
Mt. Dhiblo USD 
Administrative Regulation 
Independent Study 

AR 6158 
Instruction 

~ 
Purposes of Program 

The Governing Board recognizes the value of supervised ipdepepdent stti4y~for students in 
situations where their special interests, abilities, or indi,Xitlual:needs are not.h~ing accommodated 
in the traditional instructional program. These studentiffuust have the willi~g¥t~,S.S and ability to 
successfully complete the educational requireme~ts '?f,independ~?t study. "!~$~..: .",.'If 
Students who may be appropriately enrolled in indepen4~n,t studYiu()lude, but are,J lot limited to, 
students who: ~' .. ~ &~~,. 
1. Have an understanding of and commi~fp.t to independent st~y 

2. E.xhibit the ability and the willingness tOq}\ZQf,j,ndependently wi!l1~J,ited supervision by the 
certificated teacher. . ',' .. '. ~ Pt. 1%:(;~i~! 'i/~,/ JI 

3. Have learning styles that can be met through indeperident~tudy. 

4. Are exceptional or gi:ft¢d~~d need in-depth '~~pg~unities,~tfhlch may include concurrent 
enrollment in post seco(ldary ed'l1oaiional prograitis, or participation in acting, athletics and/or 
sports. t# , >:'1 'fI~, , , 0 
5. Reque~t independent stud* b~B~4~e t~~:y ,';Vill be r51bsent from school for five or more 
consecutlve sc.h(,)ol days" ~'" '/1/ x 

4f#~ S"!.r.f¥ ''i/ttj: «1: I', :'%(!;#"" (/oIl' , • • • 

6. Have efpenence~ dlf!1;;,ulty m a~t'iBtmg to the regular curnculum, achIevmg academIc 
success, or conforrnmg to se:9001 rules, 'and are ready to or have dropped out. 

. """~l! '.»" . 11',0Wi , , • • • 
7. WIsh to ~lltmue studIes While on ~xtended famIly vacatIOn or travel. 

8. Have rece~ved s,uspended ~~ulsion (or stay of expulsion), rather than full expulsion from the 
Board, and havJ~b~~~ offere4tndependent study with a classroom option (i.e., enrollment at a 
traditional or alterriatiy~ Sph001, opportunity class, or continuation school). 

" ~ tt-?!0'~ ;II 
9. Are genuinely needed,at home because of illness in the family. 

(Jl 
10. Have parents/guardians who wish to assist in the Home Independent Study for their children. 

11. Arrived in the district mid-semester. 

12. Are employed and need to help the family. 

13. Are in drug or alcohol rehabilitation programs. 

14. Are pregnant or have children. 
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To engage in independent study, a student with special needs who has an Individualized 
Education Phm (IEP) may do so only to the extent his or her IEP specifies independent study as 
the instructional model. 

Selection or Intake Process 

A student who has met the criteria for participation may: 

1. Complete a full program of courses. 

2. Take a fu~l program of courses and continue or take a lab class (i.e;i&Pat)l;\chemistry) at the 
comprehenSIve school. tf.'/lI!" 

/&i~ 
3. Complete an extra or special course outside the regular schoo(aa:y~~" 

4. Enroll for a limited period of time if the student is to be ou(~f sch~~ff" 
"01',): 

consecutive school days. /?, 4:, ~ 
'i,>¥ 

.jf. 1/ ( 

I t' ~ #' 
The selection or intake process should be accompHsh,td,j:througI1}~ standardized dl , ~{ 
application. The student should: #,y ,x '," ~ <'~i~, 

W!;,'f// 
1. Complete an Application for Intake at the school office. I~j~s is a new student, the student 
may request independent study when meeting with district official;; and initially enrolling into 
the district. 

y ,,:ci, . 

, ,'1 Ii 

2. Meet with school personnel to determine if the student meets the~~;heria for participation of 
independent study. ' " , 

3. Complete all components of ~e independent study agreement with the supervising teacher. 
"I.,. 

Finishing the above PJ:OCyss co~pletes the student's intake process. Depending on the availability 
of a certificated teach(;'~,"~:student should be able to: start the independent study option 
immediately. 

", 

<ikt;, .~ 
'1;.74 %. '~, 

St'Ub}Y?t 

~~.'N' , 
II" 

giY~fmay request a classroom option at any time. This 
p~ent/guardian/caregiver, or school administration. As a 

graae!)'t.K. 12 may transfer to a classroom option at any time during a 
coordinator or school administrator will make every effort 

guardian/caregiver on the most appropriate option. 

2. Is no longer meeting the criteria for participation. 

3. Is inappropriately placed. 

Instruction 

1. All independent study students including adults must be enrolled in a district school. 
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2. No course. required for high school graduation shall be offered exclusively through 
independent study. 

3. For K-12 Average Daily Attendance (ADA) purposes, independent study teacher-ADA ratio 
must not exceed the baseline ratio for other instructional programs in the district. 

Note: Adult education is not restricted by a teacher-to-ADA ratio cap. 

4. Class size reduction funding is not available for any student enrolled in independent study. 

5. Special education students (individuals with exceptional needs as d ,, ~4'~ in Education Code 
56026) must have an IEP that allows independent study. "4, 

6. No funds or other things of value may be provided to indepeW' 
provided to other students in the school in which the student ~. option. 

7. A certificated teacher in the school district must supe£cV:i?~~!<po rdinate, ' . valuate the study 
of each student engaged in independent study. Assi . '*'to the student on iIi ~4?~ndent study by 
any other non-certificated individual must be by signated supe~~,inSfteacher or 
coordinated by him or her, even if the other' employee 6'f£tlfe district. 

8. Students engaged in independent study must be ."'~'''., .. , 
. i 

county or an adjacent 
county. 

9. Independent study shall not be 
their parent/guardian/caregiveris 

is based solely on 

10. No temporarily disabled student may rp"",n r p UJ, .... M:~;J.~," by means of independent 
independent study. However, 

student may instead receive 
study. Home and Hospital' . 
if the student/parents/gu;~yJfifH~@~~gi ,,'eros 
instruction through 

11. No more than 1 

In 

to Home and Hospital instruction. 

in continuation or opportunity 

from this limit. The number of students is 

age 19 or older who have not been continuously 
l-""'~UU'U , may contact Adult Education regarding participation 

Adult Education program. 

:,;n ."-"''''''''\.'i.',v< the written independent study agreement and subsidiary 
the Board's policies and administrative regulations for 

curriculum and 

be standards-based and substantially equivalent in quality and quantity 
to classroom instruction. 

15. Independent study may be an appropriate option for a student who is expected to be absent 
from school for five or more consecutive school days. 

Independent Study Agreement 
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A written in~ependent study agreement must be executed for each participating student and must 
be maintained on file. The independent study agreement requires a learning plan that represents 
not less than the equivalent of a minimum school day for the student's grade level for every 
school day covered by the agreement. 

The independent study agreement shall include, but not be limited to: 

1. General data: 

a. Name of student 

b. Address 

c. Grade level 

d. School name/program placement 

e. Birth date 

2. Subject(s) and course value/units/credits ( 

3. Objectives included for student's work. 

4. The curriculum and methodes) of 
administrative regulations and nf()CeaUI 

5. Resources including materials and 

6. Method(s) of evaluation 

7. Manner of reporting 

8. Time of meetings 

9. Location/place the 

10. 

II. 
12. 

13. 

gIver 

Caregiver Affidavit 
Minors include: 

on file (Not necessary if adult or Emancipated Minor. Emancipated 
active military or court directed.) 

c. Supervising certificated teacher 

d. Other teachers who have direct responsibility for providing assistance. 

Note: Independent Study agreement for attendance becomes effective only when all signatures 
on the independent study agreement have been signed and dated. 
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14. Subsidi~y Contracts. If used such as Assignment and Work Records and/or High School 
Course Contracts, they should be made a part of the independent study agreement by specific 
reference( s). 

15. A statement that identifies the number of missed assignments that will lead to an evaluation 
of whether the student should continue in independent study or return to the classroom for his or 
her best interest. A written record of the outcome of any such evaluation must be retained in the 
student's permanent record file or folder. 

Note: At a minimum, permanent means for the full duration of the student's enrollment in school. 
It does not mean the audit file for independent study agreements. 

16. A statement of the maximum length of time, by grade level and typt'} of program that may 
elapse between the date the assignment is made and the date th,~ student;#),\lst complete the 
assigned work. • ' 

17. A statement that independent study is a continuously voluntary, educational alternative and 
that a classroom option is always available. , ' , 

18. A statement that when circumstances justify a longer time, the Superintendent/cfesignee may 
extend the maximum length of an assignment to a period not to exceed a period of time pursuant 
to a written request. 

19. A statement that instruction may be provided for a Education Code 48915 (expulsion) or 
Education Code 48917(suspension) student through independent study', ~nly if the student is 
offered the alternative of classroom instruction. 

20. A statement that independent study for anticipSlted absences is appropriate only when a 
student is absent from school for five or more consecutive school days. 

'/,' 

21 . A statement allowilig one or m,ore classes to be added to the independent study agreement 
during the semester as needed. 

Indepen ~nt Study i\~~~,rp.ent wi!A,Subsidiary Contract 
~ 'I 

Subsjdiary contracts are not r~quired put may be used to support, define, and clarify specific 
subjects.) If subsidiary contracts are used such as Assignment and Work Records and/or High 
School CoUrse Contracts, they should be made a part of the independent study agreement by 
specific reference(s). 

~ 

Subsidiary contracts should -include: 
" 

1. Specific subject objectjves 

2. Specific subject assignments and activities 

3. Specific subject resources including materials and personnel 

4. Method(s) of evaluation 

5. Signatures of student, teacher, and other persons assisting 

6. Dates when subsidiary contracts begin and end 
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Student Assignment/Work Records 

The Student Assignment or Work Records supplements the independent study agreement. It 
contains detailed components of the independent study agreement that include: 

1. Course of study/subject(s) 

2. Objectives ofthe assignments 

3. Method of study (activities that the student does to complete the objectives) 

4. Resource materials (texts, workbooks, videos, computer activities, projects, etc.) and 
personnel who may be assisting the student to meet the objectives 

5. Methods of evaluation for attendance and academic credit 

6. Date assignment made and date assignment due 

7. Grades andlor academic credits earned after the assignment ~s completed 

8. Attendance credits 

9. Signature of certificated teacher or initials 

10. Signature of participating student and parenti guardian (recommended only) 

Student Responsibilities and Rights 

The student's legal rights and responsibilities must be identified and included in the independent 
study agreement. Additional student's rights andresponsibili~es will be specified in other written 
documents (e.g. , Administrative Regulations, Student Handbook, and Parent Information 
Packet). Procedures'm'ust be established that ensures. a student's due process rights. 

The student agrees to: 

1. Read and uriderstand the conditions listed on the I.S. agreement 

2. Voluntarily sign the independent study agreement 

3. Abide by all terms of the independent study agreement 

4. Complete all school intake)processes 

5. Notify school jn advance for all planned missed school appointments 
'J>. 

6. Complete and subtnit work assignments by the due date 

7. Deal with incomplete assignments, as the teacher requires 

8. Contact the teacher or school when assistance is needed 

9. Ask for a classroom option whenever a student feels that independent study is not appropriate 

There are no excused absences in independent study. Students are in violation of the independent 
study agreement and are subject to dismissal if they are late or absent from scheduled 
appointments or do not submit assigned work by the due dates. 
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Parent Responsibilities and Rights 

The parent/guardian/caregiver must agree to: 

1. Read and understands the conditions listed on the independent study agreement 

2. Abide by the terms of the independent study agreement including a commitment to, and the 
support and guidance of, the student in independent study 

3. Voluntarily sign the independent study agreement 

4. Notify the school in advance when the student will be away from school 'I 

5. Ensure student completes all assignments by the due date 

6. Ensure the student keeps all appointments 

7. Furnish transportation to school when needed ~ 
8. Act as a support system for the student in the disci~line of~b~pleting wo~~md~pendently 

7.' 

9. Understand they have the right to review the program of instruction and revoke'pie, 
independent study agreement at any time ' 

Supervising Teacher ,/.i';, ""lj , " 

'l//~ , II!~I,', 

The duties of the supervising teachers shalt~inchlde t e following,~~.«% 
,~ '1; '~1. W1P, , 

1. The teacher must assign courses in areas identifil Ci J::Bd1..;cationv€ode 44865 (a-g classes). 

2. The supervising teacher rnl1st design, assign, 'c90rdinat;~::1t~ti~te the work and provide 
general supervisi on ofthe student's independent ,stud y agreement. The teacher shall: 

, 't,., 
a. Complete desi;goated po~ions ofthe independent study agreement, accompanying 
documents, and required r~()rd keeping for student assignments and attendance credits. 

b. Desjgn. a)~arnin~ Pt;', '~a''llssi~ ~FPliQpriate student work that is com parable to 
clas. C1'90nr ~'~j()r'k " 

"",. 'Vl:< ~ , ~m ',\h 
. t t¥~ ~ 

14,· , rovide curriculum base ~&',t.h.eh.district-approved course of study and content 
fly/i/; ~ , Ii.y;?:." .' IliV 

t' ',~~~, dards. ~ :'4 "0/1'. 
"" '" ?; v, 

" 
d. Supervise student's:sfudy and evaluate coursework completed by the student. 

e. Asses's all student wi>rk for attendance credit. 

f. Select and {lave r~presentative samples of the student' s completed and evaluated 
• t 

aSSIgnments. • 

g. Maintain and keep current any required records and files. 

h. Determine and assign grades or other approved measures of the student's achievement 
when appropriate. 

i. Keep parents/guardians informed ofthe student's progress when appropriate. 

j. Counsel and coach for the student's success. 

k. Work on district educational and curriculum committees. 
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1. Continue to grow professionally through a staff development plan. 

m. Personally judge the time value of assigned work or work products completed and 
submitted by the students. 

Administration of Independent Study 

School districts or county offices of education are not obliged to permit a student to engage in 
~ndependent study ~f school official~ given resp?nsibility for the deci~}sffiA~termine that 
mdependent study IS not an appropnate alternatIve for the student. 4j9 

IX, '*' 
W~en a dist:ict approves. a .Board policy to offer independent. ~f~Y;'it~~ Superin~endent shall 
assIgn a desIgnee to admInIster the program. and ensure quah£J, and legfl,l .complIance. The 
Superintendent or designee will: . <i~) , I . ~ ~ 

1. Ensure that independent study occurs in accordance with stilte law and district policies and 
regulations. '/;, . 

2. Approve the participation of students requesting i~d~p~~den i'thdy. 

3. Facilitate and monitor all paperwork, procedures, and f/!:£:-' greements for independent 
study. ?~ 

, , 

4. Establish and maintain in a systematic maiuJ,er all records required by'state law and 
regulations. ./ , 

5. Approve all academic credits and attendance earned ttft.ough, i1f~lependent study. 
// 

6. Authorize the selectio!l qf ay:;.staff members who are assigned to supervise independent study. 
• ·h .~~ 

7. SupervIse and evaluate staff. ;~ !d 
4 ' 

1.- I, 'It I ( '.). 

8. Develop and participate;m a sta . evelopment prqgtam for independent study. 

9. Prepare or cQ,g.rdi:p.ate the kQ'f'aH;ne9~tsary records and reports. 
i(', VI { Q, 'f. V 

10. Devel<:1i~rfd m~'i{ge . the bu ;, et for independent study. 

11. ~OYIae a smooth transi~j'9? intd:~/,Out of the independent study mode of instruction. 

12. Obtain ·an,d maintain current information and skills required for the operation of an 
independent study strategy thatmeets established standards for the districtis educational 
programs. 

13. Monitor enrollment in .JP;(;f~pendent study to stay within prescribed limits without 
compromising the edu~fttl0nal quality of independent study , 
The teacher/administrator shall incorporate into program procedures the appropriate use of 
strategies with the aim of increasing student achievement as well as reducing and preventing 
failures. They include: 

1. A letter of concern to the student and parent/guardian if appropriate 

2. A specially scheduled appointment 
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3. A special meeting with the teacher and/or counselor 

4. A meeting with the administrator, including the parent/guardian/caregiver 

5. Placing the student on a student discipline contract 

6. Referring the student to Student Success Team (SST) 

7. Increasing the amount oftime the student meets with a teacher or in an equivalent supervised 
situation 

8. Terminating the independent study agreement and recommendatiqnlor'tbe student's return to 
a regular classroom option or other appropriate alternatives 

Work Samples 

Representative samples of original work of the student evaluated by a certificated teacher must 
be on file. One sample of student work is required for each course taken each quarter. 
Representative samples are defined as examples fot- e~ch class representing student work product 
where ADA was reported for attendance. 

The work samples should include the identification of the: 

Required 

1. Certificated teacher signature o! initials 

2. Date of assessmentJ;valuation :fQr attendance ctedit 
I " • 

Recommended 

3. Subject 

4. Student's name 

5. Date student completed the assignment 

6. Academic evaluation 
~, 

7. Notation oftlt~ assessment evaluation for attendance credit (i .e., number of days or hours) 

Attendance 

Attendance procedures for independent study must meet the following attendance requirements: 

Required Time 

Kindergarten 200 minutes per day 

Grades 1-3280 minutes per day 
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Grades 4-8300 minutes per day 

Grades 9-12 360 minutes per day 

Continuation/Opportunity 15 hours per week 

Adult 15 hours per week 

Independent study attendance credit is based on the completed work product of the student. ADA 
is based on the independent study teacher's judgment of the time value of each work product. 
Work assignments must be equivalent to the full school day assignments that would have been 
required of the student if the student were in the classroom optiQ . 'If the work is completed by 
the due date, attendance credit may be claimed providing the '$tudent's completed work is 
equivalent to the minimum day for the specified grade level, p'Ot K-12, attendance is recorded in 
days. Independent study attendance must: 

1. Be on a separate state approved attendance register 

2. Be approved by the State Department of Education i(a school/program is using an alternative 
andlor computerized attendance accounting system. 

3. Match teacher records with attendance reported . 

4. Be recorded in whole days for apportionment of at least the appHca.ble minimum day for K-12 
with maximum ADA of five days per week"(maxim.~ADA for C0ntinuation/Opportunity 
Programs and Adult Education is 15 hours per week for five days of attendance). 

5. Student work may not be accepted after the due date for attendance credit. Student's work may 
be accepted for academic credit after the due date. 

I' 
Records ,~ 

,~ t{ 

Each school or program shall miuntain re60rds Jor all students using independent study and shall 
specify the>£rade level, pro~ram placement and school in which each of the students is enrolled. 
Units o~credit in 1.S. may be applied toward promotion to the next grade or towards graduation. 

The 'following records must be' available for an audit. Records shall include, but not be limited to: 

1. A copy of the district Board policy and administrative regulations and procedures pertaining to 
independent study. 

2. A file for each student coritaining a: 

a. Independent study agreement and any subsidiary contracts. 
(p" 

b. Student assignment or work record. 

c. Representative samples of completed work by the student and evaluated by a 
certificated teacher. One sample is required fOr each course taken in a quarter. 

d. Record of attendance, credits, grades, and other evaluations of independent study 
assignments. 
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e. Student transcript for high school students (transcript should list the "school of record" 
and not a program's name or "independent study"). 

3. A daily or hourly attendance register, as appropriate to the program in which the students or 
adult education students are enrolled, separate from classroom attendance records, and 
maintained on a current basis as time values of student or adult education work products are 
personally judged by the certificated teacher, and reviewed by the supervising teacher if they are 
two different persons. 

4. A list of all students, by grade level program or school , who have p~c:jpated or are currently 
participating in independent study, showing "credits attempted" an '~;lJ~warded to" each student 
and a record of the student's attendance. 

(I 

5. If using a system of accounting other that the state approved/ egisteri(computerized attendance 
accounting), a letter of approval by California Department of Education must be on file. 

, '. 
6. A lis~ of independent study .teac~ers that includes ;,feir teaching assignrnents~~if.Jl}~ lis~ ~llows 
the aU.dItor to. calculate the ra~IO of I~de~endent stY.ff~pA/~eachers ~d compar~ ~'4rlatIO to 
other InstructIOnal programs In the dIstnct. Adult educa~19n IS not,restncted by thij:teacher-to-
ADA ratio. ;, 

7. A written record of the findings of any evaluation conducted after the student has missed the 
number of assignments specified in Board;.,p2#~Y shall be treat''ed;'<l;~ "a mandatory interim student 
record which shall be maintained for three'ye~ts,. t;r'(Z;JA., the date of1~~~l~luation. (Education 
Code 51747) ," 

Note: All records (except the student transcripts, which are k~pt permanently) are to be kept for 
three years and made av<\Jl,able,for auditing. 

I#Y , 
, 0 ~I/~ 

/';f#t?~ ; ~ 
Short-Term Independenti'$:.111dy z 

(~b'l;", 11 

All the same rules an.d regulations apply~to.short-term independent study as they do for a longer 
period of time. Independent stuay .is, appropriate when a students absent from school for five or 

!! '< , 
more ;~:glecut~ve schoO . a: ~ .. (Ea\J;~~~~.F0de 46300 ~e).(1)) In ~ K-12 ~d adul~ s~hool , a 
studt n ,a nght to enrott~ndepezn:«(ej1t study for a hmIted penod oftJme provIdmg the 
student is ti'~be absent from 'school fo/ five or more consecutive days. Homework should be 
provided for any absence less than five days. 

/! 

Procedures for Shprt~Term I ~ ependent Study 

The "MDUSD Application and Master Agreement for Independent Study" must be used in all 
cases. All information requested on the form is required and must be provided. Otherwise, the 
independent study contract will be invalid. It is important the following procedures be followed: 

1. Independent study is available to special education students only when specified in their IEP. 

2. The contract must be requested and signed by the student, parent or guardian, and responsible 
certificated individual prior to the student leaving on the independent study. If students are too 
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young to write their own name, they may make their mark and the parent or guardian can sign 
the student's name next to the mark. A contract cannot be developed after the fact. 

3. The contract must have a beginning date, an ending date, and a due date. The due date should 
be no longer that one day following the anticipated return of the student to school. (Work that is 
not completed and submitted by the due date will earn no apportionment credit). 

4. Holidays are not counted when computing the length of the contract. 

5. A contract cannot be longer than a semester. If the requested time period is longer than a 
semester, a new contract can be written at the end of the first contract. 

6. The responsible certificated individual, usually the classroom. teacher, will make an 
independent study work assignment that will be equivalent to ;tb~ amount of work that will be 
completed in the classroom during the period of the independen:t study. This work will be done 
by the student during the time of independent study, not after. the student returns. This 
assignment must be clearly written on the contract. A contract does not have to include all of the 
student's subjects. Some subjects can be excluded. Enough work needs to be assimed that 
constitutes a minimum day. "':' 

7. It is acceptable to have one certificated individual responsible for evaluating the work 
assigned in the contract. 

8. If a student is on independent study thro:u,gh the, last day of schQo!" be sure that the work is 
received early enough on the last day for evaluation? In most cases, riJidependent study contracts 
should be due prior to the last day of school to assure sufficient time for evaluation. 

9. Academic credit earned during an independent study assig~ent is separate from the 
apportionment credit and is not affected by these rules. 

, 

During the Independent Study 
" Students onlan iodepyndent study contract should be recorded as absent. Code the absence as 

"A" or "l.J~depending Q1J.;the reasb,pJor absence. When the contract is completed, change the 
absence t6 present and submit an aajustment fom1 to the district attendance office if necessary. 

~, 

After the In(h~pendent Study 

The work required on an independent study contract must be turned in no later than one day after 
the student returns to school. When the student turns in hislher assigned work, a certificated 
individual will make two evaluations of the work. 

1. The quality of the work is assessed. This will serve as the basis for the academic credit. 

2. The quantity of the work is assessed. This evaluation should be in terms of whole days of 
work represented in the completed work. It is possible for a student to receive partial ADA credit 
for work completed. For example, if a student's contract is for a period of 10 days, however, it 
was determined through the teacher (s) evaluation that only five days worth of work was 
completed, the contract can be credited with five days. If the days credited is less than 5 days, no 
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credit can be given because of the five-day minimum. Send an adjustment sheet coding the 
adjusted days to "A" or "U." 

3. Independent study assigned work not completed and submitted by the due date earns no 
apportionment. Credit cannot be given if the work is not received on time. For this reason, if a 
parent/guardian of an independent study student determines that, due to unforeseen events other 
than illness, he/she will be unable to return to school by the due date, the school can be called 
prior to the return date to request an extension of the due date. Written documentation of that 
telephone call and the new due date must be clearly noted on the original'contract. No additional 
apportionment credit can be claimed for the additional days, unless an additional assignment is 
made and documented by the teacher. 

11 
4. Ifthe student is unable to return to school on the due date bycause of.iUness, a parent/guardian 
or another responsible individual should bring the completed work to school. No extension of an 
independent study due date can be made solely on the basis ofillness. 

5. Ifthe assigned work is not turned in, the initial report of the student's attendance must remain 
"A" or "U." 

6. As part of the evaluation process, the responsible certirl~at¢d person must also select a 
representative sample, preferably a grad~d sample, of actu'al student work and attach it to the 
school's copy of the completed contract. 

7. If the completion and evaluation of an independent study contract occurs after the close of the 
school attendance month, an "Absence Adjusted from Previous Attendance Months" form should 
be submitted to the Attendance Office. This w.ill change the reported non-ADA days to 
"present." 

8. Only certificate personnel may .sl~ the contraat..indicating approval of work completed. 
Clerical staff may not 'sign for an a~1inistrator and ioWal the signature. 

9. Copies of the independents~dy {Gontract should be distributed and filed as indicated on the 
form. 

Regulation MT. DIABLO UNIFIED SCHOOL DISTRICT 

Approved: May 10 2005 Concord, California 
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