation that might occur with respect to transgender
students, and the needs of each transgender student must be assessed on a case-by-case basis.

The following position is designated Coordinator for Nondiscrimination to handle complaints regarding discrimination,
harassment, intimidation, or bullying and te answer inquiries regarding the district's nondiscrimination policles: (Education
Code 234.1; 5 CCR 4621)

Director, Student Services

1936 Carlotta Drive, Wing D

Concord, CA 94519

{925) 682-8000 ext. 4069

{of. 1312.1 - Complaints Concerning District Employees)

{cf. 1312.3 - Uniform Complaint Procedures)

Any student who feels subjected to discrimination, harassment, intimidation, or bullying based on the sludents actual
race, color, ancestry, nationality, national origin, ethnicity, ethnic group, identification, age, religion, maritai or parental
status, physical or mental disability, sex, sexual orieniation of one or more such characteristics; or association with a
person or group with one or more of these actual or percsived characteristics should immediately contact the Coordinator,
the principal, or any other staff member. in addition, any student who observes any such incident should report the
incident to the Coordinator or principal, whether or not the victim files a complaint.

Any school employee who observes an incident of discrimination, harassment, intimidation, or bullying or to whom such
an incident is reported shalf immediately report the incident to the Coordinator or principal, whether or not the victim files a
complaint.

Upon receiving a complaint of discrimination, harassment, intimidation, or bullying, the Coordinator shall immediately
Investigate the complaint in accardance with the district's uniform complaint procedures specified in AR 1312.3 - Uniform
Complaint Procedures

To prevent discrimination, harassment, intimidation, and builying of students at district schools ar in school activities and
to ensure equal access of all students to the district's academic and other educational programs, as well as district
services, facilities, and activities, and to protect privacy and support enrollment and attendance the Superintendent or
designee shall implement the following measures:

1. Provide students a handbock that contains age-appropriate information that clearly states that discrimination,
harassment, intimidation, and bullying based on sexual orientation, gender identity, and gender expression are
unacceptable conduct and will not be tolerated, and that describes the district’s nondiscrimination policy, proceduers for
fiing a complaint, and resources available to students who feel that they have been the victim of any such behavior,
{Education Code 234.1)

2. Ensure that students receive age-appropriate information and education related to sexual orientation, gender identity,
and gender expression. In addition, the Superintendent shall designate qualified individuals to provide appropriate training
and educational programs on the issues of harassment, discriminalion, intimidation, or bullying based on sexual
orientation, gender identity, and gender expression.

3. Annually notify all students and parents/guardians of the district's nondiscrimination policy and of the opportunity of a
transgonder or a cisgender student to inform the Coordinator of concerns regarding privacy issues, facility use, or
participation in district programs and services.

4. Publicize the district's nondiscrimination policy and related complaint procedures to students, parents/guardians,
smployees, volunteers, and the general public and post them in all schools and offices, including staff lounges and
student government meeting rooms, and on the district web site and other locations that are easily accessible to students.
(Education Code 234.1)

(cf. 1113 - District and School Web Sites)

{cf. 1114 - Disfrict-Sponsored Social Media)
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5. When 15 percent or more of a school's students speak a single primary language other than English, transiate the
nondiscrimination policy, related complaint pracedures, and all forms for use in the complaint process into that other
language. (Education Code 234.1, 48985)

6. At the beginning of each school year, inform school employees that any employes who witnesses any act of
discrimination, harassment, intimidation, or bullying is required to take immediate steps to intervene when it is safe to do
$0. (Education Code 234.1)

7. At the beginning of each school year, provide staff with information and staff development as needed to ensure they
understand the right of all students to a safe environment, the law and district expectations regarding accommodations for
transgender students.

Definitions

The following definitions are not meant to label a student, but are intended as functional descriptors. Students might or
might not use the terms to describe themseives.

Gender identity means a person's understanding, interests, outlock, and feelings about whether one is female or male, or
both, or neither, regardless of the person's physiclogy or assigned sex at birth, Therefore, gender identity, is established
regardless of gender-related identity, appearance, or hehavior even when it is different from that fraditionally associated
with a person's physiology or assigned sex at birth.

Gender expression means a person's characteristic and behaviors such as appearance, dress, hairstyle, mannerisms,
speech patterns, activities, and social interactions that are perceived as masculine, feminine, both, neither, or
androgynous. Therefore, a person's gender expression means gender-related appearance and behavior whether or not
stereotypically associated with the person's assigned sex at birth. (Education Code 210.7) (Education Code 210.7)
Transgender student means a student whose gender identity is different from that traditionally associated with the
assigned sex at birth.

Cisgender student means a student whose gender identity is the same as that traditionally associated with the assigned
seX at birth.

To ensure that transgender students are afforded the same rights, benefits, and protections provided to all students by
law and Board policy, the district shall address each situation on a case-by-case basis, in accordance with the following
guidelines:

1. Right to privacy: Transgender status is the private information of the student and the district will only disclose the
information to others with the student's prior written consent, except when the disclosure is otherwise required by law or is
necessary to preserve the student's physical or mental well-heing. Any district employee to whom a student discloses
fransgender status shall sesk the student's permission to notify the Coordinator for Nondiscrimination. If the student
refuses to give permission, the employee shall keep the siudent's information confidential, unless he/she is required to
disclose or report the student's information pursuant o law or district policy, and shall inform the student that it may be
possible 1o accommodate the student's needs related to the student's his/her status as a transgender student. If the
student permits the employes to notify the Coordinator, the employee shall do so within three school days.

School personnet should not disclose a student's actual or perceived sexual orientation, gender identity, or gender
expression to others, including but limited to, other students, parents/guardians, andfor other school personnel, unless the
employee Is required to discloss or reports the student’s information pursuant to law or district policy.

School personnel must be mindful of the confidentiality and privacy rights of students when contacling parents/guardians
so as to not reveal, imply, or refer to a student's actual or perceived sexual orientation, gender identity, or gender
expression.

To ensure confidentiality, whenever discussing particular issue such as conduct, discipline, grades, attendance, health, or
any other school related matter, school personnel should focus on the conduct or paiticular issue, and not on any
assumplions regarding the student's aclual or perceived sexual orientation, gender idenfity, or gender expression.

All students, including transgender students, have the right to openly discuss and express their sexual orientation, gender
identity, and gender expression and to decide when, with, whom, and how much to share private information.

Ag appropriate, the Coordinator shall discuss with the student any need to disclose the student's transgender status to the
student's parenis/guardians and/or others, including other adults on campus. Any decision to disclose the student’s status
to others shall be based on the student’s best interest.

(cf. 1340 - Access to District Records)

{cf. 3580 - District Records)

2. Determining a Student's Gender Identity: The Coordinator shall accept the student's assertion unless district personnel
present a credible basis for belisving that the student's assertion is for an improper purpose. In such a case, the
Coordinator shall document the purparted improper purpose and, within seven school days of receiving notification of the
sludent's assertion, shall provide a written response to the student and, if appropriate, to histher parents/guardians.

3. Addressing Student's Needs: Upon noftification of a student's transgender status the Coordinator shalt arrange a
mesting with the student and, if appropriate, the student's parenis/guardians to identify areas of concern to the student
and potential issues, and to develop strategies for addressing them. The meeting shall discuss the student's rights and
how those rights may affect and be affected by the rights of other students, and shall addrass specific subjects related to
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the student's access to facilities and to academic or educational programs, services, or activities, including, but not limited
to, sports and other competitive endeavors. In addition, the Coordinator shall identify specific school site employee(s) to
whom the student may report any problem related to status as a transgender individual, so that prompt action can be
taken to address it.

4. Accessibility to Sex-segregated Facilities, Programs, and Activities: The district may maintain sex-segregated facilities,
such as restrooms and locker rooms, and sex-segregated programs and activities, such as physical education classes,
intramuraf sports, and interschofastic athletic programs. A student shall be entitled to access facilities and participate in
programs and activities consistent with the student's gender identity. In addition, a student shall be permitied to participate
in accordance with the student's gender identity in other circumstances where students are separated by gender, (e.g.,
class discussions, field trips, etc.). However, the right to paricipate in a sex-segregated activity in accordance with a
student's gender identity shall not render invalid or inapplicable, any other eligibility rule established for participation in the
activity. Where available, a "gender-neutral” restroom or changing area may be offered to any student who desires
increased privacy, regardless of the underlying issue. Students entitled to use facilities consistent with their gender
identity shall not be required to use an alternative arrangement. Any alternate arrangement should be used only at the
request of the student, and, if applicable, in a manner that keeps the student's gender identity confidential.

{cf. 6145 - Extracurricular and Cocurricular Activities)

{cf. 6145.2 - Athletic Competition)

{cf. 8153 - School-Sponsored Trips)

{cf. 7110 - Facilities Master Plan)

5. Student Records: A student's legal name or gender as entered on the mandatory student record required pursuant to 5
CCR 432 shall only be changed pursuant to a court order. However, at the written request of a student or, if appropriate,
the student’s parents/guardians, the district shall use the student's preferred name and pronouns consistent with student's
gender identity on all other district-related documents.

{cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

8. Names and Pronouns: A student is to be addressed by a name and pronoun that corresponds to the gender identity
that the student asserts at school.

Students may request to be addressed by their "preferrad name" {and pronoun) that corresponds to their gender identity
without obtaining a court arder or without changing their official records.

The parent/guardian with legal custody of a child may also request that their child be addressed by the student's
"preferrad name® {and preferred pronoun) that carresponds to the student's gender identity without obtaining a court order
or without changing the student’s official records.

The requested name shall be included in the (SIS system) in addition to the student's jegal name, in order to inform
teachers of the name and pronoun to use when addressing the student.

It is strongly suggested that school personnel privately ask transgender student's how they want to be addressed In
communications to the home or at conferences with the student's parents/guardians.,

For initial communications with a student's parent/guardian, schoof perscnnel should use the student's legal name.

While inadvertent slips or honest mistake in the use of the "preferred" names or pronouns may occur, the intentional and
persistent refusal fo respect a student's gender identity is discriminatory and may lead to discipline.

7. Uniforms/Dress Code: Students have the right to dress in a manner consistent with their gender identity, subject to any
dress code adopted on a school site.

{cf. 5132 - Dress Code)

This policy is intended to supplement, and not replace, state and federal laws prohibiting sexual harassment. Complaint
under those laws shall be processed through the procedures established by appropriate state and/or federal agencies.
Regutation MT. DIABLO UNIFIED SCHOOL DISTRICT

approved: May 28, 2014 Concord, California
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BP 5145.4 Students

Student Conduct And Discipline

Anti-Bullying

The district believes that all students have a right to a safe and healthy scheol environment. To that end, the district,
schools, and community have an obligation to promote mutual respect, tolerance and acceptance. The district will not
tolerate behavior that Infringes on the safety of any student. A student shall not intimidate or harass another student
through words or actions, including cyber activity that impacts the learning environment and/or student safety. Such
behavior includes direct physical contact, such as hitting or shoving, verbal or written assaults, such as teasing or name-
calling, social isolation or manipulation, and cyber activity that includes transmissfon of harassing communications, direct
threats, or other harmful texts, sounds, or images on the Internet, social media or other technologies. This policy applies
whenever a student is on school grounds, traveling to and from school or a schoal sponsored activity, during the funch
period, whether on or off campus, and during a school-sponsored activity. It also includes off campus bullying that has
impact or potential impact on school activity, school attendance, or the educational performance of a targeted student/s,
Students who act in violation of this policy may be subject to school/district disciplinary procedures up to and including
expulsion.

Legal Reference:

EDUCATION CODE

48900 Grounds for suspension or expulsion

48900.3 Hate violence

48900.4 Harassment, threats, or intimidation

48910 Suspension by teacher

48911 Suspension by principal, designee, or superintendent

48915 Expulsion

48915.5 Expulsion of pupils with exceptional needs

48918 Rules governing expulsion proceedings

48918.5 Expulsion hearings; District rules and regulations

Policy MT. DIABLO UNIFIED SCHOOL DISTRICT

adopted: August 20, 2012 Concord, California
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AR 5145.4 Students

Student Conduct And Discipline

Anti-Bullying

The Governmg Board prohibits bullying at any location or activity under the jurisdiction of the schoof system. Any student
who engages in bullying may be subject to disciplinary action up to and including expulsion.

The Board expects students andfor staff to immediately report incidents of bullying to the principal or designee. Each
complaint of bullying should be promptly investigated. If the complainant or the parent of the student feels that appropriate
resolution of the investigation or complaint has not been reached, the student or the parent of the student should contact
the Principal or the Office of Student Services. The school system prohibits retaliatory behavior against any complainant
or any participant in the complaint process.

Teachers should discuss this policy with their students in age-appropriate ways and should assure them that they need
not endure any form of bullying.

Definitions

1. General Definitions

Bullying occurs when one or more students threaten, harass or intimidate another student through words, or aclions
including:

a. Direct physical contact such as hitting or shoving

b. Verbal assaults such as teasing or name-calling

¢. Socially isolating or manipulating a student

These incidents will be acted upon when they occur:

a, On the schaol grounds at any time

b. En route to and from school or a school-sponsored activity

¢. During the lunch period whether on or off campus; or

d. During, or while going to or coming from, a school-sponsored activity.

2. Specific Examples

For the purpose of further clarification, bullying includes, but is not limited to:

a. Making unsolicited written, verbal, physical and/or visual contact. Examples include:

(1) Written - intimidating/threatening letters, notes, or messages

(2) Verbal - intimidating/threatening comments, slurs, innuendos, teasing, jokes or epithets,

{3} Visual - leering or gestures

{4} Physical - hitting, slapping and/or pinching

0. Making reprisals, threats of reprisal, or implied threats of reprisal.

¢. Engaging in implicit or explicit coercive behavior to contral, influence or affect the health and well being of a student.
Confidentiality

Reasonable efforis will be made o keep a report of bullying and the results of the investigation confidential. Witnesses
should be informed of the confidential nature of the investigation and should be asked to refrain from disclosing the nature
of the investigation to others.

Retaliation Prohibited

The initiation of a report of bullying should not refiect on the reporting student or witnesses in any way. It should not affect
the student's future relationship with the school system, grades, class section or other matters pertaining to hisfher status
as a student in any program. It is a viclation of this policy to engage in such retaliation.

Disciplinary Action

Students who act in violation of this policy and/or the law may be subject to discipline up to and including expulsion. Such
disciplinary action shall be in accordance with school system procedures and state and federal laws.

Investigation Procedures

1. Informal Resolution

Students who feel aggrieved because of conduct that may constitute bullying are encouraged, but not required, to inform
the person engaging in such conduct that the bullying is offensive and should stop.

2. Formal Reporting of Allegations of Buliying

If direct communication with the person whose conduct is offensive has been to no avail or would be inappropriate, the
aggrieved student should communicate his/her concern to a teacher, counselor, principal or assistant principal. The
student should aiso complete a formal, written report. If the student is unable to complete a wiitten report, school staff
may help him/her complete the report.

3. Responsibiliities of Employees

Employees who receive reports of bullying or observe an act of bullying should immediately inform the principal or
designes at the school the student attends,

4. Administrative Review and Procedure

a. Filing

While reports of bullying should be in writing, any report received, whether written or oral should be investigated.
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b. Investigation

All matters regarding bullying should be promptly and thoroughly investigated in a confidential manner. The student
accused of bullying should be informed of the results of the investigation and given the opportunity to present his/her
version of the situation and to identify withesses on his/her behalf. Parents of both the accused and the student fitling the
complaint shouid he contacted as appropriate.

¢. Corrective Action/Discipline

Upon completion of the investigation, the principal or designee should determine the appropriate action, if any, to take.
Correclive action may include, but not be limited to, counseling, warning, or initiating disciplinary procedures against the
offending student. Corrective action should be designed to prevent recurrence of the bullying.

Mandated Notification

1. At the beginning of the school year, each student should receive a summary of this policy prohibiting bullying.

2. A summary of this policy should be part of new student orientation programs and included in student handbooks or
information packets.

3. A summary of this policy should be included as part of the school system’s annual notification to parents.

4. A copy of this policy should be provided for each staff member,

Regulation MT. DIABLO UNIFIED SCHOOL DISTRICT

approved: August 24, 2004 Concord, California
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BP 5145.7 Students

Sexual Harassment

The Governing Board is committed to maintaining an educatianal environment that is free from harassment. The Board
prohibits sexual harassment of students by other students, employees or other persons, at school or at school-sponsorad
or schooi-related activities. The Board also prohibits retaliatory hehavior or action against persons who compilain, testify,
assist or otherwise participate in the complaint process established pursuant to this policy and the administrative
regulation.

Instructionfinformation

The Superintendent ar designee shall ensure that all district students recsive age-appropriate instruction and information
on sexual harassment. Such instruction and information shall include:

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between
people of the same gender

2. A clear message that students do not have to endure sexual harassment

3. Encouragement to report observed instances of sexual harassment, even where the victim of the harassment has not
complained

4. Information about the person(s) to whom a report of sexual harassment should be made

{¢f. 5131.5 - Vandalism, Theit and Graffiti)

{cf. 5137 - Positive School Climate)

{cf. 5141.41 - Child Abuse Prevention)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 61421 - Family Life/Sex Education)

Complaint Process

Any student who feels that hefshe is being or has been subjected to sexual harassment shall immediately contact hisfher
teacher or any other employee. A school employee to whom a complaint is made shall, within 24 hours of receiving the
complaint, report it to the principal or designee.

Any school employee who observes any incident of sexual harassment involving a student shall report this observation to
the principal or designee, whether ar not the victim files a complaint.

In any case of sexual harassment involving the principal or any other district employee to whom the complaint would
ordinarily be mads, the employee who receives the student's report or who observes the incident shall report to the
nondiscrimination coordinator or the Superintendent or designee.

{cf. 4119.1114219.11/4319.11 - Sexual Harassment)

(cf. 5141.4 - Child Abuse Reporting Procedures)

{cf. 5145.3 - Nondiscrimination/Harassment)

The principal or designee to whom a complaint of sexual harassment is reported shall immediately investigate the
complaint in accordance with administrative regulation. Where the principal or designee finds that sexual harassment
ocourrad, he/she shall take prompt, appropriate action to end the harassment and address its effects on the victim. The
principal or designee shall also advise the victim of any other remedies that may be available. The principal or designee
shall file a report with the Superintendent or designee and refer the matter to law enforcement authorities, where required.
{ef. 1312.1 - Complaints Concerning District Employees)

Disciplinary Measures

Any student who engages in sexual harassment of anyone at school or at a school-sponsored school-related activity is in
violation of this policy and shall be subject to disciplinary action. For students in grades 4 through 12, disciplinary action
may include suspension and/or expulsion, provided that in imposing such discipline the entire circumstances of the
incident(s) shall be iaken into account.

Record-Keeping

The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to enable the district
to monitor, address and prevent repetitive harassing behavior in its schools.

All complaints and allegations of sexual harassment shall be kept confidential except as necessary to carry out the
investigation or take other subsequent necessary action. (6 CCR4964)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex

48800 Grounds for suspension or expulsion

489800.2 Additional grounds for suspension or expulsion; sexual harassment

48804 Liability of parent/guardian for willful student misconduct

48980 Notice at heginning of term

CiVIL CODE

51.9 Liability for sexual harassment; business, service and professional relationships
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1714.1 Liability of parents/guardians for willful misconduct of minor
GOVERNMENT CODE

12850.1 Sexual harassment training

CODE OF REGULATIONS, TITLE 5

4600-4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1681-1688 Title IX, discrimination

UNITED STATES CODE, TITLE 42

1983 Civil action for deprivation of rights

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended

CODE OF FEDERAL REGULATIONS, TITLE 34

108.1-106.71 Nondiscrimination on the basis of sex in education programs
CCOURT DECISIONS

Donovan v. Poway Unified School District, (2008) 167 Cal App.4th 567

Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130
Reese v. Jofferson School District, (2001, 9th Cir.) 208 F.3d 736

Davis v. Monroe County Board of Education, (1999) 526 U.S. 629

Gebser v. Lago Vista Independent School District, (1998) 524 U.8. 274

Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473

Doe v. Petaluma City School District, {1995, 9th Cir.) 54 F.3d 1447
Management Resources:

CSBA PUBLICATIONS

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010
OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Coileague Letter: Sexual Violence, April 4, 2011

Sexual Harassment: It's Not Academic, September 2008

Revised Sexual Harassment Guidance, January 2001

WEB SITES

CSBA: hitp://iwww.csba.org

California Department of Education: http://www.cde.ca.gov

U.8. Department of Education, Office for Civil Rights: hitp:/fwww.ed.goviabout/offices/list/ocr
Policy MT. DIABLO UNIFIED SCHOOL DISTRICT

adopted: August 24, 2004 Concord, California

revised: August 20, 2012
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AR 5145.7 Students

Sexual Harassment

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual
favors or other unwanted verbal, visual or physical conduct of a sexual nature made against another person of the same
or opposite gender, in the educational setting, when: (Education Code212.5; 5 CCR 4918)

1. Submission to the conduct Is explicitly or implicitly made a term or condition of a student's academic status or progress
2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student
3. The conduct has the purpose or effect of having a negative impact on the student's academic performance, or of
creating an intimidating, hostile or offensive educationat environment

4, Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student
regarding benefits and services, honors, programs, or activities available at or through any district program or aclivity
Types of conduct which are prohibited in the district and which may constitute sexual harassment include, but are not
limited to:

1. Unwelcome leering, sexual flirtations or propositions

2. Sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually degrading descriptions

. Graphic verbal comments about an individual's bady, or overly personal conversation

. Sexual jokes, notes, stories, drawings, pictures or gestures

. Spreading sexual rumors

. Teasing or sexual remarks about studenis enrolled in a predominantly single-gender class

. Massaging, grabbing, fondling, stroking or brushing the body

. Touching an individual's body or clothes in a sexual way

. Purposefully carnering or blocking normal movements

10. Displaying sexually suggestive objects

Notifications

A copy of the district's sexual harassment policy and regulation shalk:

1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year {Education Code
48980; 5 CCR 4917)

(cf. 5145.6 - Parental Notifications)

2. Be displayed in a prominent location in the main administrative building or other area where natices of district rules,
regulations, pracedures and standards of conduct are posted (Education Code 231.5)

3. Be provided as part of any orientation program conducted for new students at the beginning of each quarier, semester
or summer session (Education Code 231.5)

4. Appear in any school or disfrict publication that sets forth the school's or district's comprehensive rules, regulations,
procedures and standards of conduct {Education Code 231.5)

5. Be provided to employees and emiployee organizations

Investigation of Complaints at School (Site-Level Grievance Procedure)

1. The principal or designee shall promptly investigate all complaints of sexual harassment. In so doing, he/she shall talk
individually with:

a. The student who is complaining

b. The person accused of harassment

c. Anyone who witnessed the conduct complained of

d. Anyone mentioned as having related information

2. The sludent who is complaining shall have an opportunity to describe the incident, present witnesses and other
evidence of the harassment, and put his/her complaint in writing.

3. The principal or designee shall discuss the complaint only with the people described above. When necessary to carry
out his/her investigation or for other good reasons that apply to the particular situation, the principal or designee also may
discuss the compiaint with the following persons:

a. The Superintendent or designes

h. The parent/guardian of the student who complained

c. If the alleged harasser is a student, his/her parent/guardian

d. A teacher or staff member whose knowledge of the students involved may help in determining who is telling the truth

@. Child protective agencies responsible for investigating child abuse reports

{cf. 5141.4 - Child Abuse Reporting Procedures)

f. Legal counsei for the district

4, When the student who complained and the allegad harasser so agree, the principal or deslgnee may arrange for them
to resolve the complaint informally with the help of a counselor, teacher, administrator or trained mediator. The student
who complained shall never be asked to work out the problem directly with the accused person unless such help is
provided and both parties agree.

5. In reaching a decision about the complaint, the principal or designee may take into account:

Lo~ gbw
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a. Statements made by the persons identified above

b. The details and consistency of each person's account

¢. Evidences of how the complaining student reacted to the incident

d. Evidence of any past instances of harassment by the alleged harasser

. Evidence of any past harassment complaints that were found to be untrue

. To judge the severity of the harassment, the principal or designee may take into consideration:

. How the misconduct affected one or more students' education

. The type, frequency and duration of the misconduct

. The number of persons involved

. The age and gender of the person accused of harassment

. The subjeci{s) of harassment

f. The place and situation where the incident occurred

g. Other incidents at the school, including incidents of harassment that were not related to gender

7. The principal or designee shall write a report of hisfher findings, decision, and reasons for the decision and shall
present this report to the student whe complained and the person accused.

8. The principal or designee shall give the Superintendent or designee a written report of the complaint and investigation,
If the principal or designee verifies that sexual harassment occurred, this report shall describe the actions taken o end the
harassment, address the effects of the harassment on the student harassed, and prevent retaliation or further
harassmenf,

9. Within two weeks after receiving the complaint, the principal or designee shall determine whether or not the student
who complained has been further harassed. The principal or designee shall keep a record of this information and shall
continue this foltow-up.

Enforcement

The Superintendent or designee shall take appropriate actions to reinforce the districl’s sexual harassment policy. As
needed, these actions may include any of the following:

1. Removing vulgar or offending grafiiti,

2. Providing staff inservice and student instruction or counseling.

3. Notifying parents/guardians of the actions taken.

4. Notifying chiid protective services,

5. Taking appropriate disciplinary action. In addition, the principal or designee may take disciplinary measures against any
person who Is found to have made a complaint of sexual harassment which he/she knew was not true.

Regulation MT. DIABLO UNIFIED SCHOOL DISTRICT

approved: August 24, 2004 Concord, California
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BP 5145.9 Students

Hate-Motivated Behavior

The Governing Board affirms the right of every student to be protected from hate-motivated behavior, 1t is the intent of the
Board to promote harmonious refationships that enable students to gain a true understanding of the civit rights and social
responsibilities of people in our society. Behavior or statements that degrade an individual on the basis of his/her race,
ethnicity, culture, heritage, gender, sexual orientation, physical/mental attributes, religious beliefs or practices shall not be
tolerated.

{cf. 0410 - Nondiscrimination in District Programs and Aclivities)

{cf. 0450 - Comprehensive Safety Plan)

{cf. 3515.1 Crime Data Reporting)

{cf. 3515.4 - Recovery for Property Loss or Damage)

{ef. 5131.5 - Vandalism, Theft and Graffiti)

{cf. 5136 - Gangs)

{cf. 5137 - Positive School Climate)

{cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 6141.6 - Multicuitural Education)

Any student who feels that hefshe is a victim of hate-motivated behavior shall immediately contact the principal or
designee, i the student helieves that the situation has not been remedied by the principal or designee, hefshe may file a
comptaint in accordance with district complaint procedures.

(cf. 1312.1 - Complaints Concerning District Employess)

{cf. 1312.3 - Uniform Complaint Procedures)

Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify the principal,
Superintendent or designee, and law enforcement, as appropriate. Students demonstrating hate-motivated behavior shall
be subjoct to discipline in accordance with Board policy and administrative regulation,

(cf. 3515.3 - District Police/Security Departiment)

(cf. 4158/4258/4358 - Employee Security)

(cf. 5144 - Discipline)

{cf. 5144.1 - Suspension and Expulsion/Due Process)

{cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

In addition, the district shalt provide counseling and appropriate sensitivity training and diversity education for students
exhibiting hate-motivated behavior. The district shall also provide counssling, guidance and support, as necessary, to
those students who are the victims of hate-motivated behavior.

(cf. 6164.2 - Guidance/Counseling Services)

The Superintendent or designee shall ensure that staff receive appropriate tralning to recognize hate-motivated behavior
and methods for handling such behavior in appropriate ways.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

{cf. 4331 - Staff Development)

The district shall provide age-appropriate instruction to help promote understanding of and respect for human rights.

At the heginning of each school year, students and staff shall receive a copy of the district's policy on hate-metivated
behavior.

Legal Reference:

EDUCATION CCDE

200-262 Prohibition of discrimination on the basis of sex

48900.3 Suspension for hate viclence

PENAL CODE

186.21 Street terrorism; legislative findings and declarations

-422.6-422.95 Civil Rights

11410-11414 Terrorism

13023 Reports by law enforcement of crimes motivated by race, ethnicity, religion, sexual orientation or physical or mental
disability

13519.6 Hate crimes, training courses and guideiines

UNITED STATES CODE, TITLE 18

245 Federally protected aclivities

Management Resources:

CSBA PUBLICATIONS

Protecting Our Schools: Governing Board Sirategies o Combat School Viclence, 1995

ALAMEDA OFFICE OF EDUCATION & CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
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Hate-Motivated Behavior in Schools: Response Strategies for School Boards, Administrators, Law Enforcement and
Communities, 1997

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS & NATIONAL ASSOCIATION OF ATTORNEYS
GENERAL PUBLICATIONS

Protecting Students from Harassment and Hate Crime: A Guide for Schools, 1999

WEB SITES

CDE: hitp:/iwww.cde.ca.gov

California Association of Human Relations Organizations: http:/iwww.cahro.org

United States Department of Education, Office of Civil Rights: http://www.ed.gov/offices/OCR/index.html

Policy MT. BIABLO UNIFIED SCHOOL DISTRICT

adopted: August 24, 2004 Concord, California
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Appendix B: Emergency Student Release Procedures Parent Brochure

MDUSD
EMERGENCY
STUDENT
RELEASE
PROCEDURES

This guide will help parents
understand the Emtergency Student
Release Process and ensure families

are safely and efficiently reunitad
after an emargency or disaster.

KEYS for SUCCESS

% Keep your child’s gchool
emergency card information
up-tp-date

% Have airent, vatid
identification of parent or
designated adult wha is
pleking up your
chitd/children

% Review the Student Release
Procadures with your
child/children

% Require your child to stay at
school untl you oF a
designated adult can pick
thern up

% Tell your child whe you

have sefected as designated
adults

Comprehensive Schoal Safety Plan

Emergency Information
Your child’s school nesds you to:

# Update your child's emergency
informakion whoanever changas
seour

¥ Pravide names and contact phone
nurtbers of designated adulis who
live closest to the school and can
pick up your child iF you aran't
available

« Provide names and contact phone
numbars of rusted adults out of
stater, wha can ba given
infarmatisn abaut yout child in an
ermargensy situakion

¥ Enggurage your child to carry an
1.0, card at all times

Qftan In an gnrdrgdngy, {ocal phang lings

Erviaetar L) e SRS, WINIG [oen d18 s
lires remain in service,

Current Identification

Current valid identification with »
ghatagraph is naeded whan a
parent or designated adulk signs
for i student’s release. Atceplable
idenbification is;

A valid California driver’s license
ar identification card
WA employes ideatification eard

BAny cusrent identification with a
photograph and name on it

150 of 153

Emeargancy Student
Release Form

When you arrlve at the Student

Releasze Staflon, you or your
deslgnated adult will be aslked
fo complete s Student Releasze.
Form with the following
information:

v Name of child {or children)
being plcked up

v Your name

¥ Refatlonship to chitd/children

¥ Your destinatien

v Phona number

Student Release Statlon
personnel have undargons
tralning In proper Student
Release Procadures, You will be
asked for current idantification
with a photo 1D, 1o tomplete
the necessary Emargency
student Rejeaze log,

If you ars designated as a
contact person for your
nelghbor’s childfchildren, please
be prepaied o show a pholo
1.D, and provida the sbove
information.
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LI T 3

Picking up Your Chiid
during an Emergency
Release

Our goat Is to responsibly
and safely reunité you with
your ¢hifd, Gnce you have
received notice thal students
are being releasad early from
school PLEASE:

Follow school traffic rules
Park oaly in designated areas
Keep all driveways clear
Bring your patience; wait
yaur tarn

Foltow your school’s pracess
for Emergency Student
Release

Leave the school as soon as
you ¢omplete the Emargency
Student Relaase procass

School Emergency Pick
Up Location

Ask school staff where the
primary Student Releass

Station will be focated. Write it
hera .

Comprehensive School Safety Plan

Care of Students during
an Emergency

1. MDUSD will kaep and cara for
all students in an emergency
situation {such as loss of
elactrical povesr, wind/frain
storms, earthquakes, ete.)
until the end of the school day
or longer if the emergancy
dictatas,

2. lf an early release s

necessary, students will be

kept ot achool until the parent,
guardian ar an authorized
adult eormes ta chaeck tha
studark out of achaal, 1t is
wxpected that
parants/designated adults will
maka haste to coma as soon
possible to pick up their
¢hlidren.

Please keap this brochure In
a convanient, accessible
location.

/ EMERGENCY \

PREPAREDNESS
STUDENT RELEASE

What Parenis Need
to Know

(MDYSD Ravisad Apgdl, 2013}
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Appendix C: Notice of Public Hearing Letter
A printable pdf version of this document is on the administrative wiki in the student services section under
comprehensive safety plan. http://www.MDUSDadministrators.pbworks.com -

Insert a current copy of the Notice of Public Hearing Letter.
See attachment
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Northgate High School

425 Castle Rock Road @ Walnut Creek, CA 94598 @ (925) 938-0900 @ Fax (925) 945-6429

Michael McAlister Kelly Eagan (A—G) Richard Aistrope (H—Q) Jonathan Fey {(P—7)
Principal Vice Principal Vice Principal Viee Principal

February 29, 2018

Bob Simmons, Mayer
1666 North Main Street
Walnut Creek, CA, 94596

Dear #Mr. Bob Simmons

Each year California public schools are required to prepare andfor update a Comprehensive School Site Safety Pran per
California Education Code Section 35294.1. The Comprehensive School Safety Plan shall include, but is not limited to, the
following:

Assessment of schoot crimes committed on school campuses and school related activities;

fdentification of appropriate stralegies and programs that wilt ensure a high level of schoof safety,

Child Abuse reporting procedures;

Disaster procedures;

Policies that lead to student suspension and/for expulsion;

Pracedures to nofify teachers of dangerous students;

Discrimination and Harassment policies;

Provisions of a school-wide dress code that prohibits pupils from wearing gang related apparel;

Procedures for safe ingress and egress of pupils;

Assurance of a safe and orderly schocl enviranment conducive to learning;

Rufes and procedures regarding schoof discipling; and

Hale crime reporting procedures.
Before the Comprehensive School Safety Plan is adopled, the Scheol Site Council or the Schaol Safety Planning Committee
shalf hold a public meeting at the school site in order to allow members of the community the opportunity to express an opinion

about the school's safety plan. The Schoot Site Council or the School Safety Planning Committee shall notify, in writing the
following persons or entities, if avaitable, of this public meeting:

The local mayor
A representative of the school employee organization(s);

A representative of each parent crganizalion at the school site, including the parentiteacher association and
parent/teacher clubs,

A representative of the student body government; and
All persons who have indicated that they want to be invited.

The dale of our school's public meeting at which the school safety plan will be adopted, is Tuesday, 01 March 2016. You are
encauraged fo attend this meeting. The meeting will be an excellent opportunity for you o become familiar with the school’s
safely plan and to provide input.

Please contact me at 925 938 0900, if you are planning to attend the meefing, or if you have questions regarding this matter.
Sincerely,

Michael McAlister
Principal

Mount Diablo Unified School District




Northgate High School

425 Castle Rock Road ® Walnut Creek, CA 94598 @ (925) 938-0900 @ Fax (925) 945-6429

Michael McAlister Kelly Eagan (A—G) Richard Aistrope (H—O) Jonathan Fey (P—Z)
Principal Vice Principal Vice Principal Vice Principal

February 29, 2016

Alisa Mac Cormac, PFC Presidant
3362 Chambertain Gt

Walnut Creek, CA 94598

Dear Ms. Mac Cormac

Each year California public schools are required to prepare andfor update a Comprehensive Schoof Site Safety Plan per
California Education Code Section 35294.1. The Comprehensive School Safety Plan shall include, but is not limited to, the
following:

Assessment of school crimes commifted on school campuses and school related aclivilies;

[dentification of appropriate strategies and programs that will easure a high level of school safety;

Child Abuse reperiing procedures;

Disaster procedures;

Policies that lead to student suspension andfor expulsion;

Procedures fo notify teachers of dangerous students;

Discrimination and Harassment policies;

Provisions of a school-wide dress code that prehibits pupils from wearing gang related apparef;

Procedures for safe ingress and egress of pupils;

Assurance of a safe and orderly school environment conducive to leaming;

Rutes and procedures regarding school discipline; and

Hate crime reporting procedures.
Before the Comprehensive School Safely Plan is adopled, the Schoot Site Council or the Scheol Safety Planning Comimittee
shall hold a public meeting at the school site in order to allow members of the community the oppartunity to express an oplnion

about the school's safety plan. The School Site Council or the School Safety Planning Committee shalk notify, in writing the
following persons or entilies, if available, of this public meeting:

The local mayer
A representative of the school employee organization(s);

A representative of each parent crganizalion at the school site, including ihe parentiteacher association and
parentfteacher clubs;

A representative of the student body government; and
All persons who have indicated that they want to be invited.

The date of our school's public meeting at which the school safety plan vill be adopted, is Tuesday, 01 March 2016. You are
encouraged to attend this meeting. The meeting will be an excellent opportunity for you te become familiar with the schoat's
safety plan and to provide input.

Please contact me at 925 338 0900, if you are planning to attend the meeting, or if you have questions regarding this matter.

Sincerely,

Michael McAlister
Principal

Mount Diablo Unified School District




Northgate High School

425 Castle Rock Road @ Walnut Creek, CA 94598 @ (925) 938-0900 @ Fax (925) 945-6429

Michael McAlister Keily Eagan (A—G) Richard Aistrope (H—O0) Jonathan Fey (P—7)
Principal Vice Principal Vice Principal Vice Principal

February 29, 2016

Tamara Helfer, NIMB President
421 Le Jean Way

Walnut Creek, GA 94597

Dear Ms. Helfer

Each year California public schools are required to prepare and/or update a Comprehensive School Site Safety Plan per
California Education Code Section 35294.1. The Comprehensive School Safety Plan shall include, butis not limited 1o, the
following:

Assessment of schoo! crimes committed en schoal campuses and school related activities;

ldentification of appropriate stralegies and programs that will ensure a high fevel of school safety;

Child Abuse reporting procedures;

Disaster procedures;

Policies that lead to student suspensicn andfor expulsion;

Procedures to notify teachers of dangerous students;

Discrimination and Harassment policies;

Provisions of a school-wide dress code that prohibits pupils from wearing gang relaled apparel;

Pracedures for safe ingress and egress of pugpils;

Assurance of a safe and orderty school environment condugive to learning;

Rules and procedures regarding schoof discipling; and

Hate crime reporling procedures,
Before the Comprehensive School Safety Plan is adopted, the Schoot Site Council or the School Safety Planning Commitice
shall hold a public meefing at the school site in order fo allow members of the community the epportunity to express an epinion

about the school’s safety plan. The School Site Council or the Scheal Safety Planning Committee shall notify, in writing the
following persons or entities, if available, of this public meeting:

The lecal mayor
A representative of the school employee organization(s);

A representative of each parent organization at the school site, including the parentiteacher association and
parent/teacher clubs;

A representative of the student body government; and
All persons who have indicated ihat they want to be Invited.

The date of our school's public meeting at which the schoel safety plan will be adopted, is Tuesday, 01 March 2016. You are
encouraged Yo attend this meeting. The meeting will be an excellent opportunity for you to become familiar with the school's
safety plan and to provide input.

Flease contact me at 925 938 0900, if you are planning 1o attend the meeting, or if you have questions regarding this matter.

Sincerely,

Michael McAlister
Principal

Mount Diablo Unified School District




Northgate High School

425 Castle Rock Road @ Walnut Creek, CA 94598 @ (925) 938-0900 @ Fax (925) 945-6429

Michael MeAlister Kelly Eagan (A—GQG) Richard Aistrope (H—O) Jonathan Fey (I'—Z)
Prineipal Vice Principal Viee Principal Viee Principal

February 29, 2018

Erin McGregor, NCMB Pesident
936 Natchez Ct

Walnut Creek, CA 94538

Dear Ms. McGregor

Each year California public schools are required to prepare andfor update a Comprehensive Schoal Site Safety Plan per
California Education Code Section 35294.1. The Comprehensive School Safety Plan shall include, but is not limited to, the
following:

Assessment of school crimes committed on school campuses and schoof related activitfes;

Identification of appropriate sirategies and programs that wilt ensure a high level of schoal safety;

Child Abuse reporting procadures;

Disaster procedures;

Palicies that fead to student suspension andfor expulsicn;

Procedures to nolify eachers of dangerous students;

DBiscrimination and Harassment policies;

Provisions of a school-wide dress code that prohibits pupils from wearing gang related apparel;

Procedures for safe ingress and egress of pupils;

Assurance of a safe and orderly school environment conducive to learning;

Rules and procedures regarding school discipling; and

Hate crime reporting procedures..
Before the Comprehensive School Safety Plan is adopted, the Schoof Site Council or the School Safety Planning Committee
shall hold a public meeting a the school site in arder to allow members of the community the oppartunity to express an opinion

about the school's safety plan. The School Site Counclt or the School Safety Planning Commiitea shall notify, in writing the
following persons or entities, if available, of this public meeting:

The local mayor
A representative of the school employee organization(s);

A representative of each parent organization at the schoal site, including the parentiteacher asseciation and
parentfteacher clubs;

A representative of the student body government; and
All persons who have indicated that they want to be invited.

The date of our scheol's public meeting at which the school safety plan will be adopted, is Tuesday, 01 March 2016. You are
encouraged to attend this meeting. The meeting will be an excellent opportunity for you to become familiar with the schoal's
safety plan and to provide input.

Please contact me at 925 938 0900, if you are planning to attend the meeting, or if you have questions regarding this mater.
Sincerely,

Michael McAlister
Principal

Mount Diablo Unified School District




Northgate High School

425 Castle Rock Road  Walnut Creek, CA 94598 @ (925) 938-0900 @ Fax (925) 945-6429

Michael MeAlister Keily Eagan (A—GQG) Richard Aistrepe (H—O) Jonathan Fey (P—7)
Principal Vice Principal Vice Principal Vice Principat

February 29, 2016

Todd Silva, NCPF President
340 Las Lomas Way
Walnut Creek, CA 94568

Dear Mr. Silva

Each year California public scheols are required to prepare andfor update a Comprehensive School Site Safety Plan per
Califernia Education Code Section 35294.1. The Comprehensive School Safety Plan shall include, but is nol limited to, the
following:

Assessment of school crimes committed an school campuses and school related activities;

Identification of appropriale siralegies and pregrams that will ensure a high level of schoo! safety;

Child Abuse reporting procedures;

Disaster procedures;

Policies that fead to student suspension andfor expuision;

Procedures to nolify teachers of dangerous students;

Discrimination and Harassment policies;

Provisicns of a school-wide dress code that prohibits pupils from wearing gang related apparel;

Procedures for safe ingress and egress of pupils;

Assurance of a safe and orderly school envirenment conducive to learning;

Rules and procedures regarding school discipline; and

Hate crime reporting procedures.
Before the Comprehensive School Safety Plan is adopted, the Schoot Site Council or the School Safety Pianning Commiftee
shall hold a public meeting at the school site in order to allow members of the community the opportunity to express an opinion

about the schaol’s safety plan. The Schod! Site Council or the School Safety Planning Commiitee shall notify, in writing the
following persans or entities, if available, of this public meeling:

The local mayor
A representative of the scheol employee organization(s);

A representative of each parent organizalion at the school site, including the parentiteacher association and
parent/teacher clubs;

A representative of the student body government; and
All persons who have indicated that they want fo be invited,

The date of our school's public meeting at which the school safety plan will be adopted, is Tuesday, 01 March 2016. You are
encouraged {o allend this meeling. The mesting will be an excellent opportunity for you to become familiar with the school's
safety plan and to provide input.

Please contact me at 925 938 0900, if you are planning to atlend the meeting, or if you have questions regarding this matter.
Sincerely,

Michast McAlistar
Principal

Mount Diablo Tnified School District




Northgate High School

425 Castle Rock Road @ Walnut Creek, CA 94598 @ (925) 938-0900 @ Fax (925) 945-6429

Michael McAlister Kelly Eagan (A—G) Richard Aistrope (H—0O) Jonathan Fey (P—Z)
Principal Vice Principal Vice Principal Vice Principal

February 29,2016

Stacy Lauborough, NBB President
243 Los Cerros Ave

Walnut Creek, CA 94598

Dear Ms. Lauboraugh

Each year California putlic schools are required to prepare and/for update a Comprehensive School Site Safely Plan per
California Education Code Section 35234.1. The Comprehensive School Satety Plan shall include, but is not limited {o, the
following:

Assessment of school crimes committed on schoot campuses and schodl refated activities;

Identification of appropriale strategies and programs that will ensure a high level of school safety;

Child Atuse reporiing procedures;

Bisaster procedures,

Policies that lead {0 student suspension andlor expulsion,

Procedures to notify teachers of dangerous students;

Discrimination and Harassment policies;

Provisions of a school-wide dress code that prohibits pupils from wearing gang related apparel;

Procedures for safe ingress and egress of pupils;

Assurance of a safe and orderly school environment conducive to leaming;

Rules and procedures regarding school discipling; and

Hate crime reporting procedures.
Before the Comprehensive School Safety Plan is adepted, the Scheol Site Councll or the Scheol Safety Planning Commitee
shall hatd a public meeting at the school sile in order to allow members of the community the opportunity to express an epinion

about the school’s gafety plan. The Schoot Site Councit or the School Safely Planning Committee shall notify, in writing the
following persons or entities, if available, of this public meeting:

The fecal mayor
A represenialive of the school employee organization(s);

A representative of each parent organization at the school site, including the parentiteacher asscciation and
parentteacher clubs;

A representative of the student body government; and
All parsans who have indicated that they want to be inviled.

The date of our schoof’s public meeting at which the school safely plan will be adopted, is Tuesday, 01 Mareh 2016. You are
encouraged 1o attend this meeting. The mesting will be an exceflent apportunity for you to become familiar with the school's
safety plan and o provide input.

Please contact me at 925 838 (900, if you are planning to attend the meeling, or if you have questiens regarding this matter.

Sincerely,

Michae! McAlister
Principal

Mount Diablo Unified School District




Northgate High School

425 Castle Rock Road @ Walnut Creek, CA 94598 © (925} 938-0900 @ Fax (925) 945-6429

Michael MeAlister Kelly Eagan {(A—G) Richard Aistrope (H—Q) Jonathan Fey (P—7)
Principal Vice Principal Vice Principal Vice Principal

February 29, 2016
Student Leadership
¢lo Kourlney Howerton
Northgate HS

Bear Student Leaders

Each year Caifornia public schools are required to prepare andlor update a Comprehensive Schoot Site Safety Plan per
California Ecucation Code Section 35294.1. The Comprehensive School Safety Plan shall include, but is not limited to, the
following;

Assessment of school crimes committed on school campuses and schoe! related activities;

Identification of appropriate strategies and programs that wiil ensure a high level of school safety;

Child Abuse reporting procedures;

Disaster procedures;

Policies that lead to student suspension andfor expulsion;

Procedures fo notify teachers of dangerous students;

Discrimination and Harassmend policies;

Provisions of a school-wide dress code that prohibits pupils from wearing gang related apparel;

Procedures for safe ingress and egress of pupils;

Assurance of a safe and orderly school environment conducive to learning;

Rules and procedures regarding schocl discipline; and

Hale ¢cfime reparting pracedures.
Befare the Comprehensive School Safety Plan is adopted, the School Site Council or the Schael Safety Planning Commitiee
shall hold a public meeting at the schoa] site in order to allow members of the community the opportunity to exprass an opinion

about the school's safely plan. The School Site Council or the School Safety Planning Committee shall notify, in writing the
following persons or entities, if avadlable, of this public meeting:

The local mayor
A representative of the school employee organization(s);

A representative of each parent organization at the school site, including the parentfleacher association and
parentiteacher clubs;

A representative of the student body government; and
All persens who have indicated that they want to be invited.

The date of our school's public mesing at which the school safety ptan will be adopted, is Tuesday, 01 March 2016. You are
encouraged fo attend this meeting. The meeting will be an excellent opportunity for you to become familiar with the school’s
safety plan and to provide input.

Please contact me at 925 938 0900, if you are planning to altend the meeting, or if you have questions ragarding this mater.
Sincerely,

Michael McAlistar
Principal

Mount Diablo Unified School District




Northgate High School

425 Castle Rock Road ® Walnut Creek, CA 94598 @ (925) 938-0900 @ Fax (925) 945-6429

Michael MeAlister Kelly Eagan (A—G) Richard Aistrope (H—O) Jonathan Fey (P—7Z)
Principal Vice Principal Vice Prineipal Vice Principal

February 29, 2016
Lee Cyr
Northgate HS

Dear Mr. Cyr

Each year California public schools are required to prepare andlor update a Comprehensive Schoot Site Safety Plan per
California Education Code Section 35294.1. The Comprahensive Scheol Safely Flan shall include, but is not limited to, the
following:

Assessment of school crimes committed on school campuses and school refated activilies;

[dentification of appropriate strategies and programs that will ensure a high leve! of school safety,

Child Abuse reporling procedures,

Disaster procedures,

Palicies that fead to student suspension andfor expulsion;

Procedures to netify teachers of dangeraus students;

Discrimination and Harassment palicies;

Provisions of a school-wide dress code that prohibits pupils frem wearing gang related apparel;

Procedures for safe ingress and egress of pupils;

Assurance of a safe and arderly school environment conducive to learning;

Rules and procedures regarding school discipline; and

Hate crime reparting procedures.
Before the Comprehensive School Safely Plan is adopted, the School Site Council or the School Safety Planning Committee
shall hold a public meeting at the school site in order to allow members of the community the opportunity to express an apinion

about the school's safety ptan. The School Site Council or the School Safety Planning Committee shalt notify, in writing the
following persons or entities, if available, of this public meeting:

The local mayor
A representative of the school employse organization{s);

A representative of each parent organization at the school site, inciuding the parentiteacher association and
parentfteacher clubs;

A representative of the student body goverament; and
All persons who have indicated that they want to be invited.

The date of our school’s public meeting at which the school safety plan will be adepted, is Tuesday, 01 March 2016. You are
encouraged to atlend this meeting. The meeting will be an excellent opportunity for you 1o become familiar with the school’s
safety plan and to provide input.

Please contact me at 925 938 0900, if you are panning to attend the meeting, or if you have questions regarding this matter.
Sincerely,

Michae! McAlister
Principal

Mount Diablo Unified School District




Northgate High School

425 Castle Rock Road ® Walnut Creek, CA 94598 @ (925) 938-0900 @ Fax (925) 945-6429

Michael MeAlister Kelly Eagan (A—G) Richard Aistrope (H—0Q) Jonathan Fey (P—Z)
Principal Vice Principal Vice Principal Vice Principal

February 28, 2016
Yvefte Soubirous
Northgate HS

Dear Ms. Soubirous

Each year California public scheals are required to prepare andlor update a Comprehensive School Site Safety Plan per
California Education Code Section 35294.1. The Comprehensive School Safety Plan shall include, but is not limited 1o, the
following:

Assessment of school crimes committed on schoof campuses and schoo related activities;

identification of appropriate sirategies and programs that will ensure 2 high level of scheol safety;

Child Abuse reporting procedures;

Disaster procedures;

Policies that lead to student suspension andfor exgulsion;

Procedures to nefify leachers of dangerous students;

Discrimination and Harassment policies;

Provisions of a school-wide dress code that prohibits pupits from wearing gang related apparel;

Procedures for safe ingress and egress of pupils;

Assurance of a safe and orderly schoot snvironment conducive to learning;

Rules and procedures regarding scheol discipline; and

Hate crime reporting procedures.
Before the Comprehensive School Safety Plan is adopted, the Schoot Site Council ar the School Safety Planning Committee
shall hold a public meeting at the schoot site in order to alfow membaers of the community the oppartunity to express an opinicn

about the school's safety plan. The Schoot Site Council or the Scheel Safety Planning Committee shall notify, in writing the
following persons or entities, if available, of this public meeting:

The tocal mayor
A representative of the school employee organization{s);

A representative of each parent organization at the schoot site, including the parentiteacher association and
parentiteacher clubs;

A representative of the student body government; and
All persons who have indicated that they want to be invited.

The date of our school’s public meeting at which the school safety plan will be adopted, is Tussday, 01 March 2018. You are
encouraged to atfend this meeting. The meeling will be an excellent cpporiunity for you to become familiar with the scheal's
safety plan and to provide input.

Please contact me at 925 938 G300, if you are planning to atlend the meeting, or if you have questions regarding ihis matter.

Sincerely,

Michael McAlister
Principal

Mount Diablo Unified School District




Northgate Hﬁgh School

425 Castle Rock Road @ Walnut Creck, CA 94598 @ (925) 938-0900 ® Fax (925) 945-6429

Michael McAlister Kelly Eagan (A—G) Richard Aistrope (H—O) Jonathan Fey (P—Z)
Principal Vice Principal Vice Principal Vice Principal

Fevruary 28, 2016
Shannon Bottorff
Northgate HS

Dear Ms. Botltorff

Each year California public schools are required to prepare and/or update a Comprehensive School Site Safety Plan per
California Education Code Section 35294.1. The Comprehensive School Safety Pan shall include, but is not limited to, the
following:

Assessment of school crimes committed on school campuses and school related activities;

Identification of appropriate strategies and programs that will ensure a high level of school safety,

Child Abuse reporting procedures;

Bisaster procedures;

Policies that lead to student suspension andfor expulsion;

Pracedures to notify teachers of dangerous students;

Discrimination and Harassment poticies;

Provisions of a schocl-wide dress code that prohibits pupils from wearing gang related apparel;

Procedures for safe ingress and egress of pupils;

Assurance of a safe and orderly schoel enviranment conducive {o learning;

Rules and procedures regarding school discipline; and

Hate ¢rime reperting procedures.
Before the Comprehensive School Safely Plan is adopted, the School Site Council or the Schocl Safely Planning Committee
shall hold a public meeting at the school site in order to allow members of the community the opportunity to express an opinion

about the school's safety plan. The School Site Council or the School Safety Planning Committee shall nefify, in writing the
following persons or entities, if availabte, of this public meeting:

The tocat mayor
A representalive of the school employee organization(s);

A representative of each parent organization al the school site, including the parentiieacher association and
parentiteacher clubs;

A representative of the student body government; and
Al persons who have indicated that they want fo be invited.

The date of our school’s public meeting at which ihe schocl safety plan will be adopted, is Tuesday, 01 March 20186, You are
encouraged to attend this meeting. The meeling will be an excellent opportunity for you to become famifiar with the school's
safety ptan and to provide input.

Please contact me at 925 938 0800, if you are planning to altend the meeting, or if you have questions regarding this matter.

Sincerely,

Michael McAlister
Principal

Mount Diablo Unified School District




Appendix D: Assurances
As verification that your safety plan has been evaluated at least once a year and revised by March 1st of the current
year, scan, and insert a copy of the Assurance page with the Principal’s and SSC Chairperson’s signatures,
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Method for
Commamicating Plan and
MNotifying Public:

Ed Code 32288

Date of Public Hearing: 01 March 2018
The School site councii or school safety planning commiliee shall notify, in writing, the
following persons and ertities, if available, of the public meeting:
¥» Local Mayor
Representative of the loeal school employee organization
A representative of each parent organization at the school site, including the
parent teacher association and parent teacher clubs
> A representative of each feacher organization at the school site
> A representative of the student body government
¥ All persons who have indicated they want {o be rotified

¥ ¥

The School site council or school safety planning committes is encouraged to notify, in
writing, the following persons and entities, if available, of the public meeting:

A representative of the local churches

Local civic leaders

Local business organizations

In order to ensure compliance with this article, each school Distriet or County
Office of Education shalt annually notify the State Department of Education by
October 15 of any schools that have not complied with £d Code 32281

Y W Yy

Review of Progress for
Last Year

Law Enforcement review

Site Council Approval

D ( (_M_,m\ PSS {77 01 March 20160ae:
' : ' 01 March 20165,

School Board Approval

Date:

3/1/2016

Mi. Diablo Unified School District
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