MT. DIABLO UNIFIED SCHOOL DISTRICT

PROGRAM SPECTALIST, EDUCATIONAL TECHNOLOGY

Primary Function

Supports schools in the integration of instructional technology, consultation and setup of
hai dwale and software needs and assists with staff developm?nt. Provides leadership to

technology and 21% Century Learning.
Directly Responsible to

Assistant Superintendent of Student Achievement .

Major Responsibilitics

1.

' \( ology and dé\?éldps the ‘aﬁﬁropriate training for the implementation.

6. Providessupport for site:and district staff in using the District’s data assessment system.

7. Assists in in the development and implementation of the District Technology Plan.

8. Supports the Technology Integration Leaders (TILS) at each school.

9. Establishes and maintains rapport, communications, and cooperative working
relationships with district administration, schools, teaching and non-teaching personnel,
and other individuals or groups involved with curriculum and instruction.

10. Organizes and maintains district-wide software library for District copy licenses which
exist.




11. Assists in determining the software needs of sites/staff and identifies software that would
meet their needs.

12. Communicates the use of education technology in the instructional program to
parent/community groups.

13. Take leadership in creating healthful human relationships which will provide for a
suitable climate for learning and teaching.

14. Attends job-related meetings and activities specified by.the Assistant Superintendent,
Student Achievement and School Support

15. Performs additional duties as assigned by the Assistani:Superintendent, Student
Achievement and School Support.
nd advisory duties, as
vement and School

16, Performs those duties and responsibilitic
may be prescribed by the Assistant Supe
Support or the Superintendent.

endent of Student Ac

Qualifications

Knowledge and Skills
1 staff de elopment,

th all segments of the educational community and general

udgment and tact.

8. Knowledge of basic elements of instruction.

9. Ability to speak, write and communicate effectively with all stakeholders in the
community.

10. Ability to assemble and analyze data, and make appropriate recommendations for action.

11. Skill in logical thinking and the ability to explain difficult materials in a clear manner.




12. Knowledge of budget development, maintenance, and evaluation.
13. Ability to design and implement procedures.

14. Knowledge of district operations and procedutres,

Lducation, Training and Experience

1. Successful experience as a classroom teacher,

2. Experience and knowledge using various forms

ready, prepate:documents an ieports and to observe other personnel; sit or stand foz
extended per 10ds Of time; work at a desk, conference table, small student classroom table, or
in meetings in various corfigiirations; hear and understand speech at normal levels; kneel,
bend at the waist, 1eac'h?f= elhead, above the shoulders, and horizontally; lift objects
weighing up to 25 pounds.

DMA Range 19— 210 Days
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