
Conlra Costa County 
Standard Form A-4 
Revised 2002 

INTERAGENCY AGREEMENT 
(Agency Provides Services) 

Number 
Fund/Org# 
Account # 
Other # 

18-235-0 
5605,5654 
2310 
W06, WOI 

1. Conlract Identification. 
Department: Employment and Human Services 
Suqject: Interagency Agreement between Conlra Costa County Employment and Human Services 
Department and Agency named below for Microsoft Office Training Services. 

2. Parties. The County of Conlra Cosl:.c1., California (County), for its Department named above, and the 

following nanled Agency mutually agree and promise as follows: 

3. 

5. 

6. 

7. 

8. 

Agency: Mt. Diablo Adult School Qlercinafter "Agency") 
Capacity: Public Agency 
Addtess: 1266 S,m Carlos Avenue, Concord, CA 94518 

Term. The effective date of this Agreement is February 15;,,2010 andll.'t~vJ:ninates on February 14, 2011 
unless sooner terminated as provided herein. "' ....... ", . . " .. 

Payment Limit. Agency's total payments to County(jrt'~~rthis ~f1;;ement Shall~~2t'~kc~ed $76,6S0.00. 
'>,,-;:;:':;;, ,/~~:,;";:'" ,;;' 

County's Obligations. County shall pay Agency for its pr~~§r4~. of the services as set forth in the attached 
Payment Provisions which are incorporate:~:J~~rein by referek¢~* suqject to all the terms and conditions 
contained or incorporated herein.·~:;'::'}';::".\·:.,;: .. 

'\~~:", '<-;':'::~;;:~~<~~~:~~~:';~i::" ,:/ 

Agency's Obligations. Agency shall provide thcik scrvi:l1:ei:ri1frd.car;rJ 0111' thai work dcscrihed in the Service 
Plan atl:.c1.ched hereto which i$:.it,Jc~p{porated het((i.l;!.bY ref~;~ii!6: subject to all the terms ,md conditions 
contained or incorporated!w'teiri:"':':Y", . . 

'/~. "';,:;-';:.:.: ':;. ..• , . 
. ---«r;~{~:;,. -~:;,:; .~;-

General and Special Coriifl!;!:~s. 1i~kAgTeement.';:is' suqject to the General Conditions and Special 
Conditions (if any) att~ched he'f~t~j:#b~~1:il~1I':iPfi9.~rated hercin by reference. 

, -,- '. ', . .-,.,-. -'.';'.C_-.·i'-~-

Project. ThisA~;eel:le~t';ktj.l\~me~l~~}~,whole or in part the following described Project, Ihe application 
~ ," ':Y;" "::""':'~ -', 

and approvl1:l4h;)euments of wlu!;:)) are iri~t'Jt:[5orated herein by reference: N/ A 
~~ . , . 

9. Legal AuthoritV>'Jjbis Agreeme)'lt is entered into under and subject to tl)e following lcgal autllOrities: 
California Governrrt~itt>Code section 26227 

, '". '. ;)~;' 

::~;---'---

10. Signatures. These signat~t~k~tl~st tlle parties' agreement hereto: 
. cotJNTY OF CONTRA COSTA, CALIFORNIA 

BOARD OF SUPERVISORS ATTEST: Clerk of the Board of Supervisors 

By~~ __ -=~ ________________ ___ 
Chainnan/Designee 

By~ ________________________ __ 
Deputy 

AGENCY 

By~ ____ ~ __________________ ___ 

(Signature of autllOrizeci Agency representative) 

By __________________________ __ 

(Signature of autllOrized Agency representative) 

(Print name and title A) (Print name and title B) 

A-4 (Page 1 of 1) 



Contra Costa County 
Standard Form L-2 
Revised 2008 

STATE OF CALIFORNIA 

COUNTY OF CONTRA COSTA 

ACKNOWLEDGMENT/APPROVALS 
(Purchase of Services· Long Form) 

ACKNOWLEDGMENT 

Number 18-235·0 

On , before me,~~~~~~~~~~~~ ___ ~~ ___ ~~ __ 
(insert name and titie of the officer), personally appeared ___ ~ _____________ ~ _ 
_ ~~ ___ ~ ______________ ~_ who proved to me on the basis of satisfactory 
evidence to be tile person(s) whose name(s) is/are subscribed to tile within ins~ment and acknowledged to me 
that he/she/tiley executed tile sanle in his/her/tileir autilOrized capacity(ies),,:1Jl1tT"iltat by his/her/tileir signature(s) 
on tile instrument the person(s), or tile entity upon behalf of which tile p~tSfun(s) acted, executed tile instrument. 

<:,",~, '.' '. --,-
.;' ':~~;,~--:!'; 

I certify under PENALTY OF PERJURY under the laws of the Stllte:;;:j- Califdi~l\lthat the foregoing paragraph is 
true and correct.),':'::?'\ "', ',::::,>: 

WITNESS MY HAND AND OFFICIALAlll;t\L 
" ",:,;;;.,;. .' '. 

'-':', ,';-, i/:;~;"'" 

_________ --"'''''-,- ':;ti~~,ft;,: (Seal) 
, :-~>"" . ;:-:'.~-:~:: Signature 

"')::';;=,?'c,. 
" 

_, '/'<"<:,, - '-'co 
.-:;~,;" ',. '<:,;.-;;>, 
{;. . <\fY:~::;-, Y., "-, ;;'::>, 

ACKNOWLEDGMENT (i3:t;Corpo~~r:itii~:r~«~shiJl, or Illdiviifli~ll 
(Civti;code § II MP;;"i:\::~.<:-;;'-i ,.,"' 

", , 
,,:J' )~>"- '.>. 

'-"" . ,'- '''Z·~;k:·): ,;~." 
>;;} :::>;.: 
,,~' 

FORM APPROVED 
COUNTY COUNSEL 

.~.:-;,' , " ;', 

By: -------.;C"''''',,''':' ___ -"" By: 
Designee':::'(,: ::' 

': -
:,:,' 

Deputy County Counsel 

APPROVED: COUNTY ADMINISTRATOR 

By: __________ ~~---------------
Designee 

Form L-2 (Page I of 1) 



Contra Costa County 
Standard Form Ir2 
Revised 2008 

STATE OF CALIFORNIA 

COUNTY OF CONTRA COSTA 

ACKNOWLEDGMENT/APPROVALS 
(Purchase of Services - Long Fonn) 

ACKNOWLEDGMENT 

Number 18-235-0 

On , before me, ________________________ _ 
{insert name and title of the officer), personally appeared _--,-___ -:-___ -:--:---,-----,:---:-:--___ _ 
______________________ who proved to me on tile basis of satisfactory 
evidence to be the person(s) whose name(s) is/are subscribed to tile witlun instrwnent and acknowledged to me 
tllat he/she/tlley executed tile same in Ius/her/their autllOrized capacity(ies),'ll1tf'illat by his/her/tlleir signature(s) 
on the instrument the person(s), or tile entity upon behalf of which tile pyt~~n(S) acted, executed tile instrument:. 

. ,:~:' .. '" . <;~'.: 

I certify under PENALTY OF PERJURY under tile laws of tile Statedi Califdril'la tlmt tile foregoing paragraph is 
true and correct. /)",,,, " ' " 

WITNESS MY HAND AND OFFICIAL,SEAL. 

Signature 

":;":'\~~l;::' 

.. :::.:<~<~, , 

ACKNOWLEDGMENT ~~~:~;~};ii';);'~'~hiP' 
(CIVII-. .c;otle § 11 ~e~;.;';:;;~\~~:,;'~ ~,<:", '~. (' 

(Seal) 

FORM APPROVED 
COUNTY COUNSEL 

.><~;;: 

By: ___ --:::---:---" '",,; ~, ,_---'>::; 
Designee;,',:::; 

By: 
Deputy County Counsel 

-':::?: .;..., 

APPROVED: COUNTY ADMINISTRATOR 

By: _________ --:---:-_______ ___ 
Designee 

Form Ir2 (Page 1 of 1) 



Contra Costa County 
St.-uldard Form L-2 
Revised 2008 

STATE OF CALIFORNIA 

COUNTY OF CONTRA COSTA 

ACKNOWLEDGMENT/APPROVALS 
(purchase of Services - Long Form) 

ACKNOWLEDGMENT 

Number 18-235-0 

On , before me, _______________________ _ 

iinsert name and title of tile ofJicer), personally appeared ---c-------___ ----,---,--:-----

___ -,-----,---,----___ -,----_________ --:--:-:-- who proved to me on tile basis of satisfactory 
evidence to be the person(s) whose name(s) is/are subscribed to the within inslj;:\l.!nent and acknowledged to me 
tllat he/she/tlley executed tile same in his/her/their autilOrized capacity(ies), .m:hl:'fflat by his/her/their signature(s) 
on the instrument tile person (s), or tile entity upon behalf of which tile peJ$0P (s) acted, executed the instrument. 

,,",,; :':-.\,'.<, 

I certify under PENALTY OF PERJURY under tile laws of the Sta,te~i: CaliI8;fil", that tile foregoing paragraph is 
true and correct. :\.<::». 

WITNESS MY HAND AND OFFICIALS~. 

Signature 

-;'>"!~;:~> 
,--;-

,;.: 

, /. ,<;::;:;:'::.. 
" '.','-

'·;i~;·~y;i:"-
(Seal) 

'.; -~'/';" 

:.,:.·i~.·:::- " -;;.>- -':-, 
,-.:';:~\-, • ";>~;:>, 

ACKNOWLEDGMENT iiI~1~~~~~1i\t;~;~irIJ~,rshiP) or Indin;IM:f; 
(CivltCod~ §118,DJ>.';':';{;:;),:':::> . -/ 

-'-".-,', 
< -.:; 

FORM APPROVED 
COUNTY COUNSEL 

By: 

,--:::,. 
- ,':, 

By: ______ ~"'"--~:::::: 
Deslgnee"/ Deputy County Counsel 

"->:,\>: 

ApPROVED: COUNTY ADMINISTRATOR 

By: ______________ _ 

Designee 

Form L-2 ( Page 1 of 1) 



CO'lltra CosLe, County 
Standard Fonn L-2 
Revised 2008 

STATE OF CALIFORNIA 

COUNTY OF CONTRA COSTA 

ACKNOWLEDGMENT/APPROVALS 
(Purchase of Services - Long Fonn) 

ACKNOWLEDGMENT 

Number 18-235-0 

On , before me,,--:c:-___ -:-___________________ _ 
iinsert name and title of the omcer), personally appeared _______________ ,-___ _ 
_ ,---__ ---::----: ___ --,-:--____ -,-:----: __ -::----:_ who proved to me on the basis of satisfactory 
evidence to be tile person(s) whose name(s) is/are subscribed to tile witilin ins~gnent and aclmowledged to me 
tilat he/she/tiley executed tile same in his/her/tlleir autilOrized capacity(ies),al;1rrillat by his/her/tileir signature(s) 
on the instrument the person(s), or the entity upon behalf of which tile p~ri¢n(s) acted, executed tile instrument. 

,-;'-"- : ',', 
,.,~,;-~ ~.-,"- .; 

I certify under PENALTY OF PERJURY under tile laws of tile St;,te 'Bf Calil~i#1lil tilat tile foregoing paragTaph is 
true and correct. .. ;'\, " 

WITNESS MY HAND AND OFFICIALS~hL' 

Signature 

.;.:-,. . --",' 

'" \/ 

";'ik:: i APPRO\tAJ,S 
"~,, -~,) ~_,~, _/{r;~~:~;i~;;~~>;.:, :<, '~ 

(Seal) 

\;i::~ <> 

;:::,:~; 
._ ,,0,.,; .,~,/.' 

RECOMMENDED BY PmJPARTMEN,W , "',,: ',/ FORM APPROVED 

,'::>"'::',{,,;;, ':;~;)it::: .. :: COUNTY COUNSEL 
.,-;-' .;;-. 

>:~~:; . 

By: ____________ ~~----~ By: 
Deputy County Counsel Designee'''' 

APPROVED: COUNTY ADMINISTRATOR 

By: 
Designee 

Form L-2 ( Page 1 of 1) 



Contra Costa County 
Standard Form P-1 
Revised 2002 

PAYMENT PROVISIONS Number 18-235-0 
(Fee Basis Contracts - Long and Short Form) 

1. Payment Amounts. Subject to the Pavment Limit of tlus Contract and subject to the lollowing Payment 
Provisions, County will pay Contractor tile following fee as full compensation for all services, work, expenses 
or costs provided or incurred by Contractor: 

2. 

3. 

4. 

5. 

[Check one alternative only. J 

D a. $ 

Db. $ 

Dc. $ 

monthly, or 

per unit, as defined in tile Service Plan, or 
/'~:::;;'!" 

';' ~! 

after completion of all obligations and conditions 111;·#~l;. 
':~:'>' ,~,<{" 

C2J d. Other: As described in tile Payment Provisions of tile ~&chedS~tYice Plan. 
0.' ~ ., 

:,' . 

Payment Demands. Contractor shall submit written demands for payment o~ 'b~1Jnty Demand Form D-15 in 
tile manner and form prescribed by County. Contr~t,~hall submit said demand~;:f~rf)ayment no later tllan 
30 days from tile end of tile montll in which tile contr~Ck~ervi~.e~ bpon which suer\' demand is based were 
actually rendered. Upon approval of payment demands bY:t1)~:$lead of tile County'Department lor which this 
Contract is made, or his designee, County will make payli~~ts as specified in Paragraph 1. (Payment 
Amounts) above. '. :C" ·.'cV;;· 

""';"':" '<:-:';:i~", 

PenallY for Late Subnlission. If County is un~ble ";~'6~(ititkn~imbur~~;rnent from tile State of California as a 
result of Conlnctor's failure to s\Jpmit to Coun&:;a~;~eiyd:e!l:rWi'i1for payment as specified in Paragraph 2. 
(Payment Demands) above;Ct\t;i<l:o/'%I,all not pay ¢~iitractor fof"such services to tile extent County's recovery 
of funding is prejudiced bJlc:the deh;y;~ycn though s\:tch services were fully provided. 

-'-,"',,' .:-". . -- . 
"<., • 

Right to Withhold, County l~ifN~JS"J~A1i~9 .. yYi~hholdB~yment to Contractor when, in tile opinion of County 
expressed in wri,~Jil.$);n\~ent:radCi~k(a) Cohi1lJ.Gtot'S performance, in whole or in part, eitller has not been 
carried outol';l§,insiifMi~1ttly dO'ci;lii\.lented, (b) Contractor has neglected, failed or refused to furnish 
inJormatio~.:~: to cooperdt~;;W:i~l ,U-:j"~~);Jl9ction, review or audit of its program, work or records, or (c) 
Contract(jr hfl.!i'Jailed to sufficlefijJy iteniiz;e or document its demand (s) for payment. 

-.~,;-<\-." ::-:;::;'>, ,;-' 

Audit Exceptions;C8!1tractor a~tcs to accept responsibility for receiving, replying to, and/or complying with 
any audit exceptions b1appropi:i!h:te county, state or federal· audit agencies resulting from its performance of 
tllis Contract. Witllin 30:QM(fdT demand, Contractor shall pay County tile full amount of County's obligation, 
if any, to the state and/orJ~aeral government resulting from 'my audit exceptions, to tile extent such are 
attributable to Contractor's failure to perform properly any of its obligations under tlus Contract. 

Initials: ____ _ 
Contractor County Dept. 

Form P-l (Page 1 of 1) 



Contra Costa COlmty 
Standard From L-3 
Revised 2002 

Purpose 

INTERAGENCY AGREEMENT 
SERVICE PLAN 

(Purchase of Services - Long Form) 

Number: 18-235-0 

The purpose of this service plan is to set forth the respective responsibilities of Workforce Development 
Board of Contra Costa County (WDB) and Mt. Diablo Adult Schools (Agency) for the provision of 
Microsoft Office Suite Training Services to eligible dislocated workers in Contra Costa COlmty. 

Mt Diablo Adult School will coordinate the delivery of assessments and comprehensive training services 
at adult school locations throughout Contra Costa County. 

I. Agency's Responsibilities 

Agency will: 

A. Coordinate delivery of assessments and Micr"shfi,Office Sl;it~Training courses at Adult 
Schools throughout Contra Costa CountY .. Microsoft Office suiiiti'l;Ijning courses consist 
of the following applications: Introduct!~t1;to PC/Windows; Introd'U¢~ion·to Word; 
Intermediate Word; Introduction to Excel;tat©rme41~t(;Excel; Powe~;Point and Outlook. 

B. Provide a comprehensive set o:f!V[icrosoft Offic~:$*,dte training courses for up to 20 
students at each of the followi~g;~Q;.uJt Schoollodff~ll,s,. 

;;;~:, ';:::;;i:}~ :::"" , "!< 

Liberty Adl!!:f.:EducatiOt1: (:2/16/2010 - 3/2912010 
Mount Diabj6;~~\llt Ed[fation ~{l;2/2010 - 5/2112010 

5124/2010 -7/2/2010 
7/06/2010 - 8/16/2010 
9/07/2010 - 10/1812010 

CAPACITY 
(Max Enrollment) 

20 
20 
20 
20 
20 

C. Pro~lU~::a minimum '!If 24 hours for cancellation of any classes to students and provide 
informail:~ on the riilkt rescheduled date and time of classes. 

", ';i_'. .,';" 

D. Provide all e~~pi£ent, tools and textbooks including the classroom and computer labs. 
" 

E. Coordinate the following program design for each location 
Up to 20 students per class, in one week modules at 20 hours/week, for a possible total of 
6 weeksl120 hours of training. 

II. County's Responsibilities 

County will: 

L-3 (Page 1 of3) 
Initials: --r;~~~ 

Contractor County Dept. 



Contra Costa County 
Standard From L-3 
Revised 2002 

INTERAGENCY AGREEMENT 
SERVICE PLAN 

(Purchase of Services - Long Form) 

Number: 18-235-0 

A. Coordinate with Contra Costa COlmty One Stop Career Center Operator to conduct 
outreach and recmitment, including conducting orientations to training for dislocated 
workers. 

B. Coordinate any necessary meetings to clarify roles, responsibilities, participants and 
training needs. 

C. Coordinate periodic meetings to develop time-line, procesSeS and/or procedures to 
prevent customer service or payment problems or other q,j;fft(julties that may occur over 
the period of the contract. .; .. 

.. ,.,:,> :;, 
-;>;.< 

D. Collect, submit and maintain all reports as require'd"under 1ili'ts agreement and the 
American Recovery and Reinvestment Act rega!:alions. 

III. Payment Provisions 

Application Cost for 20 
hour (1 week) 
Course for up 
to 20 st:udents 

Total for 
Module for 20 
students 

Introduction to 
PC/Windows 

$20 *to students .,., $8 * 20 students $ 2,160 
~ $400', ~ $160 

Introduction to $ 16ID:O {c, $20 *20~t)ldents 
Word ;'>" ;.;:'.;~'~)'",.$4QQ ..... 

Introdh6~?:n to $1660 .....·::6'$20 *20 students 
Excel : ',:'.'.','" = $400 <'::;';;. 

Intermediaii ;.;., $1600 :' $20 *20 students 
Excel? .... ;, = $400 
PowerPoint and "'$1600' $32 * 20 students 
Olltlook ,..... ~ $640 

':'.;:-:" 

Subtotal 

L-3 (Page 2 of3) 

$8 * 20 students 
~ $160 
$8 * 20 students 
~ $160 
$8 * 20 students 
= $160 
$ 8 * 20 students 
= $160 
$16*20 students 
~ $320 

$ 2,160 

$ 2,160 

$ 2,160 

$ 2,160 

$ 2,560 

$13,360 

Initials: -n==::=
Contractor County Dept 



Contra Costa County 
Standard From L-3 
Revised 2002 

Service 
Placement Assessment 

Intake, Follow-up & 
Reportin 

INTERAGENCY AGREEMENT 
SERVICE PLAN 

(Purchase of Services - Long Form) 

Prior to each 6 week session, conduct 
4 two-hour MS Office Placement 
assessment sessions for referred 
clients to ensure placement in 
appro riate module( s 
Throughout each 6 week session 

Contract Management by Mt. 
Diablo Adult Education 

Total Per 6 Week Session 

Total for Five 6 Week Sessions 
':;';:<:;;, 

··:Ur:(~;.. 

Nmnber: 18-235-0 

Cost 
$ 640 

$ 1,080 

$ 250 

$15,330 

,.,0, 

Note that the cost for the 20 hour coutse.is not on a per sttj'll<:nt basis, but for the 20 hour 
course, regardless of the number of stud~~ts~wolled, withi~Q.ximum of 20 students. 

: :{;;-•.. :.; ..•. ';: -" ','-'\,,' 
"";',- "";-",, 

IV. Payment Process""';:~(:!t\, •. 
"'. ,<';. _', " '.' ., :'~·~~i~'~ilt/ 

A. Agency will bex,eiITitlt'tr#ed upon com~letion of e~ch six weeks/l20 hours training 

B. 

sessIOn. \:; 
'>;:""" 

AgencY'Ynlsubrr';%~~:qtlli~~t)'\itJl.!lf1~f9f~ D-15 with supporting documentation 
incl\:Ji:liri~ijj:~\;s of pa1!ftcipants', '1itfel1dance roster, names of participants receiving 
cl;)tti ficates a··(j~~p'leti(jfi:!.:i4:ll documents shall be submitted to: 

~t~]l1en Baiter, E::~i!tive ~r;ector 
W or!ti'i!J:ce Deve!opi'i!ent Board 
300 Elllnw';lOd Way,Srd Floor 
Pleasant Hill,CA<i4523 

" - ,,:,,', 

L-3 (Page 3 of3) 

Initials: ---r;===
Contractor County Dept. 



Contra Costa County 
Standard Form L-4 
Revised 2002 SPECIAL CONDITIONS 

(Purchase of Services - Long Form) 

Number: 18-235-0 

I. The General Conditions is modified in its entirety to replace the word "Contractor" with 
the word "Agency." 

II. F or purposes of this contract the use of the term "Agency" or "Contractor" refers to the 
Mt. Diablo Adult Schools, as defined in the Purpose paragraph ofthe Service Plan. 

III. General Conditions, paragraph 18 is deleted in its entirety and replaced with the 
following paragraph. 

18. Mutual Indemnification ;,'" 

A. 

B. 

,';;.>: . ,-
",~ " 'v~;, 

Agency shall defend, indemnify and hold harrtii6ss CWi+w, its officers, employees and 
agents, harmless from and against any and:~lI)i~bility, losg.!:xpense (including 
reasonable attorneys' fees), or claims fQfinjury or damages"iji;\ling out of the 
performance of this Agreement but o~rY in propprtion to and td:$",:e<xtent such liability, 
loss, expense, attorneys' fees, or clairi;')!'fdrjnjur,pi'tJr damages are:~~hsed by or result from 
the negligent or intentional acts or omissi6~1l:·prAgency, its officers, agents, or 
employees. " ::;:l .• ,:, 

COlmty shall defend, indemni~·~~.~9.1d harmle;'s}l;'gency, its officers, employees and 
agents, harmless from and agaI~st any::~·~t;<J,\!.liability, loss, expense (including 
reasonable attofiWYs' fees), or cI!\imsf6r iii.l\l.~':j:i:i"damages arising out of the performance 
of this AgnleJ'l'ie-ti(~:t;ttonly in proportion to a,iifto the extent such liability, loss, expense, 
attorneys'i'e~s, or clall1:Js for injury'Qr damages are caused by or result from the negligent 
or intenti6fla:l.:i:l~ts or~fuissions of C~A¥1ty, its officers, agents, or employees." 

e:;;(,. "",; .. _". ..,,_. 
~>.<, ,-,;", '.". ;,,,~,:,::>,' 

'--''.-' 

Initials: ________ _ 

Contractor County 
L4 Page 1 of 1 



Contra Costa County 
Standard Form L-4 
Revised 2002 SPECIAL CONDITIONS 

Workforce Investment Act 
(Purchase of Services) 

Number: 18-235-0 

1. Available Copies. Copies of the County's Project documents and all pertinent State and 
Federal statutes, regulations, guidelines, bulletins, and circulars applicable to this Agreement, 
shall be available at all times for inspection by the Contractor during regular business hours at 
the Contra Costa COlmty Employment and Human Services Department office located at 2425 
Bisso Lane, Concord, CA 94520. 

2. Retained Powers. All powers not explicitly vested in the ContractQ1P'emain in the County. 
,. ~:i:~,""":'>?'~ 

3. Status of Contractor's Employees. Contractor's employe~~::1,hall in no way be considered 
employees or agents of County. Contractor is an indePl'liident'qi:)rtractor, and County shall 
neither direct nor have control over Contractor, its ao,tivl'ties, or 'th<tlllethods and details by 
which Contractor fulfills its obligations with the Contiii'Costl County 'Employment and Human 
Services Department. '/ "; 

,-':', ,-~>:;;>.-/' 

'~~r:~< 
4. Payment Adjustments. 

, ':::~fji~t[i>. 
a. 

b. 

If any funds are expended by tli\l ,Contractor in viO:l~Qn of the terms of this Agreement 
(including all applicable statut~~;~,;t~1Pllations, gtil'i'l~res, bulletins, and circulars), 
COlmty shall deduct the amount;;:,or::~l3'~);t,]Jnauthorizedexpenditures from payments 
payahle to Contractor. No such aaj:ion tii1~eft)jjy"Col),ntY shall entitle the Contractor to 
reduce programojp,!'))Zations or ser'vic6ii" to p'ii''hiClpants. Any such reduction in 
expenditures m~yjj~:a\l~:1p,ed sufficienfcause for te~nation of this Agreement. Within 
thirty (30) daYS,of req~~~t by Coun&~ Contractor shall reimburse County for any 
payments macie1~~,l;xpen.qXtures that are h'rViolation of this Agreement. 

.... :>~::_;:;'~,,<>, :::<?;i:/;?t~;:;~>·_;,:,- .. ,_ ,~ __ " " 
Contt~()tt'lr"li1!.9111 reilrtb4r~~ Co;]hW~ftrlly and completely for any repayment of nmds 
mide by th~'('1ti)1gty to ·t4~:,~aliforoia Employment Development Department or U.S. 

<t;)))partment of Lii1j,tjr at the'fiquest of that Department after it has been determined that 
su41:\repayment if~equire(Vfrom the County due to the unauthorized or illegal 
expeM1rures by Co~ttactor. COlmly's determination as to the necessity for any such 
repaymg\it'sJ:!all be c&lclusive as between County and Contractor. 

"",,- • 'c''> 

5. Statistics, Reports,<".UiI'Records. Contractor shall keep and maintain such documents, 
records, and accounts as may be required by County, State or Federal statutes, regulations, 
guidelines, bulletins, and circulars applicable hereto. Contractor shall compile, compute, and 
provide to County all such statistics, program reports, and records as may be required by 
County. Said documents, accounts, statistics, reports, and records shall be maintained and 
provided in the form and manner prescribed by COlmty. 

6. Child Labor. No person under 18 years of age shall be employed in any occupation that the U. 
S. Secretary of Labor has found to be hazardous for persons between 16 and 18 years of age. 
Any eligible participants under 16 years of age will be employed only in accordance with the 

Page 1 of 10 
Initials: 
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Contra Costa County 
Standard Form L-4 
Revised 2002 SPECIAL CONDITIONS 

Workforce Investment Act 
(Purchase of Services) 

Number: 18-235-0 

limitations imposed by WIA regulations. 

7. Affirmative Action Plan. Contractor shall comply with all applicable requirements of 
Executive Order No. 11246, entitle "Equal Employment Opportunity, "as amended by 
Executive Order No. 11375, and as supplemented in Department of Labor Regulations (41 CFR 
Part 60). Contractor hereby certifies that it has an Affirmative Action Plan, if required by State 
or Federal law, which declares that it does not discriminate on the);1J.'\sis of race, color, religion, 
creed, national origin, sex, and age which specifies goals ~·/tii:fget dates to assure the 
implementation of that plan. Contractor shall also c9m.P~Y with Affirmative Action 
requirements established by County and the Department ofJ:)iiboi;'~::;;, 

~: ;- -... ' 
-';;';'-', 

8. Nondiscrimination Clause (OCP-l). Duringth1s,Agreemeii.~;;'Contractor and its 
subcontractors shall not unlawfully discriminatil'rharass or allow hJ%'Sllment, against any 
employee or applicant for employment becallse::d(Ji:sex, race, color, ancestl1~:~eligious creed, 
national origin, disability (including HIV and AIDS)i':wedi¢1tl'eondition (caiter), age, marital 
status, and denial of family and medical care leave altcr;fgenial of pregnancy disability leave. 
Contractor and subcontractors shall eO:13}lfe that evaluati<irl::!t.li\d treatment of all employees and 
applicants for employment are free fron\.::§~~:~iscriminaticiil·~9 harassment. 

\~~ --. ",>:;:<.~;:> -"-i~:': 

Contractor and subcontractors shall 2~mjl.1>1<,!;'\yi~h)the provisions of the Fair 
Employment andJi~ll~ing Act (GoYe,rifuent 't~~~~; section 12900 et seq.) and the 
applicable reguiiltlciii~~~jl'~mulgated tli~reunder (California Code of Regulations, Title 
2, Section ?;2g~.O et s~q,). Applica~je regulations of the Fair Employment and 
Housing Comri1iil~i()n il1l~1~menting Go:¥:~rrunent Code, section 12990 (a-f), set forth 
in Chapter. 5 of)J~Vi§,~on:~'4i~fTitlyJ:of the California Code of Regulations are 
incOI'PMdt€!~m}o this;~'gI;eenierit;])ifeference and made a part hereof as if set forth in 
ftil,[ ContraB'f~;:qnd ifs)ubcontractors shall give written notice of its obligations 

,·:tiMer this claus'e:f~::!abor'ciig~izations with which they have a collective bargaining 
ot::~ther agreement:~ontract6r will comply with Title VI of the Civil Rights Act of 
1964:a:samended; S~ction 504 of the Rehabilitation Act of 1973, as amended; the 
Age riliiQfjminatiolJi::Act of 1975, as amended; the Food Stamp Act of 1977, as 
amende(atl:dinpaf'ficular Section 272.6; Title II of the Americans with Disabilities 
Act of 1990ic.('j1ilifornia Civil Code, Section 51 et seq., as amended; California 
Government C6de sections 11135-11139.5, as amended; 12940 (c),(h)(1), (i), and 0); 
Section 4450; Title 22, California Code of Regulations section 98000-98413; the 
Dymally-Alatorre Bilingual Services Act; Section 1808 Removal of Barriers to Inter
Etlmic Adoption Act of 1996 and other applicable federal and state laws, and their 
implementing regulations [including 45 Code of Federal Regulations (CFR) parts 80, 
84, and 91; 7 CFR Part 15; and 28 CFR Part 35], by ensuring that employment 
practices and the administration of plJblic assistance and social services programs are 
nondiscriminatory, to the effect that no person shall because of age, sex, color, 
disability, national origin, race, marital status, religion or political affiliation be 
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excluded from participation in or be denied the benefits of, or be otherwise subject to 
discrimination lmder any program or activity receiving federal or state financial 
assistance. 

Contractor HEREBY GIVES ASSURANCE THAT (he/she/it) will immediately take 
any measures necessary to effectuate this agreement. 

nus ASSURANCE is given in consideration of and f9$;tj{~'j:)lJrpose of obtaining any 
and all federal and state assistance; and Contra9;~':l1ereby gives assurance that 
administrative methods/procedures that have the,.:iilffectR~ subjecting individuals to 
discrimination or defeating the objectives of the:, Califot!£ia Department of Social 
Services (CDSS) Manual of Policies and Pyobedllres (Ml'P)Chapter 21, will be 
prohibited. " ' 

BY ACCEPTING THIS ASSURANCi'~~htractoi'a'grees to compfrfgdata, maintain 
records and submit reports as required, t6:ihv~fmit effective enforcement of the 
aforementioned laws, rules i:\!:lc4 regulations aMj;'~,permit authorized CDSS and/or 
federal government personnel, ··~~~~l!.,p.ormal workf~~(l1ollrs, to review such records, 
books and accolmts as needed to":aseiitl!~i:~n . .compliancei\lf there are any violations of 
this assurance, CDSS shall have':the ri@~,t:1.l.~~11:V9ke··fiscal sanctions or other legal 
remedies in accordll!).ce with WttJflj.(E:"· &l'ff~~tl.ltions Code section 10605, or 
Government CQdiHi:g;;~i:ll,n 11135-11J39.5, or arty other laws, or the issue may be 
referred to.~:; appropl"l(iJe federal 6i;tntractor for further compliance action and 
enforcement of'iill assu~~ce. ., " .. 

",: -:: ::,:,_:,:+~~; {: :~:~~;i~f':~;~:~?:~ :.:~:; ,>, _~"": .' _, >;" -:,:: i" 

TH~s':Ag,$'PJ.E,f..NCE:lS:bindiJJ.g;Bfi;'i:n~ Contractor directly or through contract, license, 
Ql1!i5fuer pnjvH!l't\~'service:$'!ls long as (he/she/it) receives federal or state assistance. 
--. .,~.~ 

,:::~'::~~;;", 

9. Drug-FT'e~.Workplace ~iji'tificati6n. By signing this Agreement, Contractor hereby 
certifies und~~':penalty of p&j~rry under the laws of the State of California that Contractor will 
comply with tfigr~Huireme~t';' of the Drug-Free Workplace Act of 1990 (Government Code· 
section 8350 et seC'\;;).'tIl1dv;}lI provide a drug-free workplace by taking the following actions: 

, ~:"~k~::~+-:" 
a. Publish a statement notifying employees that unlawful manufacture, distribution, 

dispensation, possession, or use of a controlled substance is prohibited and specifying 
actions to be talcen against employees for violations, as required by Government Code 
section 8355 (a)(1). 

b. Establish a Drug-Free Awareness Program as required by Government Code section 
8355(a)(2) to inform employees about all of the following: 

(l) the dangers of drug abuse in the workplace; 
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(2) the Contractor's policy of maintaining a drug-free workplace; 

(3) any available counseling, rehabilitation, and employee assistance programs; and 

(4) penalties that may be imposed upon employees for drug abuse violations. 

c. Provide, as required by Government Code section 8355(a) (Cl,) that every employee who 
works on the Agreement will:.::?': 

(I) receive a copy of the company's drug-free poliqygt~t~lit;:p.t; and 
'-'c, -'::;-";;'_" 

(2) agree to abide by the terms of the compap.yj:i:~tafement asi<;:t!ndition of 
employment on the Agreement. 'r; ... ,. 

_ •. ",-.",- ";>" ,'. ".<-:. ,,'-" 

Failure to comply with these requiremel~tsri(a1res\l)i'!nsuspension o#;~yments under 
the Agreement or Agreement termination or both;:lJ.nd Contractor may be ineligible for 
award of any future contracts iftbe County deterrllj:J;L~s that any of the following has 
occurred: (I) Contractor has maa~:~ls~. certificatior1::~~(2) Contractor violates the 
certification by failing to carry out:1he::j;~~\*~ments aSr1:9ted above. 

10. Contracts that expend a(llW amount o~ttAAi"~t~~jiiii:'tfgual to or in excess of 
$500,000 in any fisc~lJ1~fff'~hling after D«~ember 31;2003 are required to provide either 
a single audit or a PFl)gt~m-spe6~~c audit, in ab!,;ordance with Section 184 of the WIA, Title 
20 CFR Section 667.2bikJitie 2:~CFR Part 95~~::~n (as applicable), and Title 31 USC 
Chapter 75. N onfederal en.tfljl'~:tti~f~"n4fe<ie;'al awards under more than one federal 
program mfl$t:hm;¥,¢:';!1;:.~ingleatjait. , .. ::::. 

):, ,', ";""-'~:;;"" ",;,: ,e. 

II. RepOftJ::g Child Ab:~~!irNegl~§t< ':' 
,:,:', :\:,:'\ 

Contracto;sh%ll ensure thai·.~U known instances of child abuse or neglect are reported to a 
Child Protectiv~Oontractor"jfs defined in Penal Code section 11165.9. This responsibility 

shall include: '(.,:::.::,;? :{:;. 

a. A requirement.ih~t all employees, consultants, or agents performing services under this 
Agreement who are required by Penal Code section II 165.7(a) to report child abuse or 
neglect, sign a statement that he or she Imows of the reporting requirements and will 
comply with them. 

b. Establishing procedures to ensure reporting even when employees, consultants, or 
agents who are not required to report child abuse under Penal Code section 11165.7(a) 
gain knowledge of, or reasonably suspect that a child has been a victim of abuse or 
neglect. 
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12. Additional Assurances 

a. 

b. 

c. 

d. 

Contractor will comply with the provisions of the Uniform Relocation Assistaoce aod 
Real Property Acquisition Act of 1970 (42 U.S.C 4601, et seq.) which requires fair 
and equitable treatment of persons displaced as a result of Federal aod federally
assisted programs. 

Contractor will comply with the provisions of the Ha,¢.liAct which limit the political 
activity of certain State aod local government empl~yed~):,,, 

,.'< ";:",~,: 

For grants, subgrants, contracts in excess o($'fO(),Obo, or ~her¢: .. the grant officer has 
determined that orders under an indefinit~.quantity contract or su!5.¢.\>ntract in any year 
will exceed $100,000, or if a facility to1;fie..used h~ll .. been the subj~:qt'of a conviction 
under the Clean Air Act [42 U.S.C. 74I3"(c) (l.$]:"';Clr the FederaV:Water Pollution 
Control Act [33 U.S.C. 1319 (c)] and is if~t~~by the Environmental Protection 
Contractor (EPA) or is not oth~rwise exempt, th€;.~~tee assures that: 

1) no facility to be utilized'i~\~performanc~~b~ithe proposed grant has been 
listed on the EPA List ofVfolatiri~iEj\.~lii#es; .. } 

2) it will notify .. tl,1.e Regional A'~rplllistratdi:p~16r to award, of the receipt of any 
commum~&ttdil}:'from the(ijt~ector, Orfice of Federal Activities, U.S. 
Envi~Q'i;trnentai Pi'~tection Con'tl:.actor, indicating that a facility to be utilized 
for the ~ta.\1t is ~der considei4~i~n to be listed on EPA List of Violating 
Facilities;'ihl~" "}."i:·:,,,"" ,'. . ... ,J' 

3) >\b~{~ll.incluc1i>~'upsta,;;ti~Ily!llis assuraoce, including this third part, in every 
,t'" no~a~iltpt sub~iliit, contract or subcontract. 

,(; " .;-~,.~~\. 

'C;J~tr;actor will c~~jy wifu{~~deral Regulations (20 C.F,R 627.3 15), aod ensure that 
whete;',)'(IA particiPl¢ts are not covered by the State's Workers' Compensation law, 
they sh1iil'~e provid~l:!' with adequate on-site medical aod accident insurance, 

-:;:;:::--;, :~p 

13. Program Managcritifu,t':Reguirements. Contractor shall establish and maintain internal 
program management:procedures for the effective administration of its Agreement program, 
including provision to: 

a, Monitor day-to-day operations; 

b. Periodically review the performaoce of the program in relation to program goals aod 
objectives; and, 

c. Measure aod evaluate the effectiveness aod impact of program results in terms of 
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participants, program activities, and the community. 

When Contractor finds that its program operations do not equal planned performance, it shall 
develop and implement appropriate corrective action and seek to improve its overall program 
management and effectiveness. 

14. Financial Management Requirements. Contractor shall comply.,,!,ith Office of Management 
and Budget Circular A-I 02 pertaining to standards for finan~iilrihanagement systems in 
federally funded activities. Pursuant thereto, Contractor shan:~~tllplish and maintain a financial 
management system providing:.,,:::" ':':;:\ •. 

a. 

b. 

c. 

accurate, current, and complete disclosw;e6f'financial inf()~lltion pertaining to its 
Agreement program III accordance .. with COlU1ty, State, '6t,Pederal reporting 
requirements; .' ".< . 

.;.<\:>-. ,i· 

other assets; and, 
effective control over and accountability:{~i:ii11 Agreement fu~ds, property, and 

';<:::~':, 

Contractor shall ad(~quately.;~a;f"~gulard Agte\i!Jtent ftmtl~j:}jroJ)erty, and other assets and shall 
ensure that they are us(~dli6fi~!"\I:f(jr nlllTInQP.' this Agreement. 

15. ~:~~~~:~~~~~ Conl:rat,tor shall comply with applicable requirements 
established by LULlILlLY ~~~l:1~.~a~~,of D~illlJl and Welfare governing the ownership, 
use, and dispO;sixlt);n A'i~liprnerlCf!K.Htr'W.t'1r shall establish a control system to ensure 
adc:qu:ate:.;safeguards ··t9'.prevc:nt; damage, or theft to WIA property, including WIA 

inve~tifgal;e and ftilly docu:ment any loss, damage or theft to 
property.' "'~Ol:wll:hstandling ParagnijJh 3.(a) (Retention of Records), page 1, of the General 
Conditions, such property records for three years after the disposition of 
such eqlliprnenLf't),l'·pr,ope:rty. 

16. Contractor shall comply with applicable State and local laws, rules, 
and regulations the procurement of supplies, equipment, and other materials and 
services, and with requirements established by COlU1ty or the California Employment 
Development Department for such procurements with Agreement ftmds, including Office of 
Management and Budget Circular A-I 02. Pursuant thereto, Contractor shall: 

a. Maintain a code or standards of conduct governing the activities of its officers, 
employees, or agents involved in procurement and prohibiting the solicitation and 
acceptance of gratuities, favors, or anything of monetary value from subcontractors 
or potential subcontractors. 
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b. Conduct all procurement transactions in a manner so as to provide maximum open 
and free competition and prevent conflicts of interest of noncompetitive practices 
that may restrict or eliminate competition or otherwise restrain trade. 

c. Make positive efforts to utilize small business and minority- owned business 
sources of equipment, supplies, and services and t",.allow these sources the 
maximum possible opportunity to compete for the prQ1!1l16hof equipment, supplies, 
and services procured utilizing funds under this Agr6\:lment. 

d. Utilize, for procurements over $10,000, t4e tl\ethod·g~':f'ormal advertising, with 
adequate purchase descriptions, sealedibfi:!s, 'and pubHq)opimings. However, 
procurements may be negotiated t()'ttccomplish sound 'pr~:\lurement if it is 
impracticable and unfeasible to use foi'm!l.i advertising, as when:'\;i'i,,:" . "':/;' ,;"" :~;'/ 

j;:;!><";' ': 

I) the public exigency will not pennittB~;;~~lay i~cident to advertising; 

2) 

3) 

4) 

source; 

the pr09J.)r~I)1ent involve§i'! .c,¢bira~{P&I'j)~rsonal or professional services or 
anys~fVlcg,'iehdered by an·:~t(ucationaJ.institution; or, 

ii~'k~~Rtable~rds have bee:;t~r;;eived after fonnal advertising. 
:';-';~<h~~<:~ ;;~':~:~;n':':~i'::;?::-:,.:>", _', ',. ,:,' 

N evertheles~ijti;·~~;.'~.~§es c.~titionsl'ill:11be obtained to the maximum extent practicable. 
Contracto.r)~ records'i)f:,~tlch prdli'\irWlents shall contain justification for subcontractor selection 
and an:tt)~e of negotia:tIJ~ In lietli~fjhnnal advertising, and the basis for the cost or price 
negotiateci'i,'i;:ontractor wilrh~ither ~:()licit nor accept gratuities, favors, or anything of monetary 
value from cCi,iltractors or po~tial contractors. 

17. Nepotism. ContTa:~tor sh~lf~omply with the Federal restriction prohibiting nepotism (20 CFR 
Part 667, Section 667;~OO). Pursuant thereto, Contractor shall not hire any person in an 
administrative capacitj!· or staff position funded under this Agreement if a member of the 
person's immediate family is already employed in an administrative capacity by Contractor. 

18. Sectarian Activities. Contractor shall comply with the Federal restriction prohibiting sectarian 
activities [29 USC 1577 Section 167(a)(3)]. Participants shall not be placed in subsidized 
employment andlor training for the construction, operation or maintenance of that portion of 
any facility used or to be used for sectarian instruction or as a place for religious worship. 

19. Davis-Bacon Wage Rates. Contractor shall comply with applicable regulations of the U.S. 
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Department of Labor regarding payment of prevailing wage rates to all laborers and mechanics 
employed by Contractor or any subcontractor in any construction, alteration, or repair, including 
painting and decorating, of projects, buildings or works which are assisted under this 
Agreement, in accordance with the Davis-Bacon Act, (40 U.S.C. 3141, et. seq.) 

20. Final Contract Closeout. In the event that the services provided by Contractor under this 
Agreement are not purchased by County under a new contract f~l,owing termination of the 
within Agreement, Contractor shall comply with final contract clQ~eoiilprocedures as follows: 

/ ~~ 

a. Contractor shall provide and submit to COlmWr""i~iln 45 days following the 
termination of this Agreement, all financial, p~Qgtam, perl'driuance, and other reports 
required by County under this Agreement.'<::·'''.·' " 

b. 

c. 

Contractor shall account for any WIA~qllipme~li:property, in~i~i~f,~:g:"suPPlies 
materials (if any) loaned by County to Contra6tb, llll.~~¥this Agreement 

"".: .:' ... ; 

and 

This Agreement may be amencl.ed extend t~~:~J"rm for up to 45 days to allow 
Contractor to initiate a final clcl$fi()ut this AgreeHi~m, prepare the above-specified 
reports, and snbmit said reports to':I(,;ciUl'iiy 

21. illd~l!!i£jJl!l!!ltL£!!!!! 
participants shall have 
and complaints regar<;lthg 

Contr:act~r.~li,\ll nfi'i~fi:i;< a process through which WIA 
i6!'l:,mity to eXlire~is and have considered their views, grievances, 

deli~v¢ry of ""'VlceS. 

22. Refugees. Contractor :abitill/bj~t11y.plrO\ri1liIJns of State Department of Social Services 
Manual of Di'visildn21, and the Welfare and Institutions Code section 
1000, pn)hibitifiji$~rinlir[;Mljll) against any authorized refugee recipient on the basis of 

niltt~.Ral origin or al'I(!:e.~try, 'C"!!/',!,", sex, marital status, political affiliation, or physical and 

~~~~~;~.~~l~!lctC)r certifies and agrees that no monetary compensation of 
~l to induce employers to hire WIA participants. 

24. Debarment and Suspension Certification. By signing this Agreement, Contractor or grantee 
hereby certifies under penalty of perjury under the laws of the State of California that 
Contractor or grantee will comply with regulations implementing Executive Orders 12549 
Debarment and Suspension (29 CFR Part 98, Section 98.510) and 12689 Debannent and 
Suspension. These sections provide that the prospective participant (i.e. grantee) to the best of 
its knowledge and belief, that it and its principals: 

A. are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from covered transactions by a Federal Department or Contractor; 
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B. have not within a three-year period preceding this Agreement been convicted of or had a 
civil judgement rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State, 
or local) transaction or contract under public transaction, violation of Federal or State 
antitrust statutes, or commission of embezzlement, theft, forgery, bribery, falsification, 
or destruction of records, malcing false statements, or receiving stolen property; 

C. are not presently inclicted for or otherwise criminally or civi.)iY charged by a government 
entity (Federal, State, or local) with commission of anX,:iili'fthe·offenses enumerated in 
paragraph B of this certification; ;"\; 

D. have not within a three-year period preceding this.Agre'e~~)1t had one or more public 
transactions (Federal, State, or local) terminated{orqause oftlefault; 

E. where the prospective primary participant is, Wluble to certifY to®x of the statements in 
this certification, such prospective part~.clpant s~all attach aif:<~xplanation to this 
Agreement. ,'::t",:,' i/'." 

.'->, >~;:.:;;:;;: ',.' 

25. Lobbvin!! Restriction. By signing this Agreement,8;l~ttactorhereby assures and certifies to 
the lobbying restrictions as set forth inl&9 CFR Part 93, that,}" 

,"''';'-, . "','.-

A. 

B. 

C. 

D. 

,",:,\' ~:::\;:,;. ·<i,} 

no Federal appropriated fund ha:diJ6~~')al4. or willb~\~aid, by or on behalf of the 
tmdersigned, to any person for itlfluencl:tj;ii:tij~;,a:t1:(')mjlting to influence an officer or 
employee of anCOl'lt1:!\9tor, a Memb~t.(),fCongf6~i:~M officer or employee of a Member 
of Congress, in, ~6tli'i\l(;tl6'tt with the aWarding of any Federal contract, the maldng of any 
Federal gral1\;:i:~lle maJdirg of any Fed~xal loan, the entering into of any cooperative 
agreement, 'and'~:t~it, exteri'&ion, continuatjQfis, renewal, amendment or modification of 
any Feder~l contr~i;~ij~rJM~~~t>'?rcP9pe;ative agreement; 
if a.uyft!tid#~~l;)er tha.l1;;~~~eral' approjlriated funds have been paid or will be paid to any 
p!;1'fson for ·iiiit:tlel;).cing ·;:~.tj:i?!ttempting to influence an officer or employee of any 
.'~~tractor, a MeW,;ber of;;(~l?ngress, and officer or employee of Congress, or any 
e~19yee of a Mel#:~;er of Congress, in connection with this Federal contract, grant, 
10an··'6isooperative·;~greement, the undersigned shall complete and submit Standard 
Form L11:t'(Exhibit:~), "Disclosure Form to Report Lobbying", in accordance with its 
instructioriir:.. .,,' 
the undersigrl¢ij,:shall require that the language of this certification be included in the 
award documents for contract/grant transaction of over $100,000 (per OMB) at all tiers 
including subcontracts, sub grants and subrecipients shall certifY and disclose 
accordingly; 
this certification is a material representation of fact upon which reliance is placed when 
this transaction is executed. Submission of tl1is certification is a prerequisite for malcing 
or entering into this transaction imposed by Section 13 52, Title 31, US Code. Any 
person who fails to file the required certification shall be subject to civil penalty of not 
less than $10,000 and not more than $100,000 for each such failure. 
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Failure to comply with tbese requirements may result in suspension of payments lmder the 
subgrantlcontract or tennination of the subgrant/contract, or botb, and tbe Contractor or grantee 
may be ineligible for award of f'uture State grants/contracts if the Department determines tbat 
any of the following have occurred: 1) false information on tbe certification, or 2) violation of 
the terms of the certification by failing to carry out tbe requirements noted above. 

26. Assurance of Non-Duplicative Billing. Contractor shall ensur~i,mat all amooots billed for 
services under this Agreement shall not be billed ooder any q~li1~ttontract that provides the 
same services to the same clients. " .Y:·;:'<J .: 

27. Patent Rights. Contractor shall comply with requigm{(jp.ts an(f.±~gulations pertaining to 
patent rights with respect to any discovery or inv~tli:l'i'rwhich arisiill.,Qt)s developed in tbe 
course of or under this contract. [29 CFR 95.36(.;l,~d), and 95 .48, Appenal~}~-5]. 

,'<>:~c "',.", '-·~;~,':.i .. ~~.:f;:':'~'< 
~;~;' :: 
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1. Compliance with Law. Contractor is subject to and must comply with all applicable federal, state, and local laws 
and regulations with respect to its performance under this Contract, including but not limited to, licensing, 
employment, and purchasing practices; and wages, hours, anc! conditions of employment, including nondiscrimination. 

2. Inspection. Contractor's performance, place of business, and records pertaining to this Contract are su~ject to 
monitoring, inspection, review and audit by authorized representatives of the County, the State of California, and the 
Unitec! States Government. 

3. Records. Contractor must keep and mal,e available for inspection and copying by authorized representatives of 
the County, the State of California, and ille United States Government, tile C911;fii;ClOr's regular business records and 
such additional records pertaining to tilis Contract as may be required by.,i:l{t,'County. 

,);~::~" <<.;.(" 
~::;~« 

a. Retention of Records. Contractor must rel'lin all documeHts'~l;:rl'linirlg:.iQ tilis Contract for five years from 

the date of submission of Contractor's final payment demand6r lillal' Cost Repb~Jtfor any further period that is 
required by law; and until all federal/state audits are compjite and eX,ceptions resolveil[Qrthis Contracts lil11ding 
period. Upon request, Contractor must make tilese re'c~iiHrayailabl~t(;)autilOrized rep~~~~ntatives of tile County, 

'i,':' :,', ,"i ",' "/ 

the State of California, and tile United States Government. ""}'., •.. ,;,'" ' 

';::-'"" -,:·}~t:~~i~:;,~, 
b. Access to Books and Records of Contrac¢dt~·Subcontractor.'l!':q~.suant to Section 1861 (v)(l) of tile Social 

Security Act, and any regulations promulgated tii;;~¥i~:~h,~ontracl:o;:l:itfrst, upon written request and until the 
expiration of live years after tile furnishing of servit¢s pur·~t~i~l'l,tl)is Obntract, mal,e available to tile County, the 
Secrelu'Y of Healill and Hum~l':':§$!Jvices, or theQ~hlptr~1l~~'>5eneral, or any of their duly autilOrized 
representatives, tilis Contract.ail.J'gd'61{*~'document;,:~nd record'~ of Contractor necessary to certify the nature 
and extent of all costs and dl~rg:~s hered~der. " 

:_>_');, '_~::;< -:>,-,;:A 

Furtiler, if Contr<iCtor;0f)1:rjes ou;~i~itl~~,·~1.tl'l~~,:Ji!ft.h1~ Contract tirrough a subcontract with a value or cost of 

$10,000 or m01:~&~~~;~'IW~~1f11no;tllj]?eriod, Sll~r:'subcontract must conl'lin a clause to tile effect tilat upon 
written requ~s~~d until tile e;&ii~\ion ;t~Vy}ehrS after tile furnishing of services pursuant to such subcontract, 
the subcontract6~i)Wst mal,e aVaI11i'ble to tile:'(;ounly, tile Secretary, the Comptroller General, or ,my of their duly 
auillOrized repres6riiatives, tile subc.~tractand books, documents, aIld records of the subcontractor necessary to 
verify the nature anl~KteRJ of all c~its and charges thereunder. 

This provision is in additi;J::~~;~; ,md all oiller terms regarding ille maintenance or retention of records under 

tillS Contract and is binding 6n the heirs, successors, assigns and representatives of Contractor. 

4. Reporting Requirements. Pursuant to Government Code Section 7550, Contractor must include in <ill 
documcnts and written reports completed and submitted to County in accordance Witil this Contract, a separate 
section listing tile numbers and dollar amounls of all contracts and subcontracts relating to tlle prcparation of each 
such document or written report. This section applies only if the Payment Limit of tilis Contract exceeds $5,000. 
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5. Temrination and Cancellation. 

a. Written Notice. This Contract may be terminated by either party, in its sole discretion, upon thirty-day 
advance written notice thereof to the other, and may be cancelled immediately by written mutual consent. 

b. Failure to Perform. County, upon written notice to Contractor, may immediately terminate this Contract 
should Contractor fail to perform properly apy of its obligations hereunder. In the event of such tennination, 
County mal' proceed with the work in any reasonable manner it chooses. The cost to County of completing 
Contractor's performance will be deducted from any sum due Contractor uI;\der this Contract, without prejudice 
to County's rights to recover damages..8(·'i;".;,. 

c. Cessation of Funding. Notwithstanding any contrary langu;!~{il~FI\t:?:oayaphs 5 and 11, in the event that 
federal, state, or other non-County funding for this Contract ce~sE:§',this COh~iJ..ct is tenninated without notice. 

< ' :'~:":;" -":.,-, 

6. Entire Agreement. This Contract contains all the tenns.$d condi.tions agreed JiJ~j)by the parties. Except as 
expressly provided herein, no other understanding, oral or dtlt~Wise, reg~~4ing the suJ~ject~ilter of Ihis Contract will 
be deemed to exist or to bind any of the parties hereto.';;:'~r\(;"L . 

7. Further Specifications for Operating Proced~s"petailed speciffciJ(tions of operating procedures and budgets 
required by this Contrac~ including but not limited to-;:ilfi~~~9~ng, evaluacil~,.~ucliting, billing, or regulatory changes, 
may be clarified in a written letter signed by Contrltctor·:i'I~a·'t;h~depar4ii:ent head, or designee, of the county 
department on whose behalf this Contract is made. N~writt€~'~lilii~1!;$,'ffon prepared pursuant to this Section will 
operate as im amendment to, or becdhil,(ilj';:;e! to bc a p~tl;;f, Illis Cdfii:ract. 

8. 

',' -

Modifications and Amen~~~Iiil);:'::. .., 

. .... ........ .·,>:<i};l.i-ii*,;:':" ...•.•• ·•·· 
a. General AmenruiitiAA •• In tlj1)Y&i",ent Illa(i'll'~iPaymcnt limit of Illis Contract is $100,000 or less, this 

Contract may.p#~~odijied6;?~~:t;pdeJ;'~¥b)' a written document executed by Contractor and Ille County's 
Purchasing Aie~tor Ille Contra.·~sta C6~01.Y Board of Supervisors, subject to any required state or federal 
approval. In Illeh~Pt that tlle Payiriftnt Limit of this Contract exceeds $100,000, tllls Contract may be modified 
or amended only J;l·~written do~Jment executed by Contractor and tlle Contra Costa County Board of 
Supervisors or, after Boafd<[pprovhl, by its designcc, subject to any required state or federal approval. 

b. Minor Amendments.:·:'rhe Payment Provisions imd tlle Service Plan may be amended by a written 

administrative amendment executed by Contractor and Ille County Administrator (or designee), subject to any 
required slate or federal approval, provided that such administrative amendment mal' not increase Ille Payment 
Limit of Illis Contract or reduce the services Contractor is obligated to provide pursuant to tllis Contract. 

9. Disputes. DisagTeements between County ane! Contractor concerning Ille meaning, requirements, or 
pcrformance of tllls Contract shall be suhject to final written determimltion by Ille head of tlle county department for 
which tllis Contract is made, or his designee, or in accordance with Ille applicahle procedures (if any) required by Ille 
statc or federal government. 
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10. Choice of Law and Personal Iurisdiction. 

a. This Contract is made in Contra Costa County ,md is governed by. and must be construed in accordance 

with, the laws of the State of California. 

b. Any action relating to this Contract must be instituted and prosecuted in the courts of Contra Costa County, 

State of California. 

11. Conformance with Federal and State Regulations and Laws. Should fed~ril'l:~F state regulations or laws touching 
upon the sUQject of this Contract be adopted or revised during the term hereof/tiiis 'Contractwill be deemed amended 
to assure conformance "'lith such federal or state requirements. 

12. N 0 Waiver by County. Subject to Paragraph 9. (Disputes) of th:~~"beneral Cb~(!itions, inspections or approvals, 
or statements by any officer, agent or employee of County indicn:t!~g(;ontractor's pe~rmance or any part thereof 
complies with the requirements of this Contract, or acceptatf(;~ of the whole or any Ji$t;,Ji),(;;Said performance, or 
payments illerefor, or any combination of these acts, do not l:eli~\i'e. COI}#:ltGJor's obligatioi;'f~ fulfill this Contract as 
prescribed; nor is ille County thereby prevented from bringing aJrY·;(.i;:~bn for damages or enforcement arising from 
any failure to comply wiill any of ille terms and com.clitions of illis c6i&:~ct. 

,<:';' ,'-', 
<;::," ':;',:> 

<,_',f,"i,,-;"', :,::::L: : _' 
13. Subcontract and Assignment. This Contract'.;pifids;;t)'e.heirs, suc<>:ilssors, assigns and representatives of 
Contractor. Prior written consent of ille County Admirli~;tratot~p:h~~le~i~Xle'~, subject to any required state or federal 
approval, is required before the C;:OnJra§t()r may entet\n:lp;;subcoil~cis for any work contemplated under this 
Contract, or before ille r):1~y '~~§~tlllS Contractor monieS"due or to become due, by operation oflaw or 
otherwise. 

employee, mlrtneriim'~L.ioiJQt 
pension plan, wClrk'ers' Ctlilllp,enscition 
the event ilmt County e.Xf>.i''''",,, 

recourse or right of appeal Ull''''') allY 
'-" :-

li'!tl~l:itkl;1lUtContractor, in performing the services specified herein, 
an(;J;'-!)llill Ccmbractor will control ille work and the manner in which it is 

create the relationship between the parties of agent, serv,mt, 
Additionally, Contractor is not entitled to participate in any 

, insurance, bonus, or similar benefits County provides to its employees. In 
terminate this Contract, Contractor expressly agrees tlJat it will have no 
regulations, ordinances, or laws applicable to employees. 

15. Conflicts ofInterest. Contractor covenants illat it presently has no interest and tlmtit will not acquire any interest, 
direct or indirect, illat represents a financial conflict of interest under statc law or ill at would oillerwise conflict in any 
manner or degree with illC performance of its services hereunder. Contractor furiller covenants tllat in 111e 
performancc of this Contract, no person having any such interests will be employed by Contractor. If requested to do 
so by County, Contractor will complete a "Statement of Economic Interest" form and file it wiill County and will 
rcqnire any othcr person doing work under tllis Contract to complete a "Statement of Economic Interest" form and 
file it wiill County. Contractor covenants that Contractor, its employees and oflicials, are not now employed by County 
and have not been so employed by County wiillin twelve monills immediately preceding tllis Contract; or, if so 
employed, did not 111en and do not now occupy a position illat would create a conflict of interest under Government 
Code section 1090. In addition to any indemnity provided by Contractor in this Contract, Contractor will indemnify, 
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defend, and hold the County harmless lrom any and all claims, investigations, liabilities, or damages resulting from or 

related to any and all alleged cOllfiicts of interest. 

16. Confidentiality. Contractor agrees to comply an'd to require its officers, partners, associates, agents and 

employees to comply ,vith all applicable state or federal statutes or regulations respecting confidentiality, including but 
not limited to, the identity of persons served under dus Contract, their records, or services provided them, and assures 

that: 

a. All applications and records concerning any individual made or kept byContractor or any public officer or 

agency in connection widl the administration of or relating to service~:,pi;;~lded under dus Contract ,vill be 

conlidential, and will not be open to examination for any purpose not;~tlti:)cdy connected "vidl dIe administration 
"-;"- - -', 

of such service. ,;(F 

b. No person will publish or disclose or permit or causitg;Be published ot.<;iisclosed, any list of persons 

receiving services, except as may be required in dIe admirllwation of such service. C&rltr:;t<::lDr agrees to inform all 
employees, agents and partners of dIe above provisio~'§iI,U:ld dl,,~,,:aJ.1Y person kn~Wingly ,md intentionally 
disclosing such infonnation odler than as authorized by law 11i'Ii'J(';bg' guilty of a misdemeanor . 

• , -,>. '-, 
:~~:;: .. 

'-; '> .;:{~;:;:, -
17. Nondiscriminatory Services. Contractor agred:l\tijt~011 goods andsetvi.c,es under tlus Contract will be available to 
all qualified persons regardless of age, gender, race, r~~ig{dti\;q",!IClr, nation,J··.~rigin, edmic background, disability, or 

sexual orientation, and tllat nOne ,,~Il be used, in whol~;or in i>#c"fjD;Ueligi611s worship. 
~ .,.;;;- " -':;:"-~. -» ',', 

18. Indermrification, Contractor#irH~~'(~d, indemniff' save, anXhold harmless County and it., ollicers and 

employees from any and all clailti~(4emandi.;'10sses, costs,it",penses, and liabilities for any damages, fines, siclmess, 

death, or il\jury to person (s) 0; pr~p~rWI in~i~·4iJ.1Ji any and ~r~dministrative fines, penalties or costs imposed as a 

result of an administrative()Ft;jlJ'lsi-judidii1';P'ro&edi1~%(?1fisingdirectiy or indirecdy lrom or connected ,vidl die sen~ces 
pro~ded hereunder thatlir~;2~u$~l'l+pr c1alW¢:4 or alleged to be caused, in whole or in part, by tlle negligence or willful 

misconduct of Con~~ctor, its otliWifo),emp16~!!e,s,agents, contractors, subcontractors, or any persons under its 
direction or conltof\itfrequested by€l:6I,1nty, C~fltractor will defend any such suits at its sole cost and expense. If 
County elects to pro~a~it~Own defens~;:~ontni~tor will reimburse County for any expenditures, including reasonable 
attomey's fees and costs. ·Cb.ptractor' s o~lfgations under ibis section exist regardless of concurrent negligence or ,villiul 

misconduct on the part of d;~f9puntYJiif any odler person; provided, however, that Contractor is not required to 
indemnify County for tlle prop6r,~q)'i;'of liability a court determines is attributable to the sole negligence or willful 

misconduct of the County, its 011i<k~~ and employees. This provision will survive the expiration or termination of tius 

Contract. 

19. Insurance. During die entire term of dlis Contract and any extension or modification tllereof, Contractor shall 

keep in effect insurance policies meeting dIe following insurance requirements unless otherwise expressed in tlle 

Special Conditions: 

a. Commercial General Liability Insurance. For all contracts where dIe tol'll payment limit of the contract is 
$500,000 or less, Contractor will provide commercial general liability insurance, including coverage lor business 
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losses and for owned and non-owned automobiles, with a minimum combined single limit coverage of $500,000 
for all damages, including consequential danlages, due to bodily injury, sickness or disease, or death to any person 
or damage to or destruction of property, including the loss of use thereof, arising from each occurrence, Such 
insurance must be endorsed to include County and its officers and employees as additional insureds as to all 
services performed by Contractor under this Contract. Said policies must constitute primary insurance as to 
County, the state and federal governments, and their officers, agents, and employees, so that other insurance 
policies held by tllem or their self-insurance program(s) will not be required to contribute to any loss covered 
under Contractor's insurance policy or policies. For all contracts where the total payment limit is greater than 
$500,000, the aforementioned insurance coverage to be provided by Contrac,lor must have a minimum combined 
single limit coverage of $1 ,000,000, and Contractor must provide County,J&i~Y'acopy of the endorsement malong 
the County an additional insured on all commercial general liability, wQtl~~;'s compensation, and, if applicable, all 
professional liability insurance policies as required herein no later;tli.k:llie:;~ffective date of tillS Contract. 

b. Workers' Compensation. Contractor must provide:wi:itker~' compe~~~~l")1 insurance coverage for its 

employees. 
"';~'};'~"'-

',':;;, :;;::'" 

Certificate of Insurance. The Contractor must ~;:~do;,;8~~iity with (a) t~rtificate(s) of insurance 
-,.".,.;: c. 

evidencing liability and worker's compensationjnsurance as reCjili~,~4Jlerein no later than the effective date of tillS 
Contract. If Contractor should renew the insuti~i!;<;"p,olicy(ies) or~2qhlire eitiler a new insurance policy(ies) or 
amend the coverage aflemled tilrough an endors~~nl'~~<fl)" policy at,$~:tlme during tile term of tilis Contract, 
tilen Contractor must provide (a) current certific~b(s) ot)iii~~:IJia,ce.{ 

-<,',-,:' y "~::~~~t?~:t'" 

d. Additional Insurance Pr9iti~jciH~t"Jl)c insuranc~~olicies pr6~ided by Contractor must include a provision 
. ' '-.:~ '~ 

for tilirty (30) days written'cfiWti~e to <j~J)nty befored~)ncellation or material change of tile above-specified 

coverage. ',c,:;;' :.>:: i:;~:;1;:i~:;~'::j::;:,,;;'" :;;;i' 

20. Notices. All n()J:i~~~:pig\if~l~&JQr b~~$.,;Contr;l~tI;1Ust be in writing and may bc delivered by deposit in tile 
United States mailj,p'~Sl'1ge prepaid:;·:~.N'~tices\i{~9\lnty must be addressed to tile head of tile county department for 
willch tilis Contrilct'j~~ade. N oticcs !i{q:ontracfffl-must be addressed to the Contractor's address designated herein. 
The elTective date of ~()dC:e.is tile date/iIi;depo~it in the mails or of other delivery, except tilat tile effective date of 
notice to County is tile d~te;<'!freceipt bji'the head of the county department for which tillS Contract is made. 

21. Primacy of General Condtti6,ps. In tile event of a conflict bctween tile General Conditions and the Special 

Conditions, the General Conditiohs govern unless the Special Conditions or Service Plan expressly provide otherwise. 

22. N onrenewal. Contractor understands and agrees tilat tilere is no representation, implication, or undersl~nding 

that tile services provided by Contractor under this Contract will be purchased by County under a new conlract 
following expiration or termination of tilis Contract, and Contractor W;llves all rights or claims to notice or hearing 
respecting any failure to continue purchasing all or any such services from Conlractor. 

23. Possessory Interest. If Illis Contract results in Conlractor having possession of, claim or right to tile possession of 

land or improvements, but does not vest ownership of the land or improvements in tile same person, or if tilis 
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Contract results in the placement of taxable improvements on tax exempt land (Revenue & Taxation Code Section 
107), such interest or improvements may represent a possessory interest subject to property tax, and Contractor may 
be subject to the payment of property taxes levied on such interest. Contractor agrees that tllls provision complies with 
tlle notice requirements of Revenue & Ta,'(ation Code Section 107.6, and waives all rights to further notice or to 
d<unages under that or any comparable statute. 

24. No Third-Party Beneficiaries. N otlling in this Contract may be constlUed to create, and tlle parties do not intend 

to create, any rights in tllird parties. 

25. Copyrights <Uld Rights in Data. Contractor will not publish or transfer <l;l1~~;~terials produced or resulting from 

activities supported by tllls Contract WitllOut the express written consent of:theC):mnty Administrator. If any material is 
subject to copyright, County reserves tlle right to copyright, and Contrii.~tor agt¥.¢s.not to copyright such material. If 
the material is copyrighted, County reserves a royalty-free, nonexc111#Ye, md irrevdciible license to reproduce, publish, 
and use such materials, in whole or in part, and to authorize O~ier~ t~"do so. ' 

26. Endorsements. In its capacity as a contractor with CO~;~::~~:~4'l Cq~ty, Contractor V#Jlnot publicly endorse or 
'v/-,- ,<, •• ' '. .'. 

oppose the use of <u1j' particular brand n<une or commercial produtt~t!~out the prior written approval of the Board of 
Supervisors. In its County-contractor capacity, Cohtractor will not pJ'li{lfu.ll' attribute qualities or lack of qualities to a 
particular brand name or commercial product in tlle;;j,b*~t.Woof a well-esL{~li§hed <U1d widely accepted scientific basis 
for such claims or without tlle prior written approval ~:d{i""B~~'!i!;~f Super~1*8rs. In its County-contractor capacity, 
Contractor will not participate or appear in any confln,erci(l:tl§;¥~~lduced" advertisements designed to promote a 
particular br,rnd name or commercial::p:t~d;u.ct, even if C~lJtf~ctor i;'rt~;publicly endorsing a product, as long as the 
Contractor's presence in tlle aclve,dte;nenhlih reasonablybe interpr~ted as an endorsement of tlle product by or on 
behalf of Contra Costa County, N&~vitllstandlhg the foregol'ti!" Contractor m,lY express its views on products 1:0 otller 

contractors, tl,e Board of Supervisor~\!l2g11I~\~~f:!~f~r~,or ot!iiff; who may be authorized by tlle Board of Supervisors 
or by law to receive SUdl.Y*~M\,:::,,' ":;':';j;fiK' 

"<;~:';' ,.' :;",,;:~,;;.. 

27. Required Audit:.' (A) If COl~tj~~~~~ is hl~~~PY $500,000 or more in federal gr,rnt fnnds in any fiscal year 

from any source, ccifi:1l:actor must pro0i~c to C6bnty, at Contractor's expense, an audit conforming to tl1e 
requirements set forill iti:Jh,(: most currd~t version of Ollice of Management and Budget Circular A-133. (B) If 
Contractor is timded by le;n~~n $500,~00 in federal gTant funds in my fiscal year irom any source, but such grmt 
imposes specific audit requirdti~;t1(s,9:;;ntractor must provide County with an audit conforming to UlOse 
requirements. (C) If Contractor';i·"rllncled by less than $500,000 in federal grant funds in any fiscal year from any 
source, Contractor is exempt froin federal audit requirements for illat year; however, Contractor's records must be 
available for and an audit may be required by, appropriate ofIicials of ille federal awarding agency, the General 
Accounting Oflice (GAO), tlle pass-illrough entity and/or ille County. If any such audit is required, Contractor 
must provide County with such audit. With respect to tl,e audits specified in (A), (B) and (C) above, Contractor is 
solely responsible for arrmging for Ule conduct of ille audit, and for its cost. County may withhold Ule estimated 
cost of the audit or 10 percent of the contract amount, wlllchever is greater, or ille final payment, from ContTactor 
until County receives tlle audit from Contractor. 
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28. Authorization. Contractor, or the representative(s} signing this Contract on behalf of Contractor, represents and 
warrants that it has full power and authority to enter into this Contract and to perform the obligations set forth herein. 

29. No Implied Waiver. The waiver by County of any breach of any term or provision of dlis Contract will not be 
deemed to be a waiver of such term or provision or of any subsequent breach of dle same or any adler term or 
provision contained herein. 
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